
FINAL BOARD AGENDA Chair: Marion Greene, District 3

ViceChair: Mike Opat, District 1

BOARD OF HENNEPIN COUNTY COMMISSIONERS Members: Irene Fernando, District 2

TUESDAY, AUGUST 27, 2019 Angela Conley, District 4

1:30 PM Debbie Goettel, District 5

Jan Callison, District 6

Jeff Johnson, District 7

1. Pledge of Allegiance

2. Approval of Agenda

3. Hennepin Highlights

A. Land Protection and Restoration  Karen Galles, Environment and Energy Department

4. Minutes from Previous Meeting

A. 8132019 Meeting Minutes

5. Referral of Correspondence and Department Communications

A. Correspondence

19N0087

Professional and Personal Service Agreements/Amendments of $50,000 or less which
have been approved by Department Director, Assistant/County Administrator. Report
Number: 19RAA08

19N0088

Claims  1. Lorie A Klein, Fafinski Mark & Johnson  RE: Application of Kendra Sage Akin
f/k/a A. Kenneth Akin and Mary Jane Akin, husband and wife, as joint tenants to register
title to certain land 27ETCV19567.  2. Christopher M DeLillo  RE: Notice of (I)
Cancellation of Auction for Certain of the Debtor's Assets and (II) Rescheduled Auction for
Others Assets  INSYS THERAPEUTICS, INC, et al.

19N0089

Ltr: John Zygai, PE, Regional Engineer, Federal Energy Regulatory Commission  Office
of Energy Projects  RE: Follow Up to the 2019 Dam Safety Inspection, St. Anthony Falls
Hydroelectric Project FERC No. P2056

19N0090

Ltr: Sanford Berman, Committee for the Abolition of Library Fines  RE: Signatures
favoring abolishment of library fines

19N0091

Ltr: Michael Barnes, PE, Metro District Engineer, Minnesota Department of Transportation
 RE: Executive Committee for the rethinking of I94 Phase 2 (environmental analysis)
activities.

19N0092

Notice: Minnehaha Creek Watershed District RE: Notice of Public Hearing for the
Wasserman Lake Park Project
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B. Department Communications

190359

Claims Register for the period ending August 30, 2019

190360

Claims Register for the period ending September 6, 2019

190361

Claims Register for the period ending September 13, 2019

190362

Claims Register for the period ending September 20, 2019

Referred to Public Works Committee

190350

Agmt PR00001296 with Anoka, Carver, Dakota, Ramsey, Scott and Washington counties
for reciprocal use of household hazardous waste management facilities, 01/01/20–
12/31/24

190351

Agmt PR00001468 with Perkins + Will, Inc. to develop a marketing tool for the METRO
Blue Line Extension corridor (CP 1005239), 09/25/19–02/01/20, NTE $85,000

190352

Agmt PR00001331 with Neighborhood Development Center, NTE $125,000, and Agmt
PR00001330 with Northside Economic Opportunity Network, NTE $125,000, for the
provision of small business technical assistance in the METRO Blue Line Extension
Corridor (CP 1002318), 08/13/19–08/31/21

190353

Neg Amd 1 to MnDOT Agmt 1030690 for cost participation in environmental review for TH
252 and I694/I94 corridor; neg Amd 2 to PW 116617 with SRF Consulting Group Inc.;
amend budget (CP 2155600) (recv $1,378,390)

190354

Neg work auth under Master Agmt A177657 with AECOM, Inc. for design, surveying and
public engagement on CSAH 152 reconstruction in Minneapolis (CP 2174100), 10/01/19
06/30/21, (county cost NTE $410,000 state aid)

190355

Authorize the issuance and sale of one or more multifamily housing revenue bonds by the
Hennepin County Housing and Redevelopment Authority for an affordable housing project
at 114 5th St SE, Mpls

Referred to Public Safety Committee

190356

Agmt A199772 with the MN Dept of Public Safety accepting grant funding for African
American crime victim advocacy svcs and direct client assistance, 10/01/1909/30/21,
$280,000 (recv)

Referred to Administration, Libraries and Budget Committee

190344

Citizen Advisory Board Applicants and Appointments  Community Action Partnership of
Hennepin County Board (CAPHC)

190346

Amd 1 to Agmt A153113 with Sand Creek EAP, LLC for the provision of employee
assistance program services for employees and their household members, ext contract to
12/31/21, incr NTE by $220,000

190347

Consent of assignment for Agmt A154610 from RedBrick Health Corporation to Virgin
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190347

Consent of assignment for Agmt A154610 from RedBrick Health Corporation to Virgin
Pulse, Inc. for an online health and wellbeing experience platform; Authorization to Neg
Amd 2 to Agmt A154610 with RedBrick Health Corporation for substitution and
replacement of certain RedBrick services with Virgin Pulse services, ext end date to
12/31/22, incr NTE by $944,400

Referred to Health and Human Services Committee

190348

Human Services & Public Health resolution, including contracts and amendments to
contracts with providers – Report 1914

190349

Amd 3 to Agmt A154408 with Vistar Technologies LLC, for eVIPS, changing company
name due to acquisition; implement and train eApply module, no change to contract terms
and amounts

6. Commendations

7. Commissioner Communications/Updates

8. Claims Register

8.A. 190342

Claims Register for the period ending August 16, 2019

8.B. 190343

Claims Register for the period ending August 23, 2019

9. Consent

9.A. 190315

Human Services & Public Health resolution, including contracts and amendments to
contracts with providers – Report 1913

9.B. 190316

Agmt PR00001165 with FIS Workflow Solutions, LLC to preserve historical data for the
regulatory required record retention period, 07/31/1907/30/24, NTE $60,000

9.C. 190317

Agmt PR00001189 with PillarRX Consulting, LLC to conduct Pharmacy Benefit Manager
auditing, 09/01/1908/31/21, Agmt allows one year renewed. NTE $236,600

9.D. 190318

Agmt PR00001249 with Cirdan Health Systems, Inc., for actuarial and consulting services
to Hennepin Health, 09/01/1908/31/20, NTE $1,000,000

9.E. 190319

Agmt A199743 with US Dept of HUD to accept grant funds for the Continuum of Care for
the Homeless Planning Project, 10/01/19–09/30/20, $357,090 (recv)

9.F. 190320

Amd 1 to Agmt PR00000507 with the City of Brooklyn Center for the provision of services
by BrookLynk for youth employment and training programs, ext end date to 6/30/20, incr
NTE by $74,805

9.G. 190321

Neg Agmt PR00001361 with P&A Group, Inc. for provision of pretax flexible spending
account program thirdparty administration services, 09/01/19–12/31/24, NTE $1,100,000

9.H. 190326

Ratification of permits, leases, lease amendments, and related property agreements
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Ratification of permits, leases, lease amendments, and related property agreements
approved by the County Administrator, period 04/01/1906/30/19, total NTE $15,000

9.I. 190327

Establish a public hearing for comment on the program year 2018 Consolidated Annual
Performance and Evaluation Report related to the HUD CDBG, HOME & ESG prgms in
suburban Hennepin County on Tuesday, September 17, 2019 at 1:30 p.m.

9.J. 190328

Neg Agmt PR00001336 with Centro Tyrone Guzman to provide childhood lead poisoning
outreach and education services, 08/27/19–08/26/20, NTE $10,000

9.K. 190329

Neg Agmt PW 264919 with Eden Prairie to remove sediment from stormwater retention
pond, est. county cost $60,000 (CP 2999974)

9.L. 190330

Acquisition of rightofway by direct purchase or condemnation, and declare as surplus
and dispose of excess rightofway on a transportation capital project

9.M. 190332

Execute Agmt PW 314019 (State Agmt 1033630) with MnDOT and Plymouth to accept
LRIP grant funds on behalf of city for Rockford Rd interchange improvement at I494 (CP
2165300) (no receivable)

9.N. 190334

Neg Amd 1 to Agmts A166577, A154416, A166373, and A166372 with Met Council for the
METRO Green Line Extension Project to incorporate revised payment terms and contract
end dates

9.O. 190336

Neg Amd 1 to Lease Agmt A152889 with Nexus Diversified Community Services for rental
space at Hennepin County Home School, extending contract period to 08/31/20,
$144,000 (recv)

9.P. 190345

Agmt PR00001403 with AECOM Technical Services, Inc., for architectural and engineering
svcs for the NorthPoint Health and Wellness Center project, 08/28/1912/31/22, NTE
$1,878,341

10. NonConsent

10.A. 190324

Adoption of Hennepin County 2040 Comprehensive Plan

10.B. 190335

Approval of Green Line Extension work under second Letter of No Prejudice, preaward
authority work, and Amd 1 to Agmt PR00000689 with Metropolitan Council and HCRRA for
the HC Southwest Light Rail Transit project (CP 1005876)

11. Progressed

11.A. 190313

2019  Nine Mile Creek Watershed District Board Applicants and Appointments

11.B. 190325

Adopt revisions to the Hennepin County Purchasing Rules

11.C. 190331

Neg Amd 1 to Agmt PW 572017 with City of Minneapolis for Penn Ave corridor
reconstruction CP 2121100; transfer funds (increase est county cost $850,000: $300,000
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FINAL BOARD AGENDA Chair: Marion Greene, District 3

ViceChair: Mike Opat, District 1

BOARD OF HENNEPIN COUNTY COMMISSIONERS Members: Irene Fernando, District 2

TUESDAY, AUGUST 27, 2019 Angela Conley, District 4

1:30 PM Debbie Goettel, District 5

Jan Callison, District 6

Jeff Johnson, District 7

1. Pledge of Allegiance

2. Approval of Agenda

3. Hennepin Highlights

A. Land Protection and Restoration  Karen Galles, Environment and Energy Department

4. Minutes from Previous Meeting

A. 8132019 Meeting Minutes

5. Referral of Correspondence and Department Communications

A. Correspondence

19N0087

Professional and Personal Service Agreements/Amendments of $50,000 or less which
have been approved by Department Director, Assistant/County Administrator. Report
Number: 19RAA08

19N0088

Claims  1. Lorie A Klein, Fafinski Mark & Johnson  RE: Application of Kendra Sage Akin
f/k/a A. Kenneth Akin and Mary Jane Akin, husband and wife, as joint tenants to register
title to certain land 27ETCV19567.  2. Christopher M DeLillo  RE: Notice of (I)
Cancellation of Auction for Certain of the Debtor's Assets and (II) Rescheduled Auction for
Others Assets  INSYS THERAPEUTICS, INC, et al.

19N0089

Ltr: John Zygai, PE, Regional Engineer, Federal Energy Regulatory Commission  Office
of Energy Projects  RE: Follow Up to the 2019 Dam Safety Inspection, St. Anthony Falls
Hydroelectric Project FERC No. P2056

19N0090

Ltr: Sanford Berman, Committee for the Abolition of Library Fines  RE: Signatures
favoring abolishment of library fines

19N0091

Ltr: Michael Barnes, PE, Metro District Engineer, Minnesota Department of Transportation
 RE: Executive Committee for the rethinking of I94 Phase 2 (environmental analysis)
activities.

19N0092

Notice: Minnehaha Creek Watershed District RE: Notice of Public Hearing for the
Wasserman Lake Park Project

B. Department Communications

190359

Claims Register for the period ending August 30, 2019

190360

Claims Register for the period ending September 6, 2019

190361

Claims Register for the period ending September 13, 2019

190362

Claims Register for the period ending September 20, 2019

Referred to Public Works Committee

190350

Agmt PR00001296 with Anoka, Carver, Dakota, Ramsey, Scott and Washington counties
for reciprocal use of household hazardous waste management facilities, 01/01/20–
12/31/24

190351

Agmt PR00001468 with Perkins + Will, Inc. to develop a marketing tool for the METRO
Blue Line Extension corridor (CP 1005239), 09/25/19–02/01/20, NTE $85,000

190352

Agmt PR00001331 with Neighborhood Development Center, NTE $125,000, and Agmt
PR00001330 with Northside Economic Opportunity Network, NTE $125,000, for the
provision of small business technical assistance in the METRO Blue Line Extension
Corridor (CP 1002318), 08/13/19–08/31/21

190353

Neg Amd 1 to MnDOT Agmt 1030690 for cost participation in environmental review for TH
252 and I694/I94 corridor; neg Amd 2 to PW 116617 with SRF Consulting Group Inc.;
amend budget (CP 2155600) (recv $1,378,390)

190354

Neg work auth under Master Agmt A177657 with AECOM, Inc. for design, surveying and
public engagement on CSAH 152 reconstruction in Minneapolis (CP 2174100), 10/01/19
06/30/21, (county cost NTE $410,000 state aid)

190355

Authorize the issuance and sale of one or more multifamily housing revenue bonds by the
Hennepin County Housing and Redevelopment Authority for an affordable housing project
at 114 5th St SE, Mpls

Referred to Public Safety Committee

190356

Agmt A199772 with the MN Dept of Public Safety accepting grant funding for African
American crime victim advocacy svcs and direct client assistance, 10/01/1909/30/21,
$280,000 (recv)

Referred to Administration, Libraries and Budget Committee

190344

Citizen Advisory Board Applicants and Appointments  Community Action Partnership of
Hennepin County Board (CAPHC)

190346

Amd 1 to Agmt A153113 with Sand Creek EAP, LLC for the provision of employee
assistance program services for employees and their household members, ext contract to
12/31/21, incr NTE by $220,000

190347

Consent of assignment for Agmt A154610 from RedBrick Health Corporation to Virgin
Pulse, Inc. for an online health and wellbeing experience platform; Authorization to Neg
Amd 2 to Agmt A154610 with RedBrick Health Corporation for substitution and
replacement of certain RedBrick services with Virgin Pulse services, ext end date to
12/31/22, incr NTE by $944,400

Referred to Health and Human Services Committee

190348

Human Services & Public Health resolution, including contracts and amendments to
contracts with providers – Report 1914

190349

Amd 3 to Agmt A154408 with Vistar Technologies LLC, for eVIPS, changing company
name due to acquisition; implement and train eApply module, no change to contract terms
and amounts

6. Commendations

7. Commissioner Communications/Updates

8. Claims Register

8.A. 190342

Claims Register for the period ending August 16, 2019

8.B. 190343

Claims Register for the period ending August 23, 2019

9. Consent

9.A. 190315

Human Services & Public Health resolution, including contracts and amendments to
contracts with providers – Report 1913

9.B. 190316

Agmt PR00001165 with FIS Workflow Solutions, LLC to preserve historical data for the
regulatory required record retention period, 07/31/1907/30/24, NTE $60,000

9.C. 190317

Agmt PR00001189 with PillarRX Consulting, LLC to conduct Pharmacy Benefit Manager
auditing, 09/01/1908/31/21, Agmt allows one year renewed. NTE $236,600

9.D. 190318

Agmt PR00001249 with Cirdan Health Systems, Inc., for actuarial and consulting services
to Hennepin Health, 09/01/1908/31/20, NTE $1,000,000

9.E. 190319

Agmt A199743 with US Dept of HUD to accept grant funds for the Continuum of Care for
the Homeless Planning Project, 10/01/19–09/30/20, $357,090 (recv)

9.F. 190320

Amd 1 to Agmt PR00000507 with the City of Brooklyn Center for the provision of services
by BrookLynk for youth employment and training programs, ext end date to 6/30/20, incr
NTE by $74,805

9.G. 190321

Neg Agmt PR00001361 with P&A Group, Inc. for provision of pretax flexible spending
account program thirdparty administration services, 09/01/19–12/31/24, NTE $1,100,000

9.H. 190326

Ratification of permits, leases, lease amendments, and related property agreements
approved by the County Administrator, period 04/01/1906/30/19, total NTE $15,000

9.I. 190327

Establish a public hearing for comment on the program year 2018 Consolidated Annual
Performance and Evaluation Report related to the HUD CDBG, HOME & ESG prgms in
suburban Hennepin County on Tuesday, September 17, 2019 at 1:30 p.m.

9.J. 190328

Neg Agmt PR00001336 with Centro Tyrone Guzman to provide childhood lead poisoning
outreach and education services, 08/27/19–08/26/20, NTE $10,000

9.K. 190329

Neg Agmt PW 264919 with Eden Prairie to remove sediment from stormwater retention
pond, est. county cost $60,000 (CP 2999974)

9.L. 190330

Acquisition of rightofway by direct purchase or condemnation, and declare as surplus
and dispose of excess rightofway on a transportation capital project

9.M. 190332

Execute Agmt PW 314019 (State Agmt 1033630) with MnDOT and Plymouth to accept
LRIP grant funds on behalf of city for Rockford Rd interchange improvement at I494 (CP
2165300) (no receivable)

9.N. 190334

Neg Amd 1 to Agmts A166577, A154416, A166373, and A166372 with Met Council for the
METRO Green Line Extension Project to incorporate revised payment terms and contract
end dates

9.O. 190336

Neg Amd 1 to Lease Agmt A152889 with Nexus Diversified Community Services for rental
space at Hennepin County Home School, extending contract period to 08/31/20,
$144,000 (recv)

9.P. 190345

Agmt PR00001403 with AECOM Technical Services, Inc., for architectural and engineering
svcs for the NorthPoint Health and Wellness Center project, 08/28/1912/31/22, NTE
$1,878,341

10. NonConsent

10.A. 190324

Adoption of Hennepin County 2040 Comprehensive Plan

10.B. 190335

Approval of Green Line Extension work under second Letter of No Prejudice, preaward
authority work, and Amd 1 to Agmt PR00000689 with Metropolitan Council and HCRRA for
the HC Southwest Light Rail Transit project (CP 1005876)

11. Progressed

11.A. 190313

2019  Nine Mile Creek Watershed District Board Applicants and Appointments

11.B. 190325

Adopt revisions to the Hennepin County Purchasing Rules

11.C. 190331

Neg Amd 1 to Agmt PW 572017 with City of Minneapolis for Penn Ave corridor
reconstruction CP 2121100; transfer funds (increase est county cost $850,000: $300,000
general obligation bonds; $550,000 property tax)

11.D. 190333

Authorize the issuance and sale of one or more multifamily housing revenue bonds by the
HCHRA for an affordable housing project at 1125 Fremont Ave N, and 1121 and 1227
12th Ave N, Mpls

12. Old Business

12.A. 190275

Citizen Advisory Board Applicants and Appointments  Workforce Innovation and
Opportunity Act

12.B. 190303

Establish date and time for required public hearings and meetings for the adoption of the
final 2020 budget and levy; establish schedule of the Budget and Capital Investment
Committee to consider the proposed 2020 budget

12.C. 190304

Authorize county staff to pursue 2020 state general obligation bonding appropriations

13. Immediate Approvals

13.A. 190357

Award Contract 4970A9 to Marge Magnuson Construction Company, Inc., for the
Hennepin County Government Center – A Level Public Restroom Remodeling project,
NTE $794,257

13.B. 190358

Appointment to Association of Minnesota Counties Policy Committee

13.C. 190363

Neg Amd 1 to Agmt PR00000689 with Met Council and HCRRA for the METRO Green Line
Extension project (CP 1005876); extend period from 08/31/19 to 09/30/19; no change to
NTE

Old Business  Revised

190325R1 Revised

Adopt revisions to the Hennepin County Purchasing Rules, as revised

BE IT RESOLVED, that the Hennepin County Board of Commissioners adopts the revised Hennepin
County Purchasing Rules, dated August 2019.

Old Business – Separated  

190303S1 Substituted

Establish date and time for required public hearings and meetings for the adoption of the
final 2020 budget and levy; establish schedule of the Budget and Capital Investment
Committee to consider the proposed 2020 budget

BE IT RESOLVED, that the attached 2020 budget hearing schedule for consideration of the proposed
2020 budget be adopted and placed on file with the Clerk of the Board; and 

BE IT FURTHER RESOLVED, that pursuant to M.S. 373.40, a public hearing on the county's 2020
2024 Capital Improvement Program be held on Thursday, November 7, 2019 at 1:00 p.m. in the
Hennepin County Board Room; and

BE IT FURTHER RESOLVED, that a public hearing to consider proposed 2020 fee changes by
various departments be held on Thursday, November 7, 2019 immediately following the capital budget
presentation in the Hennepin County Board Room; and
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FINAL BOARD AGENDA Chair: Marion Greene, District 3

ViceChair: Mike Opat, District 1

BOARD OF HENNEPIN COUNTY COMMISSIONERS Members: Irene Fernando, District 2

TUESDAY, AUGUST 27, 2019 Angela Conley, District 4

1:30 PM Debbie Goettel, District 5

Jan Callison, District 6

Jeff Johnson, District 7

1. Pledge of Allegiance

2. Approval of Agenda

3. Hennepin Highlights

A. Land Protection and Restoration  Karen Galles, Environment and Energy Department

4. Minutes from Previous Meeting

A. 8132019 Meeting Minutes

5. Referral of Correspondence and Department Communications

A. Correspondence

19N0087

Professional and Personal Service Agreements/Amendments of $50,000 or less which
have been approved by Department Director, Assistant/County Administrator. Report
Number: 19RAA08

19N0088

Claims  1. Lorie A Klein, Fafinski Mark & Johnson  RE: Application of Kendra Sage Akin
f/k/a A. Kenneth Akin and Mary Jane Akin, husband and wife, as joint tenants to register
title to certain land 27ETCV19567.  2. Christopher M DeLillo  RE: Notice of (I)
Cancellation of Auction for Certain of the Debtor's Assets and (II) Rescheduled Auction for
Others Assets  INSYS THERAPEUTICS, INC, et al.

19N0089

Ltr: John Zygai, PE, Regional Engineer, Federal Energy Regulatory Commission  Office
of Energy Projects  RE: Follow Up to the 2019 Dam Safety Inspection, St. Anthony Falls
Hydroelectric Project FERC No. P2056

19N0090

Ltr: Sanford Berman, Committee for the Abolition of Library Fines  RE: Signatures
favoring abolishment of library fines

19N0091

Ltr: Michael Barnes, PE, Metro District Engineer, Minnesota Department of Transportation
 RE: Executive Committee for the rethinking of I94 Phase 2 (environmental analysis)
activities.

19N0092

Notice: Minnehaha Creek Watershed District RE: Notice of Public Hearing for the
Wasserman Lake Park Project

B. Department Communications

190359

Claims Register for the period ending August 30, 2019

190360

Claims Register for the period ending September 6, 2019

190361

Claims Register for the period ending September 13, 2019

190362

Claims Register for the period ending September 20, 2019

Referred to Public Works Committee

190350

Agmt PR00001296 with Anoka, Carver, Dakota, Ramsey, Scott and Washington counties
for reciprocal use of household hazardous waste management facilities, 01/01/20–
12/31/24

190351

Agmt PR00001468 with Perkins + Will, Inc. to develop a marketing tool for the METRO
Blue Line Extension corridor (CP 1005239), 09/25/19–02/01/20, NTE $85,000

190352

Agmt PR00001331 with Neighborhood Development Center, NTE $125,000, and Agmt
PR00001330 with Northside Economic Opportunity Network, NTE $125,000, for the
provision of small business technical assistance in the METRO Blue Line Extension
Corridor (CP 1002318), 08/13/19–08/31/21

190353

Neg Amd 1 to MnDOT Agmt 1030690 for cost participation in environmental review for TH
252 and I694/I94 corridor; neg Amd 2 to PW 116617 with SRF Consulting Group Inc.;
amend budget (CP 2155600) (recv $1,378,390)

190354

Neg work auth under Master Agmt A177657 with AECOM, Inc. for design, surveying and
public engagement on CSAH 152 reconstruction in Minneapolis (CP 2174100), 10/01/19
06/30/21, (county cost NTE $410,000 state aid)

190355

Authorize the issuance and sale of one or more multifamily housing revenue bonds by the
Hennepin County Housing and Redevelopment Authority for an affordable housing project
at 114 5th St SE, Mpls

Referred to Public Safety Committee

190356

Agmt A199772 with the MN Dept of Public Safety accepting grant funding for African
American crime victim advocacy svcs and direct client assistance, 10/01/1909/30/21,
$280,000 (recv)

Referred to Administration, Libraries and Budget Committee

190344

Citizen Advisory Board Applicants and Appointments  Community Action Partnership of
Hennepin County Board (CAPHC)

190346

Amd 1 to Agmt A153113 with Sand Creek EAP, LLC for the provision of employee
assistance program services for employees and their household members, ext contract to
12/31/21, incr NTE by $220,000

190347

Consent of assignment for Agmt A154610 from RedBrick Health Corporation to Virgin
Pulse, Inc. for an online health and wellbeing experience platform; Authorization to Neg
Amd 2 to Agmt A154610 with RedBrick Health Corporation for substitution and
replacement of certain RedBrick services with Virgin Pulse services, ext end date to
12/31/22, incr NTE by $944,400

Referred to Health and Human Services Committee

190348

Human Services & Public Health resolution, including contracts and amendments to
contracts with providers – Report 1914

190349

Amd 3 to Agmt A154408 with Vistar Technologies LLC, for eVIPS, changing company
name due to acquisition; implement and train eApply module, no change to contract terms
and amounts

6. Commendations

7. Commissioner Communications/Updates

8. Claims Register

8.A. 190342

Claims Register for the period ending August 16, 2019

8.B. 190343

Claims Register for the period ending August 23, 2019

9. Consent

9.A. 190315

Human Services & Public Health resolution, including contracts and amendments to
contracts with providers – Report 1913

9.B. 190316

Agmt PR00001165 with FIS Workflow Solutions, LLC to preserve historical data for the
regulatory required record retention period, 07/31/1907/30/24, NTE $60,000

9.C. 190317

Agmt PR00001189 with PillarRX Consulting, LLC to conduct Pharmacy Benefit Manager
auditing, 09/01/1908/31/21, Agmt allows one year renewed. NTE $236,600

9.D. 190318

Agmt PR00001249 with Cirdan Health Systems, Inc., for actuarial and consulting services
to Hennepin Health, 09/01/1908/31/20, NTE $1,000,000

9.E. 190319

Agmt A199743 with US Dept of HUD to accept grant funds for the Continuum of Care for
the Homeless Planning Project, 10/01/19–09/30/20, $357,090 (recv)

9.F. 190320

Amd 1 to Agmt PR00000507 with the City of Brooklyn Center for the provision of services
by BrookLynk for youth employment and training programs, ext end date to 6/30/20, incr
NTE by $74,805

9.G. 190321

Neg Agmt PR00001361 with P&A Group, Inc. for provision of pretax flexible spending
account program thirdparty administration services, 09/01/19–12/31/24, NTE $1,100,000

9.H. 190326

Ratification of permits, leases, lease amendments, and related property agreements
approved by the County Administrator, period 04/01/1906/30/19, total NTE $15,000

9.I. 190327

Establish a public hearing for comment on the program year 2018 Consolidated Annual
Performance and Evaluation Report related to the HUD CDBG, HOME & ESG prgms in
suburban Hennepin County on Tuesday, September 17, 2019 at 1:30 p.m.

9.J. 190328

Neg Agmt PR00001336 with Centro Tyrone Guzman to provide childhood lead poisoning
outreach and education services, 08/27/19–08/26/20, NTE $10,000

9.K. 190329

Neg Agmt PW 264919 with Eden Prairie to remove sediment from stormwater retention
pond, est. county cost $60,000 (CP 2999974)

9.L. 190330

Acquisition of rightofway by direct purchase or condemnation, and declare as surplus
and dispose of excess rightofway on a transportation capital project

9.M. 190332

Execute Agmt PW 314019 (State Agmt 1033630) with MnDOT and Plymouth to accept
LRIP grant funds on behalf of city for Rockford Rd interchange improvement at I494 (CP
2165300) (no receivable)

9.N. 190334

Neg Amd 1 to Agmts A166577, A154416, A166373, and A166372 with Met Council for the
METRO Green Line Extension Project to incorporate revised payment terms and contract
end dates

9.O. 190336

Neg Amd 1 to Lease Agmt A152889 with Nexus Diversified Community Services for rental
space at Hennepin County Home School, extending contract period to 08/31/20,
$144,000 (recv)

9.P. 190345

Agmt PR00001403 with AECOM Technical Services, Inc., for architectural and engineering
svcs for the NorthPoint Health and Wellness Center project, 08/28/1912/31/22, NTE
$1,878,341

10. NonConsent

10.A. 190324

Adoption of Hennepin County 2040 Comprehensive Plan

10.B. 190335

Approval of Green Line Extension work under second Letter of No Prejudice, preaward
authority work, and Amd 1 to Agmt PR00000689 with Metropolitan Council and HCRRA for
the HC Southwest Light Rail Transit project (CP 1005876)

11. Progressed

11.A. 190313

2019  Nine Mile Creek Watershed District Board Applicants and Appointments

11.B. 190325

Adopt revisions to the Hennepin County Purchasing Rules

11.C. 190331

Neg Amd 1 to Agmt PW 572017 with City of Minneapolis for Penn Ave corridor
reconstruction CP 2121100; transfer funds (increase est county cost $850,000: $300,000
general obligation bonds; $550,000 property tax)

11.D. 190333

Authorize the issuance and sale of one or more multifamily housing revenue bonds by the
HCHRA for an affordable housing project at 1125 Fremont Ave N, and 1121 and 1227
12th Ave N, Mpls

12. Old Business

12.A. 190275

Citizen Advisory Board Applicants and Appointments  Workforce Innovation and
Opportunity Act

12.B. 190303

Establish date and time for required public hearings and meetings for the adoption of the
final 2020 budget and levy; establish schedule of the Budget and Capital Investment
Committee to consider the proposed 2020 budget

12.C. 190304

Authorize county staff to pursue 2020 state general obligation bonding appropriations

13. Immediate Approvals

13.A. 190357

Award Contract 4970A9 to Marge Magnuson Construction Company, Inc., for the
Hennepin County Government Center – A Level Public Restroom Remodeling project,
NTE $794,257

13.B. 190358

Appointment to Association of Minnesota Counties Policy Committee

13.C. 190363

Neg Amd 1 to Agmt PR00000689 with Met Council and HCRRA for the METRO Green Line
Extension project (CP 1005876); extend period from 08/31/19 to 09/30/19; no change to
NTE

Old Business  Revised

190325R1 Revised

Adopt revisions to the Hennepin County Purchasing Rules, as revised

BE IT RESOLVED, that the Hennepin County Board of Commissioners adopts the revised Hennepin
County Purchasing Rules, dated August 2019.

Old Business – Separated  

190303S1 Substituted

Establish date and time for required public hearings and meetings for the adoption of the
final 2020 budget and levy; establish schedule of the Budget and Capital Investment
Committee to consider the proposed 2020 budget

BE IT RESOLVED, that the attached 2020 budget hearing schedule for consideration of the proposed
2020 budget be adopted and placed on file with the Clerk of the Board; and 

BE IT FURTHER RESOLVED, that pursuant to M.S. 373.40, a public hearing on the county's 2020
2024 Capital Improvement Program be held on Thursday, November 7, 2019 at 1:00 p.m. in the
Hennepin County Board Room; and

BE IT FURTHER RESOLVED, that a public hearing to consider proposed 2020 fee changes by
various departments be held on Thursday, November 7, 2019 immediately following the capital budget
presentation in the Hennepin County Board Room; and

BE IT FURTHER RESOLVED, that a public meeting be scheduled for December 3, 2019 at 6:00 p.m.
to obtain public comment on the 2020 budget and levy and that free parking be provided to residents
attending this hearing who park in the Government Center ramp after 5:00 p.m.; and
BE IT FURTHER RESOLVED, that the final 2020 budget and levy adoption be scheduled for
Thursday, December 12, 2019 at the 1:30 p.m. county board meeting; and
BE IT FURTHER RESOLVED, that the Office of Budget and Finance be directed to publish legally
required notices.
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BOARD MINUTES Chair: Marion Greene, District 3 

 Vice-Chair: Mike Opat, District 1 

BOARD OF HENNEPIN COUNTY COMMISSIONERS Members: Irene Fernando, District 2 

TUESDAY, AUGUST 13, 2019  Angela Conley, District 4 

1:30 PM  Debbie Goettel, District 5 

  Jan Callison, District 6 

  Jeff Johnson, District 7  
 
 
 
 
 
The Board of County Commissioners of Hennepin County, Minnesota, met in the Hennepin County Government Center in the 
City of Minneapolis, at 1:30 PM. 
 
The meeting was called to order by Commissioner Greene, Chair, at 1:32 PM and all Commissioners were present with the 
exception of Commissioner Jan Callison, Commissioner Jeff Johnson and Commissioner Mike Opat who were absent. 
 
Pursuant to Minnesota Statutes 375.12 and Hennepin County Board Resolution No. 04-5-232, the County Board has 
directed the Clerk of the Board to publish the board proceedings in a summary manner that conforms to Minnesota Statute 
331A.01. The following includes item descriptions, resolution numbers and final disposition of each item dealt with at the 
meeting. The full text of the board proceedings is available in the Clerk of the Board's office located at A2400 Government 
Center, Minneapolis, Minnesota and also is available at hennepin.us, the County's website. 
 
 
 
 
1. Pledge of Allegiance 

Commissioner Marion Greene led the Pledge of Allegiance 
 

2. Approval of Agenda 

APPROVED 
 

Commissioner Irene Fernando moved to approve the Agenda, seconded by Commissioner Debbie 
Goettel and approved - 4 Yeas 3 Absent: Callison, Johnson, Opat 

 
3. Hennepin Highlights 
 

A.    Healthcare for the Homeless - Dawn Petroskas 
 
Commissioner Marion Greene introduced the topic and Dawn Petroskas, RN, PHN, who gave a presentation on the 
important work that is being done to address the healthcare needs for the homeless. 

 
4. Minutes from Previous Meeting 

 
A. Minutes 7-30-2019 

APPROVED 
 

Commissioner Angela Conley moved to approve the Minutes, seconded by Commissioner Irene 
Fernando and approved - 4 Yeas 3 Absent: Callison, Johnson, Opat 

 
5. Referral of Correspondence and Department Communications 

 
A. Correspondence 
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Commissioner Debbie Goettel moved to refer as recommended, seconded by Commissioner Irene 
Fernando and approved - 4 Yeas 3 Absent: Callison, Johnson, Opat 

 
19-N0084 

LTR - Kelly Horn, Finance Officer, City of Excelsior - RE: City of Excelsior 2018 Annual 
Disclosure Tax Increment Districts. 

REFERRED AS RECOMMENDED 

 
19-N0085 

LTR - Barb Hillesland, Development Process Analyst, City of Minneapolis - RE: 2018 Tax Increment 
Financing Annual Reports. 

REFERRED AS RECOMMENDED 

 
19-N0086 

Claims - 1. Elizabeth C. Brodeen - Kuo, Attorney - RE: Petition and Motion for an Order Authorizing Transfer of 
Title and Possession – City of Brooklyn Park v. David William Strootman, et al. 2. Natalie Feidt , Attorney - RE: 
Summons- Kevin Erickson, Plaintiff, vs. The Board of Commissioners of the County of Hennepin, Hennepin 
County, Marilyn Erickson, Erica Ann Nelson and Jason Edward Nelson, Defendants. 

REFERRED AS RECOMMENDED 

 
B. Department Communications 

 
Commissioner Debbie Goettel moved to refer to committee, seconded by Commissioner Irene Fernando 
and approved - 4 Yeas 3 Absent: Callison, Johnson, Opat 

 
19-0342 

Claims Register for the period ending August 16, 2019 
REFERRED TO NEXT BOARD MEETING 

 
19-0343 

Claims Register for the period ending August 23, 2019 
REFERRED TO NEXT BOARD MEETING 

 
Referred to Public Works Committee 

 
19-0326 

Ratification of permits, leases, lease amendments, and related property agreements approved by the 
County Administrator, period 04/01/19-06/30/19, total NTE $15,000 

REFERRED TO COMMITTEE 

 
19-0327 

Establish a public hearing for comment on the program year 2018 Consolidated Annual Performance and 
Evaluation Report related to the HUD CDBG, HOME & ESG prgms in suburban Hennepin County on Tuesday, 
September 17, 2019 at 1:30 p.m. 

REFERRED TO COMMITTEE 

 
19-0328 

Neg Agmt PR00001336 with Centro Tyrone Guzman to provide childhood lead poisoning outreach and 
education services, 08/27/19–08/26/20, NTE $10,000 

REFERRED TO COMMITTEE 

 
19-0329 

Neg Agmt PW 26-49-19 with Eden Prairie to remove sediment from stormwater retention pond, est. county 
cost $60,000 (CP 2999974) 

REFERRED TO COMMITTEE 
 

19-0330 

Acquisition of right-of-way by direct purchase or condemnation, and declare as surplus and dispose of 
excess right-of-way on a transportation capital project 

REFERRED TO COMMITTEE 
 

19-0331 

Neg Amd 1 to Agmt PW 57-20-17 with City of Minneapolis for Penn Ave corridor reconstruction CP 2121100; 
transfer funds (increase est county cost $850,000: $300,000 general obligation bonds; $550,000 property tax) 

REFERRED TO COMMITTEE 
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19-0332 

Execute Agmt PW 31-40-19 (State Agmt 1033630) with MnDOT and Plymouth to accept LRIP grant funds on 
behalf of city for Rockford Rd interchange improvement at I-494 (CP 2165300) (no receivable) 

REFERRED TO COMMITTEE 

 
19-0333 

Authorize the issuance and sale of one or more multifamily housing revenue bonds by the HCHRA for an 
affordable housing project at 1125 Fremont Ave N, and 1121 and 1227 12th Ave N, Mpls 

REFERRED TO COMMITTEE 

 
19-0334 

Neg Amd 1 to Agmts A166577, A154416, A166373, and A166372 with Met Council for the METRO Green Line 
Extension Project to incorporate revised payment terms and contract end dates 

REFERRED TO COMMITTEE 

 
19-0335 

Approval of Green Line Extension work under second Letter of No Prejudice, pre-award authority work, and 
Amd 1 to Agmt PR00000689 with Metropolitan Council and HCRRA for the HC Southwest Light Rail Transit 
project (CP 1005876) 

REFERRED TO COMMITTEE 

 
Referred to Public Safety Committee 

 
19-0336 

Neg Amd 1 to Lease Agmt A152889 with Nexus Diversified Community Services for rental space at Hennepin 
County Home School, extending contract period to 08/31/20, $144,000 (recv) 

REFERRED TO COMMITTEE 

 
Referred to Administration, Libraries and Budget Committee 

 
    19-0313 

2019 - Nine Mile Creek Watershed District Board Applicants and Appointments 
REFERRED TO COMMITTEE 
 

19-0320 

Amd 1 to Agmt PR00000507 with the City of Brooklyn Center for the provision of services by BrookLynk for 
youth employment and training programs, ext end date to 6/30/20, incr NTE by $74,805 

REFERRED TO COMMITTEE 

 
19-0321 

Neg Agmt PR00001361 with P&A Group, Inc. for provision of pre-tax flexible spending account program third-
party administration services, 09/01/19–12/31/24, NTE $1,100,000 

REFERRED TO COMMITTEE 

 
19-0322 

2019 salary adjustment for the Hennepin County Attorney, effective 01/07/19 
REFERRED TO COMMITTEE 

 
19-0323 

2019 salary adjustment for the Hennepin County Sheriff, effective 01/07/19 
REFERRED TO COMMITTEE 

 
19-0324 

Adoption of Hennepin County 2040 Comprehensive Plan 
REFERRED TO COMMITTEE 
 

19-0325 

Adopt revisions to the Hennepin County Purchasing Rules  
REFERRED TO COMMITTEE 

 
Referred to Health and Human Services Committee 

 
19-0315 

Human Services & Public Health resolution, including contracts and amendments to contracts with providers – 
Report 1913 

REFERRED TO COMMITTEE 
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19-0316 

Agmt PR00001165 with FIS Workflow Solutions, LLC to preserve historical data for the regulatory required 
record retention period, 07/31/19-07/30/24, NTE $60,000 

REFERRED TO COMMITTEE 
 

19-0317 

Agmt PR00001189 with PillarRX Consulting, LLC to conduct Pharmacy Benefit Manager auditing, 09/01/19-
08/31/21, Agmt allows one year renewed. NTE $236,600 

REFERRED TO COMMITTEE 
 

19-0318 

Agmt PR00001249 with Cirdan Health Systems, Inc., for actuarial and consulting services to Hennepin 
Health, 09/01/19-08/31/20, NTE $1,000,000 

REFERRED TO COMMITTEE 
 

19-0319 

Agmt A199743 with US Dept of HUD to accept grant funds for the Continuum of Care for the Homeless 
Planning Project, 10/01/19–09/30/20, $357,090 (recv) 

REFERRED TO COMMITTEE 

 
6. Commendations 
 

A. 19-0337 

Commendation of Karen Adamson, RN, MPH, Child well-being area manager, Hennepin County Public 
Health - offered by Commissioner Greene 

 
WHEREAS, Karen Adamson has dedicated 40 years of service, leadership and innovation toward improving 
maternal and child health in Hennepin County; and 

 
WHEREAS, Karen’s long and varied experience – from working in a pediatric clinic, to providing case 
management for children with disabilities, to managing the Maternal Child Health Early Childhood area in 
Public Health – has offered wisdom and guidance to inform strategy ensuring children can develop to their 
highest potential; and 

 
WHEREAS, Karen’s energy and commitment exemplifies public service. She promotes best practices for 
young parents and children, developing projects to serve them, including grant programs to support family 
home visiting for teen parents and for mothers diagnosed with maternal depression; and 

 
WHEREAS, Karen has a passion for providing early childhood services, and has always been an advocate for 
integrating services. Under Karen’s direction, maternal and child programs serving Hennepin County families 
worked closely with other programs serving young children including, WIC, Child and Teen Check-ups, 
Disability Services, and Eligibility Supports/MFIP, and 

 
WHEREAS, Karen is highly respected in the Maternal Child Health/Early Childhood arenas and is in tune with 
the priorities at the state level. Because of Karen's leadership, Hennepin County is considered innovative in our 
approaches to serving young children; and 

 
WHEREAS, Karen approaches this work through partnership by bringing together education, 

government, public health, and other stakeholders to collaborate on activities to better serve families; and 
 

WHEREAS, Karen has a strong, consistent and expert voice in advocating for maternal and childhealth issues 
with local and state policy makers, including school boards, the county board and the Minnesota legislature; 
and 

 
WHEREAS, Karen, a compassionate, kind and fun coworker, will be truly missed by her friends and 
colleagues in public health and human services, and 

 
WHEREAS, Karen’s official last day with Hennepin County is September 13, 2019. 

 
BE IT RESOLVED, that the Hennepin County Board of Commissioners extends its gratitude and 
congratulations to Karen Adamson for her dedication to public service, and wishes her well in her retirement, 
allowing more time to spend with her family, friends and volunteering. 

ADOPTED 

 
Commissioner Marion Greene moved to adopt the Resolution, seconded by Debbie Goettel and approved 
- 4 Yeas 3 Absent: Callison, Johnson, Opat 
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7. Commissioner Communications/Updates 
 

Commissioner Angela Conley shared photos of the newly remodeled Hosmer Library. 
 
Commissioner Angela Conley referenced August as National Breastfeeding Month and highlighted upcoming 

events.  
 
8. Claims Register 

 
8.A. 19-0311 

Claims Register for the period ending August 2, 2019 
 
BE IT RESOLVED, that the claims register for the period ending August 2, 2019, be ratified. 
APPROVED/RATIFIED 

 
Commissioner Debbie Goettel moved to approve/ratify the Resolution, seconded by Commissioner Irene 
Fernando and approved - 4 Yeas 3 Absent: Callison, Johnson, Opat 

 
8.B. 19-0312 

Claims Register for the period ending August 9, 2019 
 
BE IT RESOLVED, that the claims register for the period ending August 9, 2019, be ratified. 
APPROVED/RATIFIED 

 
Commissioner Debbie Goettel moved to approve/ratify the Resolution, seconded by Commissioner Irene 
Fernando and approved - 4 Yeas 3 Absent: Callison, Johnson, Opat 
 

9. Consent 
 

Commissioner Irene Fernando moved to adopt the Consent Agenda, seconded by Commissioner Debbie 
Goettel and approved - 4 Yeas 3 Absent: Callison, Johnson, Opat 

 
9.A. 19-0292 

Human Services & Public Health resolution, including contracts and amendments to contracts with providers – 
Report 1912 

 
BE IT RESOLVED, that the contracts, contract amendments and administrative actions of the Human Services  & Public 
Health Department and Department of Community Corrections and Rehabilitation made pursuant to Chapters 256E and 393 
of Minnesota Statutes, as detailed in Human Services & Public Health Contract Report 1912 be approved; that the report be 
filed in Contract Management Services; that the Chair of the Board be authorized to sign the contracts, contract amendments 
and administrative actions on behalf of the County; and that the Controller be authorized to disburse funds as directed. Such 
contracts are subject to ministerial adjustment, when such adjustments are done within the constraints of the approved 
Hennepin County Budget and when signed by the County Department Director or Designee. 
ADOPTED 

 
9.B. 19-0293 

Agmt PR00001274 with Bluespire, Inc. to conduct consumer and stakeholder research in support of member 
enrollment and stakeholder education goals, 08/13/19-03/31/20, NTE $75,000 
 

BE IT RESOLVED, that Agreement PR00001274 with Bluespire, Inc. to position Hennepin Health for targeted expansion and 
retention of membership through marketing and outreach, consumer and stakeholder research, and planning during the 
period of August 13, 2019 through March 31, 2020, in an amount not to exceed $75,000, be approved; that the Chair of the 
Board be authorized to sign the Agreement on behalf of the county; and that the Controller be authorized to dispense funds 
as directed. 
ADOPTED 

 
9.C. 19-0294 

County Neighborhood Revitalization Program funding request for street outreach services, $74,309 (second 
7.5%) 

 
BE IT RESOLVED, that the Hennepin County Board of Commissioners approves the $74,309 County Neighborhood 
Revitalization Program funding request (second 7.5% funding) to supplement funding for a street outreach worker to assist 
with reducing homelessness in the community. 
ADOPTED 
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9.D. 19-0295 

Neg Easement Agmt A199730 in the favor of the City of Crystal for a permanent drainage easement 
across a portion of the Rockford Road Library (recv $1) 

 
BE IT RESOLVED, that the County Administrator be authorized to negotiate Easement Agreement A199730 in favor of the 
City of Crystal for drainage purposes on approximately 400 square feet of county property located at 6401 42nd Avenue 
North in the city of Crystal, in the receivable amount of $1; and that following review and approval by the County Attorney’s 
Office, the Chair of the Board be authorized to sign the agreement on behalf of the county. 
ADOPTED 

 
9.E. 19-0296 

Neg Agmts A199724 with the City of Minnetonka for a stormwater mgmt system easement located at 17524 
Excelsior Blvd and A199734 with Riley Purgatory Bluff Creek Watershed District for stormwater mgmt system 
maint 

 
BE IT RESOLVED, that the County Administrator be authorized to negotiate Easement Agreement A199724 with the City of 
Minnetonka for a stormwater management system easement to be located under and across Hennepin County property 
located at 17524 Excelsior Boulevard, Minnetonka (Minnetonka Library); that following review and approval by the County 
Attorney’s Office, the Chair of the Board be authorized to sign the agreement on behalf of the county; and 
 
BE IT FURTHER RESOLVED, that the County Administrator be authorized to negotiate Agreement A199734 with the 
Riley Purgatory Bluff Creek Watershed District for inspection and maintenance of a stormwater management system 
located under and across Hennepin County property located at 17524 Excelsior Boulevard, Minnetonka (Minnetonka 
Library); and that following review and approval by the County Attorney’s Office, the Chair of the Board be authorized to 
sign the agreement on behalf of the county. 
ADOPTED 

 
9.F. 19-0297 

Neg Agmt A199725 with the City of Brooklyn Park for the use of a portion of the Brooklyn Park Library property 
for a plaza park  
 

BE IT RESOLVED, that the County Administrator be authorized to negotiate Use Agreement A199725 with the City of 
Brooklyn Park for the use of a portion of the Brooklyn Park Library property located at 8500 West Broadway, Brooklyn Park 
for development, construction and use of a plaza park; that following review and approval of the County Attorney’s office, the 
Chair of the board be authorized to sign the agreement on behalf of the county. 
ADOPTED 

 
9.G. 19-0298 

Neg Agmt PW 10-47-19 with Spring Park for cost participation in pedestrian ramp, sidewalk, and curb 
improvements, est budget (CP 2183100), transfer funds (CP 2999965, CP 2999967), (county cost NTE 
$225,000: $130,000 state aid + $95,000 property tax) 

 
BE IT RESOLVED, that the County Administrator be authorized to negotiate Agreement PW 10-47-19 with the City of Spring 
Park for cost participation in pedestrian ramp, sidewalk, and curb improvements along Shoreline Drive (County State Aid 
Highway (CSAH) 15) in an amount not to exceed $225,000; that the Chair of the Board be authorized to sign the agreement 
on behalf of the county; that capital project (CP) 2183100 be identified as a project in the 2019 Capital Budget with a budget 
of $225,000; that $130,000 in state aid be transferred from capital budget line item Pedestrian Ramps (CP 2999965) to CP 
2183100; that $95,000 in property tax be transferred from the capital budget line item Pavement Preservation Plus (CP 
2999967) to CP 2183100; and that the Controller be authorized to transfer and disburse funds as directed. 
ADOPTED 

 
9.H. 19-0299 

Agmt PR00000781 with Mid-Minnesota Legal Aid for Fair Housing Testing in suburban Hennepin County, 
08/14/19-07/31/20, NTE $40,000 

 
BE IT RESOLVED, that Agreement PR00000781 with Mid-Minnesota Legal Aid to conduct Fair Housing Testing for suburban 
Hennepin County, during the period August 14, 2019 through July 31, 2020, with the not to exceed amount of $40,000, be 
approved; that the Chair of the Board be authorized to sign the agreement on behalf to the county; and that the Controller be 
authorized to disburse funds as directed. 
ADOPTED 

 
9. I.   19-0300 

Neg 4 Green Partners Environmental Education grant agmts to engage residents in environmental education 
projects, 09/01/19-08/31/20, total combined NTE $65,500 
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BE IT RESOLVED, that the County Administrator be authorized to negotiate Green Partners Environmental Education 
grant agreements to engage residents in environmental education projects, during the period of September 1, 2019 
through August 31, 2020, with the total combined amount not to exceed $65,500 with the following organizations, be 
approved: 

 PR00001305 with Freshwater Society total amount not to exceed $20,000;  

 PR00001307 with St. Anthony-New Brighton Independent School District 282 total amount not to exceed 
$18,500;  

 PR00001308 with Three Rivers Park District total amount not to exceed $20,000;  

 PR00001311 with Minneapolis Public Schools-Patrick Henry High School total amount not to exceed $7,000; 
and 

 
BE IT FURTHER RESOLVED, that following review and approval by the County Attorney’s Office, the County Administrator 
be authorized to sign the agreements on behalf of the county; and that the Controller be authorized to disburse funds as 
directed. 
ADOPTED 
 

9.J. 19-0301 

Amt 3 to Agmt A130946 with Elections Systems & Software, LLC for provision of software and 
maintenance services, ext end date to 12/31/21 and incr NTE by $800,000 

 
BE IT RESOLVED, that Amendment 3 to Agreement A130946 with Elections Systems & Software, LLC for the provision of 
software and maintenance services, extending the contract end date to December 31, 2021 and increasing the not to exceed 
amount by $800,000 for a new total not to exceed amount of $6,600,000, be approved; that the Chair of the Board be 
authorized to sign the Amendment on behalf of the county; and that the Controller be authorized to disburse funds as 
directed. 
ADOPTED 

 
9.K. 19-0302 

Amd 1 to Agmt A130947 with Elections Systems & Software, LLC for the provision of ballot printing services, 
ext end date to 12/31/21 and incr NTE by $200,000 

 
BE IT RESOLVED, that Amendment 1 to Agreement A130947 with Elections Systems & Software, LLC for the provision of 
ballot printing services, extending the contract end date to December 31, 2021 and increasing the not to exceed amount by 
$200,000 for a new total not to exceed amount of $2,600,000, be approved; that the Chair of the Board be authorized to sign 
the Amendment on behalf of the county; and that the Controller be authorized to disburse funds as directed. 
ADOPTED 

 
9.L. 19-0305 

Agmt PR00001338 with the Minnesota Amateur Sports Commission for youth sports program 
equipment, facilities, and playground grant administration, 08/01/19-07/31/24, NTE $388,000 

 
BE IT RESOLVED, that Agreement PR00001338 with the Minnesota Amateur Sports Commission for administering a 
process for capital grant awards for the Hennepin Youth Sports Program facilities, small equipment, and playground 
projects during the period August 1, 2019 through July 31, 2024, with a not to exceed amount of $388,000 be approved; 
that the Chair of the Board be authorized to sign the Agreement on behalf of the county; and that the Controller be 
authorized to disburse funds as directed. 
ADOPTED 

 
9.M. 19-0306 

Agmt PR00000925 with Invengo Technology to provide RFID system software, equipment and services, 
05/01/19–05/31/24, NTE $266,575 

 
BE IT RESOLVED, that Agreement PR00000925 with Invengo Technology for the provision of Radio Frequency Identification 
system software, equipment and services to Hennepin County Library during the period of May 1, 2019 through May 31, 
2024, in the amount not to exceed $266,575 be approved; that the Chair of the Board be authorized to sign the Agreement 
on behalf of the county, and that the Controller be authorized to disburse funds as directed. 
ADOPTED 

 
9.N. 19-0307 

Agmt A199717 with the MN Dept of Employment and Economic Development for a master agreement to 
provide Workforce Innovation and Opportunity Act services, Adult, Youth, DislocatedWorker, and Minnesota 
Youth programs for eligible recipients, 07/01/19–06/30/22, Reimbursement contract NTE $75,000 annually 

 
BE IT RESOLVED, that Agreement A199717, with State of Minnesota Department of Employment and Economic 
Development (DEED), for a master grant agreement to provide work-based learning opportunities and/or short-term 
occupational credentialed training for eligible Youth at Work program participants during the period of July 1, 2019 through 
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June 30, 2022 be approved; and that the Chair of the Board be authorized to sign the agreement on behalf of the County; 
and 
 
BE IT FURTHER RESOLVED, that the County Administrator or designee be delegated the authority to approve all grants and 
notice of funds available in the State of Minnesota DEED Project Specific Plan issued under the Master Grant Agreement 
A199717; and 
 
BE IT FURTHER RESOLVED, that sponsorship and acceptance of grant funding for this program by the Hennepin 
County Board of Commissioners does not imply a continued funding commitment by Hennepin County for this 
program when grant funds are no longer available. 
ADOPTED 

 
10. Non-Consent 
 
11. Progressed 
 

11.A.  19-0275 

Citizen Advisory Board Applicants and Appointments - Workforce Innovation and Opportunity Act 
 
BE IT RESOLVED, that in accordance with the Hennepin County Open Appointments Policy, the following individual(s) 
be appointed to the Workforce Innovation and Opportunity Act Citizen Advisory Board: 
LAID OVER 

 
Commissioner Marion Greene moved to lay over the Resolution to the August 27, 2019 Board Meeting, 
seconded by Commissioner Debbie Goettel and - 4 Yeas 3 Absent: Callison, Johnson, Opat 

 
11.B. 19-0303  

Establish date and time for required public hearings and meetings for the adoption of the final 2020 budget and 
levy; establish schedule of the Budget and Capital Investment Committee to consider the proposed 2020 
budget 

 
BE IT RESOLVED, that the attached 2020 budget hearing schedule for consideration of the proposed 2020 budget be 
adopted and placed on file with the Clerk of the Board; and 
 
BE IT FURTHER RESOLVED, that pursuant to M.S. 373.40, a public hearing on the county's 2020-2024 Capital 
Improvement Program be held on Thursday, November 7, 2019 at 1:00 p.m. in the Hennepin County Board Room; and 
 
BE IT FURTHER RESOLVED, that a public hearing to consider proposed 2020 fee changes by various departments be 
held on Thursday, November 7, 2019 immediately following the capital budget presentation in the Hennepin County 
Board Room; and 
 
BE IT FURTHER RESOLVED, that a public meeting be scheduled for December 3, 2019 at 6:00 p.m. to obtain public 
comment on the 2020 budget and levy and that free parking be provided to residents attending this hearing who park in the 
Government Center ramp after 5:00 p.m.; and 
 
BE IT FURTHER RESOLVED, that the final 2020 budget and levy adoption be scheduled for Thursday, December 
12, 2019 at the 1:30 p.m. county board meeting; and 
 
BE IT FURTHER RESOLVED, that the Office of Budget and Finance be directed to publish legally required notices. 
LAID OVER 
 

Commissioner Debbie Goettel moved to lay over the Resolution to the August 27, 2019 Board Meeting, 
seconded by Commissioner Irene Fernando and approved - 4 Yeas 3 Absent: Callison, Johnson, Opat 

  
11.C. 19-0304 

 
Authorize county staff to pursue 2020 state general obligation bonding appropriations 

 
BE IT RESOLVED, that the Hennepin County Board of Commissioners does hereby authorize county staff to request 2020 
state general obligation bonding appropriations for: 

Highway 252 freeway conversion between Hwy 610 and I-694 ($50 million). 
 
BE IT FURTHER RESOLVED, that the Hennepin County Board of Commissioners supports the efforts of others in their 
request for 2020 state general obligation appropriations: 

Avivo – formerly Resource, Inc. ($1.8 million) 
LAID OVER 
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Commissioner Debbie Goettel moved to adopt the Resolution, seconded by Commissioner Angela 
Conley.  After a brief discussion Commissioner Marion Greene moved to lay over the Resolution to the 
August 27, 2019 Board Meeting, seconded by Commissioner Angela Conley and approved - 4 Yeas 3 
Absent: Callison, Johnson, Opat 

 
11.D. 19-0314R1 

Agmts A199736 and A199739 with the MN Dept of Commerce accepting grant funding for enhanced auto 
theft investigation and prosecution efforts, 07/01/19-06/30/21, $554,314 (recv) 

 
BE IT RESOLVED, that Agreements A199736 and A199739 with the Minnesota Department of Commerce accepting 
$554,314 in grant funding for enhanced auto theft investigation and prosecution efforts in the Hennepin County Attorney's 
Office and the Hennepin County Sheriff's Office during the period July 1, 2019 through June 30, 2021, be approved; that 
the Chair of the Board be authorized to sign the Agreements on behalf of the County; and the Controller be authorized to 
receive and disburse funds as directed; and 
 
BE IT FURTHER RESOLVED that the Hennepin County Attorney's Office be authorized to continue staffing 2.75 FTEs 
funded by the grant award; and 
 
BE IT FURTHER RESOLVED, that the sponsorship and acceptance of grant funding for this program by the Hennepin 
County Board of Commissioners does not imply a continued funding commitment by the county for this program when 
grant funds are no longer available. 
ADOPTED 

 
Commissioner Irene Fernando moved to adopt the Resolution, seconded by Commissioner Debbie 
Goettel and approved - 4 Yeas 3 Absent: Callison, Johnson, Opat 

 
12. Old Business 
 
13. Immediate Approvals 

 
13.A.  19-0338 

Recognition of National Breastfeeding Month in August 2019 - offered by Commissioner Conley 
 
WHEREAS, Hennepin County is committed to enhancing and protecting the health and wellbeing of families; and 
 
WHEREAS, breastfed babies have a lower risk of Type 2 diabetes, ear and respiratory infections, sudden infant death 
syndrome, and other health conditions; and 
 
WHEREAS, breastfeeding moms have a lower risk of high blood pressure, Type 2 diabetes, ovarian cancer, and breast 
cancer; and 
 
WHEREAS, many women, especially women of color, face barriers that prevent them from starting to breastfeed 
or limit how long they continue to breastfeed; and 
 
WHEREAS, Hennepin County's Women, Infants and Children (WIC) breastfeeding peer counselor program addresses 
these barriers by pairing women with peers who have experience breastfeeding their children; and 
 
WHEREAS, WIC has demonstrated that participants in its breastfeeding peer counselor programs have higherbreastfeeding 
initiation and duration rates than nonparticipants; and 
 
WHEREAS, WIC has demonstrated that its breastfeeding peer counselor program has advanced health equity among 
African American, American Indian, and Hmong participants; and 
 
WHEREAS, Hennepin County WIC’s breastfeeding peer counselor program won a 2019 Achievement Award from the 
National Association of Counties for its outcomes. 
 
BE IT RESOLVED, that Hennepin County joins the nation in recognizing August 2019 as National Breastfeeding Month, to 
raise awareness of breastfeeding benefits and to support breastfeeding families in our community. 
ADOPTED 

 
Commissioner Angela Conley moved to adopt the Resolution, seconded by Commissioner Marion 
Greene and approved - 4 Yeas 3 Absent: Callison, Johnson, Opat 

 
13.B.  19-0339 

Labor Agreement with the North Central States Regional Council of Carpenters, 05/01/19– 04/30/22 
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BE IT RESOLVED, that collectively bargained Agreement A199732 between Hennepin County and the North Central 
States Regional Council of Carpenters, setting terms and conditions of employment for 
 
Carpenters during the period May 1, 2019 through April 30, 2022 be approved; and that Chair of the Board be authorized to 
sign the Agreements on behalf of the county. 
ADOPTED 

 
Commissioner Debbie Goettel moved to adopt the Resolution, seconded by Commissioner Irene 
Fernando and approved - 4 Yeas 3 Absent: Callison, Johnson, Opat 

 
13.C.  19-0340 

Contract award to PCiRoads, LLC for Ford Pkwy drainage and erosion control improvements and bridge 
foundation maintenance; transfer funds; amend budget (CP 2183300) (county cost: $550,000 G.O. bonds and 
property tax) 

 
BE IT RESOLVED, that a contract be awarded to PCiRoads, LLC for drainage and erosion control improvements and bridge 
foundation maintenance on the west bank of the Mississippi River in the vicinity of the historic intercity bridge (often referred 
to as the Ford Bridge or 46th Street Bridge) which carries County State Aid Highway (CSAH) 46 over the Mississippi River 
between the cities of Minneapolis and St. Paul under capital project (CP) Safety and Asset Management (CP 2183300), at a 
not to exceed amount of $550,000 be approved; and that the Chair of the Board be authorized to sign the contract on behalf 
of the county; and 
 
BE IT FURTHER RESOLVED, that $20,000 in property tax be transferred from Consultant Services (CP 2999950) to 
Safety and Asset Management (CP 2183300) and $75,000 in property tax be transferred from Project Delivery (CP 
2183400) into Safety and Asset Management (CP 2183300), increasing property tax for CP 2183300 by $95,000; and that 
the Controller be authorized to transfer and disburse funds as directed. 
ADOPTED 

 
Commissioner Irene Fernando moved to adopt the Resolution, seconded by Commissioner Angela 
Conley and approved - 4 Yeas 3 Absent: Callison, Johnson, Opat 

 
13.D.  19-0341 

Amd 2 to Agmt A177727 with the MN DHS to receive an additional direct allocation from the Housing Support 
fund for housing services for American Indians with severe substance use disorders and experiencing 
homelessness; an additional $299,927/year for a new total recv amt of $810,920/year, plus annual cost-of-
living adjustment on a portion of that amount, effective 7/1/19; $125,000 supp appr to the 2019 HSPHD budget 

 
BE IT RESOLVED, that Amendment 2 to Agreement A177727 with the Minnesota Department of Human Services to accept 
an additional direct allocation from the Housing Support fund for housing services for American Indians with severe 
substance use disorders and experiencing homelessness, in the annual amount of $299,927 per year, for a new total annual 
amount of $810,920, with annual cost-of-living adjustment on a portion of that amount, beginning July 1, 2019 be approved; 
that the Chair of the Board be authorized to sign theagreement on behalf of the county; and that the Controller be authorized 
to disburse the funds as directed; and 
 
BE IT FURTHER RESOLVED, that Human Services and Public Health receive a supplemental appropriation of $125,000 
to the 2019 Human Services and Public Health budget; and 
 
BE IT FURTHER RESOLVED, that sponsorship and acceptance of grant funding for this program by the Hennepin 
County Board of Commissioners does not imply a continuing funding commitment by Hennepin County for this 
program when grant funds are no longer available. 
ADOPTED 

 
Commissioner Marion Greene moved to adopt the Resolution, seconded by Commissioner Debbie 
Goettel and approved - 4 Yeas 3 Absent: Callison, Johnson, Opat 

 
14. Adjournment 
 

On motion, the County Board adjourned at 2:11 PM, until Tuesday, August 27, 2019. 
 
 
 

Karen Keller 
Deputy Clerk to the County Board 
 

Contracting opportunities can be found on the Hennepin County website: www.hennepin.us 
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Board Action Request
19N0087

Item Description:
Professional and Personal Service Agreements/Amendments of $50,000 or less which have been
approved by Department Director, Assistant/County Administrator. Report Number: 19RAA08

Background:
Pursuant to County Board resolution 984233 (Purchasing Rules), the County Board delegated to the
County Administrator and Assistant County Administrators the authority to enter into professional,
personal and human service agreements of $25,000 or less on behalf of the county. Under these rules,
agreements are then to be communicated to the Board for its information. Resolution 028500
increased the authority of the County Administrator to enter into professional and personal service
agreements of $50,000 or less. This BAR continues communication of these agreements to the Board.

ATTACHMENTS:

Description Upload Date Type

RAA08 Rpt 8/26/2019 Backup Material
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Agreement # Contractor Summary of Services Term Begin Date Term End Date Contract Amount

County Attorney
PR00001267 RJ Lee Group, Inc. Agmt PR00001267 with RJ Lee 

Group, Inc. to provide expert witness 
consultation and testimony, 
01/01/2019-07/31/2019, NTE 
$5,000.00.

1/1/2019 7/31/2019 $5,000.00

Facility Services
PR00000479 Advanced Micro Systems, Inc Amd 1 to Agmt PR00000479 with 

Advanced Micro Systems, Inc to 
provide services for the continued 
development of the FM: Systems 
Project Management Module., 
07/12/2018-08/31/2020, NTE 
$49,585.00.

7/12/2018 8/31/2020 $49,585.00

Hennepin Health
PR00001281 Forensic and Telementalhealth 

Services
Agmt PR00001281 with Forensic and 
Telementalhealth Services to provide 
Behavioral Health Consulting 
Services, 09/01/2019-08/31/2021, 
NTE $25,000.00.

9/1/2019 8/31/2021 $25,000.00

BAR: 19-N0087
Report Communicated: August 27, 2019

Request for Administrative Approval Report

Page 1 of 7
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Agreement # Contractor Summary of Services Term Begin Date Term End Date Contract Amount
PR00001285 University of California SFGH 

Medical
Agmt PR00001285 with University of 
California SFGH Medical to provide 
Risk Score Calculation Model, 
08/06/2019-08/05/2022, NTE 
$4,000.00.

8/6/2019 8/5/2022 $4,000.00

Human Resources
PR00001208 Career/Life Alliance Services, 

Inc.
Agmt PR00001208 with Career/Life 
Alliance Services, Inc. to provide 
health and wellness educational 
services to Hennepin County 
employees, spouses and retirees in 
the form of in-person seminars, 
08/01/2019-07/31/2021, NTE 
$35,000.00.

8/1/2019 7/31/2021 $35,000.00

PR00001359 University of St Thomas Agmt PR00001359 with University of 
St Thomas to provide 
Diversity/Cultural Competence 
Training, 08/15/2019-08/15/2019, 
NTE $3,300.00.

8/15/2019 8/15/2019 $3,300.00

PR00001372 DDA Human Resources, Inc. Agmt PR00001372 with DDA Human 
Resources, Inc. to provide sourcing 
and screening for HC Lib Director 
applicants, 08/12/2019-03/31/2020, 
NTE $7,000.00.

8/12/2019 3/31/2020 $7,000.00

Libraries
PR00001345 Audet, Christopher Agmt PR00001345 with Audet, 

Christopher to provide Music 
Licensing Services, 08/19/2019-
08/18/2021, NTE $200.00.

8/19/2019 8/18/2021 $200.00

PR00001346 DeMarco, Daniel Agmt PR00001346 with DeMarco, 
Daniel to provide Music Licensing 
Services, 08/19/2019-08/18/2021, 
NTE $200.00.

8/19/2019 8/18/2021 $200.00

Page 2 of 7
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Agreement # Contractor Summary of Services Term Begin Date Term End Date Contract Amount
PR00001347 Flowers, Hannah Agmt PR00001347 with Flowers, 

Hannah to provide Music Licensing 
Services, 08/21/2019-08/20/2021, 
NTE $200.00.

8/21/2019 8/20/2021 $200.00

PR00001348 Nicola, Joseph R. Agmt PR00001348 with Nicola, 
Joseph R. to provide Music Licensing 
Services, 08/21/2019-08/20/2021, 
NTE $200.00.

8/21/2019 8/20/2021 $200.00

PR00001349 Tauring, Kari C. Agmt PR00001349 with Tauring, Kari
C. to provide Music Liscening 
Services, 08/21/2019-08/20/2021, 
NTE $200.00.

8/21/2019 8/20/2021 $200.00

PR00001350 The Zinghoppers Group LLC Agmt PR00001350 with The 
Zinghoppers Group LLC to provide 
Music Licensing Services, 08/21/2019 
-08/20/2021, NTE $200.00.

8/21/2019 8/20/2021 $200.00

PR00001352 Seggerman, Katharine Agmt PR00001352 with Seggerman, 
Katharine to provide Music Licensing 
Services, 08/21/2019-08/20/2021, 
NTE $200.00.

8/21/2019 8/20/2021 $200.00

PR00001355 Witt, Stephen E. Agmt PR00001355 with Witt, Stephen
E. to provide Music Licensing 
Services, 08/21/2019-08/20/2021, 
NTE $200.00.

8/21/2019 8/20/2021 $200.00

PR00001356 Vu, Thi N. 8/21/2019 8/20/2021 $200.00

PR00001378 Kramer, Jonathan Agmt PR00001378 with Kramer, 
Jonathan to provide Music Licensing 
Services, 08/21/2019-08/20/2021, 
NTE $200.00.

8/21/2019 8/20/2021 $200.00

PR00001384 Myhre, Kyle Tran Agmt PR00001384 with Myhre, Kyle 
Tran to provide Music Licensing 
Services, 08/21/2019-08/20/2021, 
NTE $200.00.

8/21/2019 8/20/2021 $200.00

Page 3 of 7

Agmt PR00001355 with Vu, Thi N. to 
provide Music Licensing Services, 
08/21/2019-08/20/2021, NTE $200.00.
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Agreement # Contractor Summary of Services Term Begin Date Term End Date Contract Amount
PR00001392 Metropolitan Symphony 

Orchestral
Agmt PR00001392 with Metropolitan 
Symphony Orchestral to provide 
Music Licensing Services, 08/21/2019 
-08/20/2021, NTE $200.00.

8/21/2019 8/20/2021 $200.00

PR00001399 Kenny, Steven N. Agmt PR00001399 with Kenny, 
Steven N. to provide Music Licensing 
Services, 08/21/2019-08/20/2021, 
NTE $200.00.

8/21/2019 8/20/2021 $200.00

PR00001402 Wilder, Kenyare Agmt PR00001402 with Wilder, 
Kenyare to provide Music Licensing 
Services, 08/21/2019-08/20/2021, 
NTE $200.00.

8/21/2019 8/20/2021 $200.00

PR00001406 Olson, Anne Fitzgerald Agmt PR00001406 with Olson, Anne 
Fitzgerald to provide Music Licensing 
Services, 08/21/2019-08/20/2021, 
NTE $200.00.

8/21/2019 8/20/2021 $200.00

PR00001410 Miller, Benjamin Agmt PR00001410 with Miller, 
Benjamin to provide Music Licensing 
Services, 08/21/2019-08/20/2021, 
NTE $200.00.

8/21/2019 8/20/2021 $200.00

PR00001413 Schwarz, Philip Agmt PR00001413 with Schwarz, 
Philip to provide Music Licensing 
Services, 08/21/2019-08/20/2021, 
NTE $200.00.

8/21/2019 8/20/2021 $200.00

PR00001415 Collins, Douglas A. Agmt PR00001415 with Collins, 
Douglas A. to provide Music Licensing 
Services, 08/21/2019-08/20/2021, 
NTE $200.00.

8/21/2019 8/20/2021 $200.00

PR00001416 Foster, Elgin J. Jr. Agmt PR00001416 with Foster, Elgin 
J. Jr. to provide Music Licensing 
Services, 08/21/2019-08/20/2021, 
NTE $200.00.

8/21/2019 8/20/2021 $200.00

PR00001419 Baker, Milton K. Agmt PR00001419 with Baker, Milton
K. to provide Music Licensing 
Services, 08/21/2019-08/20/2021, 
NTE $200.00.

8/21/2019 8/20/2021 $200.00
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Agreement # Contractor Summary of Services Term Begin Date Term End Date Contract Amount
PR00001423 Kosak, Gerard J. Agmt PR00001423 with Kosak, 

Gerard J. to provide Music Licensing 
Services, 08/21/2019-08/20/2021, 
NTE $200.00.

8/21/2019 8/20/2021 $200.00

PR00001449 Propel Nonprofits Agmt PR00001449 with Propel 
Nonprofits to provide Homelessness 
Outreach, 08/19/2019-08/19/2019, 
NTE $3,250.00.

8/19/2019 8/19/2019 $3,250.00

Public Health
PR00001295 New Millennium Academy Agmt PR00001295 with New 

Millennium Academy to provide 
assistance in creating focus group 
sessions for caretakers of Hmong 
children, 08/01/2019-10/31/2019, 
NTE $7,000.00.

8/1/2019 10/31/2019 $7,000.00

Public Works - Environment and Energy
PR00001238 Standish-Ericsson 

Neighborhood
Agmt PR00001238 with Standish-
Ericsson Neighborhood to provide 
Organics Education, 05/01/2019-
12/31/2019, NTE $10,000.00.

5/1/2019 12/31/2019 $10,000.00

PR00001261 Minnesota Grocers Association Agmt PR00001261 with Minnesota 
Grocers Association to provide 
outreach to businesses within 
Hennepin County on recycling, 
organics recycling, and compliance 
with Ordinance 13, 08/08/2019-
07/03/2020, NTE $11,775.00.

8/8/2019 7/3/2020 $11,775.00

PR00001284 Lake Street Council Agmt PR00001284 with Lake Street 
Council to provide business 
organization outreach, 06/25/2019-
02/28/2021, NTE $15,000.00.

6/25/2019 2/28/2021 $15,000.00
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Agreement # Contractor Summary of Services Term Begin Date Term End Date Contract Amount
PR00001306 Highpoint Center for 

Printmaking
Agmt PR00001306 with Highpoint 
Center for Printmaking to provide 
Environmental Education Grants, 
09/01/2019-08/31/2020, NTE 
$18,000.00.

9/1/2019 8/31/2020 $18,000.00

PR00001309 Boys and Girls Clubs Agmt PR00001309 with Boys and 
Girls Clubs to provide Environmental 
Education Grants, 09/01/2019-
08/31/2020, NTE $20,000.00.

9/1/2019 8/31/2020 $20,000.00

PR00001310 Spark Youth Agmt PR00001310 with Spark Youth 
to provide Environmental Education 
Grants, 09/01/2019-08/31/2020, NTE 
$20,000.00.

9/1/2019 8/31/2020 $20,000.00

PR00001319 MIGIZI Communications, Inc. Agmt PR00001319 with MIGIZI 
Communications, Inc. to provide 
Environmental Education Grants, 
09/01/2019-08/31/2020, NTE 
$10,000.00.

9/1/2019 8/31/2020 $10,000.00

PR00001335 Energy Consulting Inc Agmt PR00001335 with Energy 
Consulting Inc to provide REC 
registration services, 01/01/2020-
12/31/2023, NTE $12,000.00.

1/1/2020 12/31/2023 $12,000.00

PR00001339 Liberian Business Association Agmt PR00001339 with Liberian 
Business Association to provide 
Business recycling outreach as 
approved in application, 08/08/2019-
02/28/2021, NTE $10,850.00.

8/8/2019 2/28/2021 $10,850.00

PR00001341 David Braslau Associates Inc Agmt PR00001341 with David Braslau 
Associates Inc to provide HERC noise 
study review services, 08/12/2019-
10/31/2019, NTE $17,500.00.

8/12/2019 10/31/2019 $17,500.00
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Agreement # Contractor Summary of Services Term Begin Date Term End Date Contract Amount

Sheriff
PR00001360 Miller, Brett W. Agmt PR00001360 with Miller, Brett 

W. to provide on call chaplain
services, 08/01/2019-07/31/2020,
NTE $12,000.00.

8/1/2019 7/31/2020 $12,000.00
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Board Action Request
19N0088

Item Description:
Claims  1. Lorie A Klein, Fafinski Mark & Johnson  RE: Application of Kendra Sage Akin f/k/a A.
Kenneth Akin and Mary Jane Akin, husband and wife, as joint tenants to register title to certain land 27
ETCV19567.  2. Christopher M DeLillo  RE: Notice of (I) Cancellation of Auction for Certain of the
Debtor's Assets and (II) Rescheduled Auction for Others Assets  INSYS THERAPEUTICS, INC, et al.

ATTACHMENTS:

Description Upload Date Type

Claims_082719 8/26/2019 Backup Material
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Board Action Request
19N0089

Item Description:
Ltr: John Zygai, PE, Regional Engineer, Federal Energy Regulatory Commission  Office of Energy
Projects  RE: Follow Up to the 2019 Dam Safety Inspection, St. Anthony Falls Hydroelectric Project
FERC No. P2056

ATTACHMENTS:

Description Upload Date Type

Federal Energy Regulatory Commission  Office of Energy
Projects 8/22/2019 Backup Material
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Board Action Request
19N0090

Item Description:
Ltr: Sanford Berman, Committee for the Abolition of Library Fines  RE: Signatures favoring
abolishment of library fines

ATTACHMENTS:

Description Upload Date Type

Sanford Berman, Committee for the Abolition of Library
Fines 8/19/2019 Backup Material
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Board Action Request
19N0091

Item Description:
Ltr: Michael Barnes, PE, Metro District Engineer, Minnesota Department of Transportation  RE:
Executive Committee for the rethinking of I94 Phase 2 (environmental analysis) activities.

ATTACHMENTS:

Description Upload Date Type

Michael Barnes, PE, Metro District Engineer, Minnesota
Department of Transportation 8/22/2019 Backup Material
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Board Action Request
19N0092

Item Description:
Notice: Minnehaha Creek Watershed District RE: Notice of Public Hearing for the Wasserman Lake
Park Project

ATTACHMENTS:

Description Upload Date Type

Minnehaha Creek Watershed District 08272019 8/15/2019 Backup Material
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Board Action Request
190359

Item Description:
Claims Register for the period ending August 30, 2019

Resolution:
BE IT RESOLVED, that the claims register for the period ending August 30, 2019, be ratified.

Background:
Resolution 074154R1 delegated to the County Administrator and County Controller the authority to
pay all claims of the County with subsequent ratification by the Board of Commissioners. Pursuant to
Resolution 074154R1 and Minnesota Statute 375.18, the list of all claims paid since the last regularly
scheduled Board meeting is now presented to the Board for informational purposes and ratification.
The Claims Register is on file with the Clerk of the Board.
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Board Action Request
190360

Item Description:
Claims Register for the period ending September 6, 2019

Resolution:
BE IT RESOLVED, that the claims register for the period ending September 6, 2019, be ratified.

Background:
Resolution 074154R1 delegated to the County Administrator and County Controller the authority to
pay all claims of the County with subsequent ratification by the Board of Commissioners. Pursuant to
Resolution 074154R1 and Minnesota Statute 375.18, the list of all claims paid since the last regularly
scheduled Board meeting is now presented to the Board for informational purposes and ratification.
The Claims Register is on file with the Clerk of the Board.
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Board Action Request
190361

Item Description:
Claims Register for the period ending September 13, 2019

Resolution:
BE IT RESOLVED, that the claims register for the period ending September 13, 2019, be ratified.

Background:
Resolution 074154R1 delegated to the County Administrator and County Controller the authority to
pay all claims of the County with subsequent ratification by the Board of Commissioners. Pursuant to
Resolution 074154R1 and Minnesota Statute 375.18, the list of all claims paid since the last regularly
scheduled Board meeting is now presented to the Board for informational purposes and ratification.
The Claims Register is on file with the Clerk of the Board.
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Board Action Request
190362

Item Description:
Claims Register for the period ending September 20, 2019

Resolution:
BE IT RESOLVED, that the claims register for the period ending September 20, 2019, be ratified.

Background:
Resolution 074154R1 delegated to the County Administrator and County Controller the authority to
pay all claims of the County with subsequent ratification by the Board of Commissioners. Pursuant to
Resolution 074154R1 and Minnesota Statute 375.18, the list of all claims paid since the last regularly
scheduled Board meeting is now presented to the Board for informational purposes and ratification.
The Claims Register is on file with the Clerk of the Board.
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Board Action Request
190350

Item Description:
Agmt PR00001296 with Anoka, Carver, Dakota, Ramsey, Scott and Washington counties for
reciprocal use of household hazardous waste management facilities, 01/01/20–12/31/24

Resolution:
BE IT RESOLVED, that Agreement PR00001296 with Anoka, Carver, Dakota, Ramsey, Scott and
Washington counties for reciprocal use of household hazardous waste management facilities and to
provide for payment of costs incurred by the county receiving the household hazardous waste, during
the period January 1, 2020 through December 31, 2024, be approved; that the Chair of the Board be
authorized to sign the agreement on behalf of the county; and that the Controller be authorized to
accept and disburse funds as directed.

Background:
History: Household hazardous waste and problem materials include used batteries, electronics,
fluorescent bulbs, mercury, paint, pesticides, and other products that can pollute the environment. By
properly collecting these materials from residents at two dropoff facilities and seasonal collection
events, the county protects human health and the environment.
In order to provide residents easier access to properly dispose of household hazardous waste, the
counties of Anoka, Carver, Dakota, Hennepin, Ramsey, Scott and Washington allow residents to deliver
these materials to any county affiliated household hazardous waste facility in the metro region.
Hennepin County has held agreements with counties in the metro region for reciprocal use of household
hazardous waste management facilities since 1991.
In 2018, residents from Hennepin County used facilities in other counties on 2,882 occasions at an
approximate total cost of $100,000. In turn, 1,931 participants from other counties used Hennepin
County’s facilities in 2018, for which Hennepin County received approximately $68,000. The current
reciprocal use agreement expires on December 31, 2019.
Current Request: This request seeks approval of Agreement PR00001296 with Anoka, Carver,
Dakota, Ramsey, Scott and Washington counties for reciprocal use of household hazardous waste
management facilities and to provide for the payment of cost incurred by the county receiving the
household hazardous waste, during the period January 1, 2020 through December 31, 2024.
The agreement will provide for the payment of a regional fee of $35 per vehicle, which is based on the
average cost per vehicle amongst all the counties. The regional fee simplifies administrative
procedures and costs and recognizes the value of providing convenient disposal options to residents
throughout the region.
Impacts/Outcomes: Approval of Agreement PR00001296 will allow residents of Anoka, Carver,
Dakota, Hennepin, Ramsey, Scott, and Washington counties to deliver household hazardous waste and
problem materials to any management facility within the region. By offering convenient services
throughout the region, the county will encourage the proper management of waste to protect public
health and the environment.

Recommendation from County Administrator: Recommend Approval

ATTACHMENTS:

Description Upload Date Type
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Board Action Request
190351

Item Description:
Agmt PR00001468 with Perkins + Will, Inc. to develop a marketing tool for the METRO Blue Line
Extension corridor (CP 1005239), 09/25/19–02/01/20, NTE $85,000

Resolution:
BE IT RESOLVED, that Agreement PR00001468 with Perkins + Will, Inc. to develop a marketing tool
to promote real estate and business development opportunities in the METRO Blue Line Extension
corridor (CP 1005239) during the period September 25, 2019 through February 1, 2020, with the amount
not to exceed $85,000 be approved; that the Chair of the Board be authorized to sign the agreement on
behalf of the county; and that the Controller be authorized to disburse funds as directed.

Background:
History: Hennepin County entered into Agreement A176972 with the Metropolitan Council to receive
$1,077,500 in funds from the Federal Transit Administration (FTA) for advanced planning activities in the
METRO Blue Line Extension corridor (Resolution 170143). Hennepin County, through Bottineau
Community Works, coordinates FTA grant activities in collaboration with the cities of Brooklyn Park,
Crystal, Golden Valley, Minneapolis, and Robbinsdale. Each participating entity has contributed local
matching funds to implement the grant activities, and Greater MSP, the Minneapolis Saint Paul Regional
Economic Development Partnership organization, has contributed matching resources to implement
specific economic developmentrelated FTA grant activities, such as the development of an interactive
corridor marketing tool.

Consistent with the terms of the FTA grant, in August 2019 a competitive request for proposals (RFP) was
released seeking consultant services to develop a vision plan that will promote real estate and business
development opportunities along the METRO Blue Line Extension (Bottineau Light Rail Transit)
corridor. Two proposals were received from local consulting teams. A consultant selection committee
consisting of representatives from Hennepin County, Greater MSP, the Blue Line Coalition, and the cities
of Brooklyn Park, Crystal, Golden Valley, Minneapolis and Robbinsdale reviewed and evaluated the
proposals. Perkins + Will, Inc. was identified as the preferred consultant due to the team’s expertise in real
estate development, marketing districts and development opportunities, and direct experience developing
similar marketing tools. The deliverable of this scope of work will be a userfriendly marketing tool that will
highlight market information, existing and future land uses, and document the corridor’s existing assets
and future opportunities.

Current Request: This request seeks approval of Agreement PR00001468 with Perkins + Will, Inc. to
develop a marketing tool that will promote real estate and business development opportunities along
the METRO Blue Line Extension (Bottineau Light Rail Transit) corridor, during the period September 25,
2019 through February 1, 2020 with the amount not to exceed $85,000.

Impact/Outcomes: A marketing tool that highlights existing assets and development opportunities in the
METRO Blue Line Extension corridor will help promote development, business recruitment and
expansion, and access to jobs along the corridor.  

Recommendation from County Administrator: Recommend Approval

ATTACHMENTS:
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Board Action Request
190351

Item Description:
Agmt PR00001468 with Perkins + Will, Inc. to develop a marketing tool for the METRO Blue Line
Extension corridor (CP 1005239), 09/25/19–02/01/20, NTE $85,000

Resolution:
BE IT RESOLVED, that Agreement PR00001468 with Perkins + Will, Inc. to develop a marketing tool
to promote real estate and business development opportunities in the METRO Blue Line Extension
corridor (CP 1005239) during the period September 25, 2019 through February 1, 2020, with the amount
not to exceed $85,000 be approved; that the Chair of the Board be authorized to sign the agreement on
behalf of the county; and that the Controller be authorized to disburse funds as directed.

Background:
History: Hennepin County entered into Agreement A176972 with the Metropolitan Council to receive
$1,077,500 in funds from the Federal Transit Administration (FTA) for advanced planning activities in the
METRO Blue Line Extension corridor (Resolution 170143). Hennepin County, through Bottineau
Community Works, coordinates FTA grant activities in collaboration with the cities of Brooklyn Park,
Crystal, Golden Valley, Minneapolis, and Robbinsdale. Each participating entity has contributed local
matching funds to implement the grant activities, and Greater MSP, the Minneapolis Saint Paul Regional
Economic Development Partnership organization, has contributed matching resources to implement
specific economic developmentrelated FTA grant activities, such as the development of an interactive
corridor marketing tool.

Consistent with the terms of the FTA grant, in August 2019 a competitive request for proposals (RFP) was
released seeking consultant services to develop a vision plan that will promote real estate and business
development opportunities along the METRO Blue Line Extension (Bottineau Light Rail Transit)
corridor. Two proposals were received from local consulting teams. A consultant selection committee
consisting of representatives from Hennepin County, Greater MSP, the Blue Line Coalition, and the cities
of Brooklyn Park, Crystal, Golden Valley, Minneapolis and Robbinsdale reviewed and evaluated the
proposals. Perkins + Will, Inc. was identified as the preferred consultant due to the team’s expertise in real
estate development, marketing districts and development opportunities, and direct experience developing
similar marketing tools. The deliverable of this scope of work will be a userfriendly marketing tool that will
highlight market information, existing and future land uses, and document the corridor’s existing assets
and future opportunities.

Current Request: This request seeks approval of Agreement PR00001468 with Perkins + Will, Inc. to
develop a marketing tool that will promote real estate and business development opportunities along
the METRO Blue Line Extension (Bottineau Light Rail Transit) corridor, during the period September 25,
2019 through February 1, 2020 with the amount not to exceed $85,000.

Impact/Outcomes: A marketing tool that highlights existing assets and development opportunities in the
METRO Blue Line Extension corridor will help promote development, business recruitment and
expansion, and access to jobs along the corridor.  

Recommendation from County Administrator: Recommend Approval

ATTACHMENTS:

Description Upload Date Type
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Board Action Request
190352

Item Description:
Agmt PR00001331 with Neighborhood Development Center, NTE $125,000, and Agmt PR00001330
with Northside Economic Opportunity Network, NTE $125,000, for the provision of small business
technical assistance in the METRO Blue Line Extension Corridor (CP 1002318), 08/13/19–08/31/21

Resolution:
BE IT RESOLVED, that Agreements PR00001331 with Neighborhood Development Center with the
amount not to exceed  $125,0000 and PR00001330 with Northside Economic Opportunity Network
with the amount not to exceed $125,0000 for the provision of small business technical assistance in
the METRO Blue Line Extension Corridor (CP 1002318) during the period August 13, 2019 through
August 31, 2021, be approved; that the Chair of the Board be authorized to sign the agreements on
behalf of the county; and that the Controller be authorized to disburse funds as directed.

Background:
History: Hennepin County accepted a $550,000 Intersections grant (capital project (CP) 1002318)
from the McKnight Foundation for strategies that support small businesses, engage community
members, provide technical assistance and capacity building around transit oriented development, and
activate public spaces along the METRO Blue Line Extension, or Bottineau Corridor (Resolution 17
0218). Hennepin County serves as the fiscal agent for the grant and coordinates activities in
partnership with the Bottineau Corridor cities and community partners.

In October 2018, a competitive request for proposals (RFP) was released to provide technical
assistance services to small businesses located within onequarter mile of planned METRO Blue Line
Extension stations. Four proposals were received in response, all from minorityled organizations with
connections to Bottineau Corridor communities. The RFP allowed for selection of multiple qualified
vendors to expand available business support services in corridor communities. Two proposals were
selected by a review committee consisting of Hennepin County staff, representatives from Bottineau
Corridor cities, and a Southwest Corridor city representative. Neighborhood Development Center
(NDC) and Northside Economic Opportunity Network (NEON) were selected due to their significant
experience delivering small business technical assistance in coordination with planning and
implementation of transit projects. This work, funded by McKnight Foundation, will serve as a match to
Federal Transit Administration grant funds currently in use in the Bottineau Corridor.

Current Request: This request seeks approval of Agreements PR00001331 with NDC with the
amount not to exceed $125,000 and PR00001330 with NEON with the amount not to exceed $125,000
for the provision of small business technical assistance in the Bottineau Corridor, during the period
August 13, 2019 through August 31, 2021.

Impact/Outcomes: Targeted small business technical assistance in the Bottineau Corridor will
strengthen small businesses in the nearterm, and help businesses maximize the benefits and prepare
for potential impacts of the planned METRO Blue Line Extension light rail transit service.

Recommendation from County Administrator: Recommend Approval

ATTACHMENTS:

Description Upload Date Type
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Board Action Request
190352

Item Description:
Agmt PR00001331 with Neighborhood Development Center, NTE $125,000, and Agmt PR00001330
with Northside Economic Opportunity Network, NTE $125,000, for the provision of small business
technical assistance in the METRO Blue Line Extension Corridor (CP 1002318), 08/13/19–08/31/21

Resolution:
BE IT RESOLVED, that Agreements PR00001331 with Neighborhood Development Center with the
amount not to exceed  $125,0000 and PR00001330 with Northside Economic Opportunity Network
with the amount not to exceed $125,0000 for the provision of small business technical assistance in
the METRO Blue Line Extension Corridor (CP 1002318) during the period August 13, 2019 through
August 31, 2021, be approved; that the Chair of the Board be authorized to sign the agreements on
behalf of the county; and that the Controller be authorized to disburse funds as directed.

Background:
History: Hennepin County accepted a $550,000 Intersections grant (capital project (CP) 1002318)
from the McKnight Foundation for strategies that support small businesses, engage community
members, provide technical assistance and capacity building around transit oriented development, and
activate public spaces along the METRO Blue Line Extension, or Bottineau Corridor (Resolution 17
0218). Hennepin County serves as the fiscal agent for the grant and coordinates activities in
partnership with the Bottineau Corridor cities and community partners.

In October 2018, a competitive request for proposals (RFP) was released to provide technical
assistance services to small businesses located within onequarter mile of planned METRO Blue Line
Extension stations. Four proposals were received in response, all from minorityled organizations with
connections to Bottineau Corridor communities. The RFP allowed for selection of multiple qualified
vendors to expand available business support services in corridor communities. Two proposals were
selected by a review committee consisting of Hennepin County staff, representatives from Bottineau
Corridor cities, and a Southwest Corridor city representative. Neighborhood Development Center
(NDC) and Northside Economic Opportunity Network (NEON) were selected due to their significant
experience delivering small business technical assistance in coordination with planning and
implementation of transit projects. This work, funded by McKnight Foundation, will serve as a match to
Federal Transit Administration grant funds currently in use in the Bottineau Corridor.

Current Request: This request seeks approval of Agreements PR00001331 with NDC with the
amount not to exceed $125,000 and PR00001330 with NEON with the amount not to exceed $125,000
for the provision of small business technical assistance in the Bottineau Corridor, during the period
August 13, 2019 through August 31, 2021.

Impact/Outcomes: Targeted small business technical assistance in the Bottineau Corridor will
strengthen small businesses in the nearterm, and help businesses maximize the benefits and prepare
for potential impacts of the planned METRO Blue Line Extension light rail transit service.

Recommendation from County Administrator: Recommend Approval

ATTACHMENTS:

Description Upload Date Type
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Board Action Request
190353

Item Description:
Neg Amd 1 to MnDOT Agmt 1030690 for cost participation in environmental review for TH 252 and I
694/I94 corridor; neg Amd 2 to PW 116617 with SRF Consulting Group Inc.; amend budget (CP
2155600) (recv $1,378,390)

Resolution:
BE IT RESOLVED, that the County Administrator be authorized to negotiate Amendment 1 to
Minnesota Department of Transportation (MnDOT) Agreement No. 1030690 for cost participation in
the environmental review of Trunk Highway (TH) 252 and Interstate 694 (I694)/Interstate 94 (I94)
corridor improvements from I694/I94 to TH 610 and I694/I94 to Dowling Ave in Minneapolis,
Brooklyn Center and Brooklyn Park; extending the contract period through June 30, 2021; expanding
the scope; and increasing contract amount by $1,378,390 from $1,940,676 to $3,319,066, for capital
project (CP) 2155600, at a receivable of $1,378,390; that following review and approval by the County
Attorney’s office, the Chair of the Board be authorized to sign the amendment on behalf of the county;
and
BE IT FURTHER RESOLVED, that the County Administrator be authorized to negotiate Amendment 2
to Agreement PW 116617 with SRF Consulting Group, Inc. to expand the planning, design and
environmental review services for CP 2155600; extending the contract period through June 30, 2021;
and increasing the total not to exceed amount to $5,338,390; and that upon review and approval by the
County Attorney’s office, the Chair of the Board be authorized to sign the amendment on behalf of the
county; and
BE IT FURTHER RESOLVED, that the capital budget for CP 2155600 TH 252 Improvements from I
694 to TH 610 be adjusted by adding $1,378,390 in revenue from MnDOT, increasing the total project
budget from $3,960,000 to $5,338,390; and that the Controller be authorized to accept and disburse
funds as directed.

Background:
History: Hennepin County, MnDOT and the cities of Brooklyn Park, Brooklyn Center and Minneapolis
are developing solutions that will improve safety and mobility, reduce congestion, and extend the
service life of the highway and drainage system, and upgrading signals and pedestrian crossings at
ramps along TH 252 that will comply with the Americans with Disability Act (ADA). MnPASS lanes
along I94 from TH 610 to Dowling Avenue will provide additional safety and mobility benefits to the
overall corridor.
TH 252 is a northsouth principal arterial state highway located entirely within Hennepin County,
connecting I694/I94 to the south and TH 610 to the north. This corridor traverses the cities of Brooklyn
Center and Brooklyn Park. I94 is a northsouth principal arterial interstate freeway that connects TH
252 to downtown Minneapolis. The overall combined TH 252 and I694/I94 corridor is approximately
10 miles in length and serves over 125,000 vehicles per day.
In May 2017, the board authorized the county administrator to negotiate and execute Agreement PW
116617 with SRF Consulting Group, Inc. (SRF) for planning and design services on TH 252, at county
cost NTE $400,000 (Resolution 170164) through December 31, 2018. In March 2018, the board
amended the agreement to expand the planning, design, environmental review services; extending the
contract to December 31, 2020; and increasing the NTE amount to $3,960,000 (Resolution 18
0083R1). The board also authorized the county administrator to execute agreements with MnDOT and
the cities of Brooklyn Park and Brooklyn Center for cost participation in the environmental review of TH
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Board Action Request
190353

Item Description:
Neg Amd 1 to MnDOT Agmt 1030690 for cost participation in environmental review for TH 252 and I
694/I94 corridor; neg Amd 2 to PW 116617 with SRF Consulting Group Inc.; amend budget (CP
2155600) (recv $1,378,390)

Resolution:
BE IT RESOLVED, that the County Administrator be authorized to negotiate Amendment 1 to
Minnesota Department of Transportation (MnDOT) Agreement No. 1030690 for cost participation in
the environmental review of Trunk Highway (TH) 252 and Interstate 694 (I694)/Interstate 94 (I94)
corridor improvements from I694/I94 to TH 610 and I694/I94 to Dowling Ave in Minneapolis,
Brooklyn Center and Brooklyn Park; extending the contract period through June 30, 2021; expanding
the scope; and increasing contract amount by $1,378,390 from $1,940,676 to $3,319,066, for capital
project (CP) 2155600, at a receivable of $1,378,390; that following review and approval by the County
Attorney’s office, the Chair of the Board be authorized to sign the amendment on behalf of the county;
and
BE IT FURTHER RESOLVED, that the County Administrator be authorized to negotiate Amendment 2
to Agreement PW 116617 with SRF Consulting Group, Inc. to expand the planning, design and
environmental review services for CP 2155600; extending the contract period through June 30, 2021;
and increasing the total not to exceed amount to $5,338,390; and that upon review and approval by the
County Attorney’s office, the Chair of the Board be authorized to sign the amendment on behalf of the
county; and
BE IT FURTHER RESOLVED, that the capital budget for CP 2155600 TH 252 Improvements from I
694 to TH 610 be adjusted by adding $1,378,390 in revenue from MnDOT, increasing the total project
budget from $3,960,000 to $5,338,390; and that the Controller be authorized to accept and disburse
funds as directed.

Background:
History: Hennepin County, MnDOT and the cities of Brooklyn Park, Brooklyn Center and Minneapolis
are developing solutions that will improve safety and mobility, reduce congestion, and extend the
service life of the highway and drainage system, and upgrading signals and pedestrian crossings at
ramps along TH 252 that will comply with the Americans with Disability Act (ADA). MnPASS lanes
along I94 from TH 610 to Dowling Avenue will provide additional safety and mobility benefits to the
overall corridor.
TH 252 is a northsouth principal arterial state highway located entirely within Hennepin County,
connecting I694/I94 to the south and TH 610 to the north. This corridor traverses the cities of Brooklyn
Center and Brooklyn Park. I94 is a northsouth principal arterial interstate freeway that connects TH
252 to downtown Minneapolis. The overall combined TH 252 and I694/I94 corridor is approximately
10 miles in length and serves over 125,000 vehicles per day.
In May 2017, the board authorized the county administrator to negotiate and execute Agreement PW
116617 with SRF Consulting Group, Inc. (SRF) for planning and design services on TH 252, at county
cost NTE $400,000 (Resolution 170164) through December 31, 2018. In March 2018, the board
amended the agreement to expand the planning, design, environmental review services; extending the
contract to December 31, 2020; and increasing the NTE amount to $3,960,000 (Resolution 18
0083R1). The board also authorized the county administrator to execute agreements with MnDOT and
the cities of Brooklyn Park and Brooklyn Center for cost participation in the environmental review of TH
252 improvements from I694/I94 to TH 610 at estimated receivable of $2,840,000.
The project is currently in the environmental documentation and preliminary layout design stage. An
additional level of preliminary design work is required for this project and therefore MnDOT and
Hennepin County request to expand SRF’s services for CP 2155600, extend the period through June
30, 2021, and increase the contract NTE amount to $5,338,390.
Proposed Amendment 1 to MnDOT Agreement 1030690 will extend the period through June 30, 2021
and increase MnDOT’s cost participation to $3,319,066.
Proposed Amendment 2 to Agreement PW 116617 with SRF will extend the contract period through
June 30, 2021; expand the planning, design, environmental review services; and increase the NTE to
$5,338,390.
The county is administering the agreement with SRF and managing the project to help expedite the
environmental review. This creates cost efficiencies and minimizes public confusion instead of each
agency conducting separate environmental reviews for related projects along the corridor.
Current Request:  This request seeks authorization to negotiate Amendment 1 to MnDOT Agreement
1030690, extending the period through June 30, 2021, expanding the scope, and increasing the
amount to $3,319,066.
The request also seeks authorization to negotiate Amendment 2 to Agreement PW 116617 with SRF,
expanding the planning, design, environmental review services; extending the period through June 30,
2021; and increasing the NTE amount to $5,338,390.
Finally, This request seeks authorization to adjust the capital budget for CP 2155600 TH 252
Improvements from I694 to TH 610 by adding $1,378,390 in revenue from MnDOT, increasing the total
project budget to $5,338,390.
Impacts/Outcomes:  Approval of the requests will expedite the environmental review process,
effectively use public funds from MnDOT, maximize agency coordination and minimize public confusion,
reduce congestion and crashes, extend service life of the highway, and improve mobility for county
residents.

Budget Table: CP 2155600 TH 252 Improvements from I694 to TH 610
Revenues: Budget to Date Current 

Request
Future CIP 
Requests

Total Project

Property Tax 300,000 300,000
Bonds  GO Roads 720,000 720,000
Mn/DOT State Aid  Regular 100,000 100,000
State  Other  Roads 1,940,000 1,378,390 3,318,390
Brooklyn Center 360,000 360,000
Brooklyn Park 540,000 540,000

Total 3,960,000 1,378,390 5,338,390

Expenditures:
Consulting 3,960,000 1,378,390 5,338,390

Total 3,960,000 1,378,390 5,338,390

ATTACHMENTS:

Description Upload Date Type

Map_CP 2155600 8/19/2019 Backup Material
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Board Action Request
190354

Item Description:
Neg work auth under Master Agmt A177657 with AECOM, Inc. for design, surveying and public
engagement on CSAH 152 reconstruction in Minneapolis (CP 2174100), 10/01/1906/30/21, (county
cost NTE $410,000 state aid)

Resolution:
BE IT RESOLVED, that the County Administrator be authorized to negotiate a work authorization
under Master Agreement A177657 with AECOM, Inc., for roadway design, including surveying and
community engagement, for the reconstruction of County State Aid Highway (CSAH) 152 (Osseo
Road) from CSAH 2 (Penn Avenue) to 49th Avenue in Minneapolis, under capital project (CP)
2174100, during the period October 1, 2019 through June 30, 2021, in an amount not to exceed
$410,000; that following review and approval by the County Attorney’s office, the Chair of the Board be
authorized to sign the authorization on behalf of the county; and that the Controller be authorized to
disburse funds as directed.

Background:
History: The section of Osseo Road between Penn and 49th avenues is the last remaining segment of
CSAH 152 between I694 and I94 to be programmed for improvements. The roadway has reached the
end of its service life and is due for replacement.
The project includes replacing the existing pavement, traffic signals, curb and gutter, sidewalks, and
storm water structures. County staff will be coordinating this project with upcoming bridge rehabilitation
over the Canadian Pacific Rail line. This project will supplement Metro Transit's proposed C and DLine
projects that will provide Bus Rapid Transit (BRT) service along this section of Osseo Road. It will be
beneficial to enhance pedestrian and bicycle connections to the proposed BRT stations with this
project.
In March 2019, the county solicited letters of interest from prequalified consultant firms for preliminary
roadway design, including surveying and community engagement, for reconstruction of Osseo Road
under CP 2174100. Five firms submitted proposals and AECOM, Inc., was selected by county staff
based on the evaluation of proposals and scope of services.
Current Request: This request seeks approval to negotiate a work authorization under Master
Agreement A177657 with AECOM, Inc. to complete roadway design and public engagement for the
reconstruction of Osseo Road in Minneapolis, under CP 2174100, during the period October 1, 2019
through June 30, 2021, with a not to exceed amount of $410,000. Adequate consulting funding will be
available in the CP 2174100 project budget.
Impacts/Outcomes:  Approval of this request will provide a new design for Osseo Road that will
upgrade roadway infrastructure, improve safety, enhance traffic operations and provide a multimodal
corridor.

Recommendation from County Administrator: Recommend Approval

ATTACHMENTS:

Description Upload Date Type

Map of CP 2174100 8/20/2019 Backup Material
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Board Action Request
190355

Item Description:
Authorize the issuance and sale of one or more multifamily housing revenue bonds by the Hennepin
County Housing and Redevelopment Authority for an affordable housing project at 114 5th St SE, Mpls

APPROVING THE ISSUANCE OF MULTIFAMILY HOUSING REVENUE OBLIGATIONS BY THE
HENNEPIN COUNTY HOUSING AND REDEVELOPMENT AUTHORITY UNDER MINNESOTA
STATUTES, CHAPTER 462C, AS AMENDED, TO FINANCE A MULTIFAMILY HOUSING
DEVELOPMENT TO BE LOCATED IN THE CITY OF MINNEAPOLIS

WHEREAS, under the provisions of Minnesota Statutes, Chapter 462C, as amended (the “Housing
Act”), cities are authorized to finance multifamily housing developments through the issuance and sale
of revenue obligations payable exclusively from the revenues of the multifamily housing development;
and

WHEREAS, among the purposes authorized by the Housing Act, proceeds derived from the sale of
revenue obligations issued under the terms of the Housing Act may be applied to make a loan to
finance the acquisition, preparation of a site, and the construction or rehabilitation of a multifamily
housing development, and in the making of loans to finance multifamily housing developments and the
issuance of revenue obligations, the city may exercise any of the powers the Minnesota Housing
Finance Agency may exercise under Minnesota Statutes, Chapter 462A, as amended, without
limitation under the provisions of Minnesota Statutes, Chapter 475, as amended; and

WHEREAS, for purposes of the Housing Act, the term “city” is defined to include a county housing and
redevelopment authority created by special law or authorized by its county to exercise its powers
pursuant to Minnesota Statutes, Section 469.004; and

WHEREAS, the Hennepin County Housing and Redevelopment Authority (the “Issuer”) is a housing
and redevelopment authority and a public body corporate and politic duly organized and existing under
the Constitution and laws of the State of Minnesota, created in Hennepin County, Minnesota (the
“County”) pursuant to Minnesota Statutes, Section 383B.77, as amended, to exercise all the powers
and duties of a housing and redevelopment authority under Minnesota Statutes, Sections 469.001
through 469.047, as amended; and

WHEREAS, at the request of Holmes Housing Partners, LP, a Minnesota limited partnership, whose
general partner is Holmes Housing Management, LLC, a Minnesota limited liability company, or its
affiliate or assigns (collectively, the “Borrower”), the Issuer is proposing to issue one or more series of
multifamily housing revenue bonds or other obligations (the “Obligations”) in an aggregate principal
amount not to exceed $10,000,000, and to apply the proceeds derived from the sale of the Obligations
to make one or more loans (the “Loans”) to the Borrower; and

WHEREAS, the Borrower will apply the proceeds of the Loans to (i) finance the acquisition,
rehabilitation, and equipping of an approximately 54unit existing multifamily rental housing
development and facilities functionally related and subordinate thereto located at 114 Fifth Street SE,
Minneapolis, within the County, for occupancy by persons and families of low and moderate income
(the “Project”); (ii) fund any required reserves; (iii) finance capitalized interest, if necessary; and (iv) pay
costs of issuing the Obligations; and
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Board Action Request
190355

Item Description:
Authorize the issuance and sale of one or more multifamily housing revenue bonds by the Hennepin
County Housing and Redevelopment Authority for an affordable housing project at 114 5th St SE, Mpls

APPROVING THE ISSUANCE OF MULTIFAMILY HOUSING REVENUE OBLIGATIONS BY THE
HENNEPIN COUNTY HOUSING AND REDEVELOPMENT AUTHORITY UNDER MINNESOTA
STATUTES, CHAPTER 462C, AS AMENDED, TO FINANCE A MULTIFAMILY HOUSING
DEVELOPMENT TO BE LOCATED IN THE CITY OF MINNEAPOLIS

WHEREAS, under the provisions of Minnesota Statutes, Chapter 462C, as amended (the “Housing
Act”), cities are authorized to finance multifamily housing developments through the issuance and sale
of revenue obligations payable exclusively from the revenues of the multifamily housing development;
and

WHEREAS, among the purposes authorized by the Housing Act, proceeds derived from the sale of
revenue obligations issued under the terms of the Housing Act may be applied to make a loan to
finance the acquisition, preparation of a site, and the construction or rehabilitation of a multifamily
housing development, and in the making of loans to finance multifamily housing developments and the
issuance of revenue obligations, the city may exercise any of the powers the Minnesota Housing
Finance Agency may exercise under Minnesota Statutes, Chapter 462A, as amended, without
limitation under the provisions of Minnesota Statutes, Chapter 475, as amended; and

WHEREAS, for purposes of the Housing Act, the term “city” is defined to include a county housing and
redevelopment authority created by special law or authorized by its county to exercise its powers
pursuant to Minnesota Statutes, Section 469.004; and

WHEREAS, the Hennepin County Housing and Redevelopment Authority (the “Issuer”) is a housing
and redevelopment authority and a public body corporate and politic duly organized and existing under
the Constitution and laws of the State of Minnesota, created in Hennepin County, Minnesota (the
“County”) pursuant to Minnesota Statutes, Section 383B.77, as amended, to exercise all the powers
and duties of a housing and redevelopment authority under Minnesota Statutes, Sections 469.001
through 469.047, as amended; and

WHEREAS, at the request of Holmes Housing Partners, LP, a Minnesota limited partnership, whose
general partner is Holmes Housing Management, LLC, a Minnesota limited liability company, or its
affiliate or assigns (collectively, the “Borrower”), the Issuer is proposing to issue one or more series of
multifamily housing revenue bonds or other obligations (the “Obligations”) in an aggregate principal
amount not to exceed $10,000,000, and to apply the proceeds derived from the sale of the Obligations
to make one or more loans (the “Loans”) to the Borrower; and

WHEREAS, the Borrower will apply the proceeds of the Loans to (i) finance the acquisition,
rehabilitation, and equipping of an approximately 54unit existing multifamily rental housing
development and facilities functionally related and subordinate thereto located at 114 Fifth Street SE,
Minneapolis, within the County, for occupancy by persons and families of low and moderate income
(the “Project”); (ii) fund any required reserves; (iii) finance capitalized interest, if necessary; and (iv) pay
costs of issuing the Obligations; and

WHEREAS, the Obligations received allocation of bonding authority from the State of Minnesota
pursuant to Minnesota Statutes, Chapter 474A, as amended, and in accordance with Section 146 of
the Internal Revenue Code of 1986, as amended (the “Code”), and are proposed to be issued as
“exempt facility bonds” the interest on which is not includable in gross income for federal income tax
purposes under Sections 103 and 141(e)(1)(A) of the Code; and

WHEREAS, under the provisions of Section 147(f) of the Code and applicable Treasury Regulations,
the Obligations will not constitute exempt facility bonds unless the Obligations are approved by the
governmental unit which issues the Obligations or on behalf of which the Obligations are issued after a
public hearing following reasonable public notice; and

WHEREAS, under the terms of Section 147(f) of the Code, private activity bonds (such as the
Obligations) will not be qualified bonds the interest on which is excludable from gross income for
federal income tax purposes unless the issuance of the bonds has been approved by the applicable
elected representative of the governmental unit which issued the bonds or on behalf of which the bonds
were issued; and

WHEREAS, the applicable elected representative of a governmental unit means its elected legislative
body or its chief elected executive office; if a governmental unit has no applicable elected
representative then the applicable elected representative of such governmental unit is deemed to be
the applicable elected representative of the next higher governmental unit from which the governmental
unit derives its authority by (i) the enactment of a specific law by or under which the governmental unit
is created; (ii) otherwise empowering or approving the creation of the governmental unit; or (iii)
appointing members to the governing body of the governmental unit; and

WHEREAS, the Issuer has no applicable elected representative, the County is the next higher
governmental unit from which the Issuer derives its authority, and the Board of Commissioners of the
County (the “County Board”) is an applicable elected representative of the County; and

WHEREAS, in accordance with the Housing Act, a housing program was prepared on behalf of the
Issuer with respect to the Project (the “Housing Program”) and submitted to Metropolitan Council on or
before the day on which notice of the public hearing was published, and all comments received from
Metropolitan Council were presented to the County Board on or prior to the date hereof; and

WHEREAS, on August 20, 2019, in accordance with Section 147(f) of the Code and Section 462C.04,
subdivision 2 of the Housing Act, the Board of Commissioners of the Issuer conducted a duly noticed
public hearing on the Housing Program and the issuance of the Obligations at which a reasonable
opportunity was provided for interested individuals to express their views, both orally and in writing.

Resolution:
BE IT RESOLVED, by the Board of Commissioners of Hennepin County, Minnesota the following:

1.  As an applicable elected representative of the County and, therefore, the applicable elected
representative of the Issuer, the County Board hereby approves the issuance of the Obligations
by the Issuer in the principal amount of up to $10,000,000 to (i) finance the Project; (ii) fund any
required reserves; (iii) finance capitalized interest, if necessary; and (iv) pay costs of issuing the
Obligations. 

2.  The Obligations, when, as, and if issued, shall be special, limited obligations of the Issuer,
payable solely from the revenues received from one or more loan agreements between the
Issuer and the Borrower, and other property pledged to the payment thereof, and shall not
constitute a general or moral obligation of the County or the Issuer. The owners of the Obligations
shall never have the right to compel any exercise of the taxing power of the County or the Issuer
to pay the outstanding principal of the Obligations, or the interest thereon or to enforce payment

Page 54 of 417



Board Action Request
190355

Item Description:
Authorize the issuance and sale of one or more multifamily housing revenue bonds by the Hennepin
County Housing and Redevelopment Authority for an affordable housing project at 114 5th St SE, Mpls

APPROVING THE ISSUANCE OF MULTIFAMILY HOUSING REVENUE OBLIGATIONS BY THE
HENNEPIN COUNTY HOUSING AND REDEVELOPMENT AUTHORITY UNDER MINNESOTA
STATUTES, CHAPTER 462C, AS AMENDED, TO FINANCE A MULTIFAMILY HOUSING
DEVELOPMENT TO BE LOCATED IN THE CITY OF MINNEAPOLIS

WHEREAS, under the provisions of Minnesota Statutes, Chapter 462C, as amended (the “Housing
Act”), cities are authorized to finance multifamily housing developments through the issuance and sale
of revenue obligations payable exclusively from the revenues of the multifamily housing development;
and

WHEREAS, among the purposes authorized by the Housing Act, proceeds derived from the sale of
revenue obligations issued under the terms of the Housing Act may be applied to make a loan to
finance the acquisition, preparation of a site, and the construction or rehabilitation of a multifamily
housing development, and in the making of loans to finance multifamily housing developments and the
issuance of revenue obligations, the city may exercise any of the powers the Minnesota Housing
Finance Agency may exercise under Minnesota Statutes, Chapter 462A, as amended, without
limitation under the provisions of Minnesota Statutes, Chapter 475, as amended; and

WHEREAS, for purposes of the Housing Act, the term “city” is defined to include a county housing and
redevelopment authority created by special law or authorized by its county to exercise its powers
pursuant to Minnesota Statutes, Section 469.004; and

WHEREAS, the Hennepin County Housing and Redevelopment Authority (the “Issuer”) is a housing
and redevelopment authority and a public body corporate and politic duly organized and existing under
the Constitution and laws of the State of Minnesota, created in Hennepin County, Minnesota (the
“County”) pursuant to Minnesota Statutes, Section 383B.77, as amended, to exercise all the powers
and duties of a housing and redevelopment authority under Minnesota Statutes, Sections 469.001
through 469.047, as amended; and

WHEREAS, at the request of Holmes Housing Partners, LP, a Minnesota limited partnership, whose
general partner is Holmes Housing Management, LLC, a Minnesota limited liability company, or its
affiliate or assigns (collectively, the “Borrower”), the Issuer is proposing to issue one or more series of
multifamily housing revenue bonds or other obligations (the “Obligations”) in an aggregate principal
amount not to exceed $10,000,000, and to apply the proceeds derived from the sale of the Obligations
to make one or more loans (the “Loans”) to the Borrower; and

WHEREAS, the Borrower will apply the proceeds of the Loans to (i) finance the acquisition,
rehabilitation, and equipping of an approximately 54unit existing multifamily rental housing
development and facilities functionally related and subordinate thereto located at 114 Fifth Street SE,
Minneapolis, within the County, for occupancy by persons and families of low and moderate income
(the “Project”); (ii) fund any required reserves; (iii) finance capitalized interest, if necessary; and (iv) pay
costs of issuing the Obligations; and

WHEREAS, the Obligations received allocation of bonding authority from the State of Minnesota
pursuant to Minnesota Statutes, Chapter 474A, as amended, and in accordance with Section 146 of
the Internal Revenue Code of 1986, as amended (the “Code”), and are proposed to be issued as
“exempt facility bonds” the interest on which is not includable in gross income for federal income tax
purposes under Sections 103 and 141(e)(1)(A) of the Code; and

WHEREAS, under the provisions of Section 147(f) of the Code and applicable Treasury Regulations,
the Obligations will not constitute exempt facility bonds unless the Obligations are approved by the
governmental unit which issues the Obligations or on behalf of which the Obligations are issued after a
public hearing following reasonable public notice; and

WHEREAS, under the terms of Section 147(f) of the Code, private activity bonds (such as the
Obligations) will not be qualified bonds the interest on which is excludable from gross income for
federal income tax purposes unless the issuance of the bonds has been approved by the applicable
elected representative of the governmental unit which issued the bonds or on behalf of which the bonds
were issued; and

WHEREAS, the applicable elected representative of a governmental unit means its elected legislative
body or its chief elected executive office; if a governmental unit has no applicable elected
representative then the applicable elected representative of such governmental unit is deemed to be
the applicable elected representative of the next higher governmental unit from which the governmental
unit derives its authority by (i) the enactment of a specific law by or under which the governmental unit
is created; (ii) otherwise empowering or approving the creation of the governmental unit; or (iii)
appointing members to the governing body of the governmental unit; and

WHEREAS, the Issuer has no applicable elected representative, the County is the next higher
governmental unit from which the Issuer derives its authority, and the Board of Commissioners of the
County (the “County Board”) is an applicable elected representative of the County; and

WHEREAS, in accordance with the Housing Act, a housing program was prepared on behalf of the
Issuer with respect to the Project (the “Housing Program”) and submitted to Metropolitan Council on or
before the day on which notice of the public hearing was published, and all comments received from
Metropolitan Council were presented to the County Board on or prior to the date hereof; and

WHEREAS, on August 20, 2019, in accordance with Section 147(f) of the Code and Section 462C.04,
subdivision 2 of the Housing Act, the Board of Commissioners of the Issuer conducted a duly noticed
public hearing on the Housing Program and the issuance of the Obligations at which a reasonable
opportunity was provided for interested individuals to express their views, both orally and in writing.

Resolution:
BE IT RESOLVED, by the Board of Commissioners of Hennepin County, Minnesota the following:

1.  As an applicable elected representative of the County and, therefore, the applicable elected
representative of the Issuer, the County Board hereby approves the issuance of the Obligations
by the Issuer in the principal amount of up to $10,000,000 to (i) finance the Project; (ii) fund any
required reserves; (iii) finance capitalized interest, if necessary; and (iv) pay costs of issuing the
Obligations. 

2.  The Obligations, when, as, and if issued, shall be special, limited obligations of the Issuer,
payable solely from the revenues received from one or more loan agreements between the
Issuer and the Borrower, and other property pledged to the payment thereof, and shall not
constitute a general or moral obligation of the County or the Issuer. The owners of the Obligations
shall never have the right to compel any exercise of the taxing power of the County or the Issuer
to pay the outstanding principal of the Obligations, or the interest thereon or to enforce payment
thereof against any property of the County or the Issuer. The Obligations shall recite that the
Obligations are issued pursuant to the Housing Act, and that the Obligations, including interest
and premium, if any, thereon, is payable solely from the revenues and assets pledged to the
payment thereof, and the Obligations shall not constitute a debt of the Issuer or the County within
the meaning of any constitutional or statutory limitation.

3.  The Chair, the County Administrator, and other officers of the County are authorized and directed
to furnish to Kennedy & Graven, Chartered, as bond counsel with respect to the Obligations
(“Bond Counsel”), certified copies of all proceedings and records of the County relating to the
Issuer, the Project, the Obligations, and the Housing Program, and such other affidavits,
certificates, and other documents as may be required by Bond Counsel to show the facts relating
to the validity of the Obligations and related documents, as such facts appear from the books
and records in the custody and control of such officers or as otherwise known to them. All such
certified copies, certificates, affidavits, and other documents, including any heretofore furnished,
shall constitute representations of the County as to the truth of all statements contained therein.

4.  The County Board has adopted this resolution in reliance upon the assurances from the
Borrower that the Borrower will, upon demand, reimburse the County and the Issuer for costs
paid or incurred by the County or the Issuer in connection with this resolution, the Obligations, the
Project, and the Housing Program. 

5.  This resolution shall be in full force and effect from and after its passage.

Background:
History: The Hennepin County Housing and Redevelopment Authority (HCHRA) is authorized to issue
conduit financing, including housing revenue bonds pursuant to the provision of Minnesota Statutes,
Chapters 462C and 469. The bonds are repayable solely from revenue and assets pledged in their
support by the developer and are not a debt or property tax obligation of Hennepin County or the
HCHRA.

Vitus Development III, LLC (Developer), on behalf of Holmes Housing Partners, LP, a Minnesota limited
partnership, submitted an application for housing revenue bond financing to assist in acquisition and
rehabilitation of an existing housing development with 54 affordable rental units (Project) located at 114
Fifth Street SE in northeast Minneapolis.

The Project contains 18 onebedroom and 36 twobedroom apartments. All 54 units will be affordable
to households at or below 60 percent of area median income (AMI), as determined by the U.S.
Department of Housing and Urban Development (HUD). The current 60 percent annual income limits
established by HUD for Hennepin County range from $42,000 for a oneperson household to $60,000
for a fourperson household. The project has an existing Section 8 rental assistance contract for 50 of
the 54 units. The developer has committed to retaining the Section 8 contract and extending the
affordability period for an additional 30 years.

In addition to the housing revenue bonds, Project costs will be financed by four percent lowincome
housing tax credits and developer equity. The project meets the guidelines for conduit financing
established by Resolution 02HCHRA32 and will preserve 54 units of longterm affordable housing.

Conduit financing requests typically follow a series of formal actions by the HCHRA Board: 1)
consideration of preliminary approval; 2) establishment and holding of a public hearing; and 3)
consideration of final approval. The HCHRA authorized preliminary approval for this Project on June 11,
2019; held a public hearing on the Project on August 20, 2019; and anticipates consideration of final
approval at its first meeting in September 2019.

Since 2000, the HCHRA has issued approximately $187.4 million in conduit financing for eight projects
supporting 1,289 affordable housing units. Another four projects, including the Holmes Greenway
Apartments, totaling approximately $142.0 million in revenue bonds and 529 affordable housing units,
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Board Action Request
190355

Item Description:
Authorize the issuance and sale of one or more multifamily housing revenue bonds by the Hennepin
County Housing and Redevelopment Authority for an affordable housing project at 114 5th St SE, Mpls

APPROVING THE ISSUANCE OF MULTIFAMILY HOUSING REVENUE OBLIGATIONS BY THE
HENNEPIN COUNTY HOUSING AND REDEVELOPMENT AUTHORITY UNDER MINNESOTA
STATUTES, CHAPTER 462C, AS AMENDED, TO FINANCE A MULTIFAMILY HOUSING
DEVELOPMENT TO BE LOCATED IN THE CITY OF MINNEAPOLIS

WHEREAS, under the provisions of Minnesota Statutes, Chapter 462C, as amended (the “Housing
Act”), cities are authorized to finance multifamily housing developments through the issuance and sale
of revenue obligations payable exclusively from the revenues of the multifamily housing development;
and

WHEREAS, among the purposes authorized by the Housing Act, proceeds derived from the sale of
revenue obligations issued under the terms of the Housing Act may be applied to make a loan to
finance the acquisition, preparation of a site, and the construction or rehabilitation of a multifamily
housing development, and in the making of loans to finance multifamily housing developments and the
issuance of revenue obligations, the city may exercise any of the powers the Minnesota Housing
Finance Agency may exercise under Minnesota Statutes, Chapter 462A, as amended, without
limitation under the provisions of Minnesota Statutes, Chapter 475, as amended; and

WHEREAS, for purposes of the Housing Act, the term “city” is defined to include a county housing and
redevelopment authority created by special law or authorized by its county to exercise its powers
pursuant to Minnesota Statutes, Section 469.004; and

WHEREAS, the Hennepin County Housing and Redevelopment Authority (the “Issuer”) is a housing
and redevelopment authority and a public body corporate and politic duly organized and existing under
the Constitution and laws of the State of Minnesota, created in Hennepin County, Minnesota (the
“County”) pursuant to Minnesota Statutes, Section 383B.77, as amended, to exercise all the powers
and duties of a housing and redevelopment authority under Minnesota Statutes, Sections 469.001
through 469.047, as amended; and

WHEREAS, at the request of Holmes Housing Partners, LP, a Minnesota limited partnership, whose
general partner is Holmes Housing Management, LLC, a Minnesota limited liability company, or its
affiliate or assigns (collectively, the “Borrower”), the Issuer is proposing to issue one or more series of
multifamily housing revenue bonds or other obligations (the “Obligations”) in an aggregate principal
amount not to exceed $10,000,000, and to apply the proceeds derived from the sale of the Obligations
to make one or more loans (the “Loans”) to the Borrower; and

WHEREAS, the Borrower will apply the proceeds of the Loans to (i) finance the acquisition,
rehabilitation, and equipping of an approximately 54unit existing multifamily rental housing
development and facilities functionally related and subordinate thereto located at 114 Fifth Street SE,
Minneapolis, within the County, for occupancy by persons and families of low and moderate income
(the “Project”); (ii) fund any required reserves; (iii) finance capitalized interest, if necessary; and (iv) pay
costs of issuing the Obligations; and

WHEREAS, the Obligations received allocation of bonding authority from the State of Minnesota
pursuant to Minnesota Statutes, Chapter 474A, as amended, and in accordance with Section 146 of
the Internal Revenue Code of 1986, as amended (the “Code”), and are proposed to be issued as
“exempt facility bonds” the interest on which is not includable in gross income for federal income tax
purposes under Sections 103 and 141(e)(1)(A) of the Code; and

WHEREAS, under the provisions of Section 147(f) of the Code and applicable Treasury Regulations,
the Obligations will not constitute exempt facility bonds unless the Obligations are approved by the
governmental unit which issues the Obligations or on behalf of which the Obligations are issued after a
public hearing following reasonable public notice; and

WHEREAS, under the terms of Section 147(f) of the Code, private activity bonds (such as the
Obligations) will not be qualified bonds the interest on which is excludable from gross income for
federal income tax purposes unless the issuance of the bonds has been approved by the applicable
elected representative of the governmental unit which issued the bonds or on behalf of which the bonds
were issued; and

WHEREAS, the applicable elected representative of a governmental unit means its elected legislative
body or its chief elected executive office; if a governmental unit has no applicable elected
representative then the applicable elected representative of such governmental unit is deemed to be
the applicable elected representative of the next higher governmental unit from which the governmental
unit derives its authority by (i) the enactment of a specific law by or under which the governmental unit
is created; (ii) otherwise empowering or approving the creation of the governmental unit; or (iii)
appointing members to the governing body of the governmental unit; and

WHEREAS, the Issuer has no applicable elected representative, the County is the next higher
governmental unit from which the Issuer derives its authority, and the Board of Commissioners of the
County (the “County Board”) is an applicable elected representative of the County; and

WHEREAS, in accordance with the Housing Act, a housing program was prepared on behalf of the
Issuer with respect to the Project (the “Housing Program”) and submitted to Metropolitan Council on or
before the day on which notice of the public hearing was published, and all comments received from
Metropolitan Council were presented to the County Board on or prior to the date hereof; and

WHEREAS, on August 20, 2019, in accordance with Section 147(f) of the Code and Section 462C.04,
subdivision 2 of the Housing Act, the Board of Commissioners of the Issuer conducted a duly noticed
public hearing on the Housing Program and the issuance of the Obligations at which a reasonable
opportunity was provided for interested individuals to express their views, both orally and in writing.

Resolution:
BE IT RESOLVED, by the Board of Commissioners of Hennepin County, Minnesota the following:

1.  As an applicable elected representative of the County and, therefore, the applicable elected
representative of the Issuer, the County Board hereby approves the issuance of the Obligations
by the Issuer in the principal amount of up to $10,000,000 to (i) finance the Project; (ii) fund any
required reserves; (iii) finance capitalized interest, if necessary; and (iv) pay costs of issuing the
Obligations. 

2.  The Obligations, when, as, and if issued, shall be special, limited obligations of the Issuer,
payable solely from the revenues received from one or more loan agreements between the
Issuer and the Borrower, and other property pledged to the payment thereof, and shall not
constitute a general or moral obligation of the County or the Issuer. The owners of the Obligations
shall never have the right to compel any exercise of the taxing power of the County or the Issuer
to pay the outstanding principal of the Obligations, or the interest thereon or to enforce payment
thereof against any property of the County or the Issuer. The Obligations shall recite that the
Obligations are issued pursuant to the Housing Act, and that the Obligations, including interest
and premium, if any, thereon, is payable solely from the revenues and assets pledged to the
payment thereof, and the Obligations shall not constitute a debt of the Issuer or the County within
the meaning of any constitutional or statutory limitation.

3.  The Chair, the County Administrator, and other officers of the County are authorized and directed
to furnish to Kennedy & Graven, Chartered, as bond counsel with respect to the Obligations
(“Bond Counsel”), certified copies of all proceedings and records of the County relating to the
Issuer, the Project, the Obligations, and the Housing Program, and such other affidavits,
certificates, and other documents as may be required by Bond Counsel to show the facts relating
to the validity of the Obligations and related documents, as such facts appear from the books
and records in the custody and control of such officers or as otherwise known to them. All such
certified copies, certificates, affidavits, and other documents, including any heretofore furnished,
shall constitute representations of the County as to the truth of all statements contained therein.

4.  The County Board has adopted this resolution in reliance upon the assurances from the
Borrower that the Borrower will, upon demand, reimburse the County and the Issuer for costs
paid or incurred by the County or the Issuer in connection with this resolution, the Obligations, the
Project, and the Housing Program. 

5.  This resolution shall be in full force and effect from and after its passage.

Background:
History: The Hennepin County Housing and Redevelopment Authority (HCHRA) is authorized to issue
conduit financing, including housing revenue bonds pursuant to the provision of Minnesota Statutes,
Chapters 462C and 469. The bonds are repayable solely from revenue and assets pledged in their
support by the developer and are not a debt or property tax obligation of Hennepin County or the
HCHRA.

Vitus Development III, LLC (Developer), on behalf of Holmes Housing Partners, LP, a Minnesota limited
partnership, submitted an application for housing revenue bond financing to assist in acquisition and
rehabilitation of an existing housing development with 54 affordable rental units (Project) located at 114
Fifth Street SE in northeast Minneapolis.

The Project contains 18 onebedroom and 36 twobedroom apartments. All 54 units will be affordable
to households at or below 60 percent of area median income (AMI), as determined by the U.S.
Department of Housing and Urban Development (HUD). The current 60 percent annual income limits
established by HUD for Hennepin County range from $42,000 for a oneperson household to $60,000
for a fourperson household. The project has an existing Section 8 rental assistance contract for 50 of
the 54 units. The developer has committed to retaining the Section 8 contract and extending the
affordability period for an additional 30 years.

In addition to the housing revenue bonds, Project costs will be financed by four percent lowincome
housing tax credits and developer equity. The project meets the guidelines for conduit financing
established by Resolution 02HCHRA32 and will preserve 54 units of longterm affordable housing.

Conduit financing requests typically follow a series of formal actions by the HCHRA Board: 1)
consideration of preliminary approval; 2) establishment and holding of a public hearing; and 3)
consideration of final approval. The HCHRA authorized preliminary approval for this Project on June 11,
2019; held a public hearing on the Project on August 20, 2019; and anticipates consideration of final
approval at its first meeting in September 2019.

Since 2000, the HCHRA has issued approximately $187.4 million in conduit financing for eight projects
supporting 1,289 affordable housing units. Another four projects, including the Holmes Greenway
Apartments, totaling approximately $142.0 million in revenue bonds and 529 affordable housing units,
currently have obtained HCHRA’s preliminary approval for future issuance.

Current Request: This request is for final authorization to issue taxexempt multifamily housing
revenue bonds for an affordable housing project at 114 5th St SE, in the city of Minneapolis.

Impact/Outcomes: Issuance of multifamily housing revenue bonds will rehabilitate and preserve the
affordability of 54 housing units serving households at or below 60 percent of area median income, of
which 50 units will have projectbased Section 8 rental assistance.
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Board Action Request
190356

Item Description:
Agmt A199772 with the MN Dept of Public Safety accepting grant funding for African American crime
victim advocacy svcs and direct client assistance, 10/01/1909/30/21, $280,000 (recv)

Resolution:
BE IT RESOLVED, that Agreement A199772 with the Minnesota Department of Public Safety for
African American crime victim advocacy services and direct client assistance during the
period October 1, 2019 through September 30, 2021 in the receivable amount of $280,000, be
approved; that the Hennepin County Attorney's Office (HCAO) be authorized to continue staffing 2.0
FTEs funded by the grant award; that the Chair of the Board be authorized to sign the Agreement on
behalf of the County; and the Controller be authorized to accept and disburse funds as directed; and

BE IT FURTHER RESOLVED, that the sponsorship and acceptance of this grant funding for this
program by the Hennepin County Board of Commissioners does not imply a continued funding
commitment by the County for this program when grant funds are no longer available.

Background:
The Hennepin County Attorney's Office (HCAO) has been receiving the grant for African American
crime victim advocacy services and direct client assistance from the Minnesota Department of Public
Safety since 2016.

The Victim Services Division (VSD) of the HCAO has 32 advocates providing services to victims of
crime. The demand for these services is great. Though the VSD has bilingual, bicultural staff who serve
underserved populations, community relationships and victim needs are enhanced with the ability to
focus advocacy services to the African American community. The grant supports these focused
services and funds 2.0 Legal Services Specialists advocacy positions. The grant also has helped to
support specialized training in the area of domestic violence and sexual assault to foster connections
with other professionals in the field and ensure effective responses to victim needs. An additional
component of the grant provides funding assistance to victims for food, safe housing, transportation,
moving expenses and other personal needs.

The grant requires a match of $52,501.

Recommendation from County Administrator: Recommend Approval
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Board Action Request
190344

Item Description:
Citizen Advisory Board Applicants and Appointments  Community Action Partnership of Hennepin
County Board (CAPHC)

Resolution:
BE IT RESOLVED,  that in accordance with the Hennepin County Open Appointments Policy, the
following individual(s) be appointed to the Community Action Partnership of Hennepin County Board:

Background:
Consistent with County Board policy, Hennepin County has conducted an open appointment application
process to fill positions on the Community Action Partnership of Hennepin County Board. The Hennepin
County Board will conduct interviews for these positions on September 17, 2019.  Qualified applicants
have been notified and invited to attend.  At a board meeting following interviews, the County Board will
take action to select from the pool of applicants to fill the available advisory board positions. 

This request communicates the names of applicants for the open citizen advisory board positions and
helps build the agenda for the interviews and appointments.
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Board Action Request
190346

Item Description:
Amd 1 to Agmt A153113 with Sand Creek EAP, LLC for the provision of employee assistance
program services for employees and their household members, ext contract to 12/31/21, incr NTE by
$220,000

Resolution:
BE IT RESOLVED, that Amendment 1 to Agreement A153113 with Sand Creek EAP, LLC for the
provision of employee assistance program services, extending the contract period to December 31,
2021 and increasing the not to exceed amount by $220,000 for a new total not to exceed amount of
$720,000 be approved; that the Chair of the Board be authorized to sign the Amendment on behalf of
the County; and that the Controller be authorized to disburse funds as directed.

Background:
Sand Creek EAP has been the employee assistance program vendor for county employees and their
household members since 2009. Sand Creek provides confidential professional inperson or phone
counseling, child and elder care referrals, financial counseling, legal referrals and a robust work life
wellness website with resources, articles, links and interactive tools. In addition Sand Creek offers
organization assistance services such as critical incident stress management, crisis management,
training and seminars and creative solutions to help at both the individual and organizational level.

Program utilization:
Year Service Hours* Work life wellness web hits**

2018      1,251 2,438

2017  1,224 2,051

2016 1,070 2,383

*Service hours reflect the provision of a variety of services including, but not limited to: diagnostic, short
term counseling, referral services, inperson seminars, critical incident management, etc.

**Hits recorded as users go across sections in the work life wellness website.

Recommendation from County Administrator: Recommend Approval

ATTACHMENTS:

Description Upload Date Type

Contract Amendment 8/12/2019 Budget  Contract Amd
form
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Account coding provides clear direction to accounting staff as  
to which specific sources of revenues or expenditure accounts  
are to be modified by a board action request (BAR). 

Intended use—communicate budget information relative to a specific board action request by 
uploading as an attachment under ‘Attachments’ tab in NovusAgenda

Contract Amendment Details

Amendment Number* _________________

Contract Number* ____________________

Contractor/Supplier* ________________________________

Supplier ID ___________________  

Begin Date* ___________________ Original End Date* ______________

Amended End date* ___________________

Fund*   __________________________   

Account*   __________________________

DeptID*   __________________________  

Project Number    __________________________

  Expenditure   Receivables  

Amendment Amount*    __________________________  ______________________________

Amended Not to Exceed*  __________________________  ______________________________    

Funding Source  __________________________________

Funds Included in Budget   Yes No

*  Mandatory fields: Amendment Number, Contract Number, Contractor/Supplier, all date fields, Fund,  
Account, Dept ID, Amendment Amount, and Amended Not to Exceed
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Board Action Request
190347

Item Description:
Consent of assignment for Agmt A154610 from RedBrick Health Corporation to Virgin Pulse, Inc. for
an online health and wellbeing experience platform; Authorization to Neg Amd 2 to Agmt A154610
with RedBrick Health Corporation for substitution and replacement of certain RedBrick services with
Virgin Pulse services, ext end date to 12/31/22, incr NTE by $944,400

Resolution:
BE IT RESOLVED, that consent of assignment for Agreement A154610 from RedBrick Health
Corporation to Virgin Pulse, Inc. for the provision of an online health and wellbeing experience
platform; and authorization for the County Administrator to negotiate Amendment 2 to Agreement
A154610 with RedBrick Health Corporation reflecting substitutions and replacements of RedBrick
services being provided to Virgin Pulse services, extending the agreement to December 31, 2022,
and increasing the not to exceed amount by $944,400 for a new total not to exceed amount of
$3,285,600, be approved; that following review and approval by the County Attorney’s Office, the Chair
of the Board be authorized to sign the agreement and amendment on behalf of the County; and that the
Controller be authorized to disburse funds as directed.

Background:
In May 2016, RedBrick Health Corporation entered into agreement A154610 with Hennepin County
Human Resources to administer the health incentive and to provide services, tools and researchbased
activities to engage employees, spouses and retirees covered under Hennepin County health insurance
in creating a path towards better health and a healthier culture.

In May 2018, RedBrick Health Corporation merged with Virgin Pulse, Inc. creating the world's largest
digital employee wellbeing and engagement company. Combining RedBrick's advanced behavior
science, adaptive technology and deep bench of experts with Virgin Pulse's modern, personalized
researchbased activities designed to engage members into one mobilefirst platform allows Hennepin
County employees, spouses and retirees access to the most innovative wellbeing and engagement
solution and services available.

Goals during the remaining contract period include broadening the knowledge around the functionality,
features and tools available within the platform, an increase in engagement and an increase in the
overall customer satisfaction of Hennepin County’s wellbeing platform. Human Resources will continue
to monitor customer satisfaction, sustained engagement, improvements to physical health profiles,
rewards and health incentives best practices and impact on the overall employee experience of
Hennepin County.

Recommendation from County Administrator: Recommend Approval

ATTACHMENTS:

Description Upload Date Type

Budget form 7/26/2019 Budget  Contract Amd
form
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Account coding provides clear direction to accounting staff as  
to which specific sources of revenues or expenditure accounts  
are to be modified by a board action request (BAR). 

Intended use—communicate budget information relative to a specific board action request by 
uploading as an attachment under ‘Attachments’ tab in NovusAgenda

Contract Amendment Details

Amendment Number* _________________

Contract Number* ____________________

Contractor/Supplier* ________________________________

Supplier ID ___________________  

Begin Date* ___________________ Original End Date* ______________

Amended End date* ___________________

Fund*   __________________________   

Account*   __________________________

DeptID*   __________________________  

Project Number    __________________________

  Expenditure   Receivables  

Amendment Amount*    __________________________  ______________________________

Amended Not to Exceed*  __________________________  ______________________________    

Funding Source  __________________________________

Funds Included in Budget   Yes No

*  Mandatory fields: Amendment Number, Contract Number, Contractor/Supplier, all date fields, Fund,  
Account, Dept ID, Amendment Amount, and Amended Not to Exceed
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Board Action Request
190348

Item Description:
Human Services & Public Health resolution, including contracts and amendments to contracts with
providers – Report 1914

Resolution:
BE IT RESOLVED, that the contracts, contract amendments and administrative actions of the Human
Services & Public Health Department and Department of Community Corrections and Rehabilitation
made pursuant to Chapters 256E and 393 of Minnesota Statutes, as detailed in Human Services &
Public Health Contract Report 1914 be approved; that the report be filed in Contract Management
Services; that the Chair of the Board be authorized to sign the contracts, contract amendments and
administrative actions on behalf of the County; and that the Controller be authorized to disburse funds
as directed. Such contracts are subject to ministerial adjustment, when such adjustments are done
within the constraints of the approved Hennepin County Budget and when signed by the County
Department Director or Designee.

Background:
The contracted dollar amounts are based on estimates of program costs and/or utilization during prior
periods. Funding for each contract is provided for within service categories in the Human Services &
Public Health Department and Department of Community Corrections and Rehabilitation approved
annual budgets. Occasionally new services are implemented which are not in the budget but which are
fully funded under state or federal grants or other new funding.

Contracted dollar estimates are based upon prior year usage and are subject to fluctuation in
placement patterns, service need, and cost shifts. Therefore, it may be necessary to process ministerial
adjustments to contracts to increase or decrease contract amounts or to make minor service changes
consistent with the department budget and strategic plan. Placement agreements are also processed
administratively.

Contracts include services in the following areas: adult mental health; developmental disabilities;
chemical health; adult housing; early intervention and family intervention services, day treatment
services; emergency shelter; day care; training and employment services, interpreter services, health
services, welfare advocacy, and various other human services. Expectations for ongoing outcome
measurement are included in all new, renewal, or extended contracts. Outcome measures, which are
developed by the county and contracted providers, assess the effectiveness of a service and its impact
on an eligible recipient’s condition or functioning level.  Outcome information is used to modify or
improve programs as well as to evaluate effectiveness of different types of intervention and providers. A
detailed listing of the specific actions requested by this BAR and an explanation of all unusual items is
reflected in the summary of the report.

Recommendation from County Administrator: Recommend Approval
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Board Action Request
190349

Item Description:
Amd 3 to Agmt A154408 with Vistar Technologies LLC, for eVIPS, changing company name due to
acquisition; implement and train eApply module, no change to contract terms and amounts

Resolution:
BE IT RESOLVED, that Amendment 3 to Agreement A154408 with Vistar Technologies LLC,
changing name from Vistar Technologies Corp. to Vistar Technologies LLC due to
acquisition, implementing eApply module and providing workflow training services, with no change to
contract term and amount, be approved; that the Chair of the Board be authorized to sign the
Amendment on behalf of the county; and that the Controller be authorized to dispense funds as
directed.

Background:
Agreement A154408 with Vistar Technologies Corp.is for eVIPs, a network management and
credentialing software solution, and support for Hennepin Health. Vistar Technologies Corp. was
purchased by Vendor Credentialing Service dba symplr and changed its name from Vistar
Technologies Corp. to Vistar Technologies LLC.
Additionally, Hennepin Health’s goal is to implement previously purchased eApply module within eVIPs
application in Q3 and Q4 2019. This initiative is to replace the manual intake process of provider
information forms with the automated eApply module; improving the turnaround time for application
processing and accuracy of application completion, providing automated tracking mechanisms for
provider information forms, and increasing value and customer satisfaction of claims processing
through systematic automation. This will result in a 30% reduction in review to completion time and
significantly reduce the time spent communicating with providers to obtain complete information and
documentation necessary to process claims. By implementing this module, providers will have the
capability to directly apply and update their application & credential information.
Workflow is existing functionality in eVIPs that will allow autoassignment of tasks across teams based
on business established rules and configuration. Training is required for Hennepin Health to configure
and maintain workflows. This service incorporates training for management to understand the
capabilities of the system to incorporate in current processes and for system specialists to configure
and maintain workflows now and in the future. Cost benefit analysis demonstrates implementing
workflows will increase resource capacity by ½ FTE.
Current Request: The request seeks approval of Amendment 3 to Agreement A154408 with Vistar
Technologies LLC, changing the vendor name from Vistar Technologies Corp. to Vistar Technologies
LLC due to acquisition, implementing eApply module and providing workflow training services, with no
change to contract term and amount.

Recommendation from County Administrator: Recommend Approval
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Board Action Request
190342

Item Description:
Claims Register for the period ending August 16, 2019

Resolution:
BE IT RESOLVED, that the claims register for the period ending August 16, 2019, be ratified.

Background:
Resolution 074154R1 delegated to the County Administrator and County Controller the authority to
pay all claims of the County with subsequent ratification by the Board of Commissioners. Pursuant to
Resolution 074154R1 and Minnesota Statute 375.18, the list of all claims paid since the last regularly
scheduled Board meeting is now presented to the Board for informational purposes and ratification.
The Claims Register is on file with the Clerk of the Board.

Recommendation from County Administrator: Recommend Approval
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Board Action Request
190343

Item Description:
Claims Register for the period ending August 23, 2019

Resolution:
BE IT RESOLVED, that the claims register for the period ending August 23, 2019, be ratified.

Background:
Resolution 074154R1 delegated to the County Administrator and County Controller the authority to
pay all claims of the County with subsequent ratification by the Board of Commissioners. Pursuant to
Resolution 074154R1 and Minnesota Statute 375.18, the list of all claims paid since the last regularly
scheduled Board meeting is now presented to the Board for informational purposes and ratification.
The Claims Register is on file with the Clerk of the Board.

Recommendation from County Administrator: Recommend Approval
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Board Action Request
190315

Item Description:
Human Services & Public Health resolution, including contracts and amendments to contracts with
providers – Report 1913

Resolution:
BE IT RESOLVED, that the contracts, contract amendments and administrative actions of the Human
Services & Public Health Department and Department of Community Corrections and Rehabilitation
made pursuant to Chapters 256E and 393 of Minnesota Statutes, as detailed in Human Services &
Public Health Contract Report 1913 be approved; that the report be filed in Contract Management
Services; that the Chair of the Board be authorized to sign the contracts, contract amendments and
administrative actions on behalf of the County; and that the Controller be authorized to disburse funds
as directed. Such contracts are subject to ministerial adjustment, when such adjustments are done
within the constraints of the approved Hennepin County Budget and when signed by the County
Department Director or Designee.

Background:
The contracted dollar amounts are based on estimates of program costs and/or utilization during prior
periods. Funding for each contract is provided for within service categories in the Human Services &
Public Health Department and Department of Community Corrections and Rehabilitation approved
annual budgets. Occasionally new services are implemented which are not in the budget but which are
fully funded under state or federal grants or other new funding.

Contracted dollar estimates are based upon prior year usage and are subject to fluctuation in
placement patterns, service need, and cost shifts. Therefore, it may be necessary to process ministerial
adjustments to contracts to increase or decrease contract amounts or to make minor service changes
consistent with the department budget and strategic plan. Placement agreements are also processed
administratively.

Contracts include services in the following areas: adult mental health; developmental disabilities;
chemical health; adult housing; early intervention and family intervention services, day treatment
services; emergency shelter; day care; training and employment services, interpreter services, health
services, welfare advocacy, and various other human services. Expectations for ongoing outcome
measurement are included in all new, renewal, or extended contracts. Outcome measures, which are
developed by the county and contracted providers, assess the effectiveness of a service and its impact
on an eligible recipient’s condition or functioning level.  Outcome information is used to modify or
improve programs as well as to evaluate effectiveness of different types of intervention and providers. A
detailed listing of the specific actions requested by this BAR and an explanation of all unusual items is
reflected in the summary of the report.

Recommendation from County Administrator: Recommend Approval

ATTACHMENTS:

Description Upload Date Type

Rpt 1913 8/16/2019 Backup Material
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Human Services and Public Health Department Contract Report #1913

Date:   8/15/19
To:  Clerk of the County Board
From: Human Services and Public Health Department
Subject: BAR Number   19-0315
Board Action Date:  8/27/19

 

Service Area Number Amount Service Area Number Amount Service Area Number Amount 

CS 9 $0 ICA 1 $437,270 CS 2 $0

HSPH Total 9 $0 HSPH Total 1 $437,270 HSPH Total 2 $0

DOCCR  Total 0 $0 DOCCR Total 0 $0 DOCCR  Total 0 $0

Contract #

CS = Children's Services
ICA = Initial Contact and Access

None

Electronic Provider File (EPF)

HSPH Board Reports page

Service Area List and Key

Summary of Contract Actions

Renewed ContractsNew Contracts Amended Contracts: Increase; (Decrease);Service 
Changes

Administrative Actions Description
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Vendor Contract # Service/Description Service Area Term
Previous 

Contract NTE
New 

Contract NTE
Funding 
Source Notes

Agamim Classical Academy HS00000426 Transportation to and from school for 
youth in out-of-home placement.

CS 7/1/19 - 6/30/20 NA $0 County

Augsburg Fairview Academy HS00000403 Transportation to and from school for 
youth in out-of-home placement.

CS 7/1/19 - 6/30/20 NA $0 County

Bright Water Elementary School HS00000374 Transportation to and from school for 
youth in out-of-home placement.

CS 7/1/19 - 6/30/20 NA $0 County

Brooklyn Center ISD 286 HS00000356 Transportation to and from school for 
youth in out-of-home placement.

CS 7/1/19 - 6/30/20 NA $0 County

Indiana Developmental Training Center 
of Lafayette LLC

HS00000230 Residential treatment services for 
youth ages 8 to 18 who exhibit 
behavioral and mental health 
symptoms.

CS 9/1/19 - 8/31/22 NA $0 County

Lincoln International High School HS00000431 Transportation to and from school for 
youth in out-of-home placement.

CS 7/1/19 - 6/30/20 NA $0 County

Parnassus Preparatory School HS00000439 Transportation to and from school for 
youth in out-of-home placement.

CS 7/1/19 - 6/30/20 NA $0 County

PIM Arts High School HS00000400 Transportation to and from school for 
youth in out-of-home placement.

CS 7/1/19 - 6/30/20 NA $0 County

Sojourner Truth Academy HS00000394 Transportation to and from school for 
youth in out-of-home placement.

CS 7/1/19 - 6/30/20 NA $0 County

St. Stephen's Housing Services HS00000420 Year-round 50-bed shelter for 
disabled homeless persons referred 
by Adult Shelter Connect.

ICA 1/1/19 - 12/31/19 NA $437,270 County

Aurora Plains Academy Corporation A153707 Residential treatment services for 
youth ages 10 to 20 who are 
experiencing emotional and/or 
behavioral disorders with a history of 
unsuccessful prior placements.

CS 9/1/15 - 3/31/20 $0 $0 County Extend the contract to 
3/31/20.

Nexus A142522 Residential treatment services for 
female youth ages 12 to 18 with a 
history of severe emotional 
disturbances.

CS 5/1/15 - 12/31/19 $0 $0 County Extend the contract to 
12/31/19.  

New Contracts

Renewed Contracts

Amended Contracts
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None

Administrative Actions 
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Board Action Request
190316

Item Description:
Agmt PR00001165 with FIS Workflow Solutions, LLC to preserve historical data for the regulatory
required record retention period, 07/31/1907/30/24, NTE $60,000

Resolution:
BE IT RESOLVED, that Agreement PR00001165 with FIS Workflow Solutions, LLC to preserve
historical data for the regulatory required record retention during the period July 31, 2019 through July
30, 2024, in an amount not to exceed $60,000 be approved; that the Chair of the Board be authorized
to sign the Agreement on behalf of the county; and that the Controller be authorized to dispense funds
as directed.

Background:
Agreement PR00001165 with FIS Workflow Solutions, LLC will allow Hennepin Health to preserve
historical data for the regulatory required record retention period. Data includes member documents,
member ID cards, medical records, etc. This agreement is for retention of data from a previous vendor
to FileNet, the county's document storage and retention system.

Recommendation from County Administrator: Recommend Approval
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Board Action Request
190317

Item Description:
Agmt PR00001189 with PillarRX Consulting, LLC to conduct Pharmacy Benefit Manager auditing,
09/01/1908/31/21, Agmt allows one year renewed. NTE $236,600

Resolution:
BE IT RESOLVED, that Agreement PR00001189 with PillarRX Consulting, LLC to conduct Pharmacy
Benefit Manager auditing required by the Hennepin Health contract with the Minnesota Department of
Human Services during the period September 1, 2019 through August 31, 2021, in an amount not to
exceed $236,600 be approved; that the Chair of the Board be authorized to sign the Agreement on
behalf of the county; and that the Controller be authorized to dispense funds as directed.  

Background:
The Hennepin Health contract with the MN Department of Human Services requires an audit of all third
party vendors to ensure they are meeting contractual requirements and standards. Hennepin Health
does not have the capacity or staff expertise to conduct a full claims audit and other items included in
the list of services. Agreement PR00001189 with PillarRX Consulting, LLC is for the Pharmacy Benefit
Manager auditing to include pricing, Pharmacy Benefit Manager servicing, prescription drug event,
fraud/waste/abuse, rebates, claims, network management, oversight validation, member call data and
appeals and grievances.

Recommendation from County Administrator: Recommend Approval
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Board Action Request
190318

Item Description:
Agmt PR00001249 with Cirdan Health Systems, Inc., for actuarial and consulting services to Hennepin
Health, 09/01/1908/31/20, NTE $1,000,000

Resolution:
BE IT RESOLVED, that Agreement PR00001249 with Cirdan Health Systems, Inc., to provide
Hennepin Health with actuarial and consulting services during the period September 1, 2019 through
August 31, 2020, in an amount not to exceed $1,000,000 be approved; that the Chair of the Board be
authorized to sign the Agreement on behalf of the county; and that the Controller be authorized to
dispense funds as directed.

Background:
Cirdan Health Systems, Inc., has provided actuarial and consulting services to Hennepin Health
(formerly known as MHP) since 2001. An actuarial services RFQ was conducted in 2017 and Cirdan
Health Systems, Inc. was selected.
Cirdan Health Systems, Inc., will provide actuarial, consulting and financial analysis support to Hennepin
Health in the following capacities:

Prepare and assist in development of quarterly reserves for the months ending September and
December 2019, March and June 2020
Prepare annual Actuarial Opinion of actuarial assets and liabilities, related actuarial
memorandum and actuarial report
Support MN DHS data submissions, help reconcile transactional data to audited financials where
appropriate, provide miscellaneous/other adjustment data and review final report
Provide assistance to support DHS contract rate negotiations as necessary        
Support conversion of Hennepin Health's HEDIS files for MN Community Measurement reporting
Develop and maintain a process to create, reconcile and submit Hennepin Health's encounter
data       
Provide miscellaneous assistance to Hennepin Health as requested
Maintain a detailed claim database to support the preparation of  DHS rate data
submissions, provide ad hoc analyses requested by Hennepin Health and provide support for
2021 DHS Metro PMAP/MNCare RFP

Current Request: This request seeks approval of Agreement PR00001249 with Cirdan Health
Systems, Inc., for actuarial and consulting services to Hennepin Health during the period September 1,
2019 through August 31, 2020, in the not to exceed amount of $1,000,000.
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Board Action Request
190319

Item Description:
Agmt A199743 with US Dept of HUD to accept grant funds for the Continuum of Care for the
Homeless Planning Project, 10/01/19–09/30/20, $357,090 (recv)

Resolution:
BE IT RESOLVED, that Agreement A199743 with the U.S. Department of Housing and Urban
Development Continuum of Care Program to accept grant funds for the Hennepin County Continuum of
Care for the Homeless Planning Project to develop and implement a comprehensive homeless
response system that includes coordinated entry, data quality and analysis, performance measures
and evaluation, and other related systems, during the period October 1, 2019 through September 30,
2020, in the receivable amount of $357,090, be approved; that the Chair of the Board be authorized to
sign the agreement on behalf of the county; and that the Controller be authorized to accept and
disburse the funds as directed; and 

BE IT FURTHER RESOLVED, that sponsorship and acceptance of grant funding for this program by
the Hennepin County Board of Commissioners does not imply a continuing funding commitment by
Hennepin County for this program when grant funds are no longer available.

Background:
In 2012 the U.S. Department of Housing and Urban Development (HUD) adopted the Interim Rule for
the Continuum of Care (CoC) Program in order to implement the HEARTH Act amendments to the
McKinneyVento Homeless Assistance Act. These new regulations for the CoC Program provided for
planning funding for local Continuums of Care (CoCs) to assist them to plan and develop systems to
better comply with the HEARTH Act, especially regarding CoC governance, establishment of a
coordinated entry and assessment system, and performance standards and evaluation of CoC
Program and Emergency Solutions Grant (ESG) funded programs. 

Since 2012, HUD has included the CoC planning project as part of the Notice of Funding Available
(NOFA). Hennepin County has applied for and been awarded this funding in every NOFA since then, as
follows: FY 2012, $112,875; FY201314, $120,782; FY 2015, $306,392, FY 2016, $354,077; and FY
2017, $347,217. The most recent award of $347,217 (FY2017), Agreement A189134, was approved
by Board resolution 180374 on September 6, 2018. 

Hennepin County applied for and was awarded FY2018 planning grant funding in the amount of
$357,090 in this grant Agreement A199743. The funds are provided for planning activities to assure
that the CoC has a comprehensive homeless response system which includes datadriven performance
metrics that are standard across our system. In order to comply with regulatory requirements, these
funds will be used for a variety of cocurrent planning activities, which include the following: development
and implementation of a coordinated entry system; review and evaluation of individual providers and
systemwide performance metrics; Homeless Management Information System (HMIS) data quality and
system planning; and assuring a fair and transparent process for developing these elements, include
local community stakeholders and federal, state and local government partners.

The support of this grant has contributed towards the continued reduction in families experiencing
homelessness in our community. And, as a result of the work funded by this grant, our community
scored very highly and was awarded over $12.9 million in the annual HUD CoC competition in 2018.
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Board Action Request
190319

Item Description:
Agmt A199743 with US Dept of HUD to accept grant funds for the Continuum of Care for the
Homeless Planning Project, 10/01/19–09/30/20, $357,090 (recv)

Resolution:
BE IT RESOLVED, that Agreement A199743 with the U.S. Department of Housing and Urban
Development Continuum of Care Program to accept grant funds for the Hennepin County Continuum of
Care for the Homeless Planning Project to develop and implement a comprehensive homeless
response system that includes coordinated entry, data quality and analysis, performance measures
and evaluation, and other related systems, during the period October 1, 2019 through September 30,
2020, in the receivable amount of $357,090, be approved; that the Chair of the Board be authorized to
sign the agreement on behalf of the county; and that the Controller be authorized to accept and
disburse the funds as directed; and 

BE IT FURTHER RESOLVED, that sponsorship and acceptance of grant funding for this program by
the Hennepin County Board of Commissioners does not imply a continuing funding commitment by
Hennepin County for this program when grant funds are no longer available.

Background:
In 2012 the U.S. Department of Housing and Urban Development (HUD) adopted the Interim Rule for
the Continuum of Care (CoC) Program in order to implement the HEARTH Act amendments to the
McKinneyVento Homeless Assistance Act. These new regulations for the CoC Program provided for
planning funding for local Continuums of Care (CoCs) to assist them to plan and develop systems to
better comply with the HEARTH Act, especially regarding CoC governance, establishment of a
coordinated entry and assessment system, and performance standards and evaluation of CoC
Program and Emergency Solutions Grant (ESG) funded programs. 

Since 2012, HUD has included the CoC planning project as part of the Notice of Funding Available
(NOFA). Hennepin County has applied for and been awarded this funding in every NOFA since then, as
follows: FY 2012, $112,875; FY201314, $120,782; FY 2015, $306,392, FY 2016, $354,077; and FY
2017, $347,217. The most recent award of $347,217 (FY2017), Agreement A189134, was approved
by Board resolution 180374 on September 6, 2018. 

Hennepin County applied for and was awarded FY2018 planning grant funding in the amount of
$357,090 in this grant Agreement A199743. The funds are provided for planning activities to assure
that the CoC has a comprehensive homeless response system which includes datadriven performance
metrics that are standard across our system. In order to comply with regulatory requirements, these
funds will be used for a variety of cocurrent planning activities, which include the following: development
and implementation of a coordinated entry system; review and evaluation of individual providers and
systemwide performance metrics; Homeless Management Information System (HMIS) data quality and
system planning; and assuring a fair and transparent process for developing these elements, include
local community stakeholders and federal, state and local government partners.

The support of this grant has contributed towards the continued reduction in families experiencing
homelessness in our community. And, as a result of the work funded by this grant, our community
scored very highly and was awarded over $12.9 million in the annual HUD CoC competition in 2018.
This funding also included 2 new projects for survivors of domestic violence who are experiencing
homelessness.

Recommendation from County Administrator: Recommend Approval

ATTACHMENTS:

Description Upload Date Type
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Board Action Request
190320

Item Description:
Amd 1 to Agmt PR00000507 with the City of Brooklyn Center for the provision of services by
BrookLynk for youth employment and training programs, ext end date to 6/30/20, incr NTE by $74,805

Resolution:
BE IT RESOLVED, that Amendment 1 to Agreement  PR00000507 with the City of Brooklyn Center for
the provision of services by BrookLynk for youth employment and training programs, extending the
contract period through June 30, 2020, and increasing the not to exceed amount by $74,805 for a new
total not to exceed amount of $174,805, be approved; that the Chair of the Board be authorized to sign
the Amendment on behalf of the county; and that the Controller be authorized to disburse funds as
directed.

BE IT FURTHER RESOLVED, that sponsorship and acceptance of grant funding for the program by
Hennepin County Board of commissioners does not imply a continued commitment by Hennepin
County for this program when grant funds are no longer available.

Background:

History: Workforce Services, a division of Human Resources, conducted a Request for Proposal
(RFP) for Youth Employment and Training Programs under the Workforce Innovation and
Opportunity Act Youth (WIOA) and Minnesota Youth Program (MYP) for the HennepinCarver
Workforce Development Area to provide comprehensive employment and training services
authorized under Title I of the Federal WIOA (Public Law 113128)/Federal Youth Program, (MN
Statutes 116L.364) and MYP (MN Statues 116L.561) for the period of April 1, 2018 to June 30,
2020.
Proposals were received and reviewed by an independent evaluation panel and the City of Brooklyn
Center was recommended as the vendor to provide youth employment and training services under
MYP for the North Region of the HennepinCarver Workforce Development Area. The City of
Brooklyn Center directs and manages the BrookLynk program through a Cooperative Agreement
with the City of Brooklyn Park.
BrookLynk is a youth employment program that serves youth aged 14 21 in the cities of Brooklyn
Center and Brooklyn Park and was launched in response to the roughly 10,000 young people in the
two cities who face barriers to employment and would benefit from workforce development services.
BrookLynk provides work readiness training, career pathway exposure, private sector engagement,
case management, and support services that include mock interviews, internship training, employer
training, employer and youth coaching, and paid summer internships for 6  8 weeks.
Current Request: County Board Resolution 180362 authorized the City of Brooklyn Center
through the BrookLynk program to provide youth employment and training services for atrisk and
lowincome youth who lack academic and applied skills considered critical for current and future
workplace needs. This request extends that contract through June 30, 2020 and increases the
contract amount by $74,805 for a new total not to exceed amount of $174,805.
BrookLynk, through this Hennepin County youth employment program, will continue to provide
Summer work experiences for underrepresented youth living in, or attending school in, Brooklyn
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Board Action Request
190320

Item Description:
Amd 1 to Agmt PR00000507 with the City of Brooklyn Center for the provision of services by
BrookLynk for youth employment and training programs, ext end date to 6/30/20, incr NTE by $74,805

Resolution:
BE IT RESOLVED, that Amendment 1 to Agreement  PR00000507 with the City of Brooklyn Center for
the provision of services by BrookLynk for youth employment and training programs, extending the
contract period through June 30, 2020, and increasing the not to exceed amount by $74,805 for a new
total not to exceed amount of $174,805, be approved; that the Chair of the Board be authorized to sign
the Amendment on behalf of the county; and that the Controller be authorized to disburse funds as
directed.

BE IT FURTHER RESOLVED, that sponsorship and acceptance of grant funding for the program by
Hennepin County Board of commissioners does not imply a continued commitment by Hennepin
County for this program when grant funds are no longer available.

Background:

History: Workforce Services, a division of Human Resources, conducted a Request for Proposal
(RFP) for Youth Employment and Training Programs under the Workforce Innovation and
Opportunity Act Youth (WIOA) and Minnesota Youth Program (MYP) for the HennepinCarver
Workforce Development Area to provide comprehensive employment and training services
authorized under Title I of the Federal WIOA (Public Law 113128)/Federal Youth Program, (MN
Statutes 116L.364) and MYP (MN Statues 116L.561) for the period of April 1, 2018 to June 30,
2020.
Proposals were received and reviewed by an independent evaluation panel and the City of Brooklyn
Center was recommended as the vendor to provide youth employment and training services under
MYP for the North Region of the HennepinCarver Workforce Development Area. The City of
Brooklyn Center directs and manages the BrookLynk program through a Cooperative Agreement
with the City of Brooklyn Park.
BrookLynk is a youth employment program that serves youth aged 14 21 in the cities of Brooklyn
Center and Brooklyn Park and was launched in response to the roughly 10,000 young people in the
two cities who face barriers to employment and would benefit from workforce development services.
BrookLynk provides work readiness training, career pathway exposure, private sector engagement,
case management, and support services that include mock interviews, internship training, employer
training, employer and youth coaching, and paid summer internships for 6  8 weeks.
Current Request: County Board Resolution 180362 authorized the City of Brooklyn Center
through the BrookLynk program to provide youth employment and training services for atrisk and
lowincome youth who lack academic and applied skills considered critical for current and future
workplace needs. This request extends that contract through June 30, 2020 and increases the
contract amount by $74,805 for a new total not to exceed amount of $174,805.
BrookLynk, through this Hennepin County youth employment program, will continue to provide
Summer work experiences for underrepresented youth living in, or attending school in, Brooklyn
Park or Brooklyn Center and Year Round programming through the Get Ready training, job fairs,
and the Alumni Network for youth living in the suburban north region of Hennepin County. Employers
of the Summer Work experience will be located within the same region. All youth will earn at least
the minimum wage of $15/hr. The youth will complete interactive classroom training that will prepare
them for work experience. Brooklynk will serve approximately 105 youth in the Summer Work
experiences who are case managed and enrolled and entered into Workforce One for suburban
north Hennepin County during the State Fiscal Years 2019 and 2020 (7/1/2018 to 6/30/2020).
This contract with BrookLynk enables Hennepin County, as part of the HennepinCarver Workforce
Development Area [WDA 9], to implement its portion of the HennepinCarver PY 2018/2019 WIOA
& SFY 2019/2020 MYP Unified Local Youth Plan as approved by the Minnesota Department of
Employment and Economic Development.

Recommendation from County Administrator: Recommend Approval

ATTACHMENTS:

Description Upload Date Type
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Board Action Request
190321

Item Description:
Neg Agmt PR00001361 with P&A Group, Inc. for provision of pretax flexible spending account
program thirdparty administration services, 09/01/19–12/31/24, NTE $1,100,000

Resolution:
BE IT RESOLVED, that the County Administrator be authorized to negotiate Agreement PR00001361
with P&A Group, Inc. for provision of thirdparty administration of pretax flexible spending account
programs for health care, dependent care, adoption assistance and parking during the period of
September 1, 2019 through December 31, 2024, with the amount not to exceed $1,100,000 be
approved; that  following review and approval by the County Attorney’s Office, the Chair of the Board
be authorized to sign the agreement on behalf of the county; and that the Controller be authorized to
disburse funds as directed.

Background:
Consistent with county practice which requires a release of a request for proposal (RFP) for these
services at a minimum of every 60 months, on May 6, 2019, Human Resources released an RFP for the
provision of pretax flexible spending account program thirdparty administration services.The county’s
RFP requested a fiveyear rate guarantee for administrative costs. 

Proposals were received from seven companies. Each of the proposals were evaluated based on cost,
compliance to RFP requests, performance guaranteed, customer service, customer experience,
administrative functions and client references. 

It is recommended that the thirdparty administrative services be awarded to P&A Group, Inc. for the
following reasons:

Lowest cost proposal
5 year rate guarantee
50% current customer base are public sector entities
Very positive customer references
Extended customer service hours
Technology that includes a mobile app, SMS texting, and an online chat feature
Creation of customized participant communications

The proposed administrative fee represents a 15.4% decrease on a per member per month basis.
Additionally, the administrative fee will be charged per participant, not per pretax program, which is a
change from the current vendor.

Recommendation from County Administrator: Recommend Approval

ATTACHMENTS:

Description Upload Date Type
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Board Action Request
190326

Item Description:
Ratification of permits, leases, lease amendments, and related property agreements approved by the
County Administrator, period 04/01/1906/30/19, total NTE $15,000

Resolution:
BE IT RESOLVED, that the agreements listed on the report entitled “Quarterly Summary of Real Estate
Documents Executed by County Administrator, Second Quarter 2019: 4/01/196/30/19," dated

6/30/19, and the administration of all leases within the building located at 701 4th Avenue South,
Minneapolis be ratified. 

Background:
Background: Pursuant to Resolution 9704238, approved on April 29, 1997, the County Board
authorized the County Administrator to sign temporary permits, licenses, leases, lease amendments,
and related property agreements, provided that the resulting expenditure does not exceed $15,000 per
year; and pursuant to Resolution 110339, approved on August 16, 2011, the County Board delegated
the County Administrator the responsibility for the management and administration of all leases within

the building located at 701 4th Avenue South, Minneapolis, and that following review and approval by
the County Attorney’s Office, the County Administrator be authorized to sign all leasing documents.

Current Request: Ratification is requested of those agreements signed by the County Administrator
for the period April 1, 2019 through June 30, 2019, as identified on the report entitled, "Quarterly
Summary of Real Estate Documents Executed by County Administrator, Second Quarter 2019:
04/01/1906/30/19,” dated June 30, 2019 and the administration of all leases within the building located

at 701 4th Avenue South, Minneapolis. 

ATTACHMENTS:

Description Upload Date Type

Real Estate Documents Executed by Administror Second
Quarter 7/25/2019 Backup Material
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Quarterly Summary of Real Estate Documents Executed by County Administrator, 
Second Quarter 2019: 4/01/19 - 6/30/19 

Dated 6/30/19 
 

 

Resolutions: 97-4-238 or 11-0339 

 1 

 

 

Contracting Party Subject Matter and Property 
Date 

Executed 
Authorizing 
Resolution 

BRYAN SKAVNAK 

Agreement A199549 between Hennepin County Parkers Lake Golf Course at 
the Adult Corrections Facility, and Bryan Skavnak, a golf instructor to provide 
golf instructions during the 2019 summer golf season.  County receivable 
varies. 

4/17/19 97-4-238 

US BANK NATIONAL 
ASSOCIATION 

Amendment 6 to Agreement A04390 between Hennepin County and US Bank 
National Association relocating an ATM from the closed Southdale Service 
Center to Central Library and extending the agreement for the 5-year period, 
August 23, 2020 through August 22, 2025.  Revenue varies with usage. 

4/24/19 97-4-238 

MINNEAPOLIS 
SCHOOL DISTRICT, 
SPECIAL SCHOOL 

DISTRICT NO. 1 

Permit For Use Agreement A199548 between Hennepin County and 
Minneapolis School District, Special School District No. 1 for use of three 
different parking lots located at various school properties, effective for the 
period of June 20, 2019 through August 12, 2019.  No rent. 

4/24/19 97-4-238 

CITY OF BROOKLYN 
PARK 

Parking Lot Use Permit A199669 between Hennepin County and the City of 
Brooklyn Park for use of the parking lot at Hennepin County’s former Brooklyn 
Park library located at 8600 Zane Avenue North, Brooklyn Park from 6:00 a.m. 
Friday, June 14, 2019 through 10:00 p.m. Saturday, June 15, 2019.  No rent. 

6/14/19 97-4-238 

PHILLIPS WEST 
NEIGHBORHOOD 
ORGANIZATION 

Amendment 5 to Agreement A110173 between Hennepin County and Phillips 
West Neighborhood Organization for the use of Hennepin County Midtown 
Probation office located at 2949 Chicago Avenue South, Minneapolis for the 
two-year period from January 1, 2020 through December 31, 2021.  Rent: 
$5,400 per lease year. 

6/20/2019 97-4-238 

BROADCAST 
SERVICES, INC. 

Agreement A199710 between Hennepin County and Broadcast Services, Inc. 
for Emergency Management telecommunications terminal site access on the 
Capella Tower located at 225 South 6th Street, Minneapolis for the three-year 
period July 1, 2019 through June 30, 2022.  First year rent: $2,643. 

6/27/19 97-4-238 
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Board Action Request
190327

Item Description:
Establish a public hearing for comment on the program year 2018 Consolidated Annual Performance
and Evaluation Report related to the HUD CDBG, HOME & ESG prgms in suburban Hennepin County
on Tuesday, September 17, 2019 at 1:30 p.m.

Resolution:
BE IT RESOLVED, that a public hearing to obtain comments on the program year 2018 (July 1, 2018
through June 30, 2019) Consolidated Annual Performance and Evaluation Report related to Hennepin
County's implementation of the U.S. Department of Housing and Urban Development Community
Development Block Grant, HOME Investment Partnerships, and Emergency Solutions Grant programs
in suburban Hennepin County, be held before the Public Works Committee of the Hennepin County
Board of Commissioners on Tuesday, September 17, 2019, at 1:30 p.m., or as soon thereafter as
practicable, in Room A2400 of the Hennepin County Government Center, Minneapolis, Minnesota;
and that the Clerk of the Board be directed to publish notice of the public hearing in the official
newspaper of the county 15 days prior to the date of the public hearing.

Background:
History: The Hennepin County Board of Commissioners approved the Hennepin County Consortium
Consolidated Plan 20152019 (the FiveYear Plan) on May 12, 2015 (Resolution 150162). The Five
Year Plan is prepared to meet the statutory planning and application requirements for the receipt and
use of the following U.S. Department of Housing and Urban Development (HUD) funding programs in
suburban Hennepin County: Community Development Block Grant (CDBG), HOME Investment
Partnerships (HOME), and Emergency Solutions Grant (ESG).

Participation in the CDBG, HOME, and ESG programs also requires submission of a Consolidated
Annual Performance and Evaluation Report (CAPER) detailing progress towards FiveYear Plan goals
during the previous program year.

Hennepin County’s program year 2018 (July 1, 2018 through June 30, 2019) CAPER is due to HUD no
later than September 28, 2019. In addition to the proposed September 17, 2019 public hearing, written
comments on the CAPER will be accepted from September 3, 2019 to September 18, 2019. During
this period, a draft copy of the CAPER will be available on the county's Internet site
(http://www.hennepin.us/CAPER) and at the following suburban Hennepin County Libraries: Brookdale,
Ridgedale and Southdale.

Current Request: This request is for establishment of a public hearing on Tuesday, September 17,
2019 at 1:30 p.m. to obtain comment on Hennepin County’s program year 2018 CAPER. The Clerk of
the Board will publish the notice of the public hearing in Finance and Commerce.

Impact/Outcomes: Consistent with Hennepin County’s HUDapproved Citizen Participation Plan,
residents will have the opportunity to testify on the program year 2018 CAPER and Hennepin County’s
progress toward FiveYear Plan goals.

Recommendation from County Administrator: Recommend Approval

ATTACHMENTS:
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Board Action Request
190327

Item Description:
Establish a public hearing for comment on the program year 2018 Consolidated Annual Performance
and Evaluation Report related to the HUD CDBG, HOME & ESG prgms in suburban Hennepin County
on Tuesday, September 17, 2019 at 1:30 p.m.

Resolution:
BE IT RESOLVED, that a public hearing to obtain comments on the program year 2018 (July 1, 2018
through June 30, 2019) Consolidated Annual Performance and Evaluation Report related to Hennepin
County's implementation of the U.S. Department of Housing and Urban Development Community
Development Block Grant, HOME Investment Partnerships, and Emergency Solutions Grant programs
in suburban Hennepin County, be held before the Public Works Committee of the Hennepin County
Board of Commissioners on Tuesday, September 17, 2019, at 1:30 p.m., or as soon thereafter as
practicable, in Room A2400 of the Hennepin County Government Center, Minneapolis, Minnesota;
and that the Clerk of the Board be directed to publish notice of the public hearing in the official
newspaper of the county 15 days prior to the date of the public hearing.

Background:
History: The Hennepin County Board of Commissioners approved the Hennepin County Consortium
Consolidated Plan 20152019 (the FiveYear Plan) on May 12, 2015 (Resolution 150162). The Five
Year Plan is prepared to meet the statutory planning and application requirements for the receipt and
use of the following U.S. Department of Housing and Urban Development (HUD) funding programs in
suburban Hennepin County: Community Development Block Grant (CDBG), HOME Investment
Partnerships (HOME), and Emergency Solutions Grant (ESG).

Participation in the CDBG, HOME, and ESG programs also requires submission of a Consolidated
Annual Performance and Evaluation Report (CAPER) detailing progress towards FiveYear Plan goals
during the previous program year.

Hennepin County’s program year 2018 (July 1, 2018 through June 30, 2019) CAPER is due to HUD no
later than September 28, 2019. In addition to the proposed September 17, 2019 public hearing, written
comments on the CAPER will be accepted from September 3, 2019 to September 18, 2019. During
this period, a draft copy of the CAPER will be available on the county's Internet site
(http://www.hennepin.us/CAPER) and at the following suburban Hennepin County Libraries: Brookdale,
Ridgedale and Southdale.

Current Request: This request is for establishment of a public hearing on Tuesday, September 17,
2019 at 1:30 p.m. to obtain comment on Hennepin County’s program year 2018 CAPER. The Clerk of
the Board will publish the notice of the public hearing in Finance and Commerce.

Impact/Outcomes: Consistent with Hennepin County’s HUDapproved Citizen Participation Plan,
residents will have the opportunity to testify on the program year 2018 CAPER and Hennepin County’s
progress toward FiveYear Plan goals.

Recommendation from County Administrator: Recommend Approval

ATTACHMENTS:

Description Upload Date Type

Notice of Public Hearing2018 CAPER 8/8/2019 Backup Material
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HENNEPIN COUNTY  
PUBLIC COMMENT SOLICITED and 

NOTICE OF PUBLIC HEARING 

The Hennepin County Board of Commissioners is soliciting public comment on the Hennepin County 
Consortium Draft 2018 Consolidated Annual Performance and Evaluation Report (CAPER), which will be 
submitted to the U.S. Department of Housing and Urban Development (HUD) in September 2019. The 
Hennepin County Consortium includes all cities in suburban Hennepin County. 

Purpose: The CAPER reports on the Consortium’s Community Development Block Grant (CDBG), 
HOME Investment Partnerships (HOME), and Emergency Solutions Grant (ESG) program activities 
during the period July 1, 2018 through June 30, 2019. CDBG, HOME, and ESG funds are used for 
housing, community development, and public service activities that principally benefit low and moderate 
income persons. 

Written Comment: Written comments will be accepted beginning September 3, 2019 and ending 
September 18, 2019. Written comments must be submitted by 4:30 p.m., September 18, 2019 and 
addressed to Julia Welle Ayres, Manager, Housing Development and Finance, Hennepin County 
Community Works Department, 701 Fourth Avenue South, Suite 400, Minneapolis, MN 55415.  

The draft 2018 CAPER will be available September 3, 2019 on the county’s website at 
www.hennepin.us/CAPER. Copies of the CAPER will also be available for review at the following 
suburban Hennepin County Libraries: Brookdale, Ridgedale and Southdale until September 18, 2019. 

If you would like a copy of the draft report, or you have questions, please contact the Hennepin County 
Community Works Department at 612-543-4342. 

In compliance with the Americans with Disabilities Act (ADA), this material is also available in alternative 
forms by calling 612-348-8955 (voice). Translated materials will also be made available upon request.  

Public Hearing: A Public Hearing on the 2018 CAPER will be held at 1:30 p.m., Tuesday, 
September 17, 2019, at the Public Works Committee meeting of the Hennepin County Board of 
Commissioners (Hennepin County Government Center, A2400, 300 South Sixth Street, 
Minneapolis). 

Upon request a language interpreter, sign language interpreter, or assisted hearing equipment will 
be made available at the hearing. Please call 612-348-8955 at least three days prior to the hearing. 
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Board Action Request
190328

Item Description:
Neg Agmt PR00001336 with Centro Tyrone Guzman to provide childhood lead poisoning outreach
and education services, 08/27/19–08/26/20, NTE $10,000

Resolution:
BE IT RESOLVED, that the County Administrator be authorized to negotiate Agreement PR00001336
with Centro Tyrone Guzman to provide childhood lead poisoning outreach and education services
during the period August 27, 2019 through August 26, 2020 with the not to exceed amount of $10,000;
that following review by the County Attorney’s Office, the Chair of the Board be authorized to sign the
agreement on behalf of the county; and that the Controller be authorized to disburse funds as directed.

Background:
History: Since 2003, Hennepin County Community Works Department received 10 leadbased paint
grants totaling over $33.2 million from the U.S. Department of Housing and Urban Development. These
grants provided funding for testing of over 5,594 housing units and the creation of over 4,596 leadsafe
units. In September 2018, Hennepin County accepted funding from the Centers for Disease Control
(CDC) for childhood lead poisoning prevention projects (Resolution 180400).

Part of the work plan for the CDC grant includes building better partnerships with community
organizations to reach at risk populations, developing strategies to increase blood lead screening rates
and improving outreach to families affected by lead exposure through nonhousingbased sources,
especially among immigrant and refugee populations. Centro will be incorporating childhood lead
education into its existing work (Centro provides assistance to the Latino population to reduce barriers
that prevent health and wellbeing) with families with children, as part of its events, and in sessions with
individual families.

This contract requires board approval due to other existing Hennepin County contracts with Centro
Tyrone Guzman that cumulatively exceed $50,000.

Current Request: This request seeks authorization to negotiate Agreement PR00001336 with Centro
Tyrone Guzman for childhood lead poisoning prevention outreach and education services during the
period August 27, 2019 through August 26, 2020 with a total not to exceed amount of $10,000.

Impact/Outcomes: Approval of this request will increase blood lead screening rates, increase
outreach to atrisk populations including at least 328 families, and direct existing resources for greatest
impact.

Recommendation from County Administrator: Recommend Approval

ATTACHMENTS:

Description Upload Date Type
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Board Action Request
190329

Item Description:
Neg Agmt PW 264919 with Eden Prairie to remove sediment from stormwater retention pond, est.
county cost $60,000 (CP 2999974)

Resolution:
BE IT RESOLVED, that the County Administrator be authorized to negotiate Agreement PW 264919
with the City of Eden Prairie for cost participation in the removal of sediment from a storm water
retention pond, located in the southwest quadrant of Townline Road (County State Aid Highway
(CSAH) 62) and Ginger Drive, at an estimated county cost not to exceed $60,000 (Capital Project
2999974); that upon review and approval by the County Attorney’s Office, the Chair of the Board be
authorized to sign the agreement on behalf of the county; and that the Controller be authorized to
accept and disburse funds as directed.

Background:
History: The City of Eden Prairie requested the county’s participation in the removal of sediment that
has accumulated in a stormwater retention pond that was built in 1997 when Townline Road (CSAH 62)
was constructed. The stormwater pond serves both the city and county’s rights of way. Agreement PW
451593 with the City of Eden Prairie for the construction of Townline Road is silent on ownership and
maintenance/restoration responsibilities in connection with the pond. A study, based on drainage
contributions, concluded that a 50/50 cost share would be in order. The city has agreed to design,
award and administer a coordinated project. Work is anticipated to be complete in 2019 or 2020.

Current Request: This request seeks authorization to negotiate Agreement PW 264919 with the City
of Eden Prairie for cost participation for the removal of sediment from a stormwater retention pond,
serving both city and county rightofway, at an estimated county cost of $60,000.

Impacts/Outcomes: Approval of these actions will restore the functionality of a stormwater retention
pond, and allow the city and county to specify the maintenance responsibilities moving forward.

Capital Budget Table: Asset Preservation CP 2999974
Revenues Budget to Date Current Request Total Project

County Bonds 200,000 (60,000) 140,000
Total 200,000 (60,000) 140,000

Expenditures
Construction 200,000 (60,000) 140,000

Total 200,000 (60,000) 140,000

Recommendation from County Administrator: Recommend Approval

ATTACHMENTS:

Description Upload Date Type
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Board Action Request
190329

Item Description:
Neg Agmt PW 264919 with Eden Prairie to remove sediment from stormwater retention pond, est.
county cost $60,000 (CP 2999974)

Resolution:
BE IT RESOLVED, that the County Administrator be authorized to negotiate Agreement PW 264919
with the City of Eden Prairie for cost participation in the removal of sediment from a storm water
retention pond, located in the southwest quadrant of Townline Road (County State Aid Highway
(CSAH) 62) and Ginger Drive, at an estimated county cost not to exceed $60,000 (Capital Project
2999974); that upon review and approval by the County Attorney’s Office, the Chair of the Board be
authorized to sign the agreement on behalf of the county; and that the Controller be authorized to
accept and disburse funds as directed.

Background:
History: The City of Eden Prairie requested the county’s participation in the removal of sediment that
has accumulated in a stormwater retention pond that was built in 1997 when Townline Road (CSAH 62)
was constructed. The stormwater pond serves both the city and county’s rights of way. Agreement PW
451593 with the City of Eden Prairie for the construction of Townline Road is silent on ownership and
maintenance/restoration responsibilities in connection with the pond. A study, based on drainage
contributions, concluded that a 50/50 cost share would be in order. The city has agreed to design,
award and administer a coordinated project. Work is anticipated to be complete in 2019 or 2020.

Current Request: This request seeks authorization to negotiate Agreement PW 264919 with the City
of Eden Prairie for cost participation for the removal of sediment from a stormwater retention pond,
serving both city and county rightofway, at an estimated county cost of $60,000.

Impacts/Outcomes: Approval of these actions will restore the functionality of a stormwater retention
pond, and allow the city and county to specify the maintenance responsibilities moving forward.

Capital Budget Table: Asset Preservation CP 2999974
Revenues Budget to Date Current Request Total Project

County Bonds 200,000 (60,000) 140,000
Total 200,000 (60,000) 140,000

Expenditures
Construction 200,000 (60,000) 140,000

Total 200,000 (60,000) 140,000

Recommendation from County Administrator: Recommend Approval

ATTACHMENTS:

Description Upload Date Type

Map of Eden Prairie stormwater pond project 8/6/2019 Map
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Board Action Request
190330

Item Description:
Acquisition of rightofway by direct purchase or condemnation, and declare as surplus and dispose of
excess rightofway on a transportation capital project

Resolution:
BE IT RESOLVED, that the County Administrator be authorized to acquire fee title and/or easements
by negotiation for direct purchase or condemnation, and declare as surplus and offer for sale excess
rightofway property for transportation capital project (CP) 2093400; and that the County Administrator
be authorized to sign purchase agreements, deeds and all other conveyance documents on behalf of
the county.

Background:
History: Many transportation projects in Hennepin County’s Capital Improvement Program require the
acquisition of properties in fee title and/or permanent or temporary easements to accommodate the
needed improvements. While most acquisitions have modest or partial impacts, there are occasions
when total purchase of the property is required.

Current Request: Consistent with past practice, this request is to authorize the County Administrator
to acquire all required property interests and to declare and dispose of any surplus rightofway
for/created by CP 2093400, County State Aid Highway 50 in Independence.

Impact/Outcomes: Approval of this request will allow for the timely acquisition of property in support of
planned transportation improvements and to dispose of excess rightofway no longer needed for
county use.

Recommendation from County Administrator: Recommend Approval

ATTACHMENTS:

Description Upload Date Type

Map CP 2093400 8/7/2019 Map

Page 88 of 417



LAKE REBECCA

CROWRIVER

Lake Rebecca
Park Reserve

Roy Rd

La
ke

Re
be

cca
Rd

E

Co
un

ty 
Lin

e R
d

É)COUNTY
139

$+COUNTY
50

$+COUNTY
11 $+COUNTY

11

Co
un

t y
Ro

ad
50

County Road 11 County Road 11

Wright
County

GREENFIELD

INDEPENDENCE

Capital Project 2093400

HENNEPIN
HENNEPIN
COUNTY

¯0 2,000 4,000
Feet Hennepin County Public Works

Project Location

Page 89 of 417



Board Action Request
190332

Item Description:
Execute Agmt PW 314019 (State Agmt 1033630) with MnDOT and Plymouth to accept LRIP grant
funds on behalf of city for Rockford Rd interchange improvement at I494 (CP 2165300) (no
receivable)

Resolution:
BE IT RESOLVED, that the County Administrator be authorized to execute Agreement PW 314019
(State Agreement 1033630, SAP 027609038) with the Minnesota Department of Transportation and
the City of Plymouth to accept Local Road Improvement Program grant funds for Rockford Road
(County State Aid Highway (CSAH) 9) interchange improvements at Interstate Highway (I)494 in the
city of Plymouth (capital project (CP) 2165300) at no additional county cost; that upon review and
approval by the County Attorney’s Office, the Chair of the Board be authorized to sign the agreement
on the county’s behalf.

Background:
History: The City of Plymouth is leading the reconstruction of the interchange at the junction of Rockford
Road and I494. This spring, the county board approved the negotiation of Agreement PW 614018
(State Agreement 1033138) with MnDOT for cost participation and maintenance responsibilities of the
improvements in MnDOT’s right of way (Resolution 190120). The board also authorized negotiation of
Agreement PW 561718 with the City of Plymouth for cost participation and maintenance
responsibilities in the county’s right of way at an estimated county cost of $2,000,000, and appropriated
funds to CP 2165300 in the 2020 capital budget.
In 2018, the state legislature awarded the City of Plymouth and Hennepin County $9,720,000 in state
bonds for the interchange project ($4,860,000 in state general obligation bonds in the form of LRIP
funds and $4,860,000 in trunk highway bonds). The county and city need to enter into proposed
Agreement PW 314019 (State Agreement 1033630) with MnDOT in order for the city to receive the
LRIP funds.
Proposed Agreement PW 314019 requires that county assets improved as part of the project cannot
be sold, mortgaged, encumbered or otherwise disposed of without the approval of the Commissioner
of Minnesota Management and Budget for a term of 37.5 years. The agreement also stipulates that the
city shall be responsible for any excess costs associated with the project.
The city is responsible for delivering the Rockford Road and I494 interchange project. Construction
began in May 2019 and is expected to be complete in November 2019.
Current Request: This request is for approval to execute Agreement PW 314019 (State Agreement
1033630) with MnDOT and the City of Plymouth. This approval would allow Plymouth to receive the
LRIP grant for the interchange improvements at Rockford Road and I494.
Impacts/Outcomes: Approval of this request will uphold the county’s obligations stipulated in
agreements PW 614018 and PW 561718, as well as enable the Rockford Road Interchange at I494
project to continue to move forward.

Recommendation from County Administrator: Recommend Approval
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Board Action Request
190334

Item Description:
Neg Amd 1 to Agmts A166577, A154416, A166373, and A166372 with Met Council for the METRO
Green Line Extension Project to incorporate revised payment terms and contract end dates

Resolution:
BE IT RESOLVED, that the County Administrator be authorized to negotiate Amendment 1 to
Subordinate Funding Agreements A166577, A154416, A166373, and A166372 with the Metropolitan
Council (Council Documents #14I062F, #14I062G, #14I062H, #14I062I) for the METRO Green Line
Extension Project to incorporate revised payment terms and extending the contract end dates to
December 31, 2023 for Agreements A154415, A166373 and A166372, and December 31, 2024 for
Agreement A166577, with no change in the not to exceed amounts; that following review and approval
by the County Attorney’s Office, the Chair of the Board be authorized to sign the amendments on
behalf of the county; and that the Controller be authorized to disburse funds as directed; and

BE IT FURTHER RESOLVED, that to the extent that Resolution 150488R1 imposed conditions on the
county’s funding under Agreement A154416, restrictions “f” (The Metropolitan Council has
demonstrated satisfactory commitment of the state funding share of the capital expenses for the
project of at least $165 million) and “h” (The Federal Transit Administration has approved and
executed a Full Funding Grant Agreement for not less than 50 percent of the capital costs of the
project) are waived; and

BE IT FURTHER RESOLVED, that to the extent that Resolution 150236R1 imposed conditions on the
county’s funding of assessment and cleanup of contaminated sites related to the Southwest Light Rail
Transit project under Agreement A166373, restrictions “d” (The Metropolitan Council has
demonstrated satisfactory commitment of the state funding share of the capital expenses for the
project) and “e” (The Federal Transit Administration has approved and executed a Full Funding Grant
Agreement for not less than 50 percent of the capital costs of the project) are waived.

Background:
History: As part of the METRO Green Line Extension Project, the Metropolitan Council allowed local
governments to identify any local projects for design, environmental clearance, and construction by the
Southwest Light Rail Transit project office. Funding for local projects is provided by the local unit(s) of
government and administered by Metropolitan Council under Master Funding Agreement A142418
(Resolution 140515) and individual Subordinate Funding Agreements (SFAs) for identified local
projects. 

Hennepin County identified, adopted, and entered into SFAs for the construction of four local projects:
A154416 (Construction of three Cedar Lakes Trail grade separated crossings; NTE $2,605,000)
A166372 (Community Works eligible infrastructure costs; NTE $3,000,000)
A166373 (Environmental Response Fund eligible assessment and cleanup of contaminated
sites; NTE $5,000,000)
A166577 (Installation of fiber optic infrastructure; construction of trail along County State Aid
Highway 61; NTE $3,943,077)

Hennepin County is solely responsible for funding Agreements A166372 (Southwest LRT Community
Works capital project), A166373 (Environmental Response Fund), and A166577 (Southwest LRT
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Board Action Request
190334

Item Description:
Neg Amd 1 to Agmts A166577, A154416, A166373, and A166372 with Met Council for the METRO
Green Line Extension Project to incorporate revised payment terms and contract end dates

Resolution:
BE IT RESOLVED, that the County Administrator be authorized to negotiate Amendment 1 to
Subordinate Funding Agreements A166577, A154416, A166373, and A166372 with the Metropolitan
Council (Council Documents #14I062F, #14I062G, #14I062H, #14I062I) for the METRO Green Line
Extension Project to incorporate revised payment terms and extending the contract end dates to
December 31, 2023 for Agreements A154415, A166373 and A166372, and December 31, 2024 for
Agreement A166577, with no change in the not to exceed amounts; that following review and approval
by the County Attorney’s Office, the Chair of the Board be authorized to sign the amendments on
behalf of the county; and that the Controller be authorized to disburse funds as directed; and

BE IT FURTHER RESOLVED, that to the extent that Resolution 150488R1 imposed conditions on the
county’s funding under Agreement A154416, restrictions “f” (The Metropolitan Council has
demonstrated satisfactory commitment of the state funding share of the capital expenses for the
project of at least $165 million) and “h” (The Federal Transit Administration has approved and
executed a Full Funding Grant Agreement for not less than 50 percent of the capital costs of the
project) are waived; and

BE IT FURTHER RESOLVED, that to the extent that Resolution 150236R1 imposed conditions on the
county’s funding of assessment and cleanup of contaminated sites related to the Southwest Light Rail
Transit project under Agreement A166373, restrictions “d” (The Metropolitan Council has
demonstrated satisfactory commitment of the state funding share of the capital expenses for the
project) and “e” (The Federal Transit Administration has approved and executed a Full Funding Grant
Agreement for not less than 50 percent of the capital costs of the project) are waived.

Background:
History: As part of the METRO Green Line Extension Project, the Metropolitan Council allowed local
governments to identify any local projects for design, environmental clearance, and construction by the
Southwest Light Rail Transit project office. Funding for local projects is provided by the local unit(s) of
government and administered by Metropolitan Council under Master Funding Agreement A142418
(Resolution 140515) and individual Subordinate Funding Agreements (SFAs) for identified local
projects. 

Hennepin County identified, adopted, and entered into SFAs for the construction of four local projects:
A154416 (Construction of three Cedar Lakes Trail grade separated crossings; NTE $2,605,000)
A166372 (Community Works eligible infrastructure costs; NTE $3,000,000)
A166373 (Environmental Response Fund eligible assessment and cleanup of contaminated
sites; NTE $5,000,000)
A166577 (Installation of fiber optic infrastructure; construction of trail along County State Aid
Highway 61; NTE $3,943,077)

Hennepin County is solely responsible for funding Agreements A166372 (Southwest LRT Community
Works capital project), A166373 (Environmental Response Fund), and A166577 (Southwest LRT
Community Works capital project and IT Connectivity). Hennepin County will initially fund the entire $2.6
million under Agreement A154416 (Southwest LRT Community Works capital project) but will be
reimbursed approximately $1.1 million from Three Rivers Park District. 

Existing agreements and associated payment terms for these agreements were developed based
upon the assumption of receiving a Full Funding Grant Agreement (FFGA) from the Federal Transit
Administration (FTA) in July 2017 and subsequent awarding of the civil construction project in August
2017. The FFGA has not yet been received. As a result, amendments to each agreement are required
to incorporate revised payment terms and to extend the contract end dates through December 31,
2023. 

Resolution 180499 approved work and related activities on the METRO Green Line Extension
authorized under a Letter of No Prejudice (LONP) from the FTA. The Metropolitan Council and the
contractor have agreed on the specifics, including construction and payment terms of the LONP,
allowing the contractor to undertake the work authorized by the LONP. This action will allow for work to
progress on key critical path items necessary to keep the project on schedule in advance of receiving
the FFGA and issuing the full notice to proceed. As work progresses on the project, the work
associated with these SFAs will proceed as needed to avoid schedule delays and associated claims. 

Sufficient information now exists to negotiate amendments to the agreements identified above. In
addition, inclusion of local work within the Metropolitan Council’s agreement with the contractor
necessitates that certain conditions previously identified for inclusion in the agreements be waived. 

Current Request: This request authorizes the County Administrator to negotiate Amendment 1 to
Agreements A166577, A154416, A166373, and A166372 with the Metropolitan Council for the
METRO Green Line Extension Project to incorporate revised payment terms and extend the contract
end dates to December 31, 2023 for Agreements A154415, A166373 and A166372, and December
31, 2024 for Agreement A166577. 

Impact/Outcomes: These amendments will allow for timely payments to the Metropolitan Council for
construction work related to the METRO Green Line Extension Project.
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Board Action Request
190336

Item Description:
Neg Amd 1 to Lease Agmt A152889 with Nexus Diversified Community Services for rental space at
Hennepin County Home School, extending contract period to 08/31/20, $144,000 (recv)

Resolution:
BE IT RESOLVED, that the County Administrator be authorized to negotiate Amendment 1 to Lease
Agreement A152889 with Nexus Diversified Community Services for rental of approximately 8,962
square feet of space at the Hennepin County Home School, located at 14300 County Road 62,
Minnetonka, extending the contract period from August 31, 2019 to August 31, 2020, in the receivable
amount of $144,000; that following review and approval by the County Attorney’s Office, the Chair of
the Board be authorized to sign the amendment on behalf of the county; and that the Controller be
authorized to accept and disburse funds as directed.

Background:
History: Since 2015, Nexus Diversified Community Services has leased Cottage One (approximately
7,087 square feet) at the Hennepin County Home School located at 14300 County Road 62 in
Minnetonka, for an intensive residential treatment program serving up to 12 adolescent females, ages
14 and above, and the lower level of the Home School Administration building (approximately 1,875
square feet) for the associated educational component of the Nexus program (Resolution 150220).

Amendment 1 to Lease Agreement A152889 with Nexus will extend the term of the existing lease for
one year, September 1, 2019 through August 31, 2020. The amendment proposes no change to the
annual payment by Nexus for janitorial services, utilities, general building maintenance, linen laundry
service, food for program clients, and access to recreational facilities of $144,000. The county will have
the right to cancel the lease at any time by providing a 90day written notice. Nexus will have the same
right to cancel by providing a 30day written notice.

Current Request: This request seeks authorization to negotiate Amendment 1 to Lease Agreement
A152889 with Nexus Diversified Community Services to lease Cottage One and approximately 1,875
square feet in the Administration building of Hennepin County’s Home School site extending the
contract period from August 31, 2019 to August 31, 2020, with the receivable amount of $144,000.

Impact/Outcomes: Approval of this request allows for the continuation of intensive residential
treatment services for up to 12 adolescent females.

Recommendation from County Administrator: Recommend Approval

ATTACHMENTS:

Description Upload Date Type
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Board Action Request
190345

Item Description:
Agmt PR00001403 with AECOM Technical Services, Inc., for architectural and engineering svcs for
the NorthPoint Health and Wellness Center project, 08/28/1912/31/22, NTE $1,878,341

Resolution:
BE IT RESOLVED, that Agreement PR00001403 with AECOM Technical Services, Inc., for
architectural/engineering services for capital project 0031735North Minneapolis Community Wellness
Center, during the period August 28, 2019 through December 31, 2022 in an amount not to exceed
$1,878,341 be approved; that the Chair of Board be authorized to sign the agreement on behalf of the
County; and that the Controller be authorized to disburse funds as directed.

Background:
History:
The NorthPoint Health & Wellness Center (NorthPoint), located at 1313 Penn Avenue North in
Minneapolis, is a federally qualified health center and Hennepin County's department of primary care.
NorthPoint operates as a partnership between a community board and Hennepin County, and is
nationally recognized as an innovative model of integrated health and human services. The campus
includes medical, dental, behavioral health, pharmacy, laboratory, radiology, social services, chemical
dependency, computer lab, food shelf, and several onsite nonprofit partner organizations.

In 2018, the NorthPoint campus served over 28,000 patients including 15,000 social service program
clients and over 108,000 clinic visits. From 2010 to 2017, the number of NorthPoint patients increased
27% and patient visits increased 39%. Capital Link, an organization that analyzes economic impact of
health centers, reported that in 2018 NorthPoint in 2018 provided 24% lower costs to its Medicaid
patients and produced $85 million in economic impact from its operations. Over 90% of NorthPoint’s
patients are from communities of color. According to the U.S. Bureau of Census data reports, the
residents of NorthPoint’s primary service areas of zip codes 55411, 55412, 55428, 55429 and 55430
have annual median incomes that are significantly less than residents of Hennepin County as a whole.
NorthPoint is recognized for quality of care and programs that reduce health disparities.

While Hennepin County has been providing health care services in the area since 1967, the current
clinic facility was built in 1993. It is a 67,000 gross square foot, two story building that is at – or
exceeding – capacity. The NorthPoint clinic expansion project will expand the current clinic, physically
integrating NorthPoint’s services, and remodel and refurbish the existing spaces.

A robust community engagement process for the redesign of the NorthPoint campus started fifteen
years ago. In 2005, the architecture firm Collaborative Design Group (CDG) was selected by the
Designer Selection Committee. CDG provided a variety of predesign and feasibility studies,
programming, schematic design, designdevelopment and construction document services.

To allow for the clinic expansion, additional projects were undertaken at the Penn and Plymouth
intersection. In 2018, a new Estes Funeral Chapel was built on the southwest corner of the intersection
and 30,000 sf of office space and 420 parking spaces were developed on the southeast corner. The
former Estes building and the NorthPoint Inc. buildings were demolished in early 2019.

In spring of 2019, the NorthPoint clinic expansion project went through a best value and lowbid
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Board Action Request
190345

Item Description:
Agmt PR00001403 with AECOM Technical Services, Inc., for architectural and engineering svcs for
the NorthPoint Health and Wellness Center project, 08/28/1912/31/22, NTE $1,878,341

Resolution:
BE IT RESOLVED, that Agreement PR00001403 with AECOM Technical Services, Inc., for
architectural/engineering services for capital project 0031735North Minneapolis Community Wellness
Center, during the period August 28, 2019 through December 31, 2022 in an amount not to exceed
$1,878,341 be approved; that the Chair of Board be authorized to sign the agreement on behalf of the
County; and that the Controller be authorized to disburse funds as directed.

Background:
History:
The NorthPoint Health & Wellness Center (NorthPoint), located at 1313 Penn Avenue North in
Minneapolis, is a federally qualified health center and Hennepin County's department of primary care.
NorthPoint operates as a partnership between a community board and Hennepin County, and is
nationally recognized as an innovative model of integrated health and human services. The campus
includes medical, dental, behavioral health, pharmacy, laboratory, radiology, social services, chemical
dependency, computer lab, food shelf, and several onsite nonprofit partner organizations.

In 2018, the NorthPoint campus served over 28,000 patients including 15,000 social service program
clients and over 108,000 clinic visits. From 2010 to 2017, the number of NorthPoint patients increased
27% and patient visits increased 39%. Capital Link, an organization that analyzes economic impact of
health centers, reported that in 2018 NorthPoint in 2018 provided 24% lower costs to its Medicaid
patients and produced $85 million in economic impact from its operations. Over 90% of NorthPoint’s
patients are from communities of color. According to the U.S. Bureau of Census data reports, the
residents of NorthPoint’s primary service areas of zip codes 55411, 55412, 55428, 55429 and 55430
have annual median incomes that are significantly less than residents of Hennepin County as a whole.
NorthPoint is recognized for quality of care and programs that reduce health disparities.

While Hennepin County has been providing health care services in the area since 1967, the current
clinic facility was built in 1993. It is a 67,000 gross square foot, two story building that is at – or
exceeding – capacity. The NorthPoint clinic expansion project will expand the current clinic, physically
integrating NorthPoint’s services, and remodel and refurbish the existing spaces.

A robust community engagement process for the redesign of the NorthPoint campus started fifteen
years ago. In 2005, the architecture firm Collaborative Design Group (CDG) was selected by the
Designer Selection Committee. CDG provided a variety of predesign and feasibility studies,
programming, schematic design, designdevelopment and construction document services.

To allow for the clinic expansion, additional projects were undertaken at the Penn and Plymouth
intersection. In 2018, a new Estes Funeral Chapel was built on the southwest corner of the intersection
and 30,000 sf of office space and 420 parking spaces were developed on the southeast corner. The
former Estes building and the NorthPoint Inc. buildings were demolished in early 2019.

In spring of 2019, the NorthPoint clinic expansion project went through a best value and lowbid
procurement method. Both sets of bids came in significantly over budget. Challenges included scope
and budget misalignment, tariffs on construction materials, and tight labor market conditions.

In order to construct the project within budget, the project must be redesigned. As CDG performed its
contractual obligations, and the needs of the county have changed, a Request for Proposals (RFP) for
new design services was released on July 22, 2019. Four firms responded to the RFP. Based on a staff
designer selection process, AECOM Technical Services, Inc. (AECOM) represents the most
responsible and best value to the county and it is recommended that it be awarded the contract for the
project in the amount of $1,878,341. The consultant’s Affirmative Action Plan and Small Business
Enterprise participation goals are pending approval.

AECOM is an international, multidisciplinary, architectural and engineering firm with an office in
Minneapolis. Known for its extensive work in the healthcare industry, AECOM has delivered many acute
and ambulatory care centers that are similar in size and function to the NorthPoint Health and Wellness
Center. Additionally, AECOM has performed major construction projects while clinics remained open to
the public, an important element in this project. AECOM demonstrated a thorough understanding of the
project, proposed a practical datadriven approach to redesign, and share the county’s commitment to
small business participation.

To better inform the architectural work, The Innova Group, a consulting firm specializing in medical
operational programming, will partner with AECOM.

The project will be bid in the spring of 2020 and the project is expected to break ground in summer of
2020.

Current Request:
This request seeks approval of Areement PR00001403 with AECOM to provide architectural and
engineering services for the redesign of the NorthPoint Health and Wellness Clinic in the amount not to
exceed $1,878,341.

Impacts / Outcomes:
Hiring a design team with medical expertise to redesign the NorthPoint project will optimize space
utilization and reduce construction costs. The redesign of the clinic will increase providers’ productivity
and operational efficiency, thereby improving patient and client satisfaction, health equity, health
outcomes, and clinic revenue.

ATTACHMENTS:

Description Upload Date Type
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Board Action Request
190324

Item Description:
Adoption of Hennepin County 2040 Comprehensive Plan

Resolution:
BE IT RESOLVED, the Hennepin County Board adopts the Hennepin County 2040 Comprehensive
Plan and directs staff to file the Hennepin County 2040 Comprehensive Plan with the Metropolitan
Council and post this plan to Hennepin.us

Background:
Background: Minnesota Statutes section 473.864 requires cities, counties and townships in the
sevencounty metropolitan region to prepare a comprehensive plan and update that plan at least every
10 years. Per state statute requirements, on December 31, 2018 Hennepin County staff submitted the
draft Hennepin County 2040 Comprehensive Plan to the Metropolitan Council for review and
authorization for adoption.
Hennepin County’s 2040 Comprehensive Plan will serve as an overarching framework to ensure that
the county meets its stated mission to enhance the health, safety and quality of life of residents and
communities in a respectful, efficient and fiscally responsible way.
The comprehensive planning process began with receipt of the system statement from the Metropolitan
Council in September of 2015. The draft Hennepin County 2040 Comprehensive Plan was shared with
partner agencies and the public for review and comment on June 12, 2018, fulfilling the state statutory
six month review and comment period. On November 15, 2018, the Hennepin County Board conducted
a public hearing on the draft Hennepin County 2040 Comprehensive Plan and on December 11, 2018,
the Hennepin County Board authorized staff to submit the draft Hennepin County 2040 Comprehensive
Plan to the Metropolitan Council for review and authorization for adoption.
On June 26, 2019, the Metropolitan Council completed its review of the draft Hennepin County 2040
Comprehensive Plan and found that the Plan meets the requirements of the Metropolitan Land Planning
Act; conforms to the metropolitan systems plan for transportation, water resources, and parks; is
consistent with Thrive MSP 2040; is compatible with the plans of adjacent jurisdictions and affected
special districts and school districts; and is authorized for adoption.
On July 8, 2019, Hennepin County received notification from the Minnesota Department of Natural
Resources (DNR) approving Hennepin County's Mississippi River Corridor Critical Area (MRCCA)
plan as being consistent with Minnesota Statute §116G and Minnesota Rule, chapter 6106.
Current Request: To adopt the Hennepin County 2040 Comprehensive Plan and place final version
on file with the Metropolitan Council and update the Hennepin County website.
Impact/Outcomes: Adoption of the Hennepin County 2040 Comprehensive Plan will fulfill state
statutory requirements and position the county to compete for federal, state and other funding sources.

Recommendation from County Administrator: Recommend Approval

ATTACHMENTS:

Description Upload Date Type

DNR ltr 8/8/2019 Backup Material
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Board Action Request
190324

Item Description:
Adoption of Hennepin County 2040 Comprehensive Plan

Resolution:
BE IT RESOLVED, the Hennepin County Board adopts the Hennepin County 2040 Comprehensive
Plan and directs staff to file the Hennepin County 2040 Comprehensive Plan with the Metropolitan
Council and post this plan to Hennepin.us

Background:
Background: Minnesota Statutes section 473.864 requires cities, counties and townships in the
sevencounty metropolitan region to prepare a comprehensive plan and update that plan at least every
10 years. Per state statute requirements, on December 31, 2018 Hennepin County staff submitted the
draft Hennepin County 2040 Comprehensive Plan to the Metropolitan Council for review and
authorization for adoption.
Hennepin County’s 2040 Comprehensive Plan will serve as an overarching framework to ensure that
the county meets its stated mission to enhance the health, safety and quality of life of residents and
communities in a respectful, efficient and fiscally responsible way.
The comprehensive planning process began with receipt of the system statement from the Metropolitan
Council in September of 2015. The draft Hennepin County 2040 Comprehensive Plan was shared with
partner agencies and the public for review and comment on June 12, 2018, fulfilling the state statutory
six month review and comment period. On November 15, 2018, the Hennepin County Board conducted
a public hearing on the draft Hennepin County 2040 Comprehensive Plan and on December 11, 2018,
the Hennepin County Board authorized staff to submit the draft Hennepin County 2040 Comprehensive
Plan to the Metropolitan Council for review and authorization for adoption.
On June 26, 2019, the Metropolitan Council completed its review of the draft Hennepin County 2040
Comprehensive Plan and found that the Plan meets the requirements of the Metropolitan Land Planning
Act; conforms to the metropolitan systems plan for transportation, water resources, and parks; is
consistent with Thrive MSP 2040; is compatible with the plans of adjacent jurisdictions and affected
special districts and school districts; and is authorized for adoption.
On July 8, 2019, Hennepin County received notification from the Minnesota Department of Natural
Resources (DNR) approving Hennepin County's Mississippi River Corridor Critical Area (MRCCA)
plan as being consistent with Minnesota Statute §116G and Minnesota Rule, chapter 6106.
Current Request: To adopt the Hennepin County 2040 Comprehensive Plan and place final version
on file with the Metropolitan Council and update the Hennepin County website.
Impact/Outcomes: Adoption of the Hennepin County 2040 Comprehensive Plan will fulfill state
statutory requirements and position the county to compete for federal, state and other funding sources.

Recommendation from County Administrator: Recommend Approval

ATTACHMENTS:

Description Upload Date Type

DNR ltr 8/8/2019 Backup Material

Met Council ltr 8/8/2019 Backup Material
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Minnesota Department of Natural Resources • Division of Ecological and Water Resources 
500 Lafayette Road, Box 25, Saint Paul, MN 55155-4025 

 

 

July 8, 2019 
 
Alisa Salewski, Chief Information Officer 
Hennepin County 
417 North 7th Street 
Minneapolis, MN 55401 
 
Re: Final Approval of Hennepin County MRCCA Plan 
 
Dear Ms. Salewski: 
 
I am pleased to inform you that the Minnesota Department of Natural Resources (DNR) approves 
Hennepin County’s Mississippi River Corridor Critical Area (MRCCA) plan as being consistent with 
Minnesota Statutes, §116G and Minnesota Rules, chapter 6106.  
 
On June 26, 2019 the Metropolitan Council authorized Hennepin County to put its comprehensive plan, 
including the MRCCA plan chapter, into effect. This Council action clears the way for final DNR approval.  
 
Within 60 days of the date of this letter, Hennepin County must adopt the MRCCA plan. Adopting the 
Metropolitan Council authorized comprehensive plan containing the MRCCA plan meets this 
requirement as long as the resolution adopting the comprehensive plan states that the comprehensive 
plan includes the MRCCA plan. Hennepin County must then submit a copy of the final adopted plan 
(comprehensive plan containing the MRCCA plan), with the resolution adopting the plan to the DNR, the 
Metropolitan Council, and the National Park Service within ten days of the adoption. 
 
Only MRCCA plans and plan amendments approved by the DNR have the force and effect of law. Once in 
effect, local governments must implement and enforce the DNR-approved plans. 
 
We appreciate your efforts to develop and adopt the MRCCA plan, which provides a solid basis for 
MRCCA management.  Please send the adopted plan and resolution to Matt Bauman at 
matthew.bauman@state.mn.us and contact him if you have any questions about next steps.  
 
Sincerely, 
 
 
 
Jennifer Shillcox 
Land Use Unit Supervisor 
 
c: Raya Esmaeili, Metropolitan Council 
 Alan Robbins-Fenger, National Park Service 
 Jason Spiegel, DNR Region 3 Area Hydrologist  
 Matt Bauman, DNR Land Use Unit 
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Board Action Request
190335

Item Description:
Approval of Green Line Extension work under second Letter of No Prejudice, preaward authority work,
and Amd 1 to Agmt PR00000689 with Metropolitan Council and HCRRA for the HC Southwest Light
Rail Transit project (CP 1005876)

Resolution:
BE IT RESOLVED, that the Hennepin County Board of Commissioners, as required by Agreement
PR00000689 with the Metropolitan Council (Council) and the Hennepin County Regional Railroad
Authority (HCRRA), hereby approves the work on the Green Line Extension light rail transit project and
funding amounts authorized under the second Letter of No Prejudice from the Federal Transit
Administration dated August __, 2019, and on file with the clerk; and
BE IT FURTHER RESOLVED, that the Hennepin County Board of Commissioners provides its
approval, as required under Agreement PR00000689 with the Council and HCRRA, for the
Metropolitan Council to use up to $75,472,000 of County grant funds to make expenditures under that
agreement, for the following activities and nottoexceed amounts, to the extent allowable under the
second Letter of No Prejudice:

LONP Activities Hennepin County Share
(80%)

HCRRA Share
(20%)

Total

Civil construction
contract

$64,808,000 $16,202,000 $81,010,000

Systems contract $10,664,000 $2,666,000 $13,330,000
Total $75,472,000 $18,868,000 $94,340,000

BE IT FURTHER RESOLVED, that the Hennepin County Board of Commissioners provides its
approval, as required under Agreement PR00000689 with the Council and HCRRA, for the
Metropolitan Council to use up to $5,976,000 in County grant funds to make expenditures under that
agreement, for the following activities and nottoexceed amounts, to the extent allowable under federal
PreAward Authority:

PreAward Authority
Activities

Hennepin County Share
(80%)

HCRRA Share
(20%)

Total

Systems contract $2,376,000 $594,000 $2,970,000
SCADA contract $800,000 $200,000 $1,000,000
Private utility relocation $2,800,000 $700,000 $3,500,000
Total $5,976,000 $1,494,000 $7,470,000

BE IT FURTHER RESOLVED, that all previously approved authorizations for expenditures under
federal PreAward Authority or a Letter of No Prejudice will remain in effect; and
BE IT FURTHER RESOLVED, that the Hennepin County Board of Commissioners authorizes
negotiation of Amendment 1 to Agreement PR00000689, Capital Grant Agreement for the LNTP
Period for the Southwest Corridor Light Rail Transit (Green Line Extension) Project with the
Metropolitan Council and the Hennepin County Regional Railroad Authority (HCRRA), extending the
grant activity period from August 31, 2019, to March 31, 2020, increasing the maximum grant amount
by $118,554,954, of which Hennepin County will contribute up to $94,843,963 (Hennepin County CP
1005876) and HCRRA will contribute up to $23,710,991 (HCRRA CP 1000899), revising the grant
disbursement schedule, allowing use of project funds for certain freight rail expenses, incorporating an
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Board Action Request
190335

Item Description:
Approval of Green Line Extension work under second Letter of No Prejudice, preaward authority work,
and Amd 1 to Agmt PR00000689 with Metropolitan Council and HCRRA for the HC Southwest Light
Rail Transit project (CP 1005876)

Resolution:
BE IT RESOLVED, that the Hennepin County Board of Commissioners, as required by Agreement
PR00000689 with the Metropolitan Council (Council) and the Hennepin County Regional Railroad
Authority (HCRRA), hereby approves the work on the Green Line Extension light rail transit project and
funding amounts authorized under the second Letter of No Prejudice from the Federal Transit
Administration dated August __, 2019, and on file with the clerk; and
BE IT FURTHER RESOLVED, that the Hennepin County Board of Commissioners provides its
approval, as required under Agreement PR00000689 with the Council and HCRRA, for the
Metropolitan Council to use up to $75,472,000 of County grant funds to make expenditures under that
agreement, for the following activities and nottoexceed amounts, to the extent allowable under the
second Letter of No Prejudice:

LONP Activities Hennepin County Share
(80%)

HCRRA Share
(20%)

Total

Civil construction
contract

$64,808,000 $16,202,000 $81,010,000

Systems contract $10,664,000 $2,666,000 $13,330,000
Total $75,472,000 $18,868,000 $94,340,000

BE IT FURTHER RESOLVED, that the Hennepin County Board of Commissioners provides its
approval, as required under Agreement PR00000689 with the Council and HCRRA, for the
Metropolitan Council to use up to $5,976,000 in County grant funds to make expenditures under that
agreement, for the following activities and nottoexceed amounts, to the extent allowable under federal
PreAward Authority:

PreAward Authority
Activities

Hennepin County Share
(80%)

HCRRA Share
(20%)

Total

Systems contract $2,376,000 $594,000 $2,970,000
SCADA contract $800,000 $200,000 $1,000,000
Private utility relocation $2,800,000 $700,000 $3,500,000
Total $5,976,000 $1,494,000 $7,470,000

BE IT FURTHER RESOLVED, that all previously approved authorizations for expenditures under
federal PreAward Authority or a Letter of No Prejudice will remain in effect; and
BE IT FURTHER RESOLVED, that the Hennepin County Board of Commissioners authorizes
negotiation of Amendment 1 to Agreement PR00000689, Capital Grant Agreement for the LNTP
Period for the Southwest Corridor Light Rail Transit (Green Line Extension) Project with the
Metropolitan Council and the Hennepin County Regional Railroad Authority (HCRRA), extending the
grant activity period from August 31, 2019, to March 31, 2020, increasing the maximum grant amount
by $118,554,954, of which Hennepin County will contribute up to $94,843,963 (Hennepin County CP
1005876) and HCRRA will contribute up to $23,710,991 (HCRRA CP 1000899), revising the grant
disbursement schedule, allowing use of project funds for certain freight rail expenses, incorporating an
itemized project budget, and requiring mutual agreement on changes to the itemized project budget;
and
BE IT FURTHER RESOLVED, the Board authorizes the Chair to execute Amendment 1 to Agreement
PR00000689 after review and approval by the office of the County Attorney; and
BE IT FURTHER RESOLVED, the Board authorizes the Controller to transfer and disburse funds as
necessary to carry out the intent of this Resolution.
BE IT FURTHER RESOLVED, that the Board approvals herein do not waive any obligations of the
Metropolitan Council under any relevant agreement.

Background:
History: Resolution 170207, adopted on June 13, 2017, approved the assumption of certain unpaid
funding commitments for the Southwest Light Rail Transit (METRO Green Line Extension) Project
(County CP 1005876) (the “Project”), the assumption of the 2017 Capital Grant Agreement (Counties
Transit Improvement Board #01201701/Met Council #17I007) (the “CTIB Grant Agreement”) with the
Metropolitan Council (the “Council”) for the Project, and the imposition of the 0.5% sales and use tax
and $20 motor vehicle excise tax that are the primary sources of funds for Hennepin County
contributions to the Project. Through these and other actions, Hennepin County agreed to take
responsibility for the remainder of the 30% share of project funding formerly committed by the Counties
Transit Improvement Board and the remainder of the 10% share formerly anticipated from the State of
Minnesota. The Hennepin County Regional Railroad Authority (“HCRRA”) provided funding for the
Project, as well, under separate grant agreements.
On May 31, 2018, the County adopted Resolution 180222, committing County funding to the Project in
an amount up to $592,953,000, in addition to the CTIB contribution. Through July 2019, the County has
paid $136.3 million towards this commitment. Resolution 18HCRRA0027, adopted on May 31, 2018,
committed HCRRA funding in an amount up to $199,548,000. Through July 2019, HCRRA has paid
$96.6 million towards this commitment. All CTIB funds have now been paid to the project. The total
CTIB contribution to the project is $218.9 million.
On November 14, 2018, the Federal Transit Administration (“FTA”) granted the Council a Letter of No
Prejudice (“LONP1”), allowing it to begin construction activities prior to the execution of a Full Funding
Grant Agreement (“FFGA”). LONP1 authorized the Council to expend up to $187,336,000 for civil
construction activities, with the potential for those construction expenditures to be treated as part of the
local match required for future federal funding.
On November 15, 2018, the County adopted Resolution 180499, approving the work and expenditure
of the amounts authorized under LONP1. It also authorized negotiation of a new grant agreement with
the Council and HCRRA, Agreement PR00000689 (“the LNTP Grant Agreement”) to replace the
amended CTIB Grant Agreement and to be the sole funding source for all Project activities through the
end of August 2019. On the same day, HCRRA adopted Resolution 18HCRRA0056, likewise
approving the work under LONP1, and likewise authorizing the negotiation of the LNTP Grant
Agreement to replace the existing HCRRA grant agreement.
The LNTP Grant Agreement was then negotiated and executed, with a not to exceed amount of
$434,901,943 in total funds from the County and HCRRA. The funded activities included the civil
construction work authorized under LONP1, any preaward activities requiring and receiving prior
approval by the County and HCRRA Boards, and ongoing overhead expenses and other professional
services related to the Project. The LNTP Grant Agreement expires on August 31, 2019.
The LNTP Grant Agreement establishes a number of conditions on the funding it provides. One such
condition related to any future requests for Letters of No Prejudice from the FTA. Specifically, the LNTP
Grant Agreement requires that Hennepin County and HCRRA provide prior approval for the submission
of a request for a LONP to the FTA and prior approval for expenditure of funds pursuant to PreAward
Authority or an LONP.
Resolution 190221R1, adopted on June 4, 2019, provided the County’s prior approval, as required by
the LNTP Grant Agreement, for the Council’s submission of a request to the FTA for a second LONP
(“LONP2”). HCRRA adopted Resolution 19HCRRA0025, likewise providing HCRRA’s prior approval.
The request sought Letter of No Prejudice authorization in the amount of $81.01 million for the civil
construction contract and in the amount of $16.10 million for the systems contract. The Council
submitted its request to the FTA for LONP2 on June 11, 2019, and the request is now under review by
the FTA.
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Board Action Request
190335

Item Description:
Approval of Green Line Extension work under second Letter of No Prejudice, preaward authority work,
and Amd 1 to Agmt PR00000689 with Metropolitan Council and HCRRA for the HC Southwest Light
Rail Transit project (CP 1005876)

Resolution:
BE IT RESOLVED, that the Hennepin County Board of Commissioners, as required by Agreement
PR00000689 with the Metropolitan Council (Council) and the Hennepin County Regional Railroad
Authority (HCRRA), hereby approves the work on the Green Line Extension light rail transit project and
funding amounts authorized under the second Letter of No Prejudice from the Federal Transit
Administration dated August __, 2019, and on file with the clerk; and
BE IT FURTHER RESOLVED, that the Hennepin County Board of Commissioners provides its
approval, as required under Agreement PR00000689 with the Council and HCRRA, for the
Metropolitan Council to use up to $75,472,000 of County grant funds to make expenditures under that
agreement, for the following activities and nottoexceed amounts, to the extent allowable under the
second Letter of No Prejudice:

LONP Activities Hennepin County Share
(80%)

HCRRA Share
(20%)

Total

Civil construction
contract

$64,808,000 $16,202,000 $81,010,000

Systems contract $10,664,000 $2,666,000 $13,330,000
Total $75,472,000 $18,868,000 $94,340,000

BE IT FURTHER RESOLVED, that the Hennepin County Board of Commissioners provides its
approval, as required under Agreement PR00000689 with the Council and HCRRA, for the
Metropolitan Council to use up to $5,976,000 in County grant funds to make expenditures under that
agreement, for the following activities and nottoexceed amounts, to the extent allowable under federal
PreAward Authority:

PreAward Authority
Activities

Hennepin County Share
(80%)

HCRRA Share
(20%)

Total

Systems contract $2,376,000 $594,000 $2,970,000
SCADA contract $800,000 $200,000 $1,000,000
Private utility relocation $2,800,000 $700,000 $3,500,000
Total $5,976,000 $1,494,000 $7,470,000

BE IT FURTHER RESOLVED, that all previously approved authorizations for expenditures under
federal PreAward Authority or a Letter of No Prejudice will remain in effect; and
BE IT FURTHER RESOLVED, that the Hennepin County Board of Commissioners authorizes
negotiation of Amendment 1 to Agreement PR00000689, Capital Grant Agreement for the LNTP
Period for the Southwest Corridor Light Rail Transit (Green Line Extension) Project with the
Metropolitan Council and the Hennepin County Regional Railroad Authority (HCRRA), extending the
grant activity period from August 31, 2019, to March 31, 2020, increasing the maximum grant amount
by $118,554,954, of which Hennepin County will contribute up to $94,843,963 (Hennepin County CP
1005876) and HCRRA will contribute up to $23,710,991 (HCRRA CP 1000899), revising the grant
disbursement schedule, allowing use of project funds for certain freight rail expenses, incorporating an
itemized project budget, and requiring mutual agreement on changes to the itemized project budget;
and
BE IT FURTHER RESOLVED, the Board authorizes the Chair to execute Amendment 1 to Agreement
PR00000689 after review and approval by the office of the County Attorney; and
BE IT FURTHER RESOLVED, the Board authorizes the Controller to transfer and disburse funds as
necessary to carry out the intent of this Resolution.
BE IT FURTHER RESOLVED, that the Board approvals herein do not waive any obligations of the
Metropolitan Council under any relevant agreement.

Background:
History: Resolution 170207, adopted on June 13, 2017, approved the assumption of certain unpaid
funding commitments for the Southwest Light Rail Transit (METRO Green Line Extension) Project
(County CP 1005876) (the “Project”), the assumption of the 2017 Capital Grant Agreement (Counties
Transit Improvement Board #01201701/Met Council #17I007) (the “CTIB Grant Agreement”) with the
Metropolitan Council (the “Council”) for the Project, and the imposition of the 0.5% sales and use tax
and $20 motor vehicle excise tax that are the primary sources of funds for Hennepin County
contributions to the Project. Through these and other actions, Hennepin County agreed to take
responsibility for the remainder of the 30% share of project funding formerly committed by the Counties
Transit Improvement Board and the remainder of the 10% share formerly anticipated from the State of
Minnesota. The Hennepin County Regional Railroad Authority (“HCRRA”) provided funding for the
Project, as well, under separate grant agreements.
On May 31, 2018, the County adopted Resolution 180222, committing County funding to the Project in
an amount up to $592,953,000, in addition to the CTIB contribution. Through July 2019, the County has
paid $136.3 million towards this commitment. Resolution 18HCRRA0027, adopted on May 31, 2018,
committed HCRRA funding in an amount up to $199,548,000. Through July 2019, HCRRA has paid
$96.6 million towards this commitment. All CTIB funds have now been paid to the project. The total
CTIB contribution to the project is $218.9 million.
On November 14, 2018, the Federal Transit Administration (“FTA”) granted the Council a Letter of No
Prejudice (“LONP1”), allowing it to begin construction activities prior to the execution of a Full Funding
Grant Agreement (“FFGA”). LONP1 authorized the Council to expend up to $187,336,000 for civil
construction activities, with the potential for those construction expenditures to be treated as part of the
local match required for future federal funding.
On November 15, 2018, the County adopted Resolution 180499, approving the work and expenditure
of the amounts authorized under LONP1. It also authorized negotiation of a new grant agreement with
the Council and HCRRA, Agreement PR00000689 (“the LNTP Grant Agreement”) to replace the
amended CTIB Grant Agreement and to be the sole funding source for all Project activities through the
end of August 2019. On the same day, HCRRA adopted Resolution 18HCRRA0056, likewise
approving the work under LONP1, and likewise authorizing the negotiation of the LNTP Grant
Agreement to replace the existing HCRRA grant agreement.
The LNTP Grant Agreement was then negotiated and executed, with a not to exceed amount of
$434,901,943 in total funds from the County and HCRRA. The funded activities included the civil
construction work authorized under LONP1, any preaward activities requiring and receiving prior
approval by the County and HCRRA Boards, and ongoing overhead expenses and other professional
services related to the Project. The LNTP Grant Agreement expires on August 31, 2019.
The LNTP Grant Agreement establishes a number of conditions on the funding it provides. One such
condition related to any future requests for Letters of No Prejudice from the FTA. Specifically, the LNTP
Grant Agreement requires that Hennepin County and HCRRA provide prior approval for the submission
of a request for a LONP to the FTA and prior approval for expenditure of funds pursuant to PreAward
Authority or an LONP.
Resolution 190221R1, adopted on June 4, 2019, provided the County’s prior approval, as required by
the LNTP Grant Agreement, for the Council’s submission of a request to the FTA for a second LONP
(“LONP2”). HCRRA adopted Resolution 19HCRRA0025, likewise providing HCRRA’s prior approval.
The request sought Letter of No Prejudice authorization in the amount of $81.01 million for the civil
construction contract and in the amount of $16.10 million for the systems contract. The Council
submitted its request to the FTA for LONP2 on June 11, 2019, and the request is now under review by
the FTA.
The first three resolving clauses of this Resolution would provide County authorization, as required by
the LNTP Grant Agreement, for the Council to undertake the work authorized under LONP2 and to
expend Project funds for that work. This Resolution would therefore allow the Council, after receipt of
LONP2 from the FTA, to award the systems contract and initiate that work through a limited notice to
proceed, with the assurance that these construction expenditures will be eligible for federal match at
such time as the Full Funding Grant Agreement from the FTA is received. The Resolution would similarly
allow the Council, after receipt of LONP2, to issue a second limited notice to proceed to its civil
construction contractor, LundaMcCrossan Joint Venture (“LMJV”) so that LMJV can continue work
through March 2020. Currently, LMJV is authorized to perform work only through August 29, 2019. 
The fourth resolving clause authorizes negotiation of Amendment 1 to the LNTP Grant Agreement. This
amendment would extend the grant activity period from August 31, 2019, to March 31, 2020, providing
funds for the period of work anticipated for LONP2. It would accordingly increase the maximum grant
amount by $118,554,954 (from $434,901,943 to $553,456,897). Of this amount, staff anticipate that
$94,843,963 would be provided by the County through the proceeds of its 0.5% transportation sales tax
(County CP 1005876), and that $23,710,991 would be provided by HCRRA through the proceeds of its
property tax (HCRRA CP 1000899). The grant disbursement schedule would be revised accordingly.

Agreement
PR00000689

County
Funding (80%)

HCRRA
Funding (20%)

Total Funding

Original grant $347,921,554 $86,980,389 $434,901,943
Amendment 1 $94,843,963 $23,710,991 $118,554,954
Total $442,765,517 $110,691,380 $553,456,897
Amendment 1 would include a number of other changes, as well. It would incorporate a revised itemized
project budget reflecting contingency usage authorized by the Executive Change Control Board
(“ECCB”) in preparation for the Council’s application for federal funding and setting out anticipated
project expenditures in greater detail. It would allow changes to this itemized budget only with mutual
agreement of the Council, Hennepin County, and HCRRA. It would also modify previous commitments
to allow for certain expenses related to the Kenilworth and Bass Lake Spur freight rail corridors to be
paid as capital project costs.
All of the spending authorization contained in this Resolution is pursuant to the existing total Project
budget and the County’s existing funding commitment. Nothing in this Resolution would increase the
overall Project budget or County’s total funding commitment to the Project.
Current Request: Approval of the work authorized under the federal Letter of No Prejudice, approval
to expend grant funds pursuant to federal Letters of No Prejudice and federal preaward authority, and
authorization to negotiate and execute Amendment 1 to Agreement PR00000689 with the Council and
HCRRA to provide funding for such work and related activities.

Impact/Outcomes: Approval of the work authorized by the FTA’s second Letter of No Prejudice will
allow the Council to issue a second limited notice to proceed to its civil construction contractor, LMJV,
as well as allow the Council to award the systems contract and initiate that work through a limited notice
to proceed. Amendment 1 to Agreement PR00000689 will support ongoing Green Line Extension
construction activities, to the extent allowable under federal Letters of No Prejudice and preaward
authority authorizations, through March 31, 2020. 

ATTACHMENTS:

Description Upload Date Type
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Board Action Request
190313

Item Description:
2019  Nine Mile Creek Watershed District Board Applicants and Appointments

Resolution:
BE IT RESOLVED, that in accordance with the Hennepin County Open Appointments Policy, the
following individual(s) be appointed to the Nine Mile Creek Watershed District Board:

Background:
Consistent with County Board policy, Hennepin County has conducted an open appointment application
process to fill positions on the various citizen advisory boards. The Hennepin County Board will conduct
interviews for these positions on August 20, 2019.  Qualified applicants have been notified and invited
to attend.  At a board meeting following interviews, the County Board will take action to select from the
pool of applicants to fill the available advisory board positions. 

This request communicates the names of applicants for the open citizen advisory board positions and
helps build the agenda for the interviews and appointments.

ATTACHMENTS:

Description Upload Date Type

Nine Mile Creek Interview Status Report 8/20/2019 Backup Material
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Nine Mile Creek Watershed Dist Bd 

 

CONFIDENTIAL This document is not to be disclosed to the public as some of the data contained within is considered private data 

under the Minnesota Data Practices Act. 

Page 1 of 2     8/20/2019 8:08 AM 

  

Interview Status 

At Large 

Positions 5 

Vacancies 2 

Applicants 4 

 

Interview Date: Tuesday, 20 August 2019 1:30 PM 

Name District Incumbent Requires Supermajority 

Tiffany Bushland 5   No 

Notes:    

    

    

 

Peggy Kvam 6   No 

Notes:    

    

    

 

Larry D Olson 6   No 

Notes:    

    

    

 

Grace B Sheely 6 At Large No 

Notes:    

    

    

 

 

 

Interview Date: Thursday, 11 July 2019 12:01 AM 

Name District Incumbent Requires Supermajority 

        

Notes:    

    

    

 

 

 

Unable to interview or did not select date 

Name District Incumbent Requires Supermajority 
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Nine Mile Creek Watershed Dist Bd 

 

CONFIDENTIAL This document is not to be disclosed to the public as some of the data contained within is considered private data 

under the Minnesota Data Practices Act. 

Page 2 of 2     8/20/2019 8:08 AM 

  

Notes:    
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Board Action Request
190325

Item Description:
Adopt revisions to the Hennepin County Purchasing Rules

Resolution:
BE IT RESOLVED, that the Hennepin County Board of Commissioners adopts the revised Hennepin
County Purchasing Rules, dated August 2019.

Background:
Hennepin County Resolution 057333 approved revisions to the County's Purchasing Rules (“Rules”)
dated July 2005. Hennepin County Resolution 120287 approved revisions to the Rules dated June
2012.

Staff from Purchasing and Contract Services have completed a review, incorporating changes
recommended by various county departments, the County Attorney's Office, County Administration, by
Board Resolutions and Minnesota Statutes since 2005, and other changes to streamline or improve
contracting processes. 

County Administration is seeking Board approval of these revised Rules dated August 2019.
Significant updates and revisions include:

Authorization for County Administrator to annually update and publish the Purchasing Rules,
incorporating changes from Board resolutions, Minnesota statutes, and purchasing best
practices. Except, changes that are substantive, policy related, or that modify agreement
signature authority shall receive the Board’s consent prior to taking effect.
Updated to reflect the Small Minority and WomenOwned Business Enterprise Program – a
program that supplements and enhances the Small Business Enterprise Program with narrowly
tailored race and genderconscious measures.
Board approval of Transportation Supplemental Capital Activities project contracts costing
$500,000 or more; under $500,000 approved by the County Administrator.
Board approval of professional, personal, or human services contracts costing more than
$100,000; up to $100,000 delegated to County Administrator, who also can sign amendments to
extend agreements but not increase the contract amount.
Board approval of Information Technology agreements (software, implementation, support,
hosting, cloud services, and optical fiber) exceeding $500,000 per annum; up to $500,000 per
annum delegated to County Administrator and Purchasing Manager. This raises the delegation
from the current $250,000 per annum.
Authorization for Purchasing Manager to approve SBE program related construction contracts
below the applicable statutory bid limit.
Waive prevailing wage for procurements made pursuant to Minn. Stat. 471.345, Sub. 20. These
contracts, up to $250,000, are targeted to sheltered markets, where firms do not normally pay
prevailing, and are intended to redress disparities in contracting.

A copy of the revised Rules is attached.

Recommendation from County Administrator: Recommend Approval
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Board Action Request
190325

Item Description:
Adopt revisions to the Hennepin County Purchasing Rules

Resolution:
BE IT RESOLVED, that the Hennepin County Board of Commissioners adopts the revised Hennepin
County Purchasing Rules, dated August 2019.

Background:
Hennepin County Resolution 057333 approved revisions to the County's Purchasing Rules (“Rules”)
dated July 2005. Hennepin County Resolution 120287 approved revisions to the Rules dated June
2012.

Staff from Purchasing and Contract Services have completed a review, incorporating changes
recommended by various county departments, the County Attorney's Office, County Administration, by
Board Resolutions and Minnesota Statutes since 2005, and other changes to streamline or improve
contracting processes. 

County Administration is seeking Board approval of these revised Rules dated August 2019.
Significant updates and revisions include:

Authorization for County Administrator to annually update and publish the Purchasing Rules,
incorporating changes from Board resolutions, Minnesota statutes, and purchasing best
practices. Except, changes that are substantive, policy related, or that modify agreement
signature authority shall receive the Board’s consent prior to taking effect.
Updated to reflect the Small Minority and WomenOwned Business Enterprise Program – a
program that supplements and enhances the Small Business Enterprise Program with narrowly
tailored race and genderconscious measures.
Board approval of Transportation Supplemental Capital Activities project contracts costing
$500,000 or more; under $500,000 approved by the County Administrator.
Board approval of professional, personal, or human services contracts costing more than
$100,000; up to $100,000 delegated to County Administrator, who also can sign amendments to
extend agreements but not increase the contract amount.
Board approval of Information Technology agreements (software, implementation, support,
hosting, cloud services, and optical fiber) exceeding $500,000 per annum; up to $500,000 per
annum delegated to County Administrator and Purchasing Manager. This raises the delegation
from the current $250,000 per annum.
Authorization for Purchasing Manager to approve SBE program related construction contracts
below the applicable statutory bid limit.
Waive prevailing wage for procurements made pursuant to Minn. Stat. 471.345, Sub. 20. These
contracts, up to $250,000, are targeted to sheltered markets, where firms do not normally pay
prevailing, and are intended to redress disparities in contracting.

A copy of the revised Rules is attached.

Recommendation from County Administrator: Recommend Approval

ATTACHMENTS:

Description Upload Date Type

Rules doc showing changes 8/16/2019 Backup Material

Rules doc clean copy 8/16/2019 Backup Material
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HENNEPIN COUNTY PURCHASING RULES 
 

Section 1:  Purpose 
 

Page 1 
 June 2012 August 2019 

The purpose of these Rules is to establish Hennepin County policies necessary for the 
County to conduct its business for purchasing, acquiring or selling all commodities, 
equipment, property, and services, including personal, professional and human 
services.  To that end, these policies will: 
 
A. Incorporate and comply with all applicable Minnesota Statutes and Hennepin 

County Board Resolutions; 
 
B. Assist in the efficient and effective acquisition of needed commodities and 

services; 
 
C. Facilitate purchases of the greatest value for the cost; 
 
D. Maximize the benefit to the County for the sale or disposal of all property; 
 
E. Provide guidance to departments and vendor community for performing 

purchasing-related tasks; and 
 
F. Provide contract administration and management guidance to County managers 

and other County staff. 
 

F.G. Authorize the County Administrator to annually update and publish the Purchasing 
Rules, incorporating changes from Board resolutions, Minnesota statutes, and 
purchasing best practices. Except, changes that are substantive, policy related, or 
that modify agreement signature authority shall receive the Board’s consent prior 
to taking effect. 

 
Purchasing procedures may be included in the Administrative Manual.  
These Rules shall be reviewed and updated at least every five years. 
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HENNEPIN COUNTY PURCHASING RULES 
 

Section 2:  Ethics 

 

Page 2 
 June 2012 August 2019 

All persons authorized to make purchases on behalf of Hennepin County will uphold 
and comply with the following standards: 
 
A. Employees shall insure ensure that all purchases and sales comply with MN 

Statutes.  Any purchase or sale not in compliance with law will be void and the 
director of the organization making the purchase or sale will be personally liable for 
the cost of the order and for the reasonable value of the materials or equipment 
sold.  MN Stat. 383B.149 

 
B. Employees shall not take advantage of their positions as County employees for 

personal gain. 
 
C. Employees will represent the County’s interests in all transactions and will maintain 

independence in all interactions with vendors. 
 
D. No County employee shall have a financial interest, direct or indirect, in any 

contract or purchase.  MN Stat. 383B.151 
 
E. Employees will treat all vendors and potential vendors honestly, fairly and 

impartially, giving no one preferential treatment. 
 
F. No County employee shall directly or indirectly receive money or anything of value 

from vendors doing business with the County. Hennepin County Human 
Resources Rules Section 16.3.(c). 

 
G. No County employee shall make payments or incur obligations in excess of 

appropriations or when sufficient moneys are not or will not be available.  MN 
Stat. 383B.116, Subd. 3 

 
H. Employees will follow the Rules of Conduct as set forth in the County's Human 

Resources Rules, particularly with respect to the rules regarding outside 
employment. 

 
I. Employees will follow the County's policy on Theft, Embezzlement and Other 

Dishonest Acts as set forth in the County's Administrative Manual. 
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HENNEPIN COUNTY PURCHASING RULES 
 
Section 3:  Equal Opportunity, and Affirmative Action, and Underutilized Business 
Inclusion 
 
 

Page 3 
June 2012 August 2019 

The Hennepin County Board of Commissioners has established two three key programs 
to enhance diversity in County contracting and directed these programs be administered 
by the Purchasing and Contract Services Department: Targeted Contract Services 
Office. 
 
Equal Employment Opportunity and Affirmative Action Program – a program  to ensure 
non-discrimination and promote the employment of women and minorities on County 
construction and non-construction contracts; and 
 
Small Business Enterprise Program – a race- and gender-neutral program to address 
identified barriers to small business formation and participation within the County 
purchasing activities; and   
 
Small Minority- and Women-Owned Business Enterprise Program – a program that 
supplements and enhances the Small Business Enterprise Program with narrowly-
tailored race- and gender-conscious measures to redress the contracting disparities 
documented in the 2017 Minnesota Joint Disparity Study (Study), and as amended, as 
referenced in Resolution 18-0140R2. 
 
Resolution 00-8-590R2 authorized the County Administrator to make programmatic 
changes that are in accord with Hennepin County policy as it pertains to the Purchasing 
Department and Targeted Contract Services Division and that any programmatic 
changes will be reported to the County Board on a quarterly basis. 
 
 
A. Employment EEO/AA Program 
 
 The County and its contractors and construction subcontractors with contracts over 

$100,000, will maintain a contracting environment that is free from discrimination 
based on race, color, creed, religion, national origin, sex, age, disability, marital 
status, sexual orientation, and public assistance status.  Resolutions 84-5-403, 86-
12-879R1, 87-6-394B as amended, 98-5-274, and 00-8-590R2 

 
For contracts exceeding $100,000, County shall:   

 
1. Promotes Affirmative Action Programs that to encourage companies to 

actively seek qualified women and minorities for their employment 
opportunities. 

 
2. Monitors contractor performance to meet goals, demonstrate goal-oriented 

actions and assure contractor adherence to their Affirmative Action Plan 
commitments, or make good faith bona fide efforts to do so. However, 
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HENNEPIN COUNTY PURCHASING RULES 
 
Section 3:  Equal Opportunity, Affirmative Action, and Underutilized Business 
Inclusion 
 
 

Page 4 
June 2012 August 2019 

contracts made pursuant to MN Stat 471.345 Subd. 20 may promote 
Affirmative Action by reporting requirements established by County. 

 
3. Encourages labor and industry to participate in training train and hire 

unemployed and underemployed Hennepin County residents, including 
graduates of local training programs and ex-offenders, to meet the increased 
demand for a skilled workforce, while developing the County’s economic 
resources. 

 
4. In addition, Ensure that all contractors comply with the Contractor Non-

Discrimination Statute.  MN Stat. 181.59. 
 

5. Ensure that non-exempt contractors with non-construction contracts maintain 
a workforce certificate with the Minnesota Department of Human Rights 
(MDHR). Resolution 18-0140R2. 

 
 

B. Small Business Enterprise Program 
 

The County is committed to breaking down the barriers small businesses face in 
accessing and participating in County business opportunities.  

 
To promote and maintain an open competitive business environment with a level 
playing field, the County: 
 
1. Certifies small business enterprises (SBEs) in construction, non-construction 

and personal and professional services for participation in the SBE Program 
and conducts SBE vendor searches for inclusion on in solicitations. The 
County will recognize Targeted Group Small Business firms certified by the 
State of Minnesota and firms certified as Disadvantaged Business Enterprises 
(DBE) pursuant to the federal DBE certification program. 

 
2. Sets SBE utilization goals SBE utilization goals, and determines exceptions 

on construction and non-exempt non-construction contracts over $100,000. 
$100,000.  Resolutions 98-4-273, 99-8-583, and 00-8-590R2 

 
3. Monitors whether construction contractors and their subcontractors 

demonstrate a with contracts over $100,000, make good faith efforts in 
submitting and meeting an their SBE participation utilization goal.s, goal-
oriented actions, adhering to their SBE commitment. 

 
4. It is not Determines the necessity ary for small businesses to be certified in 

order to do business with the County. 
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Section 3:  Equal Opportunity, Affirmative Action, and Underutilized Business 
Inclusion 
 
B. Small Business Enterprise Program (contd) 
 

Page 5 
June 2012 August 2019 

 
5. The County may e May establish, through a Request for Qualification or other 

selection process, a list of SBE and/or Target Group Small Business firms 
that may be directly solicited for construction, commodities or services within 
the statutory procurement rules. 

 
 

C. Small Minority and Women-Owned Business Enterprise Program 
 

The County is committed to redressing the contracting disparities with businesses 
owned by specific minority groups (MBEs) and women (WBEs), (the “Underutilized 
Firms”) as documented in the 2017 Minnesota Joint Disparity Study (Study), and 
as amended, as referenced in Resolution 18-0140R2.  Resolutions 98-4-273, 99-8-
583 and 08-590R2. 

 
To promote a level playing field for small minority- and women-owned firms and to 
redress the contracting disparities documented in the Study, the County: 

 
1. Certifies small business enterprises (SBEs), including firms owned by 

specific minority groups (MBEs) and women (WBEs) and conducts vendor 
searches for such firms for inclusion in solicitations. 
 

2. The County Administrator may supplement and enhance the SBE program 
with narrowly-tailored race and/or gender–conscious measures to address 
the disparities documented in the Study, including setting utilization goals 
for Underutilized firms in contracts, and monitoring whether contractors 
demonstrate a good faith effort to meet such goals. 

 
3. Purchasing and Contract Services Department will implement specific 

recommendations of the Study to reduce contracting disparities, and with 
input from Departments, will develop department-level contract inclusion 
goals and measures to reduce the contracting disparities documented in 
the Study, including for architectural and engineering contracts.   
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Section 4:  County Board Contracting Authority 
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Except as otherwise delegated by these Rules or Board Resolution, the following sets 
forth purchasing related matters referred to the County Board for approval, ratification or 
information. This listing is not necessarily all-inclusive. 
 
A. Approval 
 

 1. All contracts awarded to other than the lowest bidder meeting specifica-
tions (MN Stat. 383B.145, Subd. 8), and every grant and purchase of 
service contract for the purchase of community social services (MN Stat. 
256.0112, Subd. 2) and all contracts awarded to businesses or social 
service organizations under the set-aside program (MN Stat. 383B.145, 
Subd. 5).  Such contracts include those entered into for Hospital Shared 
Service Purchasing (MN Stat. 471.345, Subd. 10). 

 
 2. Road and Bridge, and Facility Construction Projects: 

 
a. Schematic design and release of facility construction bid 

specifications: 
 

1) For new facility construction projects costing $1,000,000 or 
more. 

 
2) For facility construction projects costing less than 

$1,000,000 where there are major policy implications.  
 

  b.  Contract awards: 
 

1) For facility construction projects (new construction, additions, 
and the acquisition of buildings and land). 

 
2) For facility remodeling/renovation/modification projects and 

facility asset preservation program projects costing $500,000 or 
more or where there are major policy implications. 

 
c. Road and bridge contract awards which require amendment(s) to 

approved project budgets resulting in a budget increase(s) or sig-
nificantly affect the scope of the project. 

 
1) For Transportation Supplemental Capital Activities 

project contracts costing $500,000 or more or where 
there are major policy implications. 
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d. Any change order, contract amendment, or supplemental 
agreement which exceeds the approved project budget, or 
significantly affects the scope of a project. 

 
 3. Professional, personal, or human services contracts, including those 

contracts entered into through the State Cooperative Purchasing Venture, 
as follows: 

 a. contracts costing more than $50,000 $100,000; and 
  
 b. contracts or contract amendments where the not-to-exceed amount 

combined with the total expenditure under any and all existing 
contracts with the same Contractor, during the 365 days preceding 
the start date of the new contract or amendment signature, exceeds 
$50,000 $100,000.  

 
 4. Contracts for installment purchases, equipment/commodity leases, or 

lease purchases costing more than $250,000 per annum.  
 

 5. Information Technology Software license agreements and software 
subscription license agreements exceeding $500,000 $250,000 per 
annum. 

 
 6. Transfer or sale of personal property, other than motor vehicles auctioned, 

where the estimated fair-market value of the property or sale proceeds 
exceeds the statutory bid limit. 

 
 7. Contracts for publication of official proceedings/matters.  MN Stat. 375.12, 

MN Stat. 375.17, and MN Stat. 279.07-279.08. 
 

 8. Joint powers or cooperative purchasing agreements.  MN Stat. 383B.143, 
Subd. 5 and 471.59 

 
 9. Except as expressly set forth herein, Ppurchase, sale, lease or 

conveyance of real estate.  MN Stat. 373.01 
 

10. Lease of personal property to others.  MN Stat. 373.01 
 
11. Sole Source contracts that exceed $250,000 per annum and that are not 

covered under Section 4(A)(3) above.  
 
Facility construction project bid awards will be submitted for immediate approval at the 
first Board meeting following bid opening, whenever possible. 
 

Page 118 of 417



HENNEPIN COUNTY PURCHASING RULES 
 

Section 4:  County Board Contracting Authority (contd) 
 
A. Approval (contd) 
 

Page 8 
August 2019 June 2012 

B. Ratification 
 

 1. Emergency purchases exceeding statutory bid limit.  MN Stat. 383B.145, 
Subd. 2 

 
 2. Payments made to vendors prior to County Board approval in order for the 

County to avail itself of vendor discounts.  MN Stat. 383B.147 and 
Resolution 81-1-61 

 
 3. Temporary permits, licenses, leases, lease amendments, rights of entry 

and related property agreements that do not exceed $15,000 per twelve-
month period.  Resolution 97-4-238  

 
C. Information 
 

 1. Delegation of authority to responsible officials to perform the purchasing 
powers and duties delegated to the County Administrator by the County 
Board.  Resolution 80-1-2 

 
 2. Contracts for professional, personal, or human services not exceeding 

$50,000 $100,000, which were approved and signed by the County 
Administrator (or designee(s)).  Resolution 02-500 

 
 3. Dispatch of county equipment and personnel to combat the danger of 

fires, hazard, casualty, or other similar occurrences taking place within or 
outside Hennepin County.  Resolution 85-6-386R2 

 
4. Property Services will submit an annual year-end written report to the 

Board that lists the facility asset preservation program projects for the 
current year and proposed projects for the following year.   

 
4. Temporary permits, licenses, leases, lease amendments, rights of entry 

and related property agreements that do not exceed $15,000 per twelve-
month period.  Resolution 97-4-238  
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A. County Administrator 
 

 1. County Board Resolution 80-1-2 delegated authority to the County 
Administrator to: 

 
a. Implement the following purchasing functions: 

 
1) Purchasing and contracting for all goods, materials, supplies, 

equipment and contracted services, as provided in MN Stat. 
383B.143. 

 
2) Preparing, reviewing, modifying, and approving all plans and 

specifications for goods, materials, supplies, equipment and 
contracted services. 

 
3) Transferring any goods, materials, supplies, or equipment to 

or between departments, boards, commissions and 
agencies. 

 
4) Selling or otherwise disposing of goods, materials, supplies, 

and equipment that are unusable or no longer required. 
 

5) Periodically reviewing and requiring department directors to 
supply necessary data concerning inventories and 
surpluses, and monitoring compliance by department 
directors with purchasing laws, rules, regulations and 
procedures. 

 
b. Enter into price agreements and authorize directors of departments 

to make purchases within the scope of such agreements. 
 

c. Make purchases in the event of emergencies when circumstances 
prevent the Board from acting. 

 
d. Designate and delegate to a Purchasing Manager certain 

purchasing tasks empowered to the County Administrator under 
law or assigned to the Administrator by delegation of the Board. 

 
e. Delegate to other persons those functions assigned to the County 

Administrator as Welfare Director. 
 

 2. In addition, Resolution 80-1-2 directed the County Administrator to: 
 

a. Promulgate rules governing small purchases by departments.
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b. Establish rules and regulations defining the criteria and conditions 

for the prequalification of bidders. 
 

c. Promulgate rules concerning notice requirements for the solicitation 
of bids. 

 
d. Adopt, promulgate, amend, as necessary, and file with the County 

Board rules and regulations governing all of the subject matter 
contained in MN Stat. 383B.148. 

 

 3. Pursuant to MN Stat. 383B.15, Subd. 2., the County Administrator may 

waive a bond or bonds, at discretion, on deciding that the bond or bonds 

are not reasonable or necessary for the protection of the County. 

the County Administrator may waive bonds on non-construction contracts.  
 

 4. Resolutions 80-1-2 and 86-11-870 delegate authority to the County 
Administrator to: 

 
a. Enter into non-disclosure agreements with potential customers to 

protect the County's interests in allowing for the use, testing and 
evaluation of computer software developed by the County. 

 
b. Enter into non-disclosure agreements with municipalities in 

Hennepin County for the use of computer software developed by 
the County. 

 
c. Enter into non-disclosure agreements with third parties related to 

the sharing, exchange, or handling of data or information as 
required to conduct County business. 

 
 5. Resolutions 80-1-2, 98-4-233, 99-182, and 05-333 delegate the following 

authority to the County Administrator: 
 

a. For road and bridge; solid waste; or construction, modification, 
maintenance, operation, and repair of County facilities and space 
used by the County: 
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   1) Approve and sign facility remodeling/renovation/modification 
project contracts and facility asset preservation program 
contracts costing less than $500,000 and where there are no 
major policy implications, and any change order, contract 
amendment, or supplemental agreement thereto. If the 
change order, contract amendment, or supplemental 
agreement increases the contract amount to $500,000 or 
more or if it raises a major policy implication, the contract 
shall be referred to the Board for informational purposes. 
Amendments to professional services agreements must not 
exceed 20% of the original contract award.  

  
   2) For facility remodeling/renovation/modification project 

contracts and facility asset preservation program contracts 
costing $500,000 or more or where there are major policy 
implications and for facility construction project contracts 
approve and sign any change order, contract amendment, or 
supplemental agreement which does not exceed the 
approved project budget and does not significantly affect the 
scope of the project. Amendments to professional services 
agreements must not exceed 20% of the original contract 
award.  

 
 

     
3) Road and Bridge 

 
    a) Approve and sign contracts, contract amendments, 

change orders, supplemental agreements and 
increases to a contract sum that are within an 
approved project budget and do not significantly affect 
the scope of the project. Amendments to professional 
services agreements must not exceed 20% of the 
original contract award.  
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    b) Approve and sign Transportation Supplemental 
Capital Activities project contracts costing less than 
$500,000 and where there are no major policy 
implications, and any change order, contract 
amendment, or supplemental agreement thereto. If 
the change order, contract amendment, or 
supplemental agreement increases the contract 
amount to $500,000 or more or if it raises a major 
policy implication, the contract shall be referred to the 
Board for informational purposes. Amendments to 
professional services agreements must not exceed 
20% of the original contract award.  

 
    c) For Transportation Supplemental Capital Activities 

project contracts costing $500,000 or more or where 
there are major policy implications approve and sign 
any change order, contract amendment, or 
supplemental agreement which does not exceed the 
approved project budget and does not significantly 
affect the scope of the project. Amendments to 
professional services agreements must not exceed 
20% of the original contract award  

. 
 

db) Advise and make contract award recommendations to 
the State Commissioner of Transportation for certain 
road and bridge projects financed either in whole or in 
part with federal funds, pursuant to MN Stat. 161.36 
and P.W. 66-40-86. 

 
ec) Under the Federal Delegation of Authority program for 

certain federally funded projects, evaluate bids  
 received, award contract to the lowest responsible 

bidder, issue contract payments to the contractor as 
the work proceeds.  Resolution 00-12-931, Mn/DOT 
Agreement No. 81115, and P.W. 59-40-00 

 
fd) Approve partial payment in excess of 95% of contract 

work completed on a County road or County state-aid 
highway.  MN Stat. 162.04 
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b. For personal, professional, or human services: 
 

1) Approve and sign contracts for personal, professional, or 
human services, as follows: contracts or contract , including 
amendments, where the not-to-exceed amount combined with 
the total expenditure under any and all existing contracts with 
the same Contractor, during the 365 days preceding the start 
date of the new contract or amendment signature, costs 
$50,000  $100,000 or less. Approve and sign amendments to 
board approved contracts for personal, professional, or human 
services to extend the term of agreements without increasing 
the contract amount.  
 

2) Adjust human services contract amounts, adjust rates, add or 
delete service locations, or make minor service changes that 
are within an approved budget for a category of human service 
(as denoted in County Board budget resolutions) and do not 
significantly affect the scope of the contract or category of 
service provision and directly benefit clients. 

 
c. Approve and sign installment purchases, equipment/commodity 

leases, or lease purchases not exceeding $250,000 per annum.   
 

d. Approve and sign software license agreements and software 
subscription license agreements not exceeding $250,000 per 
annum.  

 
 

d. Approve and effect the transfer or sale of personal property where 
the estimated fair-market value of the property or sale proceeds 
does not exceed the statutory bid limit and motor vehicle auction 
sales regardless of the amount of the sales. 

 
 
 

 6. Resolution 85-6-386R2 authorized the County Administrator to rent 
equipment to combat the danger of fire, hazard, casualty or other similar 
occurrences taking place within or occurring outside the territorial limits of 
Hennepin County.  

 
 7. Resolution 87-5-336 authorized the County Administrator to accept right-

of-way quit claim deeds on behalf of the County.  
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 8. Resolution 97-4-238 authorized the County Administrator to approve and 
sign temporary permits, licenses, leases, lease amendments, rights of 
entry, and related property agreements that do not exceed $15,000 per 
twelve month period, provided that it is hereby required that the 
agreements listed in the quarterly report as set forth in said resolution be 
ratified and approved by the Board.  

 
9. Resolution 01-4-263 directed the County Administrator to establish 

minimum recycled content standards for the purchase of designed 
products, incorporating State and Federal guidelines and minimum 
content standards. The County Administrator shall update procedures as 
necessary to maximize the County’s procurement of environmentally 
preferable products. 

 
10. Resolution 02-7-471 authorized the County Administrator to permit current 

and new County Cooperative Purchasing Program members to access 
certain County professional service agreements; to negotiate new 
agreements with existing cooperative members, and to negotiate new 
agreements with other Minnesota governmental units. 

 
11. Pursuant to MN Stat. 383B.142, Subd. 2 and Resolution 80-1-2 the 

County Administrator directed the Deputy County Administrator, Assistant 
County Administrators, Purchasing Manager, and Central Services 
Manager to perform certain responsibilities assigned to the Administrator 
by MN Stat. 383B.141 to 383B.151 and the resolution.  Responsibilities of 
these positions are set forth in the following paragraphs.  

 
12. Resolution 07-4-154R1 authorized the County Administrator to approve 

amendments or revisions to the purchasing credit card contract and 
program policies and procedures. 

 
13. The Board hereby acknowledges that the County Administrator may 

change or modify the delegation of responsibilities within his/her authority 
provided that any such changes in delegation shall be incorporated into 
these Rules as an addendum. 

 
14. In the absence of both the County Administrator and Deputy Administra-

tor, the Administrator may delegate an Assistant Administrator or other 
person to perform those tasks delegated to the Administrator as listed in A 
above.  

 
15. The County Administrator or his/her designee may sign certifications 

required pursuant to the application for and the acceptance of grants. 
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16. The County Administrator or his/her designee may terminate contracts for 
non-performance or for others reasons when it is in the best interests of 
the County. 

 
 17. The County Administrator may approve and sign Information Technology 

agreements not exceeding $500,000 per annum. The County 
Administrator may delegate authority to enter software agreements to the 
end user when the end user is required to “click through” or otherwise 
accept the terms of an electronic agreement. 
 
18. The County Administrator may approve and sign third party 

payable, reimbursable and receivable agreements related to the 
implementation and ongoing operation of the 800 MHz band, including 
but not limited to antenna agreements and site use/lease agreements. 
County and third-parties shall follow applicable policy regarding 
application and use of small-cell transmitters. 

 
 

 
 
B. Deputy County Administrator 
 

In the absence of the County Administrator or at the Administrator's direction, the 
Deputy County Administrator is responsible for performing those tasks delegated 
to the Administrator as listed in A. above.  

 
 
C. Deputy/Assistant County Administrators 
 

 1. The Deputy/Assistant County Administrators are responsible for perform-
ing, or causing to be performed, purchasing responsibilities including 
those related to professional, personal, or human services by the 
departments under their direction.   

 
a. Purchasing responsibilities for professional, personal, professional, 

or human services are as follows: 
 

1) Preparing or causing to be prepared, reviewing, modifying 
and approving plans and specifications for contracted 
services. 

 
2) Opening and evaluating proposals and recommending to the 

County Board approval of a contract exceeding $50,000 
$100,000 with the provider most qualified to deliver the 
services. 
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3) Approving and signing contracts not exceeding the amount 

delegated pursuant to the County Administrator’s Addendum 
to Purchasing Rules (current amount is $25,000).  

 
4) Determining the necessity and amount of any performance 

bond or other bonds. 
 

5) Obtaining the certificate of insurance when required by 
contract documents.   

 
b. General purchasing responsibilities include: 

 
1) Monitoring departmental compliance with purchasing laws, 

rules, regulations and procedures. 
 

2) Monitoring and evaluating the performance of contractors. 
 

3) Authorizing emergency purchases necessitated by 
breakage, damage, or decay or when the public interest 
would suffer by delay, and submitting such purchases 
exceeding statutory bid limit to the County Board for 
ratification. 

 
4) Assuring that payment requests are processed in 

accordance with approved County procedures.  (Hennepin 
County Administrative Policy "Payment Authorization 
Practices") 

 
5) Assuring that contractors are in compliance with Hennepin 

County’s Affirmative Action requirements. 
 

c. Deputy/Assistant County Administrators may designate other 
persons in departments under their direction to perform the 
purchasing responsibilities in C.1 above with the exception of 
approving and signing contracts and authorizing emergency 
purchases. 

 
 2. In addition to responsibilities in C.1 above, the Assistant Deputy/Assistant 

County Administrator –Human Services and Public Health Health and 
Human Services is also responsible for those functions assigned to the 
County Administrator as Welfare Director and for performing or causing to 
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be performed purchasing responsibilities related to the administration of 
Human Services and Public Health Health and Human Services programs. 
 
Additional human services-related responsibilities include: 
 
For human services that directly benefit clients, approving adjustments to 
contract amounts, rate adjustments, addition or deletion of service 
locations, and minor service changes that are within an approved budget 
for a category of human service (as denoted in County Board budget 
resolutions) and do not significantly affect the contract scope or category 
of service provision. 

 
 3. In addition to responsibilities in C.1. above, the Deputy/Assistant County  

Administrator - Public Works is also responsible for performing or causing 
to be performed purchasing responsibilities related to the administration of 
solid waste and road and bridge projects. 

 
a. Additional construction-related responsibilities for road and bridge 

projects include:   
 
   1) Approving and signing contracts, contract amendments, 

change orders, supplemental agreements, professional 
services contract amendments, and increases to a contract 
sum that are within an approved project budget and do not 
significantly affect the scope of the project.  Amendments to 
professional services agreements must not exceed 20% of 
the original contract award. 

 
2) Advising and making contract award recommendations to 

the Commissioner of Transportation for certain road and 
bridge projects financed either in whole or in part with federal 
funds, pursuant to MN Stat. 161.36 and P.W. 66-40-86. 

 
3) Under the Federal Delegation of Authority program for 

certain federally funded projects, evaluating bids received, 
awarding the contract to the lowest responsible bidder, and 
issuing contract payments to the contractor as the work 
proceeds. Resolution 00-12-931, Mn/DOT Agreement No. 
81115, and P.W. 59-40-00 

 

4) Approving partial payment in excess of 95% of contract work 

completed on a County road or County state-aid highway.  

MN Stat. 162.04.  If the Deputy/Assistant Assistant County 

Administrator - Public Works is also the County Engineer, 
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then this authority is suspended and the County 

Administrator is the approving authority.    

 

5) Preparing or causing to be prepared, reviewing, modifying 

and approving plans and specifications for contracted 

services including commodities related thereto. 

 

6) Advertising for bids through Purchasing. 

 

7) Recommending to the Purchasing Manager the amount 

necessary for a bid bond or bid deposit when not required by 

law and the amount thereof. 

 

8) Evaluating bids, and recommending to the Purchasing 

Manager the lowest responsible bidder who should be 

awarded the contract except in those instances where 

awarding of the contract is the responsibility of the County 

Board. 

 

9) Recommending to the Purchasing Manager the necessity 

and amount of any performance and/or payment bonds. 

 

10) Obtaining the certificate of insurance when required by 

contract documents.   

 

11) Assisting the Purchasing and Contract Services Division in 

obtaining an affirmative action plan if a plan is required. 

 

b. Determining whether or not to advertise for bids for solid waste 

facilities pursuant to Minnesota Statute 473.811, Subd. 4b. 

 

c. The Deputy/Assistant Assistant County Administrator - Public 

Works may designate other persons within Public Works 

departments to perform the purchasing responsibilities in C.3 above 

with the exception of approving and signing contracts, contract 

amendments, change orders over $15,000, supplemental 

agreements over $15,000, and increases to a contract sum; and 

authorizing emergency purchases as long as said change orders or 

supplemental agreements are within approved scope and budget.  
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D. Chief Information Officer 
 

The Office of the Chief Information Officer is responsible for performing or 
causing to be performed purchasing responsibilities related to the administration 
of information technology.  These additional information technology-related 
responsibilities to insure ensure purchases are consistent with County and 
departmental strategic plans, include: 
 
1) Review and approval of all contracts that require County Board approval with 

information technology persons or professionals prior to their approval by 
County Administration and/or the County Board. 

 
2) The Office of the Chief Information Officer is responsible for reviewing and 

approving all Information Technology contracts. Departments pursuing and/or 
analyzing Information Technology shall ensure that the Office of the Chief 
Information Officer is duly consulted Review and approval of all contracts that 
require County Board approval or exceed the statutory bid limit to ensure that 
purchase externally developed information or communication 
technologies/systems are acceptable prior to their approval by the Purchasing 
Manager, County Administration, and/or the County Board. 

 
3) Review and approval of all specifications to purchase externally-developed 

information or communication technologies/systems. 
 
4) Deciding whether any County Department may temporarily deploy, test and 

use no-cost Information Technology in a non-production environment without 
solicitation (may be referred to herein as a “proof of concept”). Proof of 
concept engagements shall otherwise be treated in the same manner as 
other Information Technology engagements with respect to the necessity of 
agreements and approval and signature authority for said agreements.  
During or following a proof of concept, if County elects to license or purchase 
Information Technology that involves specifications and/or requirements that 
are substantially similar to the proof of concept Information Technology, said 
license/purchase shall, despite the proof of concept, be treated in the same 
manner as other Information Technology engagements with respect to the 
solicitations, selections, necessity of agreement and signature authority for 
said agreements. 
 

 
 

E. Purchasing Manager 
 

The Purchasing Manager's responsibilities include: 

Page 130 of 417



 HENNEPIN COUNTY PURCHASING RULES 
 
Section 5:  Delegation of County Board Authority (contd) 
 
E. Purchasing Manager (contd) 
 

Page 20 
August 2019 June 2012 

 
 1. Purchasing and contracting for all goods, materials, supplies, equipment 

and related services, and facility repair and maintenance, and performing 
all necessary and lawful purchasing related tasks to accomplish the same, 
including approving and signing contracts and related contract documents. 

 
Approve and sign SBE program related construction contracts, which are 
less than the applicable statutory bid limit. 

 
2. Preparing or causing to be prepared, reviewing, modifying and approving 

plans and specifications, drafted by the department or drafted in 
collaboration between Purchasing and the department, for facility 
construction projects, facility asset preservation program projects, goods, 
materials, supplies, equipment and contracted services, and for the sale of 
real estate.  

 
 3. Advertising for bids. 

 
 4. Opening and evaluating bids except where evaluation of bids is performed 

by other departments; and awarding the bid to the lowest responsible 
bidder or bidders (consistent with Section 6(B)(10)) meeting the 
specifications except in those instances where awarding of the bid is the 
responsibility of the Board or others.  

 
 5. Monitoring compliance by departments directors, with purchasing laws, 

rules, regulations and procedures including but not limited to ensuring that 
the Chief Information Officer approves proposed Information Technology 
procurements, except where monitoring has been delegated to 
Deputy/Assistant County Administrators. 

 
 6. Monitoring and evaluating the performance of contractors and if 

necessary, canceling contracts. 
 
 7. Referring matters which are not routine or have policy implication or 

require special consideration to County Administration.   
 

 8. Transferring goods, materials, supplies, or equipment to or between 
departments, commissions and agencies; and selling or otherwise 
disposing of goods, materials, supplies, and equipment which are 
unusable or no longer required, exclusive of the transfer or sale of easily 
moved personal property (office furnishings and equipment, other 
equipment, and commodities) handled by the Central Services Manager. 
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 9. Signing purchase orders, equipment maintenance agreements, and bills of 
sale for personal property except in those instances where responsibility/ 
authority belongs to the Board or others. 

 
10. Signing installment purchases, equipment/commodity leases, or lease 

purchases not exceeding $250,000 per annum.   
 
11. Approve and sign Information Technology agreements not exceeding 

$250,000 $500,000 per annum. The Purchasing Manager may delegate 
authority to enter software agreements to the end user when the end user 
is required to “click through” or otherwise accept the terms of an electronic 
agreement. 

 
 
Negotiating and signing software license agreements and software subscription 

license agreements not exceeding $250,000 per annum. The software 
license agreement may include implementation and maintenance so long 
as the following is satisfied: 

  
 a) the cost of the first year’s license is greater than the cost of the 

implementation and/or maintenance service agreement; 
 
 b) the cost of the first year’s license and maintenance services plus 

the cost of the implementation services must be $250,000 or less; 
 

12. Authorizing exceptions to the County's standard contract language, 
including but not limited to the County's terms and conditions, with 
concurrence of the County Attorney's Office. 

 
13. Renewing annual cooperative purchasing agreement with the State of 

Minnesota for its Cooperative Purchasing Venture. Approve, modify, sign, 
and renew any vendor/contractor agreement that is available to the  

 County under the U.S. General Services Administration (GSA) or pursuant 
to a County Board approved joint powers or cooperative purchasing 
agreement. MN. Stat. 383B.143, sSubd. 5. 

 
14. Authorizing emergency purchases necessitated by breakage, damage, or 

decay or when the public interest would suffer by delay and submitting 
such purchases exceeding statutory bid limit to the County Board for 
ratification. 

 
15. Facilitating or assisting in the following areas: 
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a. Determining the necessity for a bid bond or bid deposit when not 
required by law and the amount thereof. 

 
b. Determining the necessity and amount of any performance or other 

required bonds. 
 
c. Obtaining the certificate of insurance when required by contract 

documents.   
 

d. Determining whether any product, service or vendor is sole source; 
approve and sign sole source contracts not exceeding $250,000 
per annum, except as otherwise delegated under Section 6(A)(4) 
below. 

 
 16. Implement SBE/EEO/AA and Diversity Policy compliance. 
 
 17. In addition to other delegation of authority herein, Tthe Purchasing 

Manager may designate other persons under his/her direction, to perform 
any specified tasks delegated to the Purchasing Manager in E. above. 

 
18. The Purchasing Manager is authorized to develop procedures to use: 

 
a. Reverse Auctions to purchase supplies, materials, and equipment 

using an electronic purchasing process in which vendors compete to 
provide the supplies, materials, or equipment at the lowest selling price 
in an open and interactive environment. MN Stat. 471.345, Subd. 16. 

 
b. An electronic selling process in which purchasers compete to purchase 

surplus supplies, materials, or equipment which is surplus, obsolete, or 
unused, at the highest purchase price in an open and interactive 
environment. MN Stat. 471.345, Subd. 17. 

 
c. Electronic bidding whereby vendors may submit bids, quotations, and 

proposals electronically in a form and manner required by the County; 
the County may allow bid, performance, or payment bonds, or other 
security to be furnished electronically. MN Stat. 471.345, Subd. 18. 

 
  19.  The Purchasing Manager is authorized to award competitive sales of 

Hennepin County’s service for recycling electronic devices. Resolution 07-
11-591; and 

 
   20. The Purchasing Manager will establish guidelines for departments to determine 

the best solicitation process for Personal Services and Professional 
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Services (e.g. Request for Proposals and Direct Negotiations). 
Solicitations for Human Services will be determined by the Assistant 
Deputy/Assistant County Administrator -– Health and Human 
ServicesHuman Services and Public Health.  

 
21. The Purchasing Manager shall develop and implement a vendor appeals 

process.  
 

 
F. Central Services Manager 
 

The Central Services Manager is responsible for: 
 

 1. Transferring surplus personal property (goods, materials, supplies and 
equipment) to or between departments, boards, commissions and 
agencies. 

 
 2. Selling or otherwise disposing of easily moved surplus personal property 

which is unusable or no longer required except where solicitation of sealed 
bids is required, except where personal property is sold or transferred to a 
governmental unit and exceeds statutory bid limit, and except where the 
Purchasing Manager specifically designates commodities where it would 
be more advantageous to the County to be handled through Purchasing. 

 
 3. Annually requiring department directors to supply necessary data 

concerning surplus personal property and compiling a report for County 
Administration.  
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Commodities, biddable services, and construction projects must be competitively bid in 
accordance with Minnesota Statutes unless specifically exempted from the bidding 
requirement. 
 
All commodities, biddable services, and construction projects will be competitively bid 
unless Purchasing determines that sufficient justification exists to not bid. 
 
Purchases estimated to cost more than the statutory bid limit will be purchased through 
a sealed-bid process and are formal bids. 
 
Purchases equal to or less than the statutory bid limit or equipment rentals $60,000 or 
less will be purchased through a bid process when practical, as determined by 
Purchasing, and are informal bids. 
 
A. Purchases Exempted from Bidding Requirement 
 

1. Small Purchases as defined by these Rules. 
 
2. Emergency Purchases. 
 
3. Sole Source Purchases. 
 
4. Personal, Professional or Human Services. Notwithstanding this exemption 

service contracts shall be signed pursuant to these rules Rule 4(A)(3), Rule 
5(A)(5)(b), Rule 5(B)(1) and/or other Board delegation of contracting 
authority. 

 
5. Certain Set-Aside Programs. MN Stat. 383B.145, Subd. 5 
 
6. Solid Waste Purchases.  MN Stat. 473.811, Subd. 4B 
 
7. Certain Hennepin County Medical Center, Metropolitan Health Plan, and 

NorthPoint Health and Wellness Center purchases as defined by statute 
Other bidding exemptions as defined by applicable law, including but not 
limited to (MN Stat. 383B.217, Subd. 7) and/or.  These three County medical 
entities have alternative purchasing procedures (Resolutions 04-436, 04-126, 
as modified by 04-126R1, and 04-268, as updated by 08-021R1) and not 
included in these Rules. 

 
B. Purchases Over Statutory Bid Limit - Formal Bids 
 

1. General 
  

These purchases will be competitively bid through a sealed-bid process that is 

publicly advertised.  The bid will be based on a specification of the commodity, 
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biddable service, or construction project and other terms and conditions that the 

County deems necessary. As an alternative to the sealed-bid process, the County 

may award a contract for construction, alteration, repair, or maintenance work to 

the contractor offering the best value under a request for proposals pursuant to MN 

Stat. 471.345, Subd 3a, as well as the price and performance criteria established 

by applicable law including but not limited to MN Stat. Chapter 16C. 16C.02 Subd 

4a. Contracts awarded pursuant to the sealed-bid process or by best value 

procurement shall be approved according to these Rules.  
 

2. Specifications 
 

a. General Requirements.  Specifications: 
 

1) Will describe the commodity, biddable service, or construction 
project to be purchased that will meet the needs of the County. 

 
2) Will describe the products, materials, equipment or services that 

establish a standard of required function, dimension, appearance 
and quality that must be met. 

 
3) Shall be prepared to permit free and full competition as is 

reasonably possible and shall not be prepared to exclude all but 
one type or kind.  A violation of this provision for supplies or 
equipment which could be purchased competitively is a gross 
misdemeanor.  MN Stat. 471.356 and .37 

 
4) Should be clear, definite and concise to reasonably enable 

prospective bidders to understand the basis on which to submit 
proposals. 

 
5) Should not call for features or levels of quality inappropriate for the 

intended use.  Evaluation of essential features or levels of quality 
should consider overall economic advantage to the County. 

 
6) Should describe the performance requirements, formulation, design 

and such other factors that may bear upon the County’s 
determination that the Bidder is responsible. 

 
b. Restrictive Specifications.  Some latitude is permissible in specifying 

features of certain items.  While it is not necessary to prepare 
specifications in a manner that every known manufacturer could 
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competitively bid, the County should be able to demonstrate a 
reasonable basis for any restrictive specification. 

 
c. Brand Name or Equal.  “Brand Name” includes identification of products 

by manufacturer, make and model name or model number.  Any item 
identified by “brand name or equal” is intended to be descriptive and not 
restrictive.  Whenever an item, article or material is defined by describing 
proprietary product or by using the name of a manufacturer, the term “or 
equal” if not inserted shall be implied unless specifically stated to the 
contrary.  

 
d. Prevailing Wage Rates.  For contracts estimated to exceed the statutory 

bid limit, except contracts made pursuant to Minn. Stat. 471.345, Sub. 
20, if a minimum standard for wages and benefits with respect to the 
employees of a contractor is deemed appropriate to the County’s interest 
by the County Board, or is required for compliance with State of 
Minnesota or federal law, the specifications shall include such prevailing 
wage rates.  Resolutions 87-7-603, 91-9-810, 97-7-442. 

 
e. Vendor Involvement.  Direct vendor involvement in writing specifications 

at the department level is discouraged.   
 

f. Responsibility for Specifications.  Departments must utilize the 
Purchasing office for assistance in the development of specifications 
except for construction contracts that are the responsibility of the 
Transportation and Facility Property Services Departments.   

 
      g.    Affirmative Action/Small Business Enterprise Programs 
 

1)  All commodities, biddable services, and construction contracts over 
$100,000 must comply with the County’s Affirmative Action Program 
requirements. 
 

2)  All commodities, biddable services, and construction contracts over 
$100,000 must comply with the Small Business Enterprise Program 
requirements.  
 

 
3. Bid Documents 

 
a. General.  Bid documents constitute the complete set of County 

requirements for the purchase. Bid documents will specify those 
parameters which will be considered in determining lowest responsible 
bidder meeting specifications.  
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b. Copies of Bid Documents 
 

1) Bidders may obtain complete sets of bid documents from the 
issuing office designated in the advertisement or invitation for bid, 
in the number of copies and for the deposit sum, if any, stated in 
the advertisement.  The deposit will be refunded under conditions 
determined by the County.  

 
2) The County makes copies of bid documents available only for the 

purpose of obtaining bids and does not confer a license or grant for 
any other use. 

 
4. Advertisement/Public Notice  

 
a. Formal bids must be advertised or solicited by public notice except as 

stated in applicable law, including but not limited to in MN Stat. 
383B.145, Subd. 2, 3, 4, and 5. (See also MN Stat. 373.01). 

 
b. Advertisement or public notice for formal bids must be published in 

accordance with the following schedules: 
 

1) Commodities, biddable services, and construction other than road 
and bridge projects.  Advertisement or public notice must be 
published once a week for at least two (2) consecutive weeks. The 
last publication must be at least seven (7) calendar days before the 
date and time for bid opening. MN Stat. 383b.145(6). 

 
2) Road and Bridge Construction Projects.  Advertisements must be 

published once a week for at least three (3) consecutive weeks.  
The last publication must be at least ten (10) calendar days before 
the date and time for bid opening.  MN Stat. 160.17 

 
3) Real Estate Sales.  Advertisements for sealed bids or proposals 

must be published once a week for at least three (3) consecutive 
weeks, and once in a newspaper of general circulation in the area 
where the property is located.  The last publication must be at least 
seven (7) calendar days before the date and time for bid opening or 
proposal due date. The notice shall state the time and place of 
considering the proposals, contain a legal description of any real 
estate, and a brief description of any personal property.  MN Stat. 
373.01 
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c. Advertisements or public notices must specify the place where plans, 
specifications and bid forms can be obtained, and the time and place for 
opening. 

 
d. Advertisements or public notices shall be published as appropriate and 

in compliance with Minnesota Statutes and Hennepin County Board 
Resolutions. 

 
e. At the discretion of the Purchasing Manager, in a readvertisement or 

new public notice for bids, the bids may be opened no less than three (3) 
calendar days after the last publication. 

 
5. Bidding Procedure 

 
a. General Procedure 

 
1) Bids must be submitted in conformance with the bid documents.  

Bidders shall use complete sets of bid documents in preparing bids; 
the County will not assume any responsibility for errors or 
misinterpretations resulting from the use of incomplete sets of bid 
documents. 

 
2) Bids must be submitted in an envelope that is sealed, or as is 

required by the bid documents.   
 

3) Bids must be delivered to the designated place listed in the 
advertisement prior to the time for bid opening.  Bidders assume full 
responsibility for timely delivery. 

 
4) Bidders must not change the bid form nor make additional 

stipulations on the bid form which are prohibited by or inconsistent 
with the provisions of the bid documents.  

 
5) The bid must be signed by the person or persons legally authorized 

to bind the bidder to a contract. 
 
6) Noncollusion. Bidders will comply with all federal and state laws 

regarding noncollusion. 
 
7) Bid Security.  The County may require a bid bond or bid deposit. 
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a) A required bid bond or bid deposit must be submitted with the 
bid and in the amount specified.  Failure to submit the bid 
bond or bid deposit will be cause for rejection of the bid. 

 
b) Bid bonds or bid deposits will be returned under conditions 

determined by the County.  Upon release, the bid security will 
be returned to the bidders except that bid bonds will not be 
returned unless their return is specifically requested. 

 
c) If a low bidder is allowed to withdraw a bid due to claim of 

error or if the low bidder fails to so execute or furnish any 
required document, the County reserves the right to retain the 
bid security not as a penalty, but in liquidation of certain 
damages sustained. 

 
b. Interpretation or Correction of Bid Documents/Addenda 
 

1) Bidders shall promptly notify Purchasing of any ambiguity, 
inconsistency or error they find in the bid documents. 

 
2) Bidders requiring clarification or interpretation of the bid documents 

may be required to make a written request which shall reach the 
issuing office at least seven (7) calendar days prior to the date for 
bid opening. 

 
3) Any interpretation, correction or change of the bid documents will 

be made by addendum. 
 

a) Addenda will be mailed or delivered to all that are known by 
the issuing office to have received a complete set of bid 
documents. 

 
b) Copies of addenda will be made available for inspection in 

those offices stated in the advertisement or invitation for bid 
where the bid documents are on file for that purpose. 

 
c) No addenda will be issued later than four (4) calendar days 

prior to the date for bid opening except an addendum 
withdrawing the request for bids or one which includes 
postponement of the date for bid opening. 
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d) Bidders are responsible for determining prior to submitting 
bids that they have received all addenda issued, and shall 
acknowledge the receipt of same in the bid. 

 
Interpretations, corrections or changes of the bid documents made 
in any other manner than by addenda will not be binding and 
bidders shall not rely upon such interpretations, corrections and 
changes. 

 
c. Substitutions on Brand Name or Equal or Other Specifications 
 

1) Substitutions for commodities contemplated by the specifications 
may be considered prior to bid award. 

 
2) The bidder must provide all information requested by the County to 

evaluate the proposed substitution.  The burden of proof of the 
merit of the proposed substitute is upon the proposer. 

 
3) Construction Project Substitutions.  No substitution will be 

considered prior to bid opening unless written request for approval 
has been received by the office issuing the bid documents at least 
ten (10) calendar days or such other number of days as specified, 
prior to the date for bid opening. 

 
a) The bidder must provide all information requested by the 

County or its consultant to evaluate the proposed substitution.  
The burden of proof of the merits of the proposed substitution 
is on the proposer. 

 
b) The County may require the name of the material, product or 

equipment proposed, samples of the proposed substitution, a 
complete description of the proposed substitution including 
drawings, cuts, performance data, test data, changes in other 
materials, products, equipment, or work that would result from 
acceptance of the substitute or any other information deemed 
necessary for the evaluation. 

 
c) If the County approves a substitution prior to bid opening, 

such approval will be set forth in an addendum to the 
specification.  Bidders shall not rely upon approvals made in 
any other manner. 
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4) All substitutions must be approved by the County and the County’s 
decision to approve or disapprove of a substitution is final. 

 
5) The County will determine if an addendum to the bid document is 

necessary for bids other than construction when it has approved a 
substitution. 

 
6) No substitutions will be considered after the contract award unless 

specifically provided for in the contract documents. 
 

d. Responsive Bids Required 
 

1) Bidders must submit bids that conform in all material ways to the 
requirements of the bid documents. 

 
2) The bidder must provide sufficient information for the County to 

determine whether the product offered meets the requirements of 
the bid documents.  The County is not responsible for locating or 
securing such information. 

 
3) The bidder shall also submit a list of any variations from the 

specifications.  When variations are not cited, the bidder shall meet 
all of the requirements of the specifications. 

 
4) If the bidder proposes to modify a product to make it conform to the 

requirements of the specifications, the bidder shall provide a clear 
description of such proposed modifications for prior approval when 
required or with the bid. 

 
5) Modifications proposed after the bid opening to make a product 

conform to the requirements of the specifications will not be 
considered. 

 
6. Opening and Tabulation of Bids 
 
 Sealed bids must be publicly opened at the time and in the manner specified 

in the advertisement for bids, read aloud by the responsible Purchasing 
official and tabulated as soon as practical.  The tabulation must be signed and 
a copy retained for public inspection.  MN Stat. 383.145, Subd. 7 
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7. Reservation to Reject Bids and Rebid 
 

The County has the right to reject bids.  The County may reject: 
 

a. All bids when deemed to be in the County’s best interest. 
 
b. An otherwise lowest bid when it is determined that another bid is more 

advantageous to the County.  MN Stat. 383B.145 Subd. 8.  
 
c. A bid that is incomplete, irregular, conditional or qualified or otherwise 

not in compliance with the bid documents in all material respects or 
reasonable interpretation thereof. 

 
d. A bid from a debarred or disqualified vendor/bidder. 
 
The County may advertise or readvertise for new bids when it is in the 
County’s best interest. 
   

8. Modifications, Mistakes, Corrections or Withdrawals of Bids 
 

a. General 
 

1) Any decision involving a bid modification, mistake, bid correction or 
bid withdrawal is a decision of for the Purchasing Manager. 

  
2) The Purchasing office shall maintain sufficient records of evidence 

to establish the basis for allowing bid modifications, corrections or 
withdrawals. 

 
b. Modifications or Withdrawals Before Bid Opening 
 

A bidder may modify or withdraw a bid by written request received by the 
Purchasing office prior to the time designated for bid opening. 

 
1) An individual legally authorized to bind the bidder to a contract 

must sign the request. 
 
2) The original bid shall not be physically returned to the bidder until 

after the bid opening. 
 
3) Bid security, if required, shall be in an amount sufficient for the bid 

as modified or resubmitted. 
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c. Modifications or Withdrawals after Bid Opening 
 

A bid may not be modified, withdrawn or cancelled by the bidder during 
the stipulated time period following the time and date designated for the 
bid opening, unless approved by the County, and each bidder so agrees 
in submitting a bid. 
 
Nothing in these Rules prohibits the County from accepting a voluntary 
reduction in price from a bidder awarded the contract provided that such 
reduction is not conditioned on, or does not result in, the modification or 
deletion of any conditions contained in the contract requirements. 
 

9. Determination that Low Bidder is Responsible 
 
Prior to award of the contract, if requested by the County, the apparent low 
bidder shall furnish current data relevant to determining bidder’s responsibility 
as requested by County including but not limited to regarding the bidder’s 
financial resources, management, and organization within a time period 
determined by the County.  The County shall have the right to request such 
data and take such steps as it deems necessary to determine the ability of the 
bidder to perform the work and the bidder shall furnish all such information 
and data for this purpose as the County may request.  The County reserves 
the right to reject the bid where the available evidence or information does not 
satisfy the County that the bidder is fully qualified to carry out properly the 
terms of the contract or if the information is not provided within the requested 
time period.  The County may require that the expertise of the bidder in the 
particular field of endeavor be demonstrated and documented to the County’s 
satisfaction. 
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10. Bid Award and Bid Consideration 

 

When the County awards a contract, it must ordinarily award the contract to 

the lowest responsible bidder meeting the specifications and all requirements 

of the bid documents. The County may make multiple contract awards under 

a bid, so long as the awards go to the lowest responsible bidders meeting the 

specifications and all requirements of the bid documents, and making multiple 

contract awards is in the County’s best interest.  

 

a. Bid award considerations include, but are not necessarily limited to 

factors such as: 

 

1) Adherence to all conditions and requirements of the bid 

specifications.  

 

2)  Total bid price including any discounts. 

 

3) General reputation and eExperience of the bidder and key 

employees, including any information gathered from references. 

 

4) Evaluation of the bidder’s ability to perform as specifiedservice the 

County. 

 

5) Financial ability of the bidder to successfully meet the requirements 

of the contract. 

 

6) Prior knowledge of and experience with the bidder in terms of past 

performance. 

 

7) Compatibility with existing commodities or systems. 

 

8) Environmentally Preferable Attributes. 

 

a) Contains recycled content in the commodity or packaging, 

 

b) Low or no hazardous or toxic content of commodity or 

packaging, 
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c) Minimizes or prevents waste generated by use and disposal of 

commodity or packaging, 
 
d) Provides a preferable end of life disposal alternative, 
 
e) Contains little or no volatile organic compounds, 
 
f) Conserves energy or water, 
 
g) Uses best available technology (BAT) and best environmental 

alternative (BEA) as approved in Resolution 92-6-489R2 
 

b. When the County deems that a bid other than the lowest bid meeting 
specifications is more advantageous, the reasons therefore must be 
stated and submitted by the department making the purchase to the 
County Board for action along with any documentation the Board may 
require in support of the recommendation.  The documentation must be 
available for public inspection.  MN Stat. 383B.145, Subd. 8 

 
c. The successful bidder will be notified of the bid award. 

 
d. Construction Bid Awards 
 

1) Road and Bridge Construction.  The County Board must approve 
all contract awards which exceed the project budget or significantly 
affect the project scope. 

 
2) Facility Construction.  The County Board must approve all contract 

awards unless it delegated approval by specific Board action or 
herein. 

 
11. Low-Tied Bids 

 
The Purchasing Manager will resolve low-tied bids in a manner which, in the 
Manager’s judgment, is in the County’s best interest. 
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12. Post-Award Considerations 
 

a. Performance Bonds 
 

1) Prior to contract execution, the successful bidder must provide a 
performance bond conditioned as required by law unless the 
County waives the bond.  MN Stat. 383B.15  

 
2) For construction contracts, the performance bond must be in an 

amount not less than the contract amount (MN Stat. 574.26).  On 
all other contracts the performance bond must be in the amount 
specified by the County.  

 
3) The bond must be written on the form furnished by the County, or 

on a form approved by the Purchasing Manager. The bond must be 
approved by the County Treasurer or designee. 

 
b. Payment Bonds 

 
1) Prior to contract execution, the successful bidder on construction 

contracts must provide a payment bond in an amount not less than 
the amount of the contract unless the County waives the bond.  MN 
Stat. 574.26 

 
2) The County may require payments bonds on any construction-

related service contracts. 
 
3) The bond must be written on the form furnished by the County, or 

on a form approved by the Purchasing Manager. The bond must be 
approved by the County Treasurer or designee. 

 
Note: Pursuant to MN Stat. 383B.15, Subd. 2., the County Administrator may 
waive a bond or bonds, at discretion, on deciding that the bond or bonds are 
not reasonable or necessary for the protection of the Ccounty. 
 

c. Insurance 
 

1) The successful bidder must obtain insurance coverage in types and 
amounts required by the County unless the County waives the 
insurance. 
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2) Prior to commencing work the successful bidder must provide a 
certificate of insurance that documents that the contractor has 
complied with the County’s insurance requirements. 

 
3) If the certificate form contains a certificate holder notification 

provision, the certificate of insurance shall state that the insurer will 
endeavor to provide not less than 30 days written notice to the 
County prior to cancellation of any described policies. 

 

Note: Pursuant to MN Stat. 383B.15, Subd. 2., the County Administrator may waive a 

bond or bonds, at discretion, on deciding that the bond or bonds are not reasonable or 

necessary for the protection of the county. 

 Bonds for non-construction contracts may be waived by the County Administrator or by 

the Purchasing Manager, consistent with these Rules and MN Stat. 383B.15, Subd. 2. 

 

13. Cancellation of Bid Award 
 

Failure on the part of the successful bidder, within the time allowed, to sign 
the contract, furnish an acceptable performance bond(s), furnish required 
insurance, or comply with any other requirement imposed by the bid 
documents prior to execution of the contract shall be considered just cause 
for cancellation of the award and forfeiture of the bid security, not as a 
penalty, but in liquidation of certain damages sustained.  Contract award may 
then be made to the next lowest responsive and responsible bidder(s), the 
invitation for bids readvertised, or such other action taken as deemed 
appropriate by the County. 
 

C. Purchases Under the Statutory Bid Limit - Informal Bids 
 

1. If the amount of the contract is estimated to be greater than $25,000 but not 
more than the statutory bid limit, the contract may be made either upon 
sealed bids or by direct negotiation, by obtaining at least two quotations when 
possible, and without advertising for bids or otherwise complying with the 
requirements of competitive bidding. Negotiation is permissible when 
obtaining quotations. Quotations must be kept on file for at least one year 
after their receipt.  MN Stat. 471.345, Subd. 4. Alternatively, the County may 
award a contract for construction, alteration, repair, or maintenance of County 
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facilities to the contractor offering the best value under a request for 
proposals. MN Stat. 471.345, Subd 4a. 

 
2. If the amount of the contract is estimated to be greater than the County’s 

small purchase limit but not more than $25,000 then the contract may be 
made by obtaining at least two quotations so far as practicable.  If it is not 
practicable to obtain quotations, the purchase can be made in the open 
market.  Quotations must be kept on file for at least one year after their 
receipt.  Alternatively, the County may award a contract for construction, 
alteration, repair, or maintenance of County facilities to the vendor or 
contractor offering the best value under a request for proposals. MN Stat. 
471.345, Subd 5. 

 
3. If the amount of a contract for the rental of equipment is estimated to be 

$60,000 or less, the contract may be made by direct negotiation by obtaining 
two or more quotations for the rental when possible and without advertising 
for bids or otherwise complying with the requirements of competitive bidding. 
All quotations shall be kept on file for a period of at least one year after their 
receipt. MN Stat. 471.345, Subd. 5a 

 
D. Solid Waste Facilities 

 
Notwithstanding any other law, the County may contract for the acquisition, 
construction, improvement, maintenance or operation of solid waste facilities or 
property or property rights for solid waste facilities by any means available and in 
the manner determined by the County Board, with or without advertisement for 
bids.  MN Stat. 473.811, Subd. 4b 

 
E. Sole Source
 

1. When a copyright, patent or exclusive franchise exists and purchases can be 
made only at a standard, fixed or uniform price and no advantage can be 
secured by advertisement and competitive bidding because of the 
noncompetitive nature of the item to be purchased, bidding is not required.  
MN Stat. 383B.145, Subd. 3 

 
2. The Purchasing Manager will decide whether a purchase meets the 

requirement to be sole source. 
 
3. The decision to make a sole source purchase must be documented in writing. 
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F. Set-Aside Program 
 
To support businesses and social services organizations which have a majority of 
employees who would be eligible for public assistance or who would require 
rehabilitative services in the absence of their employment, the County Board may 
elect to use a negotiated price or bid contract procedure under a set-aside 
program following the conditions set forth in MN Stat. 383B.145, Subd. 5. or 
pursuant to MN Stat. 471.345, Subd. 8 (Procurement from Economically 
Disadvantaged Persons).  County Departments shall, when reasonable and 
appropriate, attempt to identify vendors eligible for a set-aside contract and include 
such vendors on a bid list or recommend the vendor to the County Board for a 
negotiated set-aside contract.  
 

G. Contract Form and Term 
 

1. The contract will be prepared by the County on form(s) established by the 
County. 

 
2. A contract original term may not exceed seven (7) years.  MN Stat. 383B.143, 

Subd. 2 and 3 
 

3. A contract may be extended for the number of times deemed in the County’s 
best interest. 

 
4. The Purchasing Manager will extend a contract only after receiving a 

recommendation from the operating department director(s) or designee. 
 
H. Debarment/Disqualification of Vendors/Bidders 
 

1. The County reserves the right to debar vendors, as determined by the County 
Administrator. 

 
2. Further, it is the policy of the County to not do business with vendors who are 

debarred by the State of Minnesota or Federal government. MN Stat. 
161.315, Subd. 3  

 
 

 
2. Disqualification/Removal from Responsible Vendors/Bidders List 

 
A vendor/bidder may be removed from a vendors/bidders bid distribution list if 
there is: 
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a. A history of “no bid” responses to invitations for bid or requests for 
proposals or no responses at all. 

 
b. Default or poor performance such as failure to meet contract 

requirements including but not limited to completion dates, delivery times 
and terms of the specifications, whether the contract is with Hennepin 
County or other municipalities or governmental entities. 

 
The Purchasing Manager must approve the removal, and upon request, the 
vendor shall receive notification in writing. An appeal of the decision can be 
made to the County Administrator or his/her designee.    
 
Reinstatement of a vendor will be considered upon application if the vendor 
presents evidence of the ability to capably perform the work and/or 
requirements of the contract. 

 
I. Contract Cancellation 
 

The County may cancel any contract because of default or poor performance in 
meeting the contract requirements or for any other conditions specified in the 
contract. 

 
J. Prequalification of Vendors/Bidders or Commodities/Services 
 

1. To minimize problems such as poor performance or the delivery of inferior 
commodities or services, the County may prequalify vendors/bidders and 
commodities and services to ensure their reliability and capability. 

 
2. In consultation with the County Attorney's Office, the County will conduct any 

prequalification process in writing and each prospective vendor/bidder must 
submit all information requested by the County in order to become 
prequalified. 

 
3. It is the County’s responsibility to make the prequalification decision.  The 

County will document the reasons for its decisions, and each applicant will 
receive written notification of the decision and reasons therefore.   

 
4. Vendors/bidders that are not prequalified are not precluded from bidding, as 

they may become qualified subsequent to the establishment of the list of 
prequalified bidders. 
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K. Small Purchases 
 

Notwithstanding any requirement in these Rules, department directors or their 
designees may purchase a Commodity (not a service) in the open market when 
the aggregate purchase price does not exceed $5,000 and a contract with the 
vendor does not exist. If federal funds are used, applicable federal procurement 
rules must be followed.  
 
1. This policy must not be circumvented by purchasing a group of identical or 

similar items each costing $5,000 or less but exceeding $5,000 in aggregate. 
 
2. The $5,000 limit is by Commodity; however if multiple departments are 

purchasing the identical or similar Commodity and the aggregate spend 
exceeds $5,000, the Purchasing Manager may require that an appropriate 
procurement method be utilized to obtain competitive pricing and a vendor 
contract. 

 
3. A department director or designee may not authorize an open market 

purchase of a Commodity if a contract with a vendor exists. The Commodity 
must be purchased from the contracted vendor. 

 
a. It is the responsibility of the departments to determine if a contract exists 

and whether the $5,000 limit for a particular Commodity has been 
reached. 

 
b. An exception to using an existing contract because of special 

requirements may be granted by the Purchasing Manager or his/her 
designee. 

 
  

4. Prior to implementation of this small purchase policy, department directors 
shall establish written procedures, subject to approval by the Purchasing 
Manager, for implementing and controlling this small purchase policy, 
including the requirement that adequate records are maintained by the 
department to document the propriety of the purchase. 

 
5. County Departments may use a Purchasing Credit Card (p-card) for certain 

small purchases as authorized by Resolution 07-4-154R1.  
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The County will consider all factors that any reasonable purchaser would use in 
soliciting and selecting the greatest value for cost that will achieve the desired outcomes 
in purchasing personal, professional, and human services.  The method of vendor 
solicitation, selection, and contract negotiation that will reasonably consider the 
maximum number of appropriate service providers and proposals will be used.  Vendor 
selection will be on the basis of predetermined criteria by knowledgeable individuals.  
The County Attorney’s Office should be consulted in the development and execution of 
these contracts.  Some methods to assist in vendor selection are:   
 
 Request for Proposal 
 Request for Information 
 Solicitation of Interest 
 Request for Assistance 
 Direct Negotiations 
 Request for Results 
 
Human Services means those services purchased by the Hennepin County Human 
Services and Public Health Department Health and Human Services that benefit 
Hennepin County Human Services  Health and Human Services clients who are served 
by all service areas under the direction of the Assistant Deputy/Assistant County 
Administrator for Human Services.Health and Human Services.  These services also 
include those in the County's Children and Community Social Services Plan (MN Stat. 
256M.01 to 256M.80) and in the County's Minnesota Family Investment Program 
Consolidated Fund Plan (MN Stat. 256.01). 
 
All personal, professional and human services contracts, including State of Minnesota 
professional services contracts, costing more than $50,000 $100,000 must be approved 
by the County Board. 
 
A. Description of Services 
 

Departments are responsible for the description of services for non-biddable 
services.  The description will clearly communicate requirements and desired 
outcomes for the service to be purchased. 

 
B. Contract Form and Term 
 

1. Written contracts are required except where state statute or rule explicitly 
establishes alternative methods of purchase. 

 
2. The contract will be prepared by the County on a form established by the 

County. 
 

3. A purchase contract original term may not exceed seven (7) years. 
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4. A contract may be extended or renewed for the number of times deemed in 
the County’s best interest. The County Attorney’s Office must be consulted at 
each extension or renewal to determine if contract language requires 
modification. 

 
C. Department Director Responsibility 
 

Department Directors will develop procedures to ensure that these policies are 
followed in their departments.  Such procedures need to assure documentation 
demonstrating compliance with the above policies is retained. 
 

D. Chief Information Officer Responsibility 
 

The Office of the Chief Information Officer is responsible for review and approval of 
all contracts that require County Board approval with information technology 
persons and professionals prior to the contract being submitted to County 
Administration or the County Board for approval. 
 

E. Affirmative Action/Small Business Enterprise Programs 
 

1. All personal, professional and human services contracts over $100,000 must 
comply with the County’s Affirmative Action Program requirements. 

 
2. All personal and professional service contracts over $100,000 must comply 

with the Small Business Enterprise Program requirements.  
 
F. In the Human Services and Public Health  Health and Human 

ServicesDepartment, procedures need to provide the following: 
 

1. Methods for monitoring contract performance, 
 
2. Methods for monitoring unit prices and vendor margins, as appropriate, 

 
3. Separation of service placement authority from contract management and/or 

rate setting and claim payment responsibilities, and 
 

4. Process for the original approving authority to approve or ratify, as 
appropriate, changes in contract terms, scope, rates, and not-to-exceed 
amounts except as otherwise delegated. 

 
G. State, Government, and Cooperative Purchasing Contracts 
 

Departments may use personal and professional service contracts available through 
the State of Minnesota Cooperative Purchasing Venture, board approved 
cooperatives, allowable GSA schedules, or the Minnesota Metropolitan County 
Cooperative if the Purchasing Manager has determined that (i) the vendor’s pricing 
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is fair and reasonable; (ii) the contract complies with applicable laws and regulations; 
and (iii) the contract was established through a competitive solicitation process. The 
foregoing applies whether the purchase is made directly from the proprietary vendor 
or from a reseller duly authorized to provide the services on behalf of the proprietary 
vendor. Use of these contracts requires the same approvals and follows the same 
policies and procedures as any other personal or professional service contract.  
(Resolution 98-11-755R1)  

 
1. Departments will prepare a separate agreement with the contractor that 

clearly specifies the work to be accomplished for the County, the contract 
amount and term, contract manager, and incorporates the State of Minnesota 
contract, prior to using the state contract. 

 
2. Departments must have the County Attorney's Office review these contracts. 
 
3. Departments must have the Chief Information Officer review and approve use 

of State iInformation tTechnology agreements.   
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A. General 
 

1. All county purchases require a contract to be in place prior to the purchase 
being authorized, ordered and paid, unless the purchase is specifically 
exempted from the contract requirement.  

 
2. Department Directors will develop procedures to insure ensure that these 

policies are followed in their departments. 
 
3. All contracts will name a specific individual or position as responsible for 

managing the contract to insure ensure that contractors comply with all 
contract terms.  

 
a. The contract manager will may be involved in any contract negotiations. 
 
b. All contract negotiations will be reduced to writing and become part of 

the contract document. 
 

4. Contract Amount.  The contract amount should be set at the amount expected 
to cover all purchases (except for those contracts where no NTEs are set).  
Fiscal staff should be consulted to help ensure that financial matters are 
properly reflected in the final agreement. 

 
5. Contract Usage 

 
a.  For Personal, Professional, or Human Services contracts, normally, only 

the department which originates a contract may use that contract. 
 
b. Other departments wishing to use a Personal, Professional, or Human 

Services contract must obtain written approval from the originating 
department’s contract manager or department director prior to using the 
contract. 

 
6. Contract Changes.  The original approving authority must approve or ratify all 

changes to the contract terms, except as otherwise delegated. 
 
7. Requisition/Purchase Order Process. All purchases should follow the 

requisition approval process outlined in the Hennepin County accounting 
manual, unless initiated by a purchasing card (p-card) or authorized as a 
direct pay transaction in accordance with the accounting manual.  

 
8. The County shall make reasonable efforts to avoid, mitigate, or neutralize an 

organizational conflict of interest by a vendor in competitive procurements. To 
avoid an organizational conflict of interest by a vendor, the County may utilize 

Page 156 of 417



HENNEPIN COUNTY PURCHASING RULES 
 

Section 8:  Contract Administration (contd) 
 
 
 

Page 46 
July 2019 June 2012  

methods including but not limited to disqualifying a vendor from eligibility for a 
contract award or canceling the contract if the conflict is discovered after a 
contract has been issued. To mitigate or neutralize an organizational conflict 
of interest by a vendor, the County may use methods including but not limited 
to such as revising the scope of work to be conducted, allowing vendors to 
propose the exclusion of task areas that create a conflict, or providing 
information to all vendors to assure that all facts are known to all vendors. 

 
9. Notwithstanding anything in these Rules to the contrary, the County may 

engage in electronic procurement, including accepting electronic signatures 
on bids, quotes, contracts, and contract related documents. In accordance 
with applicable law, any County contract, including but not limited to those 
contracts processed through the Enterprise Contracting, may be electronically 
signed.  For clarification and not limitation, a paper and ink signature on a 
contract may be converted into an electronic format, then electronically 
signed.  However, County shall ensure that traditional paper and ink signature 
is available to a party requesting the same.     

 
 

B. Commodity or Biddable Service Contracts 
 

1. The Purchasing Office is responsible for approving which departments may 
use bid contracts.   

 
2. For all bid contracts the Department Director or designee will be the contract 

manager. 
 

3. The department that orders and receives the commodity or service is 
responsible for insuring that the specifications and contract terms are met. 

 
4. Quality and performance testing, verification of quantities, inspection for 

damage, identification of any deviations from the specifications are the 
responsibilities of the using departments. 

 
5. Any deviations from the specifications or performance requirements will be 

documented by the County department and promptly reported to the 
Purchasing office. 

 
6. The Purchasing Manager is responsible for resolving any contract disputes 

with the vendor on commodity or biddable service contracts. 
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C. Construction Contracts 
 

The Facility Property Services Department is responsible for administering facility 
construction or modification contracts and the Transportation Department is 
responsible for administering road and bridge construction contracts. 

 
D. Personal, Professional and Human Services Contracts 
 

1. The using department is responsible for contract administration. 
 

2. Contract Language 
 

All contracts will contain the language recommended by the County 
Attorney’s Office/Administrative Manual (usually contained in the most 
recently updated Contract Form HCA 101) or so modified in consultation with 
the County Attorney's Office and contain the following, as appropriate:  

 
a. Scope of Work 

 
b. Contract Amount.  Human Services contracts that are not cost-based, 

and where the department’s budget is monitored on service 
authorizations, are not required to contain a contract amount. 

 
c. Contract Manager.  This individual must assure that the contract terms 

are followed, deliverables received and payments properly processed. 
 

d. Payment Basis and Methods 
 

e. Definition of Costs.  The contract, as appropriate, must specify the 
allowable costs, and must insure ensure that the same cost item is not 
billed more than once. 

 
f. Indemnification 

 
g. Insurance 

 
h. Default/Cancellation 

 
i. Independent Contractor 

 
j. Ownership of Materials 

 
k. Contract Modification Procedures 
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l. Contract Term 
 
m. Data Privacy 
 
n. Access to Records 

 
 
 
E. Payments 
 

1. Payments for commodities and services must be processed in accordance 
with the applicable policies and procedures in the Administrative Manual 
("Payment Authorization Practices") and the Accounting Manual. 

 
2. Invoices must be paid promptly and according to the terms of the contract.  If 

no contract terms apply, payment must be made within thirty-five (35) days 
from receipt of the commodities or completion of services or receipt of the 
invoice, whichever is later, unless the County in good faith disputes the 
obligation.  MN Stat. 471.425 

 
3. Payments will be authorized when the commodities received and/or services 

rendered to the County have been satisfactory.  Payments must be 
documented, authorized, and consistent with County business practices. 

 
4. A contractor or subcontractor who knowingly presents, or causes to be 

presented, to the County a false or fraudulent claim for payment or approval 
of payment violates MN Stat. 15C False Claims Against the State.  

 
5. Payments will not normally be made in advance of receipt and acceptance of 

goods or services.  Advance payments will be made only when specified in 
state statute or rule or when required by the terms of a contract approved by 
the County Board or other designated person.  Partial payments after receipt 
and acceptance of part of an order may be allowed. 

 
6. Payments must conform to the prices stated in the bidder’s proposal or 

agreed to in the contract. 
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Cooperative Purchasing Programs provide opportunities to maximize purchasing power 
by combining with other entities to achieve joint contracts for commodities, equipment 
and services.  Hennepin County will participate in cooperative purchasing programs to 
the maximum extent possible and compatible with County Board policies. 
 
A. All joint powers agreements, including hospital shared services purchasing, shall 

be approved by the County Board.  MN Stat. 383B.143, Subd. 5; 471.345, Subd. 
10; and 471.59. 

 
B.  The County Administrator, on behalf of the County Board, is authorized to 

negotiate new cooperative purchasing agreements with other states, educational 
institutions, or public or private organizations for the purpose of accessing goods, 
commodities or service agreements contingent upon County Board approval. 

 
C. All cooperative purchasing agreements will be administered by Purchasing. The 

Purchasing Manager, in consultation with the County Administrator, may extend 
or renew any cooperative purchasing agreement.  

 
D. Resolution 02-7-471 authorized the County Administrator to permit current and 

new County Cooperative Purchasing Program members to access certain County 
professional service agreements; to negotiate new agreements with existing 
cooperative members, and to negotiate new agreements with other Minnesota 
governmental units.  This resolution also authorized the County Board Chair to 
sign new agreements. 

 
E. The County’s Prevailing Wage Rules and Policies shall apply to applicable State 

Cooperative Venture Agreements. 
 

 
F. Departments may use contracts available through the State of Minnesota 

Cooperative Purchasing Venture, board approved cooperatives, allowable General 
Services Administration (“GSA”) schedules, or the Minnesota Metropolitan County 
Cooperative if the Purchasing Manager has determined that (i) the vendor’s pricing 
is fair and reasonable; (ii) the contract complies with applicable laws and 
regulations; and (iii) the contract was established through a competitive solicitation 
process. The foregoing applies whether the purchase is made directly from the 
proprietary vendor or from a reseller duly authorized to provide the services on 
behalf of the proprietary vendor.  
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A. Sale of Personal Property 
 

1. Sales estimated to exceed the statutory bid limit in MN Stat 373.01 
will be conducted by sealed bid.  MN Stat. 471.345; 383B.148, Subd. (e) 

 
a. Solicitation of sealed bids will be publicly advertised in a manner and for 

a time period expected to result in the best return for the County, but in 
any case for not less than two (2) consecutive weeks. 

 
b. Bid Deposit 
 

The County may require a bid deposit be submitted with the bid. 
 

c. Bid Award 
 

1) Sales will be awarded to the highest responsible bidder; however, 
the County reserves the right to reject all bids if deemed to be in 
the County’s best interest. 

 
2) Any sale for more than the statutory bid limit must be submitted to 

the County Board for approval except for motor vehicle sales at 
public auction.    

 
d. Award Cancellation.  For any sealed bid where the successful bidder 

fails to pay for the property within the time period specified in the bid 
documents, the award may be cancelled and the item sold to the next 
highest responsible bidder.  Any bid deposit from a bidder who fails to 
claim the awarded property may be retained by the County not as a 
penalty but in liquidation of certain damages. 

 
1.2. Sales Estimated to be Under the Statutory Bid Limit 
 

a. Sales estimated to be less than the statutory bid limit will be conducted 
by soliciting sealed bids or by obtaining two or more quotations when 
practical.  Negotiation is permissible when obtaining quotations.  
Quotations must be kept on file for at least one year. 

 
b. The decision to solicit sealed bids or quotations will be made by the 

Purchasing Manager. 
 

2.3. Public Auction.  A public auction publicly advertised may substitute for a 
sealed-bid sale of personal property.   
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3.4. Transfer or sale of personal property to any unit of government may be made 
without regard to the uniform municipal contracting law.  MN Stat. 383B.145, 
Subd. 1 and 9 

 
4.5. Prohibition Against Purchase by Employees 
 

County employees are prohibited from purchasing surplus personal property 
unless, after reasonable public notice, the purchase is at a public auction or 
by sealed bid if the employee is the highest responsible bidder and was not 
directly involved in the auction or sealed-bid process.  MN Stat. 15.054 
 

5.6. Sales Contrary to Law 
 
If any property is sold contrary to the provisions of law, the sale shall be void, 
and the director of the department, board, commission, or agency shall be 
personally liable for the reasonable value of materials or equipment sold.  MN 
Stat. 383B.149 
 

B. Sale of Real Property 
 

1. Sales of surplus real property will be conducted in accordance with Minnesota 
Statute 373.01, or other applicable law. 

 
2. For real property, advertisements for sealed bids or proposals must be 

published once a week for at least three (3) consecutive weeks, and once in a 
newspaper of general circulation in the area where the property is located.  
The last publication must be at least seven (7) calendar days before the date 
and time for bid opening. The notice shall state the time and place for 
considering proposals, contain a legal description of any real estate, and a 
brief description of any personal property. MN Stat. 373.01.  

 
3. Bid Deposit/Earnest Money  

 
The County may require a bid deposit and/or earnest money be submitted 
with the bid or proposals. 

 
4. Bid Awards 
 

a. The County Board must approve all sales or conveyances of real 
property. 
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b. Sales of real property will normally be awarded to the highest 
responsible bidder; however, the County Board may reject all bids and 
complete the sale of the real property in the manner deemed to be in the 
County’s interest.  MN Stat. 373.01 Subd. 1(b)  

 
5. Conveyance or sale of real property to any unit of government may be made 

without regard to other statutory provisions.  MN Stat. 465.035; 471.64, 
Subd. 1.
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The following defined terms may or may not be capitalized throughout the 
document: 
 

1. Addenda:  Written or graphic instruments issued by the County prior to the time of 
bid opening which modify or interpret the bid documents by additions, deletions, 
clarifications or corrections. 

 
2. Agreement:  The terms "agreement" and "contract" are considered synonymous 

throughout these Rules, and, as applicable, include any amendments thereto.  
 
3. Alternate Bid (or Alternate):  An amount stated in the bid to be added to or 

deducted from the amount of the base bid if the corresponding change in the 
commodities, services, or work as described in the bid documents is accepted; or, 
a substitute bid permitted by the specifications where different commodities, 
services, or work are offered, and the bid amount replaces the bid for the original 
item(s). 

 
4. Approval:  The process of County Board or other authorized County person's 

consent to an action prior to its execution. 
 
5. Approved Project Budget (See Budget.) 
 
6. Award:  The acceptance of a bid or proposal resulting in a contract with a bidder.  

Strictly speaking the proper term is "contract award"; however, the term "bid 
award" is often used in referring to such a contract award. 

 
7. Base Bid:  The sum stated in the bid for which the bidder offers to provide the 

commodities, services, or work described in the bid documents as the base, to 
which commodities, services, or work may be added or deleted for sums stated in 
alternate bids. 

 
8. Best Value: Minnesota purchasing laws permit Best Value procurement as an 

alternative to a traditional Bid procurement. Best value is a procurement method 
that considers the specifications in the request for proposals, performance criteria, 
and price in the evaluation and selection process.  

 
9. Bid:  A complete and properly signed proposal to provide the commodities, 

services, or work or designated portion thereof for the sums stated therein, 
submitted in accordance with the bid documents in response to an Invitation for 
Bids or Request for Quotation. 

 
10. Bid Deposit:  A certified or cashier’s check furnished by a bidder guaranteeing that 

the bidder will not withdraw the bid for a specified period of time, will furnish bonds 
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or other documents, as required, and will accept a contract, if awarded, or forfeit 
the deposit. The bid deposit is in lieu of a bid bond. 

 
11. Bid Documents:  The specifications, contract terms and conditions, advertisement 

or Invitation for Bids, instructions to bidders, bid form(s), other forms, proposed 
contract forms including all addenda, issued prior to bid opening. 

 
12. Biddable Service:  A service which can be specified in sufficient detail and clarity 

that all bidders may precisely calculate the costs for the service and where low 
bidder meeting specifications can be the basis for contract award, or where a 
service is required by law to be bid. 

 
13. Bidder:  One who submits a proposal in response to an Invitation for Bids or 

Request for Quotation. 
 
14. Bond 
 

a. Bid Bond:  An insurance agreement, accompanied by a monetary 
commitment, by which a third party accepts liability and guarantees that the 
bidder will not withdraw the bid for a specified period of time, the bidder will 
furnish bonds or other documents as required, and if the contract is 
awarded to the bonded bidder, the bidder will accept the contract as bid, or 
else the third party will pay a specific amount to the County. 

 
b. Payment Bond:  An insurance agreement which assures payment, as 

required by law, to all persons supplying labor or materials for the 
completion of work under a contract. 

 
c. Performance Bond:  An insurance agreement executed by a successful 

bidder subsequent to contract award, to protect the County from loss due to 
the bidder’s failure to complete the contract as agreed; secures the 
fulfillment of all contract requirements. 

 
15. Budget 
 

a. Approved Project Budget:  That sum approved by the County Board, or 
other authorized official, either as a part of the Capital Improvement 
Program or a department's operating budget. 

 
b. Capital Budget:  The County Board approved financial plan for the first year 

of the five-year Capital Improvement Program for capital projects that 
include, but are not limited to, facility construction, facility modification, 
leasehold improvements, road/bridge construction or improvement, 
land/building acquisition as well as building or system improvements such 
as the 800 MHz Trunked Radio System.  
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c. Operating Budget:  The financial plan for the fiscal year which authorizes 

proposed personnel complements, expenditures and the revenues to 
finance them. 

 
16. Buyer:  A worker in the Purchasing Office who is appointed to purchase a specific 

range of goods or services on a routine basis, usually under the supervision of the 
Purchasing Manager directly or through subordinate manager. 

 
17. Capital Improvement Program:  A five-year plan for proposed capital 

improvements, the first year of which is formally adopted as the Capital Budget. 
 
18. Capital Project:  A facility construction or modification project or a road and bridge 

project approved by the County Board as part of the Capital Improvement 
Program. 

 
19. Certificate of Insurance:  A document providing evidence that certain types of 

insurance coverages and limits have been purchased by the party required to 
furnish the certificate. 

 
20. Change Order:  A written change to the contract signed by the contractor, the 

County and, where applicable, the consultant; issued after execution of the 
contract authorizing a change in the work or quantities of pay items or an 
adjustment in the contract sum or the contract time. 

 
21. Commodity:  An article of trade, a movable article of value, something that is 

bought or sold, or any movable or tangible thing that is produced or used as the 
subject of barter or sale.  Goods, materials, supplies and equipment are 
commodities. 

 
21.22. Commutable Technology: Technology whose ultimate function or 

performance is essentially interchangeable between products/vendors but which 
may, and often does, vary in design, process, dependencies and/or method of 
accomplishing such function/performance. Commutable technology may include 
but is not limited to (i) computer systems or infrastructure that provide, host and/or 
manage data, software or other technology on behalf of County (e.g., 
cloud/distributed computing), (ii) processing components and/or (iii) peripheral or 
internal computer related hardware. If commutable technology is bundled with 
vendor specified/required software, said bundling will not re-characterize the 
software as commutable technology 

 
22. Contract:  A verbal or written agreement between authorized parties, with binding 
legal and moral force, usually exchanging goods or services for money or other 
consideration. Use of the term contract herein may, given its use and context, include  
amendments to the contract. 
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22.23. Contract Amendment:  Any written alteration in specifications, delivery 

point, rate of delivery, period of performance, price, quantity or other provision of 
the contract, accomplished by mutual action of the parties to the contract prior to 
contract termination. 

 
23.24. Contract Documents:  As related to the competitive bid process, consist of 

the Specifications/Invitation for Bids, instructions to bidders, contractor’s bid form 
with required and/or County accepted forms or attachments, if any, executed 
contract, conditions of the contract (general, supplementary and other conditions), 
any drawings, specifications, a required Affirmative Action Plan, other forms, all 
addenda issued prior to bid opening and all modifications issued after execution of 
the contract. 

 
24.25. Contractor or Vendor:  The person or entity who enters into a contract with 

the County to furnish commodities, services, or work. 
 
25.26. County:  The County of Hennepin.  
 
26.27. Debarment:  The exclusion of a person or company from participating in a 

purchasing activity for an extended period of time because of previous illegal or 
irresponsible action. 

 
27.28. Disqualification:  The exclusion of a person or company from participating 

in a purchasing activity for a limited period, normally not to exceed twelve (12) 
months, because of previous performance problems, illegal or irresponsible 
actions. 

 
28.29. Emergency Purchase:  A purchase of commodities, services, or work 

necessitated by breakage, damage, or decay or when the public interest would 
suffer by delay, which is made without following the normal purchasing procedure. 

 
29.30. Evaluation of a Bid:  The process of examining a bid after opening to 

determine the bidder's price(s), responsibility, responsiveness to requirements and 
other characteristics of the bid related to the selection of the lowest responsible 
bidder meeting specifications. 

 
30.31. Facility Construction Project(s):  New construction, additions, or 

acquisition of buildings and land.   
 
31.32. Facility Asset Preservation Program: Projects that preserve and maintain 

the functionality of a facility, including: i) correcting infrastructure deficiencies; ii) 
code upgrades; iii) equipment replacements; and iv) major facility repairs or 
renovations. For further explanation see the Facility Asset Preservation Program 
Guidelines. 
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32.33. Formal Bid (Bid over the Statutory Bid Limit):  Unless specified otherwise in the 

bid proposal, a bid which must be submitted in a sealed envelope and in 
conformance with a prescribed format to be opened in public at a specified time. 
Bid statutes specify the minimum monetary amount when formal bidding is 
required.  (See Statutory Bid Limit.) 

 
34. Guarantee or Guaranty  (See Warranty.)  

 
 

33.35. Hardware: The physical parts or components of a computer that, typically, do not 
include code, instructions or other variable logic and/or parts or components that 
are used with or in conjunction with a computer, including but not limited to 
computers, processors, storage, monitors, keyboards, printers and/or cabling. 
Hardware is generally considered a commodity and is purchased pursuant to the 
rules herein. 

 
35.Human Services: The services included in the County’s Children and Community 
Social Services Plan (MN Stat. 256M.01 to 256M.80) and in the County's Minnesota 
Family Investment Program Consolidated Fund Plan (MN Stat. 256.01).   
 
36. Informal Bid:  An unsealed competitive offer conveyed by letter, telephone, or other 

means that does not require public advertisement and is not required by law to be 
bid. 

 
37. Information Technology: Generally refers to computers and computer related 

technology including but not limited to software, hardware, commutable 
technology, cloud, and optical fiber. 
 
37. Information Technology agreements include those for development, 
maintenance, support, and use/licensing of computer systems, software, networks 
and/or other technology, including cloud computing and cloud services, and optical 
fiber. 

 
34.38. Invitation for Bids (IFB):  A formal request which is made to prospective 

suppliers requesting the submission of a bid on commodities, services, or work. 
 
35.39. Lease:  A contract giving the County the right to use an asset owned by 

another (the lessor) for a specified time, in return for compensation.  Title does not 
pass from the lessor to the County. 

 
36.40. Lease-Purchase:  A lease in which the lease payments are applied, in 

whole or in part, as installment payments for equity or ownership upon completion 
of the contract. 
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41. Lowest Responsible Bidder:  The bidder whose bid is in compliance with the 
specifications in all material respects and whose bid in unit price, total cost of 
operation or value per dollar is lower than any of the other bidders, and whose 
reputation past performance, and business and financial capabilities are such that 
they are judged by the appropriate authority to be capable of satisfying the 
County's needs for the specific contract. 

 
42. Optical Fiber: fiber optic cable along with, as applicable, related conduit, duct or 

the like as well as necessary connections, vaults, panels, multiplexers and other 
equipment required to make the fiber operational. 
 

 
37.43. Personal Services:  Services provided by an individual, firm or corporate 

entity where time constraints or specialized service needs preclude use of County 
staff.  

 
38.44. Prequalification of Vendors/Bidders:  The screening of potential vendors in 

which the County considers such factors as financial capability, reputation and 
management in order to develop a list of responsible bidders qualified to bid on a 
contract(s).   

 
39.45. Prequalification of Commodities and Services:  A procedure whereby the 

procurement process is facilitated by establishing before bid solicitation (or bid 
award) whether a particular commodity or service meets the required quality 
standards. 

 
40.46. Prevailing Wage Rate:  The hourly basic rate of pay plus the contribution 

for health and welfare benefits, vacation benefits, pension benefits, and any other 
economic benefit paid to the largest number of workers engaged in the same class 
of labor within the area and includes, for the purposes of section 177.44, rental 
rates for truck hire paid to those who own and operate the truck.  The prevailing 
wage rate may not be less than a reasonable and living wage.  MN Stat. 177.42 
Subd. 6   

 
41.47. Price Agreement:  A contractual agreement in which the County contracts 

with a vendor to provide the purchaser's requirements at a predetermined price per 
unit.  Usually it involves a minimum number of units, orders placed directly with the 
vendor by the County and a limited duration of the contract (usually one year). 

 
42.48. Professional Services:  Those services which require specialized training, 

knowledge and intellectual skills such as architectural, engineering, medical, 
accounting, auditing, legal, real estate, consulting and counseling services. 
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43.49. Proposal:  An offer to provide commodities or perform services, or work 
either at a specified cost as in a bid proposal, or at a rate or sum as in 
professional/personal services. 

 
44.50. Purchase Order:  The purchaser's document used to formalize a purchase 

transaction with a vendor.  The terms and conditions printed on the back of the 
form or otherwise included in the document are not applicable when a Request for 
Quotation, the Standard Terms and Conditions, or other terms and conditions have 
been utilized. 

 
45.51. Purchasing (or Purchasing office):  See "Purchasing Manager" below. 
 
46.52. Purchasing Coordinator:  An employee who has authority to do one or 

more of the following:  prepare purchasing documents and requests for quotations; 
approve office supply requisitions and purchase releases; purchase commodities 
in the open market in accordance with the generic contract utilization policy; and 
obtain telephone quotations for emergency purchases if so directed. 

 
47.53. Purchasing Manager:  The position, pursuant to Hennepin County’s 

purchasing statute and Purchasing Rules, delegated the responsibility for most of 
Hennepin County’s purchasing tasks.   

 
48.54. Ratification:  The process of County Board approval of an action 

subsequent to its execution which normally follows authorization of the action by 
the County Administrator or other responsible official. 

 
49.55. Request for Proposal (RFP):  A formal request for a written offer, to 

provide professional, personal, human, or other non-competitive services under 
circumstances when bidding is not required. 

 
56. A Request for Quotation (RFQ):  A form of informal solicitation, including obtaining 

oral or written quotes from vendors without formal advertising and receipt of sealed 
bids.  The RFQ document contains the terms and conditions of a proposed 
transaction.  It is normally used for purchases where statutes do not require formal 
sealed bids and it is considered good business practice to establish price 
competition. 

 
50.57. Reseller: A third-party vendor that is duly authorized by the proprietary 

owner of Information Technology to sell said Information Technology on the 
owner’s behalf 

 
51.58. Responsible Bidder:  A bidder whose reputation, past performance and 

business and financial capabilities are such that the bidder is judged by the 
appropriate responsible purchasing official to be capable of satisfying the 
government's needs for a specific contract and who is not debarred by the County. 
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52.59. Responsible Purchasing Official:  An employee with responsibility and 

authority, approved by the County Board either directly or through written 
delegation, to perform purchasing duties. 

 
53.60. Responsive Bidder:  A bidder whose bid conforms to and/or does not 

materially vary from the specifications and terms set out in the Invitation for Bids. 
 
61. Road and Bridge Project:  A new construction, modification or repair, or an 

acquisition of buildings and/or land project for work to be performed on part of the 
County transportation system, and which is normally part of the Capital 
Improvement Program. 

 
62. Sign: execution of an agreement by written (paper) signature or by electronic 

signature pursuant to the rules herein. 
 

 
54.63. Single Source (See Sole Source.) 
 
64. Small Purchase:  An acquisition that may be made in the open market as allowed 

by law and County policy without regard to bidding procedures. 
 

65. Software: computer software, applications, utilities or other related code that 
resides or operates on County’s computers, vendor’s computers or other hosted 
computers including but not limited to online subscriptions to vendor hosted 
applications and/or content.   
 

66. Software Related Services: software related services that are provided by the 
software vendor in conjunction with the software, including but not limited to 
design, architecture, installation, implementation, maintenance, training and other 
support services. 
 

 
66.Sole Source:  Characterized as the one and only source, regardless of the 
marketplace, possessing a unique and singularly available performance capability for 
the purpose of the contract award.  (Sometimes used interchangeable with the term 
"Single Source".) 

 
55.67. Solicit: The process or method whereby County solicits, considers and/or 

selects a vendor for a purchase or license of services, Information Technology or 
other acquisitions. 

 
56.68. Specifications:  Any description, written or graphic as in the case of 

drawings, of the physical, technical, functional characteristics or of the nature of a 
commodity, service or construction item.  It may include a description of any 
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requirement such as inspecting, testing or preparing a commodity, service or 
construction item for delivery.  It may also include provisions which govern various 
aspects of the relation of parties under the contract. 

 
57.69. Statutory Bid Limit:  The estimated contract amount as stated in MN Stat. 

471.345, Subd. 3  at which the County and other municipalities are required to 
publicly solicit for sealed bids when applicable law demands bidding.  (As stated in 
MN Stat. 471.345, Subd. 6, the purpose of this section is to establish for all 
municipalities uniform dollar limitations upon contracts which shall or may be 
entered into on the basis of competitive bids, quotations or purchase or sale in the 
open market.  To the extent inconsistent with this purpose, all laws governing 
contracts by a particular municipality or class thereof are superseded.  In all other 
respects such laws shall continue applicable.) The statutory bid limit, effective in 
January 2012, is $100,000.July 2019 is $175,000 Hennepin County's special 
purchasing statute 383B.141-.151, and 383B.159 interacts with this section 
471.345. 

 
70. Supplemental Agreement:  A written agreement between Public Works road and 

bridge contracting authority and the contractor, executed on the prescribed form 
and approved as required by law, covering the performance of extra work or other 
alterations or adjustments as provided for within the general scope of the contract, 
but which extra work constitutes a modification of the contract as originally 
executed and approved. 

 
71. Transportation related asset preservation Transportation Supplemental Capital 

Activities project contracts: Projects that preserve, maintain and update the 
functionality of a transportation asset, including: i) pavements, traffic signal 
systems, drainage structures, and roadside elements; ii) upgrade pedestrian 
ramps and install Accessible Pedestrian Signals (APS) to meet current ADA 
design standards; iii) implement safety and mobility improvements that target crash 
reduction and delays for all modes; and iv) engineering activities associated with 
capital projects. For further explanation see the Transportation Supplemental 
Capital Activities Guidelines. 
 

 
58.72. Unit Price:  An amount stated in the proposal as a price per unit for 

commodities or services as described in the bid documents or in the proposed 
contract documents. 

 
59.73. Waste Facility:  All property, real or personal, including negative and 

positive easements and water and air rights, which is or may be needed or useful 
for the processing or disposal of waste, except property for the collection of the 
waste and property used primarily for the manufacture of scrap metal or paper.  
Waste facility includes but is not limited to transfer stations, processing facilities, 
and disposal sites and facilities. 
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60.74. Warranty:  The terms "warranty" and "guarantee" are often used informally 

and in commercial transactions as having the same meaning as where equipment 
is "guaranteed" for a number of years, the term "warranted" being the more 
appropriate term in such case.  A warranty is the representation, either expressed 
or implied, that a certain fact regarding the subject matter of a contract is presently 
true or will be true subject to any specified limitation.  In a sales contract it is often 
a guarantee of the integrity of a product and of the maker's responsibility for the 
repair or replacement of defective parts.  "Guarantee" or "guaranty" means a 
contract or promise by one person to answer for the payment of a debt or 
performance of the obligations of another person in case of the other's default.   
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List of Applicable Minnesota Statutes 
 
13.03  Access To Government Data 
13.37  Subd. 2 General, Nonpublic Data; Classification (Includes Trade Secret 

Information and Sealed Bids Before Opening, etc.) 
15C  False Claims Against the State  
15.054 Public Employees Not To Purchase Merchandise From Governmental 

Agencies; Exceptions; Penalty 
15.71  Public Contracts; Security for Completion of Performance; Definitions 
15.72  Progress Payments on Public Contracts; Retainage 
15.73  Alternative Form of Retainage 
15.74  Exceptions to Application 
16B.122 Purchase and Use of Paper Stock; Printing 
115A.15 State Government Resource Recovery 
116.70 CFC - Processed Packaging - Definitions 
119A.375 Community Action Agencies 
144.581 Hospital Authorities 
160.17 Road Construction Contracts; Counties And Towns 
161.23 Excess Acquisition 
162.04 Limitation on Payment of Contract Price 
176.182 Business Licenses Or Permits; (Workers' Compensation) Coverage 

Required 
177.42 Minimum Wages - Definitions  (Includes "Prevailing Wage Rate") 
181.59 Discrimination On Account of Race, Creed, Or Color Prohibited In 

Contract 
256.0112 Grants and Purchase of Service Contracts 

279.07 Bids for Publication of Delinquent Real Estate Tax List 
279.08 Bid Award for Publication of Delinquent Real Estate Tax List (Newspaper 

Designation) 
331A  Newspapers (Sets Forth The Law For The Publication of Public Notices 

By Qualified Newspapers) 
336  Uniform Commercial Code  
337.01 Building And Construction Contracts; Indemnification Agreements 
337.02 Unenforceability Of Certain Agreements 
337.03 Nonapplication To Certain Agreements 
337.04 Validity Of Other Agreements 
337.05 Agreements To Insure 
337.06 Common Law Rights 
337.10 Building and Construction Contracts; Prohibited Provisions 
373.01 Powers 
373.02 Powers, How Exercised 
375.09 May Not Hold Other Office; Bribery; Violation; Malfeasance 
375.12 Publication of Proceedings 
375.13 County Board Chair (Officials' Signatures on Documents) 
375.17 Publication of Financial Statements 
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List of Applicable Minnesota Statutes (contd) 
 
375.19 Additional County Board Powers 
375.26 Gifts, Acceptance 
375.27 Liabilities, Limitations, Conditions of Gifts of Realty 
375.84 Prepay Software, Subscriptions, United States Documents 
375.85 Counties May Market Software Products 
375.86 Application Of Other Law 
375.171 Credit Cards 
382.18 Officials Not To Be Interested In Contracts 
383B.116 Subd. 3  Prohibited Payments and Obligations 
  Subd. 4  Illegal Expenditure 
383B.141 Central Purchasing Authorization 
383B.142 Procedure 
383B.143 Contracts For Purchases 
383B.144 Prequalification 
383B.145 Competitive Bidding 
383B.146 Purchases Consistent With Law 
383B.147 Vendor Discounts 
383B.148 Rules And Regulations 
383B.149 Purchases Or Contracts Forbidden 
383B.15 Bonds 
383B.151 Financial Interest Forbidden 
383B.159 Real Property Leases 
383B.217 Subd. 7 Hennepin County Healthcare System Purchases and Marketing. 
383B.921 Subd. 1 Hennepin County Healthcare System Public Procurement 
383B.99 Laws Not Applicable 
384.13 Claims, Disbursements 
465.03 Gifts to Municipalities 
465.035 Public Corporation, Conveyance Or Lease Of Land 
465.036 Gifts, Hospitals 
465.71 Installment And Lease Purchases; Cities; Counties; School Districts 
471.345 Uniform Municipal Contracting Law 

Subd. 5a    County Rental Contracts 
Subd. 20 – Solicitations to small business enterprises or veteran-owned 
small businesses 

471.35 Specifications Of Supplies Or Equipment 
471.36 Noncompetitive Supplies And Equipment 
471.37 Violations 
471.38 Claims 
471.391 Declaration Form 
471.392 Penalty 
471.40 Auditing Claims 
471.41 Auditing Accounts Not Itemized A Gross Misdemeanor 
471.425 Prompt Payment Of Local Government Bills 
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471.59 Joint Exercise Of Powers 
471.64 Acquisition Of Property From United States And State Agencies 
List of Applicable Minnesota Statutes (contd) 
 
471.85 Property Transfer; Public Corporations 
471.87 Public Officers, Interest In Contract; Penalty 
471.88 Exceptions 
471.881 Exceptions; Application 
471.89 Contract, When Void 
471.895 Certain Gifts by Interested Persons Prohibited 
473.811 Metropolitan Counties and Solid Waste Management 
473.844 Metropolitan Landfill Abatement Fund 
574.26 Contractors' Bonds 
574.263 Forestry Development Projects 
574.264 Security in Lieu of Bond (Forestry Development Projects) 
574.38 Letters of Credit    
 
 
NOTE:  This list includes the major statutory references related to purchasing matters; 
however, it may not be all-inclusive. 
 
 
List of Applicable Hennepin County Board Resolutions  
 
Section 3:  Equal Opportunity and Affirmative Action 
84-5-403 
86-12-879R1 
87-6-394B as amended 
98-4-273 
98-5-274 
99-8-583 
00-8-590R2 
18-0140R2 
 
 
Section 4:  County Board Contracting Authority 
80-1-2 
81-1-61 
85-6-386R2 
97-4-238 
02-500 
 
Section 5:  Delegation of County Board Authority 
80-1-2 
85-6-386R2 
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86-11-870 
87-5-336 
97-4-238 
98-4-233 
List of Applicable Hennepin County Board Resolutions (contd) 
 
99-182 
00-12-931 
01-4-263 
02-7-471 
05-333 
07-4-154R1 
07-11-591 
 
Section 6:  Purchase of Commodities, Biddable Services, and Construction 
87-7-603 
91-9-810 
92-6-489R2 
97-7-442 
04-126 (as modified by 04-126R1) 
04-268, as updated by 08-021R1) 
04-436 
07-4-154R1.  
 
Section 7:  Purchase of Personal, Professional and Human Services 
98-11-755R1 
 
Section 9:  Cooperative Purchasing Programs 
02-7-471 
 
NOTE:  This list includes the major Hennepin County Board Resolution references 

related to purchasing matters; however, it may not be all-inclusive. 
 
 
List of Applicable Hennepin County Policies  
 
Hennepin County Human Resources Rules  
Hennepin County Administrative Manual   
Hennepin County Accounting Manual 
 
NOTE:  This list includes the major Hennepin County policy references related to 

purchasing matters; however, it may not be all-inclusive. 
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Appendix A – Delegation/Designation Documents from County Administration 
 
For the most recent delegation documents, contact County Administration or go to the 
Hennepin County intranet site:  
 
http://hcinet/hcnet/ > County Departments > County Administration > Administration > 
Contract Forms > Addendum to Purchasing Rules.doc 
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The purpose of these Rules is to establish Hennepin County policies necessary for the 
County to conduct its business for purchasing, acquiring or selling all commodities, 
equipment, property, and services, including personal, professional and human 
services.  To that end, these policies will: 
 
A. Incorporate and comply with all applicable Minnesota Statutes and Hennepin 

County Board Resolutions; 
 
B. Assist in the efficient and effective acquisition of needed commodities and 

services; 
 
C. Facilitate purchases of the greatest value for the cost; 
 
D. Maximize the benefit to the County for the sale or disposal of all property; 
 
E. Provide guidance to departments and vendor community for performing 

purchasing-related tasks;  
 
F. Provide contract administration and management guidance to County managers 

and other County staff; and 
 

G. Authorize the County Administrator to annually update and publish the Purchasing 
Rules, incorporating changes from Board resolutions, Minnesota statutes, and 
purchasing best practices. Except, changes that are substantive, policy related, or 
that modify agreement signature authority shall receive the Board’s consent prior 
to taking effect. 

 
Purchasing procedures may be included in the Administrative Manual.  
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All persons authorized to make purchases on behalf of Hennepin County will uphold 
and comply with the following standards: 
 
A. Employees shall ensure that all purchases and sales comply with MN Statutes.  

Any purchase or sale not in compliance with law will be void and the director of the 
organization making the purchase or sale will be personally liable for the cost of 
the order and for the reasonable value of the materials or equipment sold.  MN 
Stat. 383B.149 

 
B. Employees shall not take advantage of their positions as County employees for 

personal gain. 
 
C. Employees will represent the County’s interests in all transactions and will maintain 

independence in all interactions with vendors. 
 
D. No County employee shall have a financial interest, direct or indirect, in any 

contract or purchase.  MN Stat. 383B.151 
 
E. Employees will treat all vendors and potential vendors honestly, fairly and 

impartially, giving no one preferential treatment. 
 
F. No County employee shall directly or indirectly receive money or anything of value 

from vendors doing business with the County. Hennepin County Human 
Resources Rules Section 16.3(c). 

 
G. No County employee shall make payments or incur obligations in excess of 

appropriations or when sufficient moneys are not or will not be available.  MN 
Stat. 383B.116, Subd. 3 

 
H. Employees will follow the Rules of Conduct as set forth in the County's Human 

Resources Rules, particularly with respect to the rules regarding outside 
employment. 

 
I. Employees will follow the County's policy on Theft, Embezzlement and Other 

Dishonest Acts as set forth in the County's Administrative Manual. 
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The County Board of Commissioners has established  three key programs to enhance 
diversity in County contracting and directed these programs be administered by the 
Purchasing and Contract Services Department: . 
 
Equal Employment Opportunity and Affirmative Action Program – a program to ensure 
non-discrimination and promote the employment of women and minorities on County 
construction and non-construction contracts;  
 
Small Business Enterprise Program – a race- and gender-neutral program to address 
identified barriers to small business formation and participation within County 
purchasing activities; and   
 
Small Minority- and Women-Owned Business Enterprise Program – a program that 
supplements and enhances the Small Business Enterprise Program with narrowly-
tailored race- and gender-conscious measures to redress the contracting disparities 
documented in the 2017 Minnesota Joint Disparity Study (Study), and as amended, as 
referenced in Resolution 18-0140R2. 
 
Resolution 00-8-590R2 authorized the County Administrator to make programmatic 
changes that are in accord with Hennepin County policy as it pertains to the Purchasing 
Department and Targeted Contract Services Division and that any programmatic 
changes will be reported to the County Board on a quarterly basis. 
 
A. Employment EEO/AA Program 
 
 The County and its contractors will maintain a contracting environment that is free 

from discrimination based on race, color, creed, religion, national origin, sex, age, 
disability, marital status, sexual orientation, and public assistance status.  
Resolutions 84-5-403, 86-12-879R1, 87-6-394B as amended, 98-5-274, and 00-8-
590R2 

 
For contracts exceeding $100,000, County shall:   

 
1. Promote Affirmative Action Programs to encourage companies to actively 

seek qualified women and minorities for their employment opportunities. 
 
2. Monitor contractor performance to meet goals, demonstrate goal-oriented 

actions and assure contractor adherence to their Affirmative Action Plan 
commitments, or make good faith efforts to do so. However, contracts made 
pursuant to MN Stat 471.345 Subd.20 may promote Affirmative Action by 
reporting requirements established by County. 
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3. Encourage labor and industry to train and hire unemployed and 
underemployed Hennepin County residents, including graduates of local 
training programs and ex-offenders, to meet the increased demand for a 
skilled workforce, while developing the County’s economic resources. 

 
4. Ensure that all contractors comply with the Contractor Non-Discrimination 

Statute.  MN Stat. 181.59. 
 

5. Ensure that non-exempt contractors with non-construction contracts maintain 
a workforce certificate with the Minnesota Department of Human Rights 
(MDHR). Resolution 18-0140R2. 

 
 

B. Small Business Enterprise Program 
 

The County is committed to breaking down the barriers small businesses face in 
accessing and participating in County business opportunities. 

 
To promote and maintain an open competitive business environment with a level 
playing field, the County: 
 
1. Certifies small business enterprises (SBEs) in construction, non-construction 

and personal and professional services for participation in the SBE Program 
and conducts SBE vendor searches for inclusion  in solicitations The County 
will recognize Targeted Group Small Business firms certified by the State of 
Minnesota and firms certified as Disadvantaged Business Enterprises (DBE) 
pursuant to the federal DBE certification program. 

 
2. Sets SBE utilization goals and determines exceptions on construction and 

non-construction contracts over $100,000. 
 
3. Monitors whether contractors and their subcontractors demonstrate a good 

faith effort meeting an SBE utilization goal. 
 
4. Determines the necessity for small businesses to be certified in order to do 

business with the County. 
 

5. May establish, through a Request for Qualification or other selection process, 
a list of SBE and/or Target Group Small Business firms that may be directly 
solicited for construction, commodities or services within the statutory 
procurement rules. 
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C. Small Minority and Women-Owned Business Enterprise Program 
 

The County is committed to redressing the contracting disparities with businesses 
owned by specific minority groups (MBEs) and women (WBEs), (the “Underutilized 
Firms”) as documented in the 2017 Minnesota Joint Disparity Study (Study), and 
as amended, as referenced in Resolution 18-0140R2.  Resolutions 98-4-273, 99-8-
583 and 08-590R2. 

 
To promote a level playing field for small minority- and women-owned firms and to 
redress the contracting disparities documented in the Study, the County: 

 
1. Certifies small business enterprises (SBEs), including firms owned by 

specific minority groups (MBEs) and women (WBEs) and conducts vendor 
searches for such firms for inclusion in solicitations. 
 

2. The County Administrator may supplement and enhance the SBE program 
with narrowly-tailored race and/or gender–conscious measures to address 
the disparities documented in the Study, including setting utilization goals 
for Underutilized firms in contracts, and monitoring whether contractors 
demonstrate a good faith effort to meet such goals. 

 
3. Purchasing and Contract Services Department will implement specific 

recommendations of the Study to reduce contracting disparities, and with 
input from Departments, will develop department-level contract inclusion 
goals and measures to reduce the contracting disparities documented in 
the Study, including for architectural and engineering contracts.   
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Except as otherwise delegated by these Rules or Board Resolution, the following sets 
forth purchasing related matters referred to the County Board for approval, ratification or 
information. This listing is not necessarily all-inclusive. 
 
A. Approval 
 

 1. All contracts awarded to other than the lowest bidder meeting specifica-
tions (MN Stat. 383B.145, Subd. 8), and every grant and purchase of 
service contract for the purchase of community social services (MN Stat. 
256.0112, Subd. 2) and all contracts awarded to businesses or social 
service organizations under the set-aside program (MN Stat. 383B.145, 
Subd. 5).  Such contracts include those entered into for Hospital Shared 
Service Purchasing (MN Stat. 471.345, Subd. 10). 

 
 2. Road and Bridge, and Facility Construction Projects: 

 
a. Schematic design and release of facility construction bid 

specifications: 
 

1) For new facility construction projects costing $1,000,000 or 
more. 

 
2) For facility construction projects costing less than 

$1,000,000 where there are major policy implications.  
 

  b.  Contract awards: 
 

1) For facility construction projects (new construction, additions, 
and the acquisition of buildings and land). 

 
2) For facility remodeling/renovation/modification projects and 

facility asset preservation program projects costing $500,000 or 
more or where there are major policy implications. 

 
c. Road and bridge contract awards which require amendment(s) to 

approved project budgets resulting in a budget increase(s) or sig-
nificantly affect the scope of the project. 

 
1) For Transportation Supplemental Capital Activities 

project contracts costing $500,000 or more or where 
there are major policy implications. 
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d. Any change order, contract amendment, or supplemental 
agreement which exceeds the approved project budget, or 
significantly affects the scope of a project. 

 
 3. Professional, personal, or human services contracts, including those 

contracts entered into through the State Cooperative Purchasing Venture, 
as follows: 

 a. contracts costing more than $100,000; and 
  
 b. contracts or contract amendments where the not-to-exceed amount 

combined with the total expenditure under any and all existing 
contracts with the same Contractor during the 365 days preceding 
the start date of the new contract or amendment , exceeds  
$100,000.  

 
 4. Contracts for installment purchases, equipment/commodity leases, or 

lease purchases costing more than $250,000 per annum.  
 

 5. Information Technology agreements exceeding $500,000 per annum. 
 

 6. Transfer or sale of personal property, other than motor vehicles auctioned, 
where the estimated fair-market value of the property or sale proceeds 
exceeds the statutory bid limit. 

 
 7. Contracts for publication of official proceedings/matters.  MN Stat. 375.12, 

MN Stat. 375.17, and MN Stat. 279.07-279.08. 
 

 8. Joint powers or cooperative purchasing agreements.  MN Stat. 383B.143, 
Subd. 5 and 471.59 

 
 9. Except as expressly set forth herein, purchase, sale, lease or conveyance 

of real estate.  MN Stat. 373.01 
 

10. Lease of personal property to others.  MN Stat. 373.01 
 

 11. Sole Source contracts that exceed $250,000 per annum and that are not 
covered under Section 4(A)(3) above.  

 
Facility construction project bid awards will be submitted for immediate approval at the 
first Board meeting following bid opening, whenever possible. 
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B. Ratification 
 

 1. Emergency purchases exceeding statutory bid limit.  MN Stat. 383B.145, 
Subd. 2 

 
 2. Payments made to vendors prior to County Board approval in order for the 

County to avail itself of vendor discounts.  MN Stat. 383B.147 and 
Resolution 81-1-61 

 
  

 
C. Information 
 

 1. Delegation of authority to responsible officials to perform the purchasing 
powers and duties delegated to the County Administrator by the County 
Board.  Resolution 80-1-2 

 
 2. Contracts for professional, personal, or human services not exceeding  

$100,000, which were approved and signed by the County Administrator 
(or designee(s)).  Resolution 02-500 

 
 3. Dispatch of county equipment and personnel to combat the danger of 

fires, hazard, casualty, or other similar occurrences taking place within or 
outside Hennepin County.  Resolution 85-6-386R2 

 
4. Temporary permits, licenses, leases, lease amendments, rights of entry 

and related property agreements that do not exceed $15,000 per twelve-
month period.  Resolution 97-4-238  
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A. County Administrator 
 

 1. County Board Resolution 80-1-2 delegated authority to the County 
Administrator to: 

 
a. Implement the following purchasing functions: 

 
1) Purchasing and contracting for all goods, materials, supplies, 

equipment and contracted services, as provided in MN Stat. 
383B.143. 

 
2) Preparing, reviewing, modifying, and approving all plans and 

specifications for goods, materials, supplies, equipment and 
contracted services. 

 
3) Transferring any goods, materials, supplies, or equipment to 

or between departments, boards, commissions and 
agencies. 

 
4) Selling or otherwise disposing of goods, materials, supplies, 

and equipment that are unusable or no longer required. 
 

5) Periodically reviewing and requiring department directors to 
supply necessary data concerning inventories and 
surpluses, and monitoring compliance by department 
directors with purchasing laws, rules, regulations and 
procedures. 

 
b. Enter into price agreements and authorize directors of departments 

to make purchases within the scope of such agreements. 
 

c. Make purchases in the event of emergencies when circumstances 
prevent the Board from acting. 

 
d. Designate and delegate to a Purchasing Manager certain 

purchasing tasks empowered to the County Administrator under 
law or assigned to the Administrator by delegation of the Board. 

 
e. Delegate to other persons those functions assigned to the County 

Administrator as Welfare Director. 
 

 2. In addition, Resolution 80-1-2 directed the County Administrator to: 
 

a. Promulgate rules governing small purchases by departments.

Page 190 of 417



 HENNEPIN COUNTY PURCHASING RULES 
 
Section 5:  Delegation of County Board Authority (contd) 
 
A. County Administrator (contd) 
 

Page 10 
August 2019  

 
b. Establish rules and regulations defining the criteria and conditions 

for the prequalification of bidders. 
 

c. Promulgate rules concerning notice requirements for the solicitation 
of bids. 

 
d. Adopt, promulgate, amend, as necessary, and file with the County 

Board rules and regulations governing all of the subject matter 
contained in MN Stat. 383B.148. 

 

3. Pursuant to MN Stat. 383B.15, Subd. 2., the County Administrator may 

waive a bond or bonds, at discretion, on deciding that the bond or bonds 

are not reasonable or necessary for the protection of the County. 

 
 4. Resolutions 80-1-2 and 86-11-870 delegate authority to the County 

Administrator to: 
 

a. Enter into non-disclosure agreements with potential customers to 
protect the County's interests in allowing for the use, testing and 
evaluation of computer software developed by the County. 

 
b. Enter into non-disclosure agreements with municipalities in 

Hennepin County for the use of computer software developed by 
the County. 

 
c. Enter into non-disclosure agreements with third parties related to 

the sharing, exchange, or handling of data or information as 
required to conduct County business. 

 
 5. Resolutions 80-1-2, 98-4-233, 99-182, and 05-333 delegate the following 

authority to the County Administrator: 
 

a. For road and bridge; solid waste; or construction, modification, 
maintenance, operation, and repair of County facilities and space 
used by the County: 
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   1) Approve and sign facility remodeling/renovation/modification 
project contracts and facility asset preservation program 
contracts costing less than $500,000 and where there are no 
major policy implications, and any change order, contract 
amendment, or supplemental agreement thereto. If the 
change order, contract amendment, or supplemental 
agreement increases the contract amount to $500,000 or 
more or if it raises a major policy implication, the contract 
shall be referred to the Board for informational purposes.  

  
   2) For facility remodeling/renovation/modification project 

contracts and facility asset preservation program contracts 
costing $500,000 or more or where there are major policy 
implications and for facility construction project contracts 
approve and sign any change order, contract amendment, or 
supplemental agreement which does not exceed the 
approved project budget and does not significantly affect the 
scope of the project.  

 
     

3) Road and Bridge 
 
    a) Approve and sign contracts, contract amendments, 

change orders, supplemental agreements and 
increases to a contract sum that are within an 
approved project budget and do not significantly affect 
the scope of the project. Amendments to professional 
services agreements must not exceed 20% of the 
original contract award.  

 
    b) Approve and sign Transportation Supplemental 

Capital Activities project contracts costing less than 
$500,000 and where there are no major policy 
implications, and any change order, contract 
amendment, or supplemental agreement thereto. If 
the change order, contract amendment, or 
supplemental agreement increases the contract 
amount to $500,000 or more or if it raises a major 
policy implication, the contract shall be referred to the 
Board for informational purposes. Amendments to 
professional services agreements must not exceed 
20% of the original contract award.  
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    c) For Transportation Supplemental Capital Activities 
project contracts costing $500,000 or more or where 
there are major policy implications approve and sign 
any change order, contract amendment, or 
supplemental agreement which does not exceed the 
approved project budget and does not significantly 
affect the scope of the project. Amendments to 
professional services agreements must not exceed 
20% of the original contract award  

. 
d) Advise and make contract award recommendations to 

the State Commissioner of Transportation for certain 
road and bridge projects financed either in whole or in 
part with federal funds, pursuant to MN Stat. 161.36 
and P.W. 66-40-86. 

 
e) Under the Federal Delegation of Authority program for 

certain federally funded projects, evaluate bids  
 received, award contract to the lowest responsible 

bidder, issue contract payments to the contractor as 
the work proceeds.  Resolution 00-12-931, Mn/DOT 
Agreement No. 81115, and P.W. 59-40-00 

 
f) Approve partial payment in excess of 95% of contract 

work completed on a County road or County state-aid 
highway.  MN Stat. 162.04 

 
 

b. For personal, professional, or human services: 
 

1) Approve and sign contracts for personal, professional, or 
human services, as follows: contracts or contract amendments 
where the not-to-exceed amount combined with the total 
expenditure under any and all existing contracts with the same 
Contractor during the 365 days preceding the start date of the 
new contract or amendment costs $100,000 or less. Approve 
and sign amendments to board approved contracts for 
personal, professional, or human services to extend the term 
of agreements without increasing the contract amount.  
 

2) Adjust human services contract amounts, adjust rates, add or 
delete service locations, or make minor service changes that 
are within an approved budget for a category of human service 
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(as denoted in County Board budget resolutions) and do not 
significantly affect the scope of the contract or category of 
service provision and directly benefit clients. 

 
c. Approve and sign installment purchases, equipment/commodity 

leases, or lease purchases not exceeding $250,000 per annum.   
 
d. Approve and effect the transfer or sale of personal property where 

the estimated fair-market value of the property or sale proceeds 
does not exceed the statutory bid limit and motor vehicle auction 
sales regardless of the amount of the sales. 

 
 6. Resolution 85-6-386R2 authorized the County Administrator to rent 

equipment to combat the danger of fire, hazard, casualty or other similar 
occurrences taking place within or occurring outside the territorial limits of 
Hennepin County.  

 
 7. Resolution 87-5-336 authorized the County Administrator to accept right-

of-way quit claim deeds on behalf of the County.  
 

 8. Resolution 97-4-238 authorized the County Administrator to approve and 
sign temporary permits, licenses, leases, lease amendments, rights of 
entry, and related property agreements that do not exceed $15,000 per 
twelve month period, provided that it is hereby required that the 
agreements listed in the quarterly report as set forth in said resolution be 
ratified and approved by the Board.  

 
9. Resolution 01-4-263 directed the County Administrator to establish 

minimum recycled content standards for the purchase of designed 
products, incorporating State and Federal guidelines and minimum 
content standards. The County Administrator shall update procedures as 
necessary to maximize the County’s procurement of environmentally 
preferable products. 

 
10. Resolution 02-7-471 authorized the County Administrator to permit current 

and new County Cooperative Purchasing Program members to access 
certain County professional service agreements; to negotiate new 
agreements with existing cooperative members, and to negotiate new 
agreements with other Minnesota governmental units. 

 
11. Pursuant to MN Stat. 383B.142, Subd. 2 and Resolution 80-1-2 the 

County Administrator directed the Deputy County Administrator, Assistant 
County Administrators, Purchasing Manager, and Central Services 
Manager to perform certain responsibilities assigned to the Administrator 
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by MN Stat. 383B.141 to 383B.151 and the resolution.  Responsibilities of 
these positions are set forth in the following paragraphs.  

 
12. Resolution 07-4-154R1 authorized the County Administrator to approve 

amendments or revisions to the purchasing credit card contract and 
program policies and procedures. 

 
13. The Board hereby acknowledges that the County Administrator may 

change or modify the delegation of responsibilities within his/her authority 
provided that any such changes in delegation shall be incorporated into 
these Rules as an addendum. 

 
14. In the absence of both the County Administrator and Deputy Administra-

tor, the Administrator may delegate an Assistant Administrator or other 
person to perform those tasks delegated to the Administrator as listed in A 
above.  

 
15. The County Administrator or his/her designee may sign certifications 

required pursuant to the application for and the acceptance of grants. 
 
 
16. The County Administrator or his/her designee may terminate contracts for 

non-performance or for others reasons when it is in the best interests of 
the County. 
 

17. The County Administrator may approve and sign Information Technology 
agreements not exceeding $500,000 per annum. The County 
Administrator may delegate authority to enter software agreements to the 
end user when the end user is required to “click through” or otherwise 
accept the terms of an electronic agreement. 

 
18. The County Administrator may approve and sign third party payable, 

reimbursable and receivable agreements related to the implementation 
and ongoing operation of the 800 MHz band, including but not limited to 
antenna agreements and site use/lease agreements. County and third-
parties shall follow applicable policy regarding application and use of 
small-cell transmitters. 
 

B. Deputy County Administrator 
 

In the absence of the County Administrator or at the Administrator's direction, the 
Deputy County Administrator is responsible for performing those tasks delegated 
to the Administrator as listed in A. above.  
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C. Deputy/Assistant County Administrators 
 

 1. The Deputy/Assistant County Administrators are responsible for perform-
ing, or causing to be performed, purchasing responsibilities including 
those related to professional, personal, or human services by the 
departments under their direction.   

 
a. Purchasing responsibilities for personal, professional, or human 

services are as follows: 
 

1) Preparing or causing to be prepared, reviewing, modifying 
and approving plans and specifications for contracted 
services. 

 
2) Opening and evaluating proposals and recommending to the 

County Board approval of a contract exceeding $100,000 
with the provider most qualified to deliver the services. 

 
3) Approving and signing contracts not exceeding the amount 

delegated pursuant to the County Administrator’s Addendum 
to Purchasing Rules (current amount is $25,000).  

 
4) Determining the necessity and amount of any performance 

bond or other bonds. 
 

5) Obtaining the certificate of insurance when required by 
contract documents.   

 
b. General purchasing responsibilities include: 

 
1) Monitoring departmental compliance with purchasing laws, 

rules, regulations and procedures. 
 

2) Monitoring and evaluating the performance of contractors. 
 

3) Authorizing emergency purchases necessitated by 
breakage, damage, or decay or when the public interest 
would suffer by delay, and submitting such purchases 
exceeding statutory bid limit to the County Board for 
ratification. 

 
4) Assuring that payment requests are processed in 

accordance with approved County procedures.  (Hennepin 
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County Administrative Policy "Payment Authorization 
Practices") 

 
5) Assuring that contractors are in compliance with Hennepin 

County’s Affirmative Action requirements. 
 

c. Deputy/Assistant County Administrators may designate other 
persons in departments under their direction to perform the 
purchasing responsibilities in C.1 above with the exception of 
approving and signing contracts and authorizing emergency 
purchases. 

 
 2. In addition to responsibilities in C.1 above, the Deputy/Assistant County 

Administrator – Health and Human Services is also responsible for those 
functions assigned to the County Administrator as Welfare Director and for 
performing or causing to be performed purchasing responsibilities related 
to the administration of Health and Human Services programs. 
 
Additional human services-related responsibilities include: 
 
For human services that directly benefit clients, approving adjustments to 
contract amounts, rate adjustments, addition or deletion of service 
locations, and minor service changes that are within an approved budget 
for a category of human service (as denoted in County Board budget 
resolutions) and do not significantly affect the contract scope or category 
of service provision. 

 
 3. In addition to responsibilities in C.1. above, the Deputy/Assistant County  

Administrator - Public Works is also responsible for performing or causing 
to be performed purchasing responsibilities related to the administration of 
solid waste and road and bridge projects. 

 
a. Additional construction-related responsibilities for road and bridge 

projects include:   
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   1) Approving and signing contracts, contract amendments, 

change orders, supplemental agreements, professional 
services contract amendments, and increases to a contract 
sum that are within an approved project budget and do not 
significantly affect the scope of the project.  Amendments to 
professional services agreements must not exceed 20% of 
the original contract award. 

 
2) Advising and making contract award recommendations to 

the Commissioner of Transportation for certain road and 
bridge projects financed either in whole or in part with federal 
funds, pursuant to MN Stat. 161.36 and P.W. 66-40-86. 

 
3) Under the Federal Delegation of Authority program for 

certain federally funded projects, evaluating bids received, 
awarding the contract to the lowest responsible bidder, and 
issuing contract payments to the contractor as the work 
proceeds. Resolution 00-12-931, Mn/DOT Agreement No. 
81115, and P.W. 59-40-00 

 

4) Approving partial payment in excess of 95% of contract work 

completed on a County road or County state-aid highway.  

MN Stat. 162.04.  If the Deputy/Assistant County 

Administrator - Public Works is also the County Engineer, 

then this authority is suspended and the County 

Administrator is the approving authority.    

 

5) Preparing or causing to be prepared, reviewing, modifying 

and approving plans and specifications for contracted 

services including commodities related thereto. 

 

6) Advertising for bids through Purchasing. 

 

7) Recommending to the Purchasing Manager the amount 

necessary for a bid bond or bid deposit when not required by 

law and the amount thereof. 

 

8) Evaluating bids, and recommending to the Purchasing 

Manager the lowest responsible bidder who should be 

awarded the contract except in those instances where 
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awarding of the contract is the responsibility of the County 

Board. 

 

9) Recommending to the Purchasing Manager the necessity 

and amount of any performance and/or payment bonds. 

 

10) Obtaining the certificate of insurance when required by 

contract documents.   

 

11) Assisting the Purchasing and Contract Services Division in 

obtaining an affirmative action plan if a plan is required. 

 

b. Determining whether or not to advertise for bids for solid waste 

facilities pursuant to Minnesota Statute 473.811, Subd. 4b. 

 

c. The Deputy/Assistant County Administrator - Public Works may 

designate other persons within Public Works departments to 

perform the purchasing responsibilities in C.3 above with the 

exception of approving and signing contracts, contract 

amendments, change orders over $15,000, supplemental 

agreements over $15,000, and increases to a contract sum; and 

authorizing emergency purchases as long as said change orders or 

supplemental agreements are within approved scope and budget.  
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D. Chief Information Officer 
 

The Office of the Chief Information Officer is responsible for performing or 
causing to be performed purchasing responsibilities related to the administration 
of information technology.  These additional information technology-related 
responsibilities to ensure purchases are consistent with County and departmental 
strategic plans include: 
 
1) Review and approval of all contracts that require County Board approval with 

information technology persons or professionals prior to their approval by 
County Administration and/or the County Board. 

 
2) The Office of the Chief Information Officer is responsible for reviewing and 

approving all Information Technology contracts. Departments pursuing and/or 
analyzing Information Technology shall ensure that the Office of the Chief 
Information Officer is duly consulted to ensure that externally developed 
information technologies/systems are acceptable prior to their approval by the 
Purchasing Manager, County Administration, and/or the County Board. 

 
3) Review and approval of all specifications to purchase externally-developed 

information or communication technologies/systems. 
 
4) Deciding whether any County Department may temporarily deploy, test and 

use no-cost Information Technology in a non-production environment without 
solicitation (may be referred to herein as a “proof of concept”). Proof of 
concept engagements shall otherwise be treated in the same manner as 
other Information Technology engagements with respect to the necessity of 
agreements and approval and signature authority for said agreements. During 
or following a proof of concept, if County elects to license or purchase 
Information Technology that involves specifications and/or requirements that 
are substantially similar to the proof of concept Information Technology, said 
license/purchase shall, despite the proof of concept, be treated in the same 
manner as other Information Technology engagements with respect to the 
solicitations, selections, necessity of agreement and signature authority for 
said agreements. 
 

E. Purchasing Manager 
 

The Purchasing Manager's responsibilities include: 
 

 1. Purchasing and contracting for all goods, materials, supplies, equipment 
and related services, and facility repair and maintenance, and performing 
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all necessary and lawful purchasing related tasks to accomplish the same, 
including approving and signing contracts and related contract documents. 

 
Approve and sign SBE program related construction contracts, which are 
less than the applicable statutory bid limit. 

 
2. Preparing or causing to be prepared, reviewing, modifying and approving 

plans and specifications, drafted by the department or drafted in 
collaboration between Purchasing and the department, for facility 
construction projects, facility asset preservation program projects, goods, 
materials, supplies, equipment and contracted services, and for the sale of 
real estate.  

 
 3. Advertising for bids. 

 
 4. Opening and evaluating bids except where evaluation of bids is performed 

by other departments; and awarding the bid to the lowest responsible 
bidder or bidders (consistent with Section 6(B)(10)) meeting the 
specifications except in those instances where awarding of the bid is the 
responsibility of the Board or others.  

 
 5. Monitoring compliance by departments with purchasing laws, rules, 

regulations and procedures including but not limited to ensuring that the 
Chief Information Officer approves proposed Information Technology 
procurements, except where monitoring has been delegated to 
Deputy/Assistant County Administrators. 

 
 6. Monitoring and evaluating the performance of contractors and if 

necessary, canceling contracts. 
 
 7. Referring matters which are not routine or have policy implication or 

require special consideration to County Administration.   
 

 8. Transferring goods, materials, supplies, or equipment to or between 
departments, commissions and agencies; and selling or otherwise 
disposing of goods, materials, supplies, and equipment which are 
unusable or no longer required, exclusive of the transfer or sale of easily 
moved personal property (office furnishings and equipment, other 
equipment, and commodities) handled by the Central Services Manager. 

 
 9. Signing purchase orders, equipment maintenance agreements, and bills of 

sale for personal property except in those instances where responsibility/ 
authority belongs to the Board or others. 
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10. Signing installment purchases, equipment/commodity leases, or lease 

purchases not exceeding $250,000 per annum.   
 
11. Approve and sign Information Technology agreements not exceeding 

$500,000 per annum. The Purchasing Manager may delegate authority to 
enter software agreements to the end user when the end user is required 
to “click through” or otherwise accept the terms of an electronic 
agreement. 

 
12. Authorizing exceptions to the County's standard contract language, 

including but not limited to the County's terms and conditions, with 
concurrence of the County Attorney's Office. 

 
13. Renewing annual cooperative purchasing agreement with the State of 

Minnesota for its Cooperative Purchasing Venture. Approve, modify, sign, 
and renew any vendor/contractor agreement that is available to the  

 County under the U.S. General Services Administration (GSA) or pursuant 
to a County Board approved joint powers or cooperative purchasing 
agreement. MN. Stat. 383B.143, Subd. 5. 

 
14. Authorizing emergency purchases necessitated by breakage, damage, or 

decay or when the public interest would suffer by delay and submitting 
such purchases exceeding statutory bid limit to the County Board for 
ratification. 

 
15. Facilitating or assisting in the following areas: 

 
a. Determining the necessity for a bid bond or bid deposit when not 

required by law and the amount thereof. 
 

b. Determining the necessity and amount of any performance or other 
required bonds. 

 
c. Obtaining the certificate of insurance when required by contract 

documents.   
 

d. Determining whether any product, service or vendor is sole source; 
approve and sign sole source contracts not exceeding $250,000 
per annum, except as otherwise delegated under Section 6(A)(4) 
below. 

 
 16. Implement SBE/EEO/AA and Diversity Policy compliance. 
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 17. In addition to other delegation of authority herein, the Purchasing Manager 

may designate other persons under his/her direction, to perform any 
specified tasks delegated to the Purchasing Manager in E. above. 

 
18. The Purchasing Manager is authorized to develop procedures to use: 

 
a. Reverse Auctions to purchase supplies, materials, and equipment 

using an electronic purchasing process in which vendors compete to 
provide the supplies, materials, or equipment at the lowest selling price 
in an open and interactive environment. MN Stat. 471.345, Subd. 16. 

 
b. An electronic selling process in which purchasers compete to purchase 

surplus supplies, materials, or equipment which is surplus, obsolete, or 
unused, at the highest purchase price in an open and interactive 
environment. MN Stat. 471.345, Subd. 17. 

 
c. Electronic bidding whereby vendors may submit bids, quotations, and 

proposals electronically in a form and manner required by the County; 
the County may allow bid, performance, or payment bonds, or other 
security to be furnished electronically. MN Stat. 471.345, Subd. 18. 

 
19. The Purchasing Manager is authorized to award competitive sales of 

Hennepin County’s service for recycling electronic devices. Resolution 07-
11-591; and 
 

20. The Purchasing Manager will establish guidelines for departments to 
determine the best solicitation process for Personal Services and 
Professional Services (e.g. Request for Proposals and Direct 
Negotiations). Solicitations for Human Services will be determined by the 
Deputy/Assistant County Administrator – Health and Human Services.  

 
21. The Purchasing Manager shall develop and implement a vendor appeals 

process.  
 

F. Central Services Manager 
 

The Central Services Manager is responsible for: 
 

 1. Transferring surplus personal property (goods, materials, supplies and 
equipment) to or between departments, boards, commissions and 
agencies. 
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 2. Selling or otherwise disposing of easily moved surplus personal property 
which is unusable or no longer required except where solicitation of sealed 
bids is required, except where personal property is sold or transferred to a 
governmental unit and exceeds statutory bid limit, and except where the 
Purchasing Manager specifically designates commodities where it would 
be more advantageous to the County to be handled through Purchasing. 

 
 3. Annually requiring department directors to supply necessary data 

concerning surplus personal property and compiling a report for County 
Administration.  
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Commodities, biddable services, and construction projects must be competitively bid in 
accordance with Minnesota Statutes unless specifically exempted from the bidding 
requirement. 
 
All commodities, biddable services, and construction projects will be competitively bid 
unless Purchasing determines that sufficient justification exists to not bid. 
 
Purchases estimated to cost more than the statutory bid limit will be purchased through 
a sealed-bid process and are formal bids. 
 
Purchases equal to or less than the statutory bid limit or equipment rentals $60,000 or 
less will be purchased through a bid process when practical, as determined by 
Purchasing, and are informal bids. 
 
A. Purchases Exempted from Bidding Requirement 
 

1. Small Purchases as defined by these Rules. 
 
2. Emergency Purchases. 
 
3. Sole Source Purchases. 
 
4. Personal, Professional or Human Services. Notwithstanding this exemption 

service contracts shall be signed pursuant to these rules and/or other Board 
delegation of contracting authority. 

 
5. Certain Set-Aside Programs. MN Stat. 383B.145, Subd. 5 
 
6. Solid Waste Purchases.  MN Stat. 473.811, Subd. 4B 
 
7. Other bidding exemptions as defined by applicable law, including but not 

limited to MN Stat. 383B.217, and/or Resolutions 04-436, 04-126, as modified 
by 04-126R1, and 04-268, as updated by 08-021R1 

 
B. Purchases Over Statutory Bid Limit - Formal Bids 
 

1. General 
  

These purchases will be competitively bid through a sealed-bid process that is 

publicly advertised.  The bid will be based on a specification of the commodity, 

biddable service, or construction project and other terms and conditions that the 

County deems necessary. As an alternative to the sealed-bid process, the County 

may award a contract for construction, alteration, repair, or maintenance work to 

the contractor offering the best value under a request for proposals pursuant to MN 

Stat. 471.345, Subd 3a, as well as the price and performance criteria established 
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by applicable law including but not limited to MN Stat. Chapter 16C. . Contracts 

awarded pursuant to the sealed-bid process or by best value procurement shall be 

approved according to these Rules.  
 

2. Specifications 
 

a. General Requirements.  Specifications: 
 

1) Will describe the commodity, biddable service, or construction 
project to be purchased that will meet the needs of the County. 

 
2) Will describe the products, materials, equipment or services that 

establish a standard of required function, dimension, appearance 
and quality that must be met. 

 
3) Shall be prepared to permit free and full competition as is 

reasonably possible and shall not be prepared to exclude all but 
one type or kind.  A violation of this provision for supplies or 
equipment which could be purchased competitively is a gross 
misdemeanor.  MN Stat. 471.35 and .37 

 
4) Should be clear, definite and concise to reasonably enable 

prospective bidders to understand the basis on which to submit 
proposals. 

 
5) Should not call for features or levels of quality inappropriate for the 

intended use.  Evaluation of essential features or levels of quality 
should consider overall economic advantage to the County. 

 
6) Should describe the performance requirements, formulation, design 

and such other factors that may bear upon the County’s 
determination that the Bidder is responsible. 

 
b. Restrictive Specifications.  Some latitude is permissible in specifying 

features of certain items.  While it is not necessary to prepare 
specifications in a manner that every known manufacturer could 
competitively bid, the County should be able to demonstrate a 
reasonable basis for any restrictive specification. 

 
c. Brand Name or Equal.  “Brand Name” includes identification of products 

by manufacturer, make and model name or model number.  Any item 
identified by “brand name or equal” is intended to be descriptive and not 
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restrictive.  Whenever an item, article or material is defined by describing 
proprietary product or by using the name of a manufacturer, the term “or 
equal” if not inserted shall be implied unless specifically stated to the 
contrary.  

 
d. Prevailing Wage Rates.  For contracts estimated to exceed the statutory 

bid limit, except contracts made pursuant to Minn. Stat. 471.345, Sub. 
20, if a minimum standard for wages and benefits with respect to the 
employees of a contractor is deemed appropriate to the County’s interest 
by the County Board, or is required for compliance with State of 
Minnesota or federal law, the specifications shall include such prevailing 
wage rates. Resolutions 87-7-603, 91-9-810, 97-7-442. 

 
e. Vendor Involvement.  Direct vendor involvement in writing specifications 

at the department level is discouraged.   
 

f. Responsibility for Specifications.  Departments must utilize the 
Purchasing office for assistance in the development of specifications 
except for construction contracts that are the responsibility of the 
Transportation and Facility  Services Departments.   

 
      g.    Affirmative Action/Small Business Enterprise Programs 
 

1)  All commodities, biddable services, and construction contracts over 
$100,000 must comply with the County’s Affirmative Action Program 
requirements. 
 

2)  All commodities, biddable services, and construction contracts over 
$100,000 must comply with the Small Business Enterprise Program 
requirements.  

 
3. Bid Documents 

 
a. General.  Bid documents constitute the complete set of County 

requirements for the purchase. Bid documents will specify those 
parameters which will be considered in determining lowest responsible 
bidder meeting specifications.  

 
b. Copies of Bid Documents 
 

1) Bidders may obtain complete sets of bid documents from the 
issuing office designated in the advertisement or invitation for bid, 
in the number of copies and for the deposit sum, if any, stated in 
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the advertisement.  The deposit will be refunded under conditions 
determined by the County.  

 
2) The County makes copies of bid documents available only for the 

purpose of obtaining bids and does not confer a license or grant for 
any other use. 

 
4. Advertisement/Public Notice  

 
a. Formal bids must be advertised or solicited by public notice except as 

stated in applicable law, including but not limited to in MN Stat. 
383B.145, Subd. 2, 3, 4, and 5. (See also MN Stat. 373.01). 

 
b. Advertisement or public notice for formal bids must be published in 

accordance with the following schedules: 
 

1) Commodities, biddable services, and construction other than road 
and bridge projects.  Advertisement or public notice must be 
published once a week for at least two (2) consecutive weeks. The 
last publication must be at least seven (7) calendar days before the 
date and time for bid opening. MN Stat. 383b.145(6). 

 
2) Road and Bridge Construction Projects.  Advertisements must be 

published once a week for at least three (3) consecutive weeks.  
The last publication must be at least ten (10) calendar days before 
the date and time for bid opening.  MN Stat. 160.17 

 
3) Real Estate Sales.  Advertisements for sealed bids or proposals 

must be published once a week for at least three (3) consecutive 
weeks, and once in a newspaper of general circulation in the area 
where the property is located.  The last publication must be at least 
seven (7) calendar days before the date and time for bid opening or 
proposal due date. The notice shall state the time and place of 
considering the proposals, contain a legal description of any real 
estate, and a brief description of any personal property.  MN Stat. 
373.01 

 
c. Advertisements or public notices must specify the place where plans, 

specifications and bid forms can be obtained, and the time and place for 
opening. 
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d. Advertisements or public notices shall be published as appropriate and 
in compliance with Minnesota Statutes and Hennepin County Board 
Resolutions. 

 
e. At the discretion of the Purchasing Manager, in a readvertisement or 

new public notice for bids, the bids may be opened no less than three (3) 
calendar days after the last publication. 

 
5. Bidding Procedure 

 
a. General Procedure 

 
1) Bids must be submitted in conformance with the bid documents.  

Bidders shall use complete sets of bid documents in preparing bids; 
the County will not assume any responsibility for errors or 
misinterpretations resulting from the use of incomplete sets of bid 
documents. 

 
2) Bids must be submitted in an envelope that is sealed, or as is 

required by the bid documents.   
 

3) Bids must be delivered to the designated place listed in the 
advertisement prior to the time for bid opening.  Bidders assume full 
responsibility for timely delivery. 

 
4) Bidders must not change the bid form nor make additional 

stipulations on the bid form which are prohibited by or inconsistent 
with the provisions of the bid documents.  

 
5) The bid must be signed by the person or persons legally authorized 

to bind the bidder to a contract. 
 
6) Noncollusion. Bidders will comply with all federal and state laws 

regarding noncollusion. 
 
7) Bid Security.  The County may require a bid bond or bid deposit. 

 
a) A required bid bond or bid deposit must be submitted with the 

bid and in the amount specified.  Failure to submit the bid 
bond or bid deposit will be cause for rejection of the bid. 
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b) Bid bonds or bid deposits will be returned under conditions 
determined by the County.  Upon release, the bid security will 
be returned to the bidders except that bid bonds will not be 
returned unless their return is specifically requested. 

 
c) If a low bidder is allowed to withdraw a bid due to claim of 

error or if the low bidder fails to so execute or furnish any 
required document, the County reserves the right to retain the 
bid security  

 
b. Interpretation or Correction of Bid Documents/Addenda 
 

1) Bidders shall promptly notify Purchasing of any ambiguity, 
inconsistency or error they find in the bid documents. 

 
2) Bidders requiring clarification or interpretation of the bid documents 

may be required to make a written request which shall reach the 
issuing office at least seven (7) calendar days prior to the date for 
bid opening. 

 
3) Any interpretation, correction or change of the bid documents will 

be made by addendum. 
 

a) Addenda will be mailed or delivered to all that are known by 
the issuing office to have received a complete set of bid 
documents. 

 
b) Copies of addenda will be made available for inspection in 

those offices stated in the advertisement or invitation for bid 
where the bid documents are on file for that purpose. 

 
c) No addenda will be issued later than four (4) calendar days 

prior to the date for bid opening except an addendum 
withdrawing the request for bids or one which includes 
postponement of the date for bid opening. 

 
d) Bidders are responsible for determining prior to submitting 

bids that they have received all addenda issued, and shall 
acknowledge the receipt of same in the bid. 

 
Interpretations, corrections or changes of the bid documents made 
in any other manner than by addenda will not be binding and 
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bidders shall not rely upon such interpretations, corrections and 
changes. 

 
c. Substitutions on Brand Name or Equal or Other Specifications 
 

1) Substitutions for commodities contemplated by the specifications 
may be considered prior to bid award. 

 
2) The bidder must provide all information requested by the County to 

evaluate the proposed substitution.  The burden of proof of the 
merit of the proposed substitute is upon the proposer. 

 
3) Construction Project Substitutions.  No substitution will be 

considered prior to bid opening unless written request for approval 
has been received by the office issuing the bid documents at least 
ten (10) calendar days or such other number of days as specified, 
prior to the date for bid opening. 

 
a) The bidder must provide all information requested by the 

County or its consultant to evaluate the proposed substitution.  
The burden of proof of the merits of the proposed substitution 
is on the proposer. 

 
b) The County may require the name of the material, product or 

equipment proposed, samples of the proposed substitution, a 
complete description of the proposed substitution including 
drawings, cuts, performance data, test data, changes in other 
materials, products, equipment, or work that would result from 
acceptance of the substitute or any other information deemed 
necessary for the evaluation. 

 
c) If the County approves a substitution prior to bid opening, 

such approval will be set forth in an addendum to the 
specification.  Bidders shall not rely upon approvals made in 
any other manner. 

 
4) All substitutions must be approved by the County and the County’s 

decision to approve or disapprove of a substitution is final. 
 
5) The County will determine if an addendum to the bid document is 

necessary for bids other than construction when it has approved a 
substitution. 
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6) No substitutions will be considered after the contract award unless 

specifically provided for in the contract documents. 
 

d. Responsive Bids Required 
 

1) Bidders must submit bids that conform in all material ways to the 
requirements of the bid documents. 

 
2) The bidder must provide sufficient information for the County to 

determine whether the product offered meets the requirements of 
the bid documents.  The County is not responsible for locating or 
securing such information. 

 
3) The bidder shall also submit a list of any variations from the 

specifications.  When variations are not cited, the bidder shall meet 
all of the requirements of the specifications. 

 
4) If the bidder proposes to modify a product to make it conform to the 

requirements of the specifications, the bidder shall provide a clear 
description of such proposed modifications for prior approval when 
required or with the bid. 

 
5) Modifications proposed after the bid opening to make a product 

conform to the requirements of the specifications will not be 
considered. 

 
6. Opening and Tabulation of Bids 
 
 Sealed bids must be publicly opened at the time and in the manner specified 

in the advertisement for bids, read aloud by the responsible Purchasing 
official and tabulated as soon as practical.  The tabulation must be signed and 
a copy retained for public inspection.  MN Stat. 383.145, Subd. 7 

 
7. Reservation to Reject Bids and Rebid 
 

The County has the right to reject bids.  The County may reject: 
 

a. All bids when deemed to be in the County’s best interest. 
 
b. An otherwise lowest bid when it is determined that another bid is more 

advantageous to the County.  MN Stat. 383B.145 Subd. 8.  
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c. A bid that is incomplete, irregular, conditional or qualified or otherwise 

not in compliance with the bid documents in all material respects or 
reasonable interpretation thereof. 

 
d. A bid from a debarred or disqualified vendor/bidder. 
 
The County may advertise or readvertise for new bids when it is in the 
County’s best interest. 
   

8. Modifications, Mistakes, Corrections or Withdrawals of Bids 
 

a. General 
 

1) Any decision involving a bid modification, mistake, bid correction or 
bid withdrawal is a decision for the Purchasing Manager. 

  
2) The Purchasing office shall maintain sufficient records of evidence 

to establish the basis for allowing bid modifications, corrections or 
withdrawals. 

 
b. Modifications or Withdrawals Before Bid Opening 
 

A bidder may modify or withdraw a bid by written request received by the 
Purchasing office prior to the time designated for bid opening. 

 
1) An individual legally authorized to bind the bidder to a contract 

must sign the request. 
 
2) The original bid shall not be physically returned to the bidder until 

after the bid opening. 
 
3) Bid security, if required, shall be in an amount sufficient for the bid 

as modified or resubmitted. 
 

c. Modifications or Withdrawals after Bid Opening 
 

A bid may not be modified, withdrawn or cancelled by the bidder during 
the stipulated time period following the time and date designated for the 
bid opening, unless approved by the County, and each bidder so agrees 
in submitting a bid. 
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Nothing in these Rules prohibits the County from accepting a voluntary 
reduction in price from a bidder awarded the contract provided that such 
reduction is not conditioned on, or does not result in, the modification or 
deletion of any conditions contained in the contract requirements. 
 

9. Determination that Low Bidder is Responsible 
 
Prior to award of the contract, if requested by the County, the apparent low 
bidder shall furnish current data relevant to determining bidder’s responsibility 
as requested by County including but not limited to the bidder’s financial 
resources, management, and organization within a time period determined by 
the County. The County shall have the right to request such data and take 
such steps as it deems necessary to determine the ability of the bidder to 
perform the work and the bidder shall furnish all such information and data for 
this purpose as the County may request.  The County reserves the right to 
reject the bid where the available evidence or information does not satisfy the 
County that the bidder is fully qualified to carry out properly the terms of the 
contract or if the information is not provided within the requested time period.  
The County may require that the expertise of the bidder in the particular field 
of endeavor be demonstrated and documented to the County’s satisfaction. 

 

10. Bid Award and Bid Consideration 

 

When the County awards a contract, it must ordinarily award the contract to 

the lowest responsible bidder meeting the specifications and all requirements 

of the bid documents. The County may make multiple contract awards under 

a bid, so long as the awards go to the lowest responsible bidders meeting the 

specifications and all requirements of the bid documents, and making multiple 

contract awards is in the County’s best interest.  

 

a. Bid award considerations include, but are not necessarily limited to 

factors such as: 

 

1) Adherence to all conditions and requirements of the bid 

specifications.  

 

2) Total bid price including any discounts. 

 

3) Experience of the bidder and key employees, including any 

information gathered from references. 
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4) Evaluation of the bidder’s ability to perform as specified. 

 

5) Financial ability of the bidder to successfully meet the requirements 

of the contract. 

 

6) Prior knowledge of and experience with the bidder in terms of past 

performance. 

 

7) Compatibility with existing commodities or systems. 

 

8) Environmentally Preferable Attributes. 

 

a) Contains recycled content in the commodity or packaging, 

 

b) Low or no hazardous or toxic content of commodity or 

packaging, 

 

c) Minimizes or prevents waste generated by use and disposal of 

commodity or packaging, 
 
d) Provides a preferable end of life disposal alternative, 
 
e) Contains little or no volatile organic compounds, 
 
f) Conserves energy or water, 
 
g) Uses best available technology (BAT) and best environmental 

alternative (BEA) as approved in Resolution 92-6-489R2 
 

b. When the County deems that a bid other than the lowest bid meeting 
specifications is more advantageous, the reasons therefore must be 
stated and submitted by the department making the purchase to the 
County Board for action along with any documentation the Board may 
require in support of the recommendation.  The documentation must be 
available for public inspection.  MN Stat. 383B.145, Subd. 8 

 
c. The successful bidder will be notified of the bid award. 
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d. Construction Bid Awards 
 

1) Road and Bridge Construction.  The County Board must approve 
all contract awards which exceed the project budget or significantly 
affect the project scope. 

 
2) Facility Construction.  The County Board must approve all contract 

awards unless it delegated approval by specific Board action or 
herein. 

 
11. Low-Tied Bids 

 
The Purchasing Manager will resolve low-tied bids in a manner which, in the 
Manager’s judgment, is in the County’s best interest. 

 
12. Post-Award Considerations 
 

a. Performance Bonds 
 

1) Prior to contract execution, the successful bidder must provide a 
performance bond conditioned as required by law unless the 
County waives the bond.  MN Stat. 383B.15  

 
2) For construction contracts, the performance bond must be in an 

amount not less than the contract amount (MN Stat. 574.26).  On 
all other contracts the performance bond must be in the amount 
specified by the County.  

 
3) The bond must be written on the form furnished by the County, or 

on a form approved by the Purchasing Manager. The bond must be 
approved by the County Treasurer or designee. 

 
b. Payment Bonds 

 
1) Prior to contract execution, the successful bidder on construction 

contracts must provide a payment bond in an amount not less than 
the amount of the contract unless the County waives the bond.  MN 
Stat. 574.26 

 
2) The County may require payments bonds on any construction-

related service contracts. 
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3) The bond must be written on the form furnished by the County, or 
on a form approved by the Purchasing Manager. The bond must be 
approved by the County Treasurer or designee. 

 
Note: Pursuant to MN Stat. 383B.15, Subd. 2., the County Administrator may 
waive a bond or bonds, at discretion, on deciding that the bond or bonds are 
not reasonable or necessary for the protection of the County. 
 

c. Insurance 
 

1) The successful bidder must obtain insurance coverage in types and 
amounts required by the County unless the County waives the 
insurance. 

 
2) Prior to commencing work the successful bidder must provide a 

certificate of insurance that documents that the contractor has 
complied with the County’s insurance requirements. 

 
3) If the certificate form contains a certificate holder notification 

provision, the certificate of insurance shall state that the insurer will 
endeavor to provide not less than 30 days written notice to the 
County prior to cancellation of any described policies. 

 
13. Cancellation of Bid Award 

 
Failure on the part of the successful bidder, within the time allowed, to sign 
the contract, furnish an acceptable performance bond(s), furnish required 
insurance, or comply with any other requirement imposed by the bid 
documents prior to execution of the contract shall be considered just cause 
for cancellation of the award and forfeiture of the bid security Contract award 
may then be made to the next lowest responsive and responsible bidder(s), 
the invitation for bids readvertised, or such other action taken as deemed 
appropriate by the County. 
 

C. Purchases Under the Statutory Bid Limit - Informal Bids 
 

1. If the amount of the contract is estimated to be greater than $25,000 but not 
more than the statutory bid limit, the contract may be made either upon 
sealed bids or by direct negotiation, by obtaining at least two quotations when 
possible, and without advertising for bids or otherwise complying with the 
requirements of competitive bidding. Negotiation is permissible when 
obtaining quotations. Quotations must be kept on file for at least one year 
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after their receipt.  MN Stat. 471.345, Subd. 4. Alternatively, the County may 
award a contract for construction, alteration, repair, or maintenance of County 
facilities to the contractor offering the best value under a request for 
proposals. MN Stat. 471.345, Subd 4a. 

 
2. If the amount of the contract is estimated to be greater than the County’s 

small purchase limit but not more than $25,000 then the contract may be 
made by obtaining at least two quotations so far as practicable.  If it is not 
practicable to obtain quotations, the purchase can be made in the open 
market.  Quotations must be kept on file for at least one year after their 
receipt.  Alternatively, the County may award a contract for construction, 
alteration, repair, or maintenance of County facilities to the vendor or 
contractor offering the best value under a request for proposals. MN Stat. 
471.345, Subd 5. 

 
3. If the amount of a contract for the rental of equipment is estimated to be 

$60,000 or less, the contract may be made by direct negotiation by obtaining 
two or more quotations for the rental when possible and without advertising 
for bids or otherwise complying with the requirements of competitive bidding. 
All quotations shall be kept on file for a period of at least one year after their 
receipt. MN Stat. 471.345, Subd. 5a 

 
D. Solid Waste Facilities 

 
Notwithstanding any other law, the County may contract for the acquisition, 
construction, improvement, maintenance or operation of solid waste facilities or 
property or property rights for solid waste facilities by any means available and in 
the manner determined by the County Board, with or without advertisement for 
bids.  MN Stat. 473.811, Subd. 4b 

 
E. Sole Source
 

1. When a copyright, patent or exclusive franchise exists and purchases can be 
made only at a standard, fixed or uniform price and no advantage can be 
secured by advertisement and competitive bidding because of the 
noncompetitive nature of the item to be purchased, bidding is not required.  
MN Stat. 383B.145, Subd. 3 

 
2. The Purchasing Manager will decide whether a purchase meets the 

requirement to be sole source. 
 
3. The decision to make a sole source purchase must be documented in writing. 
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F. Set-Aside Program 
 
To support businesses and social services organizations which have a majority of 
employees who would be eligible for public assistance or who would require 
rehabilitative services in the absence of their employment, the County Board may 
elect to use a negotiated price or bid contract procedure under a set-aside 
program following the conditions set forth in MN Stat. 383B.145, Subd. 5 or 
pursuant to MN Stat. 471.345, Subd. 8 (Procurement from Economically 
Disadvantaged Persons). County Departments shall when reasonable and 
appropriate attempt to identify vendors eligible for a set-aside contract and include 
such vendors on a bid list or recommend the vendor to the County Board for a 
negotiated set-aside contract.  
 

G. Contract Form and Term 
 

1. The contract will be prepared by the County on form(s) established by the 
County. 

 
2. A contract original term may not exceed seven (7) years.  MN Stat. 383B.143, 

Subd. 2 and 3 
 

3. A contract may be extended for the number of times deemed in the County’s 
best interest. 

 
4. The Purchasing Manager will extend a contract only after receiving a 

recommendation from the operating department director(s) or designee. 
 
H. Debarment/Disqualification of Vendors/Bidders 
 

1. The County reserves the right to debar vendors, as determined by the County 
Administrator. 

 
2. Further, it is the policy of the County to not do business with vendors who are 

debarred by the State of Minnesota or Federal government. MN Stat. 
161.315, Subd. 3  

 
I. Contract Cancellation 
 

The County may cancel any contract because of default or poor performance in 
meeting the contract requirements or for any other conditions specified in the 
contract. 
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J. Prequalification of Vendors/Bidders or Commodities/Services 
 

1. To minimize problems such as poor performance or the delivery of inferior 
commodities or services, the County may prequalify vendors/bidders and 
commodities and services to ensure their reliability and capability. 

 
2. In consultation with the County Attorney's Office, the County will conduct any 

prequalification process in writing and each prospective vendor/bidder must 
submit all information requested by the County in order to become 
prequalified. 

 
3. It is the County’s responsibility to make the prequalification decision.  The 

County will document the reasons for its decisions, and each applicant will 
receive written notification of the decision and reasons therefore.   

 
4. Vendors/bidders that are not prequalified are not precluded from bidding, as 

they may become qualified subsequent to the establishment of the list of 
prequalified bidders. 

 
 

Page 220 of 417



HENNEPIN COUNTY PURCHASING RULES 
 
Section 6:  Purchase of Commodities, Biddable Services, and Construction 
(contd) 
  

Page 40 
August 2019   

K. Small Purchases 
 

Notwithstanding any requirement in these Rules, department directors or their 
designees may purchase a Commodity (not a service) in the open market when 
the aggregate purchase price does not exceed $5,000 and a contract with the 
vendor does not exist. If federal funds are used, applicable federal procurement 
rules must be followed.  
 
1. This policy must not be circumvented by purchasing a group of identical or 

similar items each costing $5,000 or less but exceeding $5,000 in aggregate. 
 
2. The $5,000 limit is by Commodity; however if multiple departments are 

purchasing the identical or similar Commodity and the aggregate spend 
exceeds $5,000, the Purchasing Manager may require that an appropriate 
procurement method be utilized to obtain competitive pricing and a vendor 
contract. 

 
3. A department director or designee may not authorize an open market 

purchase of a Commodity if a contract with a vendor exists. The Commodity 
must be purchased from the contracted vendor. 

 
a. It is the responsibility of the departments to determine if a contract exists 

and whether the $5,000 limit for a particular Commodity has been 
reached. 

 
b. An exception to using an existing contract because of special 

requirements may be granted by the Purchasing Manager or his/her 
designee. 

  
4. Prior to implementation of this small purchase policy, department directors 

shall establish written procedures, subject to approval by the Purchasing 
Manager, for implementing and controlling this small purchase policy, 
including the requirement that adequate records are maintained by the 
department to document the propriety of the purchase. 

 
5. County Departments may use a Purchasing Credit Card (p-card) for certain 

small purchases as authorized by Resolution 07-4-154R1.  
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The County will consider all factors that any reasonable purchaser would use in 
soliciting and selecting the greatest value for cost that will achieve the desired outcomes 
in purchasing personal, professional, and human services. The method of vendor 
solicitation, selection, and contract negotiation that will reasonably consider the 
maximum number of appropriate service providers and proposals will be used.  Vendor 
selection will be on the basis of predetermined criteria by knowledgeable individuals.  
The County Attorney’s Office should be consulted in the development and execution of 
these contracts.  Some methods to assist in vendor selection are:   
 
 Request for Proposal 
 Request for Information 
 Solicitation of Interest 
 Request for Assistance 
 Direct Negotiations 
 Request for Results 
 
Human Services means those services purchased by the Hennepin County Health and 
Human Services that benefit Hennepin County Health and Human Services clients who 
are served by all service areas under the direction of the Deputy/Assistant County 
Administrator for .Health and Human Services. These services also include those in the 
County's Children and Community Social Services Plan (MN Stat. 256M.01 to 256M.80) 
and in the County's Minnesota Family Investment Program Consolidated Fund Plan 
(MN Stat. 256.01). 
 
All personal, professional and human services contracts, including State of Minnesota 
professional services contracts, costing more than $100,000 must be approved by the 
County Board. 
 
A. Description of Services 
 

Departments are responsible for the description of services for non-biddable 
services.  The description will clearly communicate requirements and desired 
outcomes for the service to be purchased. 

 
B. Contract Form and Term 
 

1. Written contracts are required except where state statute or rule explicitly 
establishes alternative methods of purchase. 

 
2. The contract will be prepared by the County on a form established by the 

County. 
 

3. A purchase contract original term may not exceed seven (7) years. 
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4. A contract may be extended or renewed for the number of times deemed in 
the County’s best interest. The County Attorney’s Office must be consulted at 
each extension or renewal to determine if contract language requires 
modification. 

 
C. Department Director Responsibility 
 

Department Directors will develop procedures to ensure that these policies are 
followed in their departments.  Such procedures need to assure documentation 
demonstrating compliance with the above policies is retained. 
 

D. Chief Information Officer Responsibility 
 

The Office of the Chief Information Officer is responsible for review and approval of 
all contracts that require County Board approval with information technology 
persons and professionals prior to the contract being submitted to County 
Administration or the County Board for approval. 
 

E. Affirmative Action/Small Business Enterprise Programs 
 

1. All personal, professional and human services contracts over $100,000 must 
comply with the County’s Affirmative Action Program requirements. 

 
2. All personal and professional service contracts over $100,000 must comply 

with the Small Business Enterprise Program requirements.  
 
F. In Health and Human Services, procedures need to provide the following: 
 

1. Methods for monitoring contract performance, 
 
2. Methods for monitoring unit prices and vendor margins, as appropriate, 

 
3. Separation of service placement authority from contract management and/or 

rate setting and claim payment responsibilities, and 
 

4. Process for the original approving authority to approve or ratify, as 
appropriate, changes in contract terms, scope, rates, and not-to-exceed 
amounts except as otherwise delegated. 

 
G. State, Government, and Cooperative Purchasing Contracts 
 

Departments may use personal and professional service contracts available through 
the State of Minnesota Cooperative Purchasing Venture. Use of these contracts 
requires the same approvals and follows the same policies and procedures as any 
other personal or professional service contract.  (Resolution 98-11-755R1)  
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1. Departments will prepare a separate agreement with the contractor that 
clearly specifies the work to be accomplished for the County, the contract 
amount and term, contract manager, and incorporates the State of Minnesota 
contract, prior to using the state contract. 

 
2. Departments must have the County Attorney's Office review these contracts. 
 
3. Departments must have the Chief Information Officer review and approve use 

of State Information Technology agreements.   
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A. General 
 

1. All county purchases require a contract to be in place prior to the purchase 
being authorized, ordered and paid, unless the purchase is specifically 
exempted from the contract requirement.  

 
2. Department Directors will develop procedures to ensure that these policies 

are followed in their departments. 
 
3. All contracts will name a specific individual or position as responsible for 

managing the contract to ensure that contractors comply with all contract 
terms.  

 
a. The contract manager may be involved in any contract negotiations. 
 
b. All contract negotiations will be reduced to writing and become part of 

the contract document. 
 

4. Contract Amount.  The contract amount should be set at the amount expected 
to cover all purchases (except for those contracts where no NTEs are set).  
Fiscal staff should be consulted to help ensure that financial matters are 
properly reflected in the final agreement. 

 
5. Contract Usage 

 
a.  For Personal, Professional, or Human Services contracts, normally, only 

the department which originates a contract may use that contract. 
 
b. Other departments wishing to use a Personal, Professional, or Human 

Services contract must obtain written approval from the originating 
department’s contract manager or department director prior to using the 
contract. 

 
6. Contract Changes.  The original approving authority must approve or ratify all 

changes to the contract terms, except as otherwise delegated. 
 
7. Requisition/Purchase Order Process. All purchases should follow the 

requisition approval process outlined in the Hennepin County accounting 
manual, unless initiated by a purchasing card (p-card) or authorized as a 
direct pay transaction in accordance with the accounting manual.  

 
8. The County shall make reasonable efforts to avoid, mitigate, or neutralize an 

organizational conflict of interest by a vendor in competitive procurements. To 
avoid an organizational conflict of interest by a vendor, the County may utilize 
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methods including but not limited to disqualifying a vendor from eligibility for a 
contract award or canceling the contract if the conflict is discovered after a 
contract has been issued. To mitigate or neutralize an organizational conflict 
of interest by a vendor, the County may use methods including but not limited 
to revising the scope of work to be conducted, allowing vendors to propose 
the exclusion of task areas that create a conflict, or providing information to all 
vendors to assure that all facts are known to all vendors. 

 
9. Notwithstanding anything in these Rules to the contrary, the County may 

engage in electronic procurement, including accepting electronic signatures 
on bids, quotes, contracts, and contract related documents. In accordance 
with applicable law, any County contract, including but not limited to those 
contracts processed through the Enterprise Contracting, may be electronically 
signed.  For clarification and not limitation, a paper and ink signature on a 
contract may be converted into an electronic format, then electronically 
signed.   

 
 

B. Commodity or Biddable Service Contracts 
 

1. The Purchasing Office is responsible for approving which departments may 
use bid contracts.   

 
2. For all bid contracts the Department Director or designee will be the contract 

manager. 
 

3. The department that orders and receives the commodity or service is 
responsible for insuring that the specifications and contract terms are met. 

 
4. Quality and performance testing, verification of quantities, inspection for 

damage, identification of any deviations from the specifications are the 
responsibilities of the using departments. 

 
5. Any deviations from the specifications or performance requirements will be 

documented by the County department and promptly reported to the 
Purchasing office. 

 
6. The Purchasing Manager is responsible for resolving any contract disputes 

with the vendor on commodity or biddable service contracts. 
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C. Construction Contracts 
 

The Facility Services Department is responsible for administering facility 
construction or modification contracts and the Transportation Department is 
responsible for administering road and bridge construction contracts. 

 
D. Personal, Professional and Human Services Contracts 
 

1. The using department is responsible for contract administration. 
 

2. Contract Language 
 

All contracts will contain the language recommended by the County 
Attorney’s Office/Administrative Manual (usually contained in the most 
recently updated Contract Form 101) or so modified in consultation with the 
County Attorney's Office and contain the following, as appropriate:  

 
a. Scope of Work 

 
b. Contract Amount.  Human Services contracts that are not cost-based, 

and where the department’s budget is monitored on service 
authorizations, are not required to contain a contract amount. 

 
c. Contract Manager.  This individual must assure that the contract terms 

are followed, deliverables received and payments properly processed. 
 

d. Payment Basis and Methods 
 

e. Definition of Costs.  The contract, as appropriate, must specify the 
allowable costs, and must ensure that the same cost item is not billed 
more than once. 

 
f. Indemnification 

 
g. Insurance 

 
h. Default/Cancellation 

 
i. Independent Contractor 

 
j. Ownership of Materials 

 
k. Contract Modification Procedures 
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l. Contract Term 
 
m. Data Privacy 
 
n. Access to Records 

 
E. Payments 
 

1. Payments for commodities and services must be processed in accordance 
with the applicable policies and procedures in the Administrative Manual 
("Payment Authorization Practices") and the Accounting Manual. 

 
2. Invoices must be paid promptly and according to the terms of the contract.  If 

no contract terms apply, payment must be made within thirty-five (35) days 
from receipt of the commodities or completion of services or receipt of the 
invoice, whichever is later, unless the County in good faith disputes the 
obligation.  MN Stat. 471.425 

 
3. Payments will be authorized when the commodities received and/or services 

rendered to the County have been satisfactory.  Payments must be 
documented, authorized, and consistent with County business practices. 

 
4. A contractor or subcontractor who knowingly presents, or causes to be 

presented, to the County a false or fraudulent claim for payment or approval 
of payment violates MN Stat. 15C False Claims Against the State.  

 
5. Payments will not normally be made in advance of receipt and acceptance of 

goods or services.  Advance payments will be made only when specified in 
state statute or rule or when required by the terms of a contract approved by 
the County Board or other designated person.  Partial payments after receipt 
and acceptance of part of an order may be allowed. 

 
6. Payments must conform to the prices stated in the bidder’s proposal or 

agreed to in the contract. 
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Cooperative Purchasing Programs provide opportunities to maximize purchasing power 
by combining with other entities to achieve joint contracts for commodities, equipment 
and services.  Hennepin County will participate in cooperative purchasing programs to 
the maximum extent possible and compatible with County Board policies. 
 
A. All joint powers agreements, including hospital shared services purchasing, shall 

be approved by the County Board.  MN Stat. 383B.143, Subd. 5; 471.345, Subd. 
10; and 471.59. 

 
B.  The County Administrator, on behalf of the County Board, is authorized to 

negotiate new cooperative purchasing agreements with other states, educational 
institutions, or public or private organizations for the purpose of accessing goods, 
commodities or service agreements contingent upon County Board approval. 

 
C. All cooperative purchasing agreements will be administered by Purchasing. The 

Purchasing Manager, in consultation with the County Administrator, may extend 
or renew any cooperative purchasing agreement.  

 
D. Resolution 02-7-471 authorized the County Administrator to permit current and 

new County Cooperative Purchasing Program members to access certain County 
professional service agreements; to negotiate new agreements with existing 
cooperative members, and to negotiate new agreements with other Minnesota 
governmental units.  This resolution also authorized the County Board Chair to 
sign new agreements. 

 
E. The County’s Prevailing Wage Rules and Policies shall apply to applicable State 

Cooperative Venture Agreements. 
 

 
F. Departments may use contracts available through the State of Minnesota 

Cooperative Purchasing Venture, board approved cooperatives, allowable General 
Services Administration (“GSA”) schedules, or the Minnesota Metropolitan County 
Cooperative if the Purchasing Manager has determined that (i) the vendor’s pricing 
is fair and reasonable; (ii) the contract complies with applicable laws and 
regulations; and (iii) the contract was established through a competitive solicitation 
process. The foregoing applies whether the purchase is made directly from the 
proprietary vendor or from a reseller duly authorized to provide the services on 
behalf of the proprietary vendor.  

 
 

Page 229 of 417



HENNEPIN COUNTY PURCHASING RULES 
 

Section 10:  Transfer or Sale of Property  
 

Page 49 
August 2019   

A. Sale of Personal Property 
 

1. Sales estimated to exceed the statutory bid limit in MN Stat 373.01 
will be conducted by sealed bid.  383B.148, Subd. (e) 

 
a. Solicitation of sealed bids will be publicly advertised in a manner and for 

a time period expected to result in the best return for the County, but in 
any case for not less than two (2) consecutive weeks. 

 
b. Bid Deposit 
 

The County may require a bid deposit be submitted with the bid. 
 

c. Bid Award 
 

1) Sales will be awarded to the highest responsible bidder; however, 
the County reserves the right to reject all bids if deemed to be in 
the County’s best interest. 

 
2) Any sale for more than the statutory bid limit must be submitted to 

the County Board for approval except for motor vehicle sales at 
public auction.    

 
d. Award Cancellation.  For any sealed bid where the successful bidder 

fails to pay for the property within the time period specified in the bid 
documents, the award may be cancelled and the item sold to the next 
highest responsible bidder.  Any bid deposit from a bidder who fails to 
claim the awarded property may be retained by the County not as a 
penalty but in liquidation of certain damages. 

 
2. Sales Estimated to be Under the Statutory Bid Limit 
 

a. Sales estimated to be less than the statutory bid limit will be conducted 
by soliciting sealed bids or by obtaining two or more quotations when 
practical.  Negotiation is permissible when obtaining quotations.  
Quotations must be kept on file for at least one year. 

 
b. The decision to solicit sealed bids or quotations will be made by the 

Purchasing Manager. 
 

3. Public Auction.  A public auction publicly advertised may substitute for a 
sealed-bid sale of personal property.   
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4. Transfer or sale of personal property to any unit of government may be made 
without regard to the uniform municipal contracting law.  MN Stat. 383B.145, 
Subd. 1 and 9 

 
5. Prohibition Against Purchase by Employees 
 

County employees are prohibited from purchasing surplus personal property 
unless, after reasonable public notice, the purchase is at a public auction or 
by sealed bid if the employee is the highest responsible bidder and was not 
directly involved in the auction or sealed-bid process.  MN Stat. 15.054 
 

6. Sales Contrary to Law 
 
If any property is sold contrary to the provisions of law, the sale shall be void, 
and the director of the department, board, commission, or agency shall be 
personally liable for the reasonable value of materials or equipment sold.  MN 
Stat. 383B.149 
 

B. Sale of Real Property 
 

1. Sales of surplus real property will be conducted in accordance with Minnesota 
Statute 373.01, or other applicable law. 

 
2. For real property, advertisements for sealed bids or proposals must be 

published once a week for at least three (3) consecutive weeks, and once in a 
newspaper of general circulation in the area where the property is located.  
The last publication must be at least seven (7) calendar days before the date 
and time for bid opening. The notice shall state the time and place for 
considering proposals, contain a legal description of any real estate, and a 
brief description of any personal property. MN Stat. 373.01.  

 
3. Bid Deposit/Earnest Money  

 
The County may require a bid deposit and/or earnest money be submitted 
with the bid or proposals. 

 
4. Bid Awards 
 

a. The County Board must approve all sales or conveyances of real 
property. 
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b. Sales of real property will normally be awarded to the highest 
responsible bidder; however, the County Board may reject all bids and 
complete the sale of the real property in the manner deemed to be in the 
County’s interest.  MN Stat. 373.01 Subd. 1(b)  

 
5. Conveyance or sale of real property to any unit of government may be made 

without regard to other statutory provisions.  MN Stat. 465.035; 471.64, 
Subd. 1.
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The following defined terms may or may not be capitalized throughout the 
document: 
 

1. Addenda:  Written or graphic instruments issued by the County prior to the time of 
bid opening which modify or interpret the bid documents by additions, deletions, 
clarifications or corrections. 

 
2. Agreement:  The terms "agreement" and "contract" are considered synonymous 

throughout these Rules, and, as applicable, include any amendments thereto.  
 
3. Alternate Bid (or Alternate):  An amount stated in the bid to be added to or 

deducted from the amount of the base bid if the corresponding change in the 
commodities, services, or work as described in the bid documents is accepted; or, 
a substitute bid permitted by the specifications where different commodities, 
services, or work are offered, and the bid amount replaces the bid for the original 
item(s). 

 
4. Approval:  The process of County Board or other authorized County person's 

consent to an action prior to its execution. 
 
5. Approved Project Budget (See Budget.) 
 
6. Award:  The acceptance of a bid or proposal resulting in a contract with a bidder.  

Strictly speaking the proper term is "contract award"; however, the term "bid 
award" is often used in referring to such a contract award. 

 
7. Base Bid: The sum stated in the bid for which the bidder offers to provide the 

commodities, services, or work described in the bid documents as the base, to 
which commodities, services, or work may be added or deleted for sums stated in 
alternate bids. 

 
8. Best Value: Minnesota purchasing laws permit Best Value procurement as an 

alternative to a traditional Bid procurement. Best value is a procurement method 
that considers the specifications in the request for proposals, performance criteria, 
and price in the evaluation and selection process.  

 
9. Bid:  A complete and properly signed proposal to provide the commodities, 

services, or work or designated portion thereof for the sums stated therein, 
submitted in accordance with the bid documents in response to an Invitation for 
Bids or Request for Quotation. 

 
10. Bid Deposit:  A certified or cashier’s check furnished by a bidder guaranteeing that 

the bidder will not withdraw the bid for a specified period of time, will furnish bonds 
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or other documents, as required, and will accept a contract, if awarded, or forfeit 
the deposit. The bid deposit is in lieu of a bid bond. 

 
11. Bid Documents:  The specifications, contract terms and conditions, advertisement 

or Invitation for Bids, instructions to bidders, bid form(s), other forms, proposed 
contract forms including all addenda, issued prior to bid opening. 

 
12. Biddable Service:  A service which can be specified in sufficient detail and clarity 

that all bidders may precisely calculate the costs for the service and where low 
bidder meeting specifications can be the basis for contract award, or where a 
service is required by law to be bid. 

 
13. Bidder:  One who submits a proposal in response to an Invitation for Bids or 

Request for Quotation. 
 
14. Bond 
 

a. Bid Bond:  An insurance agreement, accompanied by a monetary 
commitment, by which a third party accepts liability and guarantees that the 
bidder will not withdraw the bid for a specified period of time, the bidder will 
furnish bonds or other documents as required, and if the contract is 
awarded to the bonded bidder, the bidder will accept the contract as bid, or 
else the third party will pay a specific amount to the County. 

 
b. Payment Bond:  An insurance agreement which assures payment, as 

required by law, to all persons supplying labor or materials for the 
completion of work under a contract. 

 
c. Performance Bond:  An insurance agreement executed by a successful 

bidder subsequent to contract award, to protect the County from loss due to 
the bidder’s failure to complete the contract as agreed; secures the 
fulfillment of all contract requirements. 

 
15. Budget 
 

a. Approved Project Budget:  That sum approved by the County Board, or 
other authorized official, either as a part of the Capital Improvement 
Program or a department's operating budget. 

 
b. Capital Budget:  The County Board approved financial plan for the first year 

of the five-year Capital Improvement Program for capital projects that 
include, but are not limited to, facility construction, facility modification, 
leasehold improvements, road/bridge construction or improvement, 
land/building acquisition as well as building or system improvements such 
as the 800 MHz Trunked Radio System.  
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c. Operating Budget:  The financial plan for the fiscal year which authorizes 

proposed personnel complements, expenditures and the revenues to 
finance them. 

 
16. Buyer:  A worker in the Purchasing Office who is appointed to purchase a specific 

range of goods or services on a routine basis, usually under the supervision of the 
Purchasing Manager directly or through subordinate manager. 

 
17. Capital Improvement Program:  A five-year plan for proposed capital 

improvements, the first year of which is formally adopted as the Capital Budget. 
 
18. Capital Project:  A facility construction or modification project or a road and bridge 

project approved by the County Board as part of the Capital Improvement 
Program. 

 
19. Certificate of Insurance:  A document providing evidence that certain types of 

insurance coverages and limits have been purchased by the party required to 
furnish the certificate. 

 
20. Change Order:  A written change to the contract signed by the contractor, the 

County and, where applicable, the consultant; issued after execution of the 
contract authorizing a change in the work or quantities of pay items or an 
adjustment in the contract sum or the contract time. 

 
21. Commodity:  An article of trade, a movable article of value, something that is 

bought or sold, or any movable or tangible thing that is produced or used as the 
subject of barter or sale.  Goods, materials, supplies and equipment are 
commodities. 

 
22. Contract:  A verbal or written agreement between authorized parties, with binding 

legal and moral force, usually exchanging goods or services for money or other 
consideration. Use of the term contract herein may, given its use and context, 
include amendments to the contract. 

 
23. Contract Amendment:  Any written alteration in specifications, delivery point, rate 

of delivery, period of performance, price, quantity or other provision of the contract, 
accomplished by mutual action of the parties to the contract prior to contract 
termination. 

 
24. Contract Documents:  As related to the competitive bid process, consist of the 

Specifications/Invitation for Bids, instructions to bidders, contractor’s bid form with 
required and/or County accepted forms or attachments, if any, executed contract, 
conditions of the contract (general, supplementary and other conditions), any 
drawings, specifications, a required Affirmative Action Plan, other forms, all 
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addenda issued prior to bid opening and all modifications issued after execution of 
the contract. 

 
25. Contractor or Vendor:  The person or entity who enters into a contract with the 

County to furnish commodities, services, or work. 
 
26. County:  The County of Hennepin.  
 
27. Debarment:  The exclusion of a person or company from participating in a 

purchasing activity for an extended period of time because of previous illegal or 
irresponsible action. 

 
28. Disqualification:  The exclusion of a person or company from participating in a 

purchasing activity for a limited period, normally not to exceed twelve (12) months, 
because of previous performance problems, illegal or irresponsible actions. 

 
29. Emergency Purchase:  A purchase of commodities, services, or work necessitated 

by breakage, damage, or decay or when the public interest would suffer by delay, 
which is made without following the normal purchasing procedure. 

 
30. Evaluation of a Bid:  The process of examining a bid after opening to determine the 

bidder's price(s), responsibility, responsiveness to requirements and other 
characteristics of the bid related to the selection of the lowest responsible bidder 
meeting specifications. 

 
31. Facility Construction Project(s):  New construction, additions, or acquisition of 

buildings and land.   
 
32. Facility Asset Preservation Program: Projects that preserve and maintain the 

functionality of a facility, including: i) correcting infrastructure deficiencies; ii) code 
upgrades; iii) equipment replacements; and iv) major facility repairs or renovations. 
For further explanation see the Facility Asset Preservation Program Guidelines. 

 
33. Formal Bid (Bid over the Statutory Bid Limit):  Unless specified otherwise in the bid 

proposal, a bid which must be submitted in a sealed envelope and in conformance 
with a prescribed format to be opened in public at a specified time. Bid statutes 
specify the minimum monetary amount when formal bidding is required.  (See 
Statutory Bid Limit.) 

 
34. Guarantee or Guaranty (See Warranty.)  
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35. Human Services: The services included in the County’s Children and Community 
Social Services Plan (MN Stat. 256M.01 to 256M.80) and in the County's 
Minnesota Family Investment Program Consolidated Fund Plan (MN Stat. 256.01).   

 
36. Informal Bid:  An unsealed competitive offer conveyed by letter, telephone, or other 

means that does not require public advertisement and is not required by law to be 
bid. 

 
37. Information Technology agreements include those for development, maintenance, 

support, and use/licensing of computer systems, software, networks and/or other 
technology, including cloud computing and cloud services, and optical fiber. 

 
38. Invitation for Bids (IFB):  A formal request which is made to prospective suppliers 

requesting the submission of a bid on commodities, services, or work. 
 
39. Lease:  A contract giving the County the right to use an asset owned by another 

(the lessor) for a specified time, in return for compensation.  Title does not pass 
from the lessor to the County. 

 
40. Lease-Purchase:  A lease in which the lease payments are applied, in whole or in 

part, as installment payments for equity or ownership upon completion of the 
contract. 

 
41. Lowest Responsible Bidder:  The bidder whose bid is in compliance with the 

specifications in all material respects and whose bid in unit price, total cost of 
operation or value per dollar is lower than any of the other bidders, and whose past 
performance, and business and financial capabilities are such that they are judged 
by the appropriate authority to be capable of satisfying the County's needs for the 
specific contract. 

 
42. Optical Fiber: fiber optic cable along with, as applicable, related conduit, duct or 

the like as well as necessary connections, vaults, panels, multiplexers and other 
equipment required to make the fiber operational. 
 

43. Personal Services:  Services provided by an individual, firm or corporate entity 
where time constraints or specialized service needs preclude use of County staff.  

 
44. Prequalification of Vendors/Bidders:  The screening of potential vendors in which 

the County considers such factors as financial capability and management in order 
to develop a list of responsible bidders qualified to bid on a contract(s).   

 
45. Prequalification of Commodities and Services:  A procedure whereby the 

procurement process is facilitated by establishing before bid solicitation (or bid 
award) whether a particular commodity or service meets the required quality 
standards. 
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46. Prevailing Wage Rate:  The hourly basic rate of pay plus the contribution for health 

and welfare benefits, vacation benefits, pension benefits, and any other economic 
benefit paid to the largest number of workers engaged in the same class of labor 
within the area and includes, for the purposes of section 177.44, rental rates for 
truck hire paid to those who own and operate the truck.  The prevailing wage rate 
may not be less than a reasonable and living wage.  MN Stat. 177.42 Subd. 6   

 
47. Price Agreement:  A contractual agreement in which the County contracts with a 

vendor to provide the purchaser's requirements at a predetermined price per unit.  
Usually it involves a minimum number of units, orders placed directly with the 
vendor by the County and a limited duration of the contract (usually one year). 

 
48. Professional Services:  Those services which require specialized training, 

knowledge and intellectual skills such as architectural, engineering, medical, 
accounting, auditing, legal, real estate, consulting and counseling services. 

 
49. Proposal:  An offer to provide commodities or perform services, or work either at a 

specified cost as in a bid proposal, or at a rate or sum as in professional/personal 
services. 

 
50. Purchase Order:  The purchaser's document used to formalize a purchase 

transaction with a vendor.  The terms and conditions printed on the back of the 
form or otherwise included in the document are not applicable when a Request for 
Quotation, the Standard Terms and Conditions, or other terms and conditions have 
been utilized. 

 
51. Purchasing (or Purchasing office):  See "Purchasing Manager" below. 
 
52. Purchasing Coordinator:  An employee who has authority to do one or more of the 

following:  prepare purchasing documents and requests for quotations; approve 
office supply requisitions and purchase releases; purchase commodities in the 
open market in accordance with the generic contract utilization policy; and obtain 
telephone quotations for emergency purchases if so directed. 

 
53. Purchasing Manager:  The position, pursuant to Hennepin County’s purchasing 

statute and Purchasing Rules, delegated the responsibility for most of Hennepin 
County’s purchasing tasks.   

 
54. Ratification:  The process of County Board approval of an action subsequent to its 

execution which normally follows authorization of the action by the County 
Administrator or other responsible official. 
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55. Request for Proposal (RFP):  A formal request for a written offer, to provide 
professional, personal, human, or other non-competitive services under 
circumstances when bidding is not required. 

 
56. A Request for Quotation (RFQ):  A form of informal solicitation, including obtaining 

oral or written quotes from vendors without formal advertising and receipt of sealed 
bids.  The RFQ document contains the terms and conditions of a proposed 
transaction.  It is normally used for purchases where statutes do not require formal 
sealed bids and it is considered good business practice to establish price 
competition. 

 
57. Reseller: A third-party vendor that is duly authorized by the proprietary owner of 

Information Technology to sell said Information Technology on the owner’s behalf 
 
58. Responsible Bidder:  A bidder whose past performance and business and financial 

capabilities are such that the bidder is judged by the appropriate responsible 
purchasing official to be capable of satisfying the government's needs for a specific 
contract and who is not debarred by the County. 

 
59. Responsible Purchasing Official:  An employee with responsibility and authority, 

approved by the County Board either directly or through written delegation, to 
perform purchasing duties. 

 
60. Responsive Bidder:  A bidder whose bid conforms to and/or does not materially 

vary from the specifications and terms set out in the Invitation for Bids. 
 
61. Road and Bridge Project:  A new construction, modification or repair, or an 

acquisition of buildings and/or land project for work to be performed on part of the 
County transportation system, and which is normally part of the Capital 
Improvement Program. 

 
62. Sign: execution of an agreement by written (paper) signature or by electronic 

signature pursuant to the rules herein. 
 

 
63. Single Source (See Sole Source.) 
 
64. Small Purchase:  An acquisition that may be made in the open market as allowed 

by law and County policy without regard to bidding procedures. 
 

65. Software: computer software, applications, utilities or other related code that 
resides or operates on County’s computers, vendor’s computers or other hosted 
computers including but not limited to online subscriptions to vendor hosted 
applications and/or content.   
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66. Sole Source:  Characterized as the one and only source, regardless of the 
marketplace, possessing a unique and singularly available performance capability 
for the purpose of the contract award.  (Sometimes used interchangeable with the 
term "Single Source".) 
 

67. Solicit: The process or method whereby County solicits, considers and/or selects a 
vendor for a purchase or license of services, Information Technology or other 
acquisitions. 

 
68. Specifications:  Any description, written or graphic as in the case of drawings, of 

the physical, technical, functional characteristics or of the nature of a commodity, 
service or construction item.  It may include a description of any requirement such 
as inspecting, testing or preparing a commodity, service or construction item for 
delivery.  It may also include provisions which govern various aspects of the 
relation of parties under the contract. 

 
69. Statutory Bid Limit:  The estimated contract amount as stated in MN Stat. 471.345, 

Subd. 3  at which the County and other municipalities are required to publicly 
solicit for sealed bids when applicable law demands bidding.  (As stated in MN 
Stat. 471.345, Subd. 6, the purpose of this section is to establish for all 
municipalities uniform dollar limitations upon contracts which shall or may be 
entered into on the basis of competitive bids, quotations or purchase or sale in the 
open market.  To the extent inconsistent with this purpose, all laws governing 
contracts by a particular municipality or class thereof are superseded.  In all other 
respects such laws shall continue applicable.) The statutory bid limit, effective in 
July 2019 is $175,000 Hennepin County's special purchasing statute 383B.141-
.151, and 383B.159 interacts with this section 471.345. 

 
70. Supplemental Agreement:  A written agreement between Public Works road and 

bridge contracting authority and the contractor, executed on the prescribed form 
and approved as required by law, covering the performance of extra work or other 
alterations or adjustments as provided for within the general scope of the contract, 
but which extra work constitutes a modification of the contract as originally 
executed and approved. 

 
71. Transportation Supplemental Capital Activities project contracts: Projects that 

preserve, maintain and update the functionality of a transportation asset, including: 
i) pavements, traffic signal systems, drainage structures, and roadside elements; ii) 
upgrade pedestrian ramps and install Accessible Pedestrian Signals (APS) to meet 
current ADA design standards; iii) implement safety and mobility improvements 
that target crash reduction and delays for all modes; and iv) engineering activities 
associated with capital projects. For further explanation see the Transportation 
Supplemental Capital Activities Guidelines. 
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72. Unit Price:  An amount stated in the proposal as a price per unit for commodities or 
services as described in the bid documents or in the proposed contract 
documents. 

 
73. Waste Facility:  All property, real or personal, including negative and positive 

easements and water and air rights, which is or may be needed or useful for the 
processing or disposal of waste, except property for the collection of the waste and 
property used primarily for the manufacture of scrap metal or paper.  Waste facility 
includes but is not limited to transfer stations, processing facilities, and disposal 
sites and facilities. 

 
74. Warranty:  The terms "warranty" and "guarantee" are often used informally and in 

commercial transactions as having the same meaning as where equipment is 
"guaranteed" for a number of years, the term "warranted" being the more 
appropriate term in such case.  A warranty is the representation, either expressed 
or implied, that a certain fact regarding the subject matter of a contract is presently 
true or will be true subject to any specified limitation.  In a sales contract it is often 
a guarantee of the integrity of a product and of the maker's responsibility for the 
repair or replacement of defective parts.  "Guarantee" or "guaranty" means a 
contract or promise by one person to answer for the payment of a debt or 
performance of the obligations of another person in case of the other's default.   
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List of Applicable Minnesota Statutes 
 
13.03  Access To Government Data 
13.37  Subd. 2 General, Nonpublic Data; Classification (Includes Trade Secret 

Information and Sealed Bids Before Opening, etc.) 
15C  False Claims Against the State  
15.054 Public Employees Not To Purchase Merchandise From Governmental 

Agencies; Exceptions; Penalty 
15.71  Public Contracts; Security for Completion of Performance; Definitions 
15.72  Progress Payments on Public Contracts; Retainage 
15.73  Alternative Form of Retainage 
15.74  Exceptions to Application 
16B.122 Purchase and Use of Paper Stock; Printing 
115A.15 State Government Resource Recovery 
116.70 CFC - Processed Packaging - Definitions 
119A.375 Community Action Agencies 
144.581 Hospital Authorities 
160.17 Road Construction Contracts; Counties And Towns 
161.23 Excess Acquisition 
162.04 Limitation on Payment of Contract Price 
176.182 Business Licenses Or Permits; (Workers' Compensation) Coverage 

Required 
177.42 Minimum Wages - Definitions  (Includes "Prevailing Wage Rate") 
181.59 Discrimination On Account of Race, Creed, Or Color Prohibited In 

Contract 
256.0112 Grants and Purchase of Service Contracts 

279.07 Bids for Publication of Delinquent Real Estate Tax List 
279.08 Bid Award for Publication of Delinquent Real Estate Tax List (Newspaper 

Designation) 
331A  Newspapers (Sets Forth The Law For The Publication of Public Notices 

By Qualified Newspapers) 
336  Uniform Commercial Code  
337.01 Building And Construction Contracts; Indemnification Agreements 
337.02 Unenforceability Of Certain Agreements 
337.03 Nonapplication To Certain Agreements 
337.04 Validity Of Other Agreements 
337.05 Agreements To Insure 
337.06 Common Law Rights 
337.10 Building and Construction Contracts; Prohibited Provisions 
373.01 Powers 
373.02 Powers, How Exercised 
375.09 May Not Hold Other Office; Bribery; Violation; Malfeasance 
375.12 Publication of Proceedings 
375.13 County Board Chair (Officials' Signatures on Documents) 
375.17 Publication of Financial Statements 
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List of Applicable Minnesota Statutes (contd) 
 
375.19 Additional County Board Powers 
375.26 Gifts, Acceptance 
375.27 Liabilities, Limitations, Conditions of Gifts of Realty 
375.84 Prepay Software, Subscriptions, United States Documents 
375.85 Counties May Market Software Products 
375.86 Application Of Other Law 
382.18 375.171 Credit CardsOfficials Not To Be Interested In Contracts 
383B.116 Subd. 3  Prohibited Payments and Obligations 
  Subd. 4  Illegal Expenditure 
383B.141 Central Purchasing Authorization 
383B.142 Procedure 
383B.143 Contracts For Purchases 
383B.144 Prequalification 
383B.145 Competitive Bidding 
383B.146 Purchases Consistent With Law 
383B.147 Vendor Discounts 
383B.148 Rules And Regulations 
383B.149 Purchases Or Contracts Forbidden 
383B.15 Bonds 
383B.151 Financial Interest Forbidden 
383B.159 Real Property Leases 
383B.217 Subd. 7 Hennepin County Healthcare System Purchases and Marketing. 
383B.921 Subd. 1 Hennepin County Healthcare System Public Procurement 
383B.99 Laws Not Applicable 
384.13 Claims, Disbursements 
465.03 Gifts to Municipalities 
465.035 Public Corporation, Conveyance Or Lease Of Land 
465.036 Gifts, Hospitals 
465.71 Installment And Lease Purchases; Cities; Counties; School Districts 
471.345 Uniform Municipal Contracting Law 

Subd. 5a    County Rental Contracts 
Subd. 20 – Solicitations to small business enterprises or veteran-owned 
small businesses 

471.35 Specifications Of Supplies Or Equipment 
471.36 Noncompetitive Supplies And Equipment 
471.37 Violations 
471.38 Claims 
471.391 Declaration Form 
471.392 Penalty 
471.40 Auditing Claims 
471.41 Auditing Accounts Not Itemized A Gross Misdemeanor 
471.425 Prompt Payment Of Local Government Bills 
471.59 Joint Exercise Of Powers 
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471.64 Acquisition Of Property From United States And State Agencies 
471.85 Property Transfer; Public Corporations 
471.87 Public Officers, Interest In Contract; Penalty 
471.88 Exceptions 
471.881 Exceptions; Application 
471.89 Contract, When Void 
471.895 Certain Gifts by Interested Persons Prohibited 
473.811 Metropolitan Counties and Solid Waste Management 
473.844 Metropolitan Landfill Abatement Fund 
574.26 Contractors' Bonds 
574.263 Forestry Development Projects 
574.264 Security in Lieu of Bond (Forestry Development Projects) 
574.38 Letters of Credit    
 
 
NOTE:  This list includes the major statutory references related to purchasing matters; 
however, it may not be all-inclusive. 
 
 
List of Applicable Hennepin County Board Resolutions  
 
Section 3:  Equal Opportunity and Affirmative Action 
84-5-403 
86-12-879R1 
87-6-394B as amended 
98-4-273 
98-5-274 
99-8-58300-8-590R2 
18-0140R2 
 
 
Section 4:  County Board Contracting Authority 
80-1-2 
81-1-61 
85-6-386R2 
97-4-238 
02-500 
 
Section 5:  Delegation of County Board Authority 
80-1-2 
85-6-386R2 
86-11-870 
87-5-336 
97-4-238 
98-4-233 
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List of Applicable Hennepin County Board Resolutions (contd) 
 
99-182 
00-12-931 
01-4-263 
02-7-471 
05-333 
07-4-154R1 
07-11-591 
 
Section 6:  Purchase of Commodities, Biddable Services, and Construction 
87-7-603 
91-9-810 
92-6-489R2 
97-7-442 
04-126 (as modified by 04-126R1) 
04-268, as updated by 08-021R1) 
04-436 
07-4-154R1.  
 
Section 7:  Purchase of Personal, Professional and Human Services 
98-11-755R1 
 
Section 9:  Cooperative Purchasing Programs 
02-7-471 
 
NOTE:  This list includes the major Hennepin County Board Resolution references 

related to purchasing matters; however, it may not be all-inclusive. 
 
 
List of Applicable Hennepin County Policies  
 
Hennepin County Human Resources Rules  
Hennepin County Administrative Manual   
Hennepin County Accounting Manual 
 
NOTE:  This list includes the major Hennepin County policy references related to 

purchasing matters; however, it may not be all-inclusive. 
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Appendix A – Delegation/Designation Documents from County Administration 
 
For the most recent delegation documents, contact County Administration or go to the 
Hennepin County intranet site:  
 
http://hcinet/hcnet/ > County Departments > County Administration > Administration > 
Contract Forms > Addendum to Purchasing Rules.doc 
 
 

Page 246 of 417

http://hcinet/hcnet/


Board Action Request
190331

Item Description:
Neg Amd 1 to Agmt PW 572017 with City of Minneapolis for Penn Ave corridor reconstruction CP
2121100; transfer funds (increase est county cost $850,000: $300,000 general obligation bonds;
$550,000 property tax)

Resolution:
BE IT RESOLVED, that the County Administrator be authorized to negotiate Amendment 1 to
Agreement PW 572017 with the City of Minneapolis for the Penn Avenue (County State Aid Highway
(CSAH) 2) corridor reconstruction project, expanding the scope to include pedestrian lighting and
increasing the estimated county cost by $850,000; that following review and approval by the County
Attorney’s office, the Chair of the Board be authorized to sign the amendment on behalf of the county;
and 
BE IT FURTHER RESOLVED, that $520,000 in property tax and $100,000 in general obligation bonds
be transferred from the capital project (CP) Cost Participation and Partnerships (CP 2183500) to the
Penn Avenue CP 2121100 and that $30,000 in property tax be transferred from the Roadside
Enhancement Partnership Program (CP 2999962) to Penn Avenue CP 2121100, thereby increasing
the budget for Penn Avenue CP 2121100 by $650,000 from $11,613,660 to $12,263,660; and that the
Controller be authorized to transfer and disburse funds as directed.

Background:
History: The Penn Avenue corridor improvement project is a collaborative effort by Hennepin County,
the Metropolitan Council, and the City of Minneapolis to stimulate economic development,
beautification, livability and job creation by upgrading infrastructure and enhancing transportation,
transit and safety along Penn Avenue North in Minneapolis. Major construction on Penn Avenue is
complete except for the installation of approximately 200 pedestrian lights along the corridor to enhance
visibility, security and safety. This work was separate from the CLine Partnership Project as the City of
Minneapolis will be completing the work.
The county board approved negotiation of Agreement PW 572017 with the City of Minneapolis for the
Penn Avenue (CSAH 2) corridor reconstruction project (Resolution 170485R1); however, the
agreement did not include pedestrian lighting installation. The overall cost estimate for the lighting is
$1,700,000. The county will cost participate at 50 percent, or $850,000. Proposed Amendment 1 to
Agreement PW 572017 stipulates that the city shall prepare the plans and specifications, perform
installation, and complete inspections. Upon completion, the city shall assume all routine maintenance
responsibilities as outlined in Agreement PW 192015 for the maintenance and operation of county
roadways located in Minneapolis (Resolution 180457).
Current Request: This request seeks authorization for the County Administrator to negotiate
Amendment 1 to Agreement PW 572017 with the City Minneapolis, expanding the scope to include
installation of approximately 200 pedestrian lights and increasing the county’s estimated cost by
$850,000.
This request also seeks authorization to transfer $520,000 in property tax and $100,000 in general
obligation bonds from Cost Participation and Partnerships (CP 2183500) to Penn Avenue CP
2121100 and to transfer $30,000 in property tax from the Roadside Enhancement Partnership Program
(CP 2999962) to Penn Avenue CP 2121100, thereby increasing the Penn Avenue CP 2121100 budget
by $650,000 from $11,613,660 to $12,263,660. In addition, $200,000 in contingency will be used for
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Revenues: Budget to
Date

Current 
Request

Future CIP 
Requests

Total Project

Mn/DOT State Aid 
Regular

2,805,000 11,220,000 14,025,000

Bonds  GO Roads 200,000 (100,000) 800,000 900,000
Property Tax 800,000 (520,000) 3,580000 3,860,000

Total 3,805,000 (620,000) 15,600,000 18,785,000

Expenditures:
Construction 3,805,000 (620,000) 15,600,000 18,785,000

Total 3,805,000 (620,000) 15,600,000 18,785,000

Board Action Request
190331

Item Description:
Neg Amd 1 to Agmt PW 572017 with City of Minneapolis for Penn Ave corridor reconstruction CP
2121100; transfer funds (increase est county cost $850,000: $300,000 general obligation bonds;
$550,000 property tax)

Resolution:
BE IT RESOLVED, that the County Administrator be authorized to negotiate Amendment 1 to
Agreement PW 572017 with the City of Minneapolis for the Penn Avenue (County State Aid Highway
(CSAH) 2) corridor reconstruction project, expanding the scope to include pedestrian lighting and
increasing the estimated county cost by $850,000; that following review and approval by the County
Attorney’s office, the Chair of the Board be authorized to sign the amendment on behalf of the county;
and 
BE IT FURTHER RESOLVED, that $520,000 in property tax and $100,000 in general obligation bonds
be transferred from the capital project (CP) Cost Participation and Partnerships (CP 2183500) to the
Penn Avenue CP 2121100 and that $30,000 in property tax be transferred from the Roadside
Enhancement Partnership Program (CP 2999962) to Penn Avenue CP 2121100, thereby increasing
the budget for Penn Avenue CP 2121100 by $650,000 from $11,613,660 to $12,263,660; and that the
Controller be authorized to transfer and disburse funds as directed.

Background:
History: The Penn Avenue corridor improvement project is a collaborative effort by Hennepin County,
the Metropolitan Council, and the City of Minneapolis to stimulate economic development,
beautification, livability and job creation by upgrading infrastructure and enhancing transportation,
transit and safety along Penn Avenue North in Minneapolis. Major construction on Penn Avenue is
complete except for the installation of approximately 200 pedestrian lights along the corridor to enhance
visibility, security and safety. This work was separate from the CLine Partnership Project as the City of
Minneapolis will be completing the work.
The county board approved negotiation of Agreement PW 572017 with the City of Minneapolis for the
Penn Avenue (CSAH 2) corridor reconstruction project (Resolution 170485R1); however, the
agreement did not include pedestrian lighting installation. The overall cost estimate for the lighting is
$1,700,000. The county will cost participate at 50 percent, or $850,000. Proposed Amendment 1 to
Agreement PW 572017 stipulates that the city shall prepare the plans and specifications, perform
installation, and complete inspections. Upon completion, the city shall assume all routine maintenance
responsibilities as outlined in Agreement PW 192015 for the maintenance and operation of county
roadways located in Minneapolis (Resolution 180457).
Current Request: This request seeks authorization for the County Administrator to negotiate
Amendment 1 to Agreement PW 572017 with the City Minneapolis, expanding the scope to include
installation of approximately 200 pedestrian lights and increasing the county’s estimated cost by
$850,000.
This request also seeks authorization to transfer $520,000 in property tax and $100,000 in general
obligation bonds from Cost Participation and Partnerships (CP 2183500) to Penn Avenue CP
2121100 and to transfer $30,000 in property tax from the Roadside Enhancement Partnership Program
(CP 2999962) to Penn Avenue CP 2121100, thereby increasing the Penn Avenue CP 2121100 budget
by $650,000 from $11,613,660 to $12,263,660. In addition, $200,000 in contingency will be used for
the pedestrian lighting installation.
Impacts/Outcomes:  Amendment 1 to Agreement PW 572017 with the City of Minneapolis for cost
participation in pedestrian light installation will improve visibility, security and safety along the Penn
Avenue corridor.

Budget Table 1: CP 2121100 CSAH 2  Penn Avenue from I394 to 44th Avenue
Revenues: Budget to Date Current 

Request
Future CIP 
Requests

Total Project

Mn/DOT State Aid 
Regular

1,500,000 1,500,000

Bonds  GO Roads 7,000,000 100,000 7,100,000
Minneapolis 3,113,660 3,113,660
Property Tax 550,000 550,000

Total 11,613,660 650,000 12,263,660

Expenditures:
Land 375,000 375,000
Consulting 133,576 133,576
Construction 10,632,155 850,000 11,482,155
Contingency 229,929 (200,000) 29,929
Other Costs 243,000 243,000

Total 11,613,660 650,000 12,263,660
Budget Table 2: CP 2999962  Roadside Enhancement Partnership Program
Revenues: Budget to Date Current 

Request
Future CIP 
Requests

Total Project

Property Tax 33,000 (30,000) 3,000
Total 33,000 (30,000) 3,000

Expenditures:
Construction 33,000 (30,000) 3,000

Total 33,000 (30,000) 3,000

Budget Table 3: CP 2183500  Cost Participation and Partnerships 20192023

Recommendation from County Administrator: Recommend Approval

ATTACHMENTS:

Description Upload Date Type

Map for Penn Ave corridor reconstruction project 8/5/2019 Map
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Board Action Request
190333

Item Description:
Authorize the issuance and sale of one or more multifamily housing revenue bonds by the HCHRA for
an affordable housing project at 1125 Fremont Ave N, and 1121 and 1227 12th Ave N, Mpls

APPROVING THE ISSUANCE, SALE, AND DELIVERY BY THE HENNEPIN COUNTY HOUSING
AND REDEVELOPMENT AUTHORITY OF ITS MULTIFAMILY HOUSING REVENUE OBLIGATIONS
IN AN AGGREGATE PRINCIPAL AMOUNT NOT TO EXCEED $28,800,000 TO FINANCE A
MULTIFAMILY HOUSING DEVELOPMENT TO BE LOCATED IN THE CITY OF MINNEAPOLIS

WHEREAS, under the provisions of Minnesota Statutes, Chapters 462C, as amended (the “Housing
Act”), cities are authorized to finance multifamily housing developments through the issuance and sale
of revenue obligations payable from the revenues of the multifamily housing development; and

WHEREAS, among the purposes authorized by the Housing Act, proceeds derived from the sale of
revenue obligations issued under the terms of the Housing Act may be applied to make a loan to
finance the acquisition and preparation of a site and the construction or rehabilitation of a multifamily
housing development, and in the making of loans to finance multifamily housing developments and the
issuance of revenue obligations, the city may exercise any of the powers the Minnesota Housing
Finance Agency may exercise under the Housing Act, without limitation under the provisions of
Minnesota Statues, Chapter 475, as amended; and

WHEREAS, for purposes of the Housing Act, the term “city” is defined to include a county housing and
redevelopment authority created by special law or authorized by its county to exercise its powers
pursuant to Minnesota Statutes, Section 469.004; and

WHEREAS, the Hennepin County Housing and Redevelopment Authority (the “Issuer” or “HCHRA”) is
a housing and redevelopment authority and a public body corporate and politic duly organized and
existing under the Constitution and laws of the State of Minnesota, created in Hennepin County (the
“County”) pursuant to Minnesota Statutes, Section 383B.77 to exercise all the powers and duties of a
housing and redevelopment authority under Minnesota Statues, Section 469.001 to 469.047 (the
“HCHRA Act”); and

WHEREAS, in accordance with the provisions of the Housing Act, the Issuer is authorized to carry out
the public purposes described in the Housing Act by issuing revenue obligations to finance or
refinance multifamily housing developments located within the County, and as a condition to the
issuance of such revenue obligations, adopt a housing program providing the information required by
Section 462C.03, subdivision 1a, of the Housing Act; and

WHEREAS, at the request of Parkview Apartment Associates, LP, a Delaware limited partnership (the
“Borrower”), the Issuer is proposing to issue its multifamily housing revenue bonds or other obligations
(the “Bonds”), in an aggregate amount not to exceed $28,800,000, and apply the proceeds derived
from the sale of the Bonds to make a loan (the “Loan”) to the Borrower; and

WHEREAS, the Borrower will apply the proceeds of the Loan to finance the following: (i) the
acquisition, rehabilitation, and equipping of an approximately 223unit multifamily rental housing
development and facilities functionally related and subordinate thereto, located at 1125 Fremont
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Board Action Request
190333

Item Description:
Authorize the issuance and sale of one or more multifamily housing revenue bonds by the HCHRA for
an affordable housing project at 1125 Fremont Ave N, and 1121 and 1227 12th Ave N, Mpls

APPROVING THE ISSUANCE, SALE, AND DELIVERY BY THE HENNEPIN COUNTY HOUSING
AND REDEVELOPMENT AUTHORITY OF ITS MULTIFAMILY HOUSING REVENUE OBLIGATIONS
IN AN AGGREGATE PRINCIPAL AMOUNT NOT TO EXCEED $28,800,000 TO FINANCE A
MULTIFAMILY HOUSING DEVELOPMENT TO BE LOCATED IN THE CITY OF MINNEAPOLIS

WHEREAS, under the provisions of Minnesota Statutes, Chapters 462C, as amended (the “Housing
Act”), cities are authorized to finance multifamily housing developments through the issuance and sale
of revenue obligations payable from the revenues of the multifamily housing development; and

WHEREAS, among the purposes authorized by the Housing Act, proceeds derived from the sale of
revenue obligations issued under the terms of the Housing Act may be applied to make a loan to
finance the acquisition and preparation of a site and the construction or rehabilitation of a multifamily
housing development, and in the making of loans to finance multifamily housing developments and the
issuance of revenue obligations, the city may exercise any of the powers the Minnesota Housing
Finance Agency may exercise under the Housing Act, without limitation under the provisions of
Minnesota Statues, Chapter 475, as amended; and

WHEREAS, for purposes of the Housing Act, the term “city” is defined to include a county housing and
redevelopment authority created by special law or authorized by its county to exercise its powers
pursuant to Minnesota Statutes, Section 469.004; and

WHEREAS, the Hennepin County Housing and Redevelopment Authority (the “Issuer” or “HCHRA”) is
a housing and redevelopment authority and a public body corporate and politic duly organized and
existing under the Constitution and laws of the State of Minnesota, created in Hennepin County (the
“County”) pursuant to Minnesota Statutes, Section 383B.77 to exercise all the powers and duties of a
housing and redevelopment authority under Minnesota Statues, Section 469.001 to 469.047 (the
“HCHRA Act”); and

WHEREAS, in accordance with the provisions of the Housing Act, the Issuer is authorized to carry out
the public purposes described in the Housing Act by issuing revenue obligations to finance or
refinance multifamily housing developments located within the County, and as a condition to the
issuance of such revenue obligations, adopt a housing program providing the information required by
Section 462C.03, subdivision 1a, of the Housing Act; and

WHEREAS, at the request of Parkview Apartment Associates, LP, a Delaware limited partnership (the
“Borrower”), the Issuer is proposing to issue its multifamily housing revenue bonds or other obligations
(the “Bonds”), in an aggregate amount not to exceed $28,800,000, and apply the proceeds derived
from the sale of the Bonds to make a loan (the “Loan”) to the Borrower; and

WHEREAS, the Borrower will apply the proceeds of the Loan to finance the following: (i) the
acquisition, rehabilitation, and equipping of an approximately 223unit multifamily rental housing
development and facilities functionally related and subordinate thereto, located at 1125 Fremont
Avenue N., and 1121 and 1227 12th Avenue N., in Minneapolis (the “City”), within the County, for
occupancy by persons and families of low and moderate income (the “Project”); (ii) the funding of one
or more reserve funds to secure the timely payment of the Bonds; (iii) the payment of a portion of the
interest on the Bonds; and (iv) the payment of the costs of issuing the Bonds; and

WHEREAS, under Section 146 of the Code of 1986, as amended (the “Code”), the Issuer must
receive an allocation of bonding authority of the State of Minnesota in order to issue multifamily
housing revenue obligations, the interest of which is excludable from gross income for federal income
tax purposes under Section 141(e)(1)(A), 143(a)(7), and 142(d) of the Code, and an application must
be made pursuant to the requirements of Minnesota Statutes, Chapter 474A (the “Allocation Act”); and

WHEREAS, in accordance with the authority granted under a resolution adopted by the Board of
Commissioners of the Issuer (the “HCHRA Board”) on February 12, 2019, the Issuer and Dorsey &
Whitney LLP, bond counsel to the Issuer (“Bond Counsel”), in cooperation with the Borrower, submitted
an application for bonding authority to the Minnesota Department of Management and Budget (“MMB”)
in a principal amount not to exceed $28,800,000 pursuant to Section 146 of the Code and the
requirements of the Allocation Act; and

WHEREAS, on August 12, 2019, the Issuer received an allocation of the bonding authority of the State
of Minnesota to issue taxexempt multifamily housing revenue obligations, in the maximum amount of
$28,800,000; and

WHEREAS, under the provisions of Section 147(f) of the Code and applicable Treasury Regulations,
the Bonds will not constitute exempt facility bonds unless the Bonds are approved by the governmental
unit that issues the Bonds or on behalf of which the Bonds are issued after a public hearing following
reasonable public notice, defined therein to include notice published in a newspaper of general
circulation in the County at least fourteen (14) days before the public hearing; and

WHEREAS, under the terms of Section 147(f) of the Code, private activity bonds (such as the Bonds)
will not be qualified bonds, the interest of which is excludable from gross income for federal income tax
purposes unless the issuance of the bonds has been approved by the elected representative of the
governmental unit which issued the bonds or on behalf of which the bonds were issued; and

WHEREAS, the applicable elected representatives of the governmental unit means its elected
legislative body or its chief elected executive office; if a governmental unit has no applicable elected
representative then the applicable elected representative of such governmental unit is deemed to be
the applicable elected representative of the next higher governmental unit from which the governmental
unity derives its authority by: (i) the enactment of a specific law by or under which the governmental unit
is created; (ii) otherwise empowering or approving the creation of the governmental unit; or (iii)
appointing members to the governmental body of the governmental unit; and

WHEREAS, the HCHRA has no applicable elected representative, the County is the next higher
governmental unit from which the HCHRA derives its authority, and the Board of Commissioners of the
County (the “County Board”) is an applicable elected representative of the County; and

WHEREAS, a notice of public hearing was published in Finance and Commerce, the official
newspaper of the County, and in the Star Tribune, a newspaper of general circulation in the County, at
least fifteen days before the public hearing held on April 16, 2019; and

WHEREAS, the notice stated the time and place of the public hearing, a general description of the
Project, the address of the site of the Project, the initial operator of the Project, and the maximum
aggregate principal amount of taxexempt obligations to be issued to finance the Project; and

WHEREAS, in accordance with the requirements the Housing Act, a housing program was prepared
with respect to the Project (the “Housing Program”) and was submitted to the Metropolitan Council for
its review and comment on or before the day on which the notice of public hearing was published; and
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Board Action Request
190333

Item Description:
Authorize the issuance and sale of one or more multifamily housing revenue bonds by the HCHRA for
an affordable housing project at 1125 Fremont Ave N, and 1121 and 1227 12th Ave N, Mpls

APPROVING THE ISSUANCE, SALE, AND DELIVERY BY THE HENNEPIN COUNTY HOUSING
AND REDEVELOPMENT AUTHORITY OF ITS MULTIFAMILY HOUSING REVENUE OBLIGATIONS
IN AN AGGREGATE PRINCIPAL AMOUNT NOT TO EXCEED $28,800,000 TO FINANCE A
MULTIFAMILY HOUSING DEVELOPMENT TO BE LOCATED IN THE CITY OF MINNEAPOLIS

WHEREAS, under the provisions of Minnesota Statutes, Chapters 462C, as amended (the “Housing
Act”), cities are authorized to finance multifamily housing developments through the issuance and sale
of revenue obligations payable from the revenues of the multifamily housing development; and

WHEREAS, among the purposes authorized by the Housing Act, proceeds derived from the sale of
revenue obligations issued under the terms of the Housing Act may be applied to make a loan to
finance the acquisition and preparation of a site and the construction or rehabilitation of a multifamily
housing development, and in the making of loans to finance multifamily housing developments and the
issuance of revenue obligations, the city may exercise any of the powers the Minnesota Housing
Finance Agency may exercise under the Housing Act, without limitation under the provisions of
Minnesota Statues, Chapter 475, as amended; and

WHEREAS, for purposes of the Housing Act, the term “city” is defined to include a county housing and
redevelopment authority created by special law or authorized by its county to exercise its powers
pursuant to Minnesota Statutes, Section 469.004; and

WHEREAS, the Hennepin County Housing and Redevelopment Authority (the “Issuer” or “HCHRA”) is
a housing and redevelopment authority and a public body corporate and politic duly organized and
existing under the Constitution and laws of the State of Minnesota, created in Hennepin County (the
“County”) pursuant to Minnesota Statutes, Section 383B.77 to exercise all the powers and duties of a
housing and redevelopment authority under Minnesota Statues, Section 469.001 to 469.047 (the
“HCHRA Act”); and

WHEREAS, in accordance with the provisions of the Housing Act, the Issuer is authorized to carry out
the public purposes described in the Housing Act by issuing revenue obligations to finance or
refinance multifamily housing developments located within the County, and as a condition to the
issuance of such revenue obligations, adopt a housing program providing the information required by
Section 462C.03, subdivision 1a, of the Housing Act; and

WHEREAS, at the request of Parkview Apartment Associates, LP, a Delaware limited partnership (the
“Borrower”), the Issuer is proposing to issue its multifamily housing revenue bonds or other obligations
(the “Bonds”), in an aggregate amount not to exceed $28,800,000, and apply the proceeds derived
from the sale of the Bonds to make a loan (the “Loan”) to the Borrower; and

WHEREAS, the Borrower will apply the proceeds of the Loan to finance the following: (i) the
acquisition, rehabilitation, and equipping of an approximately 223unit multifamily rental housing
development and facilities functionally related and subordinate thereto, located at 1125 Fremont
Avenue N., and 1121 and 1227 12th Avenue N., in Minneapolis (the “City”), within the County, for
occupancy by persons and families of low and moderate income (the “Project”); (ii) the funding of one
or more reserve funds to secure the timely payment of the Bonds; (iii) the payment of a portion of the
interest on the Bonds; and (iv) the payment of the costs of issuing the Bonds; and

WHEREAS, under Section 146 of the Code of 1986, as amended (the “Code”), the Issuer must
receive an allocation of bonding authority of the State of Minnesota in order to issue multifamily
housing revenue obligations, the interest of which is excludable from gross income for federal income
tax purposes under Section 141(e)(1)(A), 143(a)(7), and 142(d) of the Code, and an application must
be made pursuant to the requirements of Minnesota Statutes, Chapter 474A (the “Allocation Act”); and

WHEREAS, in accordance with the authority granted under a resolution adopted by the Board of
Commissioners of the Issuer (the “HCHRA Board”) on February 12, 2019, the Issuer and Dorsey &
Whitney LLP, bond counsel to the Issuer (“Bond Counsel”), in cooperation with the Borrower, submitted
an application for bonding authority to the Minnesota Department of Management and Budget (“MMB”)
in a principal amount not to exceed $28,800,000 pursuant to Section 146 of the Code and the
requirements of the Allocation Act; and

WHEREAS, on August 12, 2019, the Issuer received an allocation of the bonding authority of the State
of Minnesota to issue taxexempt multifamily housing revenue obligations, in the maximum amount of
$28,800,000; and

WHEREAS, under the provisions of Section 147(f) of the Code and applicable Treasury Regulations,
the Bonds will not constitute exempt facility bonds unless the Bonds are approved by the governmental
unit that issues the Bonds or on behalf of which the Bonds are issued after a public hearing following
reasonable public notice, defined therein to include notice published in a newspaper of general
circulation in the County at least fourteen (14) days before the public hearing; and

WHEREAS, under the terms of Section 147(f) of the Code, private activity bonds (such as the Bonds)
will not be qualified bonds, the interest of which is excludable from gross income for federal income tax
purposes unless the issuance of the bonds has been approved by the elected representative of the
governmental unit which issued the bonds or on behalf of which the bonds were issued; and

WHEREAS, the applicable elected representatives of the governmental unit means its elected
legislative body or its chief elected executive office; if a governmental unit has no applicable elected
representative then the applicable elected representative of such governmental unit is deemed to be
the applicable elected representative of the next higher governmental unit from which the governmental
unity derives its authority by: (i) the enactment of a specific law by or under which the governmental unit
is created; (ii) otherwise empowering or approving the creation of the governmental unit; or (iii)
appointing members to the governmental body of the governmental unit; and

WHEREAS, the HCHRA has no applicable elected representative, the County is the next higher
governmental unit from which the HCHRA derives its authority, and the Board of Commissioners of the
County (the “County Board”) is an applicable elected representative of the County; and

WHEREAS, a notice of public hearing was published in Finance and Commerce, the official
newspaper of the County, and in the Star Tribune, a newspaper of general circulation in the County, at
least fifteen days before the public hearing held on April 16, 2019; and

WHEREAS, the notice stated the time and place of the public hearing, a general description of the
Project, the address of the site of the Project, the initial operator of the Project, and the maximum
aggregate principal amount of taxexempt obligations to be issued to finance the Project; and

WHEREAS, in accordance with the requirements the Housing Act, a housing program was prepared
with respect to the Project (the “Housing Program”) and was submitted to the Metropolitan Council for
its review and comment on or before the day on which the notice of public hearing was published; and

WHEREAS, on April 16, 2019, in accordance with the requirements of Section 147(f) of Code, and
Section 462C.04, subdivision 2 of the Housing Act, the Board of the Issuer held a public hearing at
which a reasonable opportunity was provided for interested individuals to express their views, both
orally and in writing, with respect to the Project and the proposed issuance of revenue obligations to
provide financing for the Project.

Resolution:
BE IT RESOLVED, by the Board of Commissioners of Hennepin County, Minnesota the following:

1.  County Board Approval of Issuance of the Bonds. As an applicable elected representative of the
County and, therefore, the applicable elected representative of the HCHRA, the County Board
hereby approves the issuance of the Bonds by the HCHRA in the principal amount up to the
allocation amount to finance the Project.

2.  Special, Limited Obligation of the Issuer. The Bonds shall be special, limited obligations of the
Issuer payable solely from the revenues provided by the Borrower pursuant to the Project Loan
Agreement proposed to be entered into between the Issuer, U.S. Bank National Association, as
Fiscal Agent (the “Fiscal Agent”), and the Borrower and other funds and property pledged to the
payment of the Bonds pursuant to the Funding Loan Agreement proposed to be entered into
between the Issuer, JLL Capital Markets, as the initial funding lender and the Fiscal Agent, and
other funds and property derived from the Borrower and pledged to the payment of the Bonds.
The Bonds shall not be payable from, nor charged upon any funds other than the revenue
pledged to their payment, nor shall the County or the Issuer be subject to any liability thereon,
except as otherwise provided in this paragraph. No owner of the Bonds shall ever have the right
to compel any exercise by the County or the Issuer of any taxing powers of the County or the
Issuer to pay the Bonds or the interest or premium thereon, or to enforce payment thereof against
any property of the County or the Issuer. The Bonds shall recite that the Bonds are issued
pursuant to the Housing Act, and that the Bonds, including interest and premium, if any, thereon,
are payable solely from the revenues and assets pledged to the payment thereof, and the Bonds
shall not constitute a debt of the County or the Issuer within the meaning of any constitutional or
statutory limitation.

3.  Housing Program. The Housing Program was submitted to the Metropolitan Council for its
review and comment. All comments received from the Metropolitan Council were presented to
the County Board on or prior to the date hereof. 

4.  Documents Furnished to Bond Counsel. The Chair, the County Administrator, and other officers
of the County are authorized and directed to furnish to Bond Counsel, certified copies of all
proceedings and records of the County relating to the HCHRA, the Project, the Bonds, and the
Housing Program, and such other affidavits, certificates, and other documents as may be
required by Bond Counsel to show the facts relating to the validity of the Bonds and related
documents, as such facts appear from the books and records in the custody and control of such
officers or as otherwise known to them; and all such certified copies, certificates, affidavits, and
other documents, including any heretofore furnished, shall constitute representations of the
County as to the truth of all statements contained therein.

5.  Costs. The County Board has adopted this resolution (the “Resolution”) in reliance upon
assurances from the Borrower that the Borrower will, upon demand, reimburse the County and
the Issuer for costs paid or incurred by the County or the Issuer in connection with this Resolution,
the Bonds, the Project, and the Housing Program.

6.  Effective Date. This Resolution shall be in full force and effect from and after its passage this
27th day of August, 2019.
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Board Action Request
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Item Description:
Authorize the issuance and sale of one or more multifamily housing revenue bonds by the HCHRA for
an affordable housing project at 1125 Fremont Ave N, and 1121 and 1227 12th Ave N, Mpls

APPROVING THE ISSUANCE, SALE, AND DELIVERY BY THE HENNEPIN COUNTY HOUSING
AND REDEVELOPMENT AUTHORITY OF ITS MULTIFAMILY HOUSING REVENUE OBLIGATIONS
IN AN AGGREGATE PRINCIPAL AMOUNT NOT TO EXCEED $28,800,000 TO FINANCE A
MULTIFAMILY HOUSING DEVELOPMENT TO BE LOCATED IN THE CITY OF MINNEAPOLIS

WHEREAS, under the provisions of Minnesota Statutes, Chapters 462C, as amended (the “Housing
Act”), cities are authorized to finance multifamily housing developments through the issuance and sale
of revenue obligations payable from the revenues of the multifamily housing development; and

WHEREAS, among the purposes authorized by the Housing Act, proceeds derived from the sale of
revenue obligations issued under the terms of the Housing Act may be applied to make a loan to
finance the acquisition and preparation of a site and the construction or rehabilitation of a multifamily
housing development, and in the making of loans to finance multifamily housing developments and the
issuance of revenue obligations, the city may exercise any of the powers the Minnesota Housing
Finance Agency may exercise under the Housing Act, without limitation under the provisions of
Minnesota Statues, Chapter 475, as amended; and

WHEREAS, for purposes of the Housing Act, the term “city” is defined to include a county housing and
redevelopment authority created by special law or authorized by its county to exercise its powers
pursuant to Minnesota Statutes, Section 469.004; and

WHEREAS, the Hennepin County Housing and Redevelopment Authority (the “Issuer” or “HCHRA”) is
a housing and redevelopment authority and a public body corporate and politic duly organized and
existing under the Constitution and laws of the State of Minnesota, created in Hennepin County (the
“County”) pursuant to Minnesota Statutes, Section 383B.77 to exercise all the powers and duties of a
housing and redevelopment authority under Minnesota Statues, Section 469.001 to 469.047 (the
“HCHRA Act”); and

WHEREAS, in accordance with the provisions of the Housing Act, the Issuer is authorized to carry out
the public purposes described in the Housing Act by issuing revenue obligations to finance or
refinance multifamily housing developments located within the County, and as a condition to the
issuance of such revenue obligations, adopt a housing program providing the information required by
Section 462C.03, subdivision 1a, of the Housing Act; and

WHEREAS, at the request of Parkview Apartment Associates, LP, a Delaware limited partnership (the
“Borrower”), the Issuer is proposing to issue its multifamily housing revenue bonds or other obligations
(the “Bonds”), in an aggregate amount not to exceed $28,800,000, and apply the proceeds derived
from the sale of the Bonds to make a loan (the “Loan”) to the Borrower; and

WHEREAS, the Borrower will apply the proceeds of the Loan to finance the following: (i) the
acquisition, rehabilitation, and equipping of an approximately 223unit multifamily rental housing
development and facilities functionally related and subordinate thereto, located at 1125 Fremont
Avenue N., and 1121 and 1227 12th Avenue N., in Minneapolis (the “City”), within the County, for
occupancy by persons and families of low and moderate income (the “Project”); (ii) the funding of one
or more reserve funds to secure the timely payment of the Bonds; (iii) the payment of a portion of the
interest on the Bonds; and (iv) the payment of the costs of issuing the Bonds; and

WHEREAS, under Section 146 of the Code of 1986, as amended (the “Code”), the Issuer must
receive an allocation of bonding authority of the State of Minnesota in order to issue multifamily
housing revenue obligations, the interest of which is excludable from gross income for federal income
tax purposes under Section 141(e)(1)(A), 143(a)(7), and 142(d) of the Code, and an application must
be made pursuant to the requirements of Minnesota Statutes, Chapter 474A (the “Allocation Act”); and

WHEREAS, in accordance with the authority granted under a resolution adopted by the Board of
Commissioners of the Issuer (the “HCHRA Board”) on February 12, 2019, the Issuer and Dorsey &
Whitney LLP, bond counsel to the Issuer (“Bond Counsel”), in cooperation with the Borrower, submitted
an application for bonding authority to the Minnesota Department of Management and Budget (“MMB”)
in a principal amount not to exceed $28,800,000 pursuant to Section 146 of the Code and the
requirements of the Allocation Act; and

WHEREAS, on August 12, 2019, the Issuer received an allocation of the bonding authority of the State
of Minnesota to issue taxexempt multifamily housing revenue obligations, in the maximum amount of
$28,800,000; and

WHEREAS, under the provisions of Section 147(f) of the Code and applicable Treasury Regulations,
the Bonds will not constitute exempt facility bonds unless the Bonds are approved by the governmental
unit that issues the Bonds or on behalf of which the Bonds are issued after a public hearing following
reasonable public notice, defined therein to include notice published in a newspaper of general
circulation in the County at least fourteen (14) days before the public hearing; and

WHEREAS, under the terms of Section 147(f) of the Code, private activity bonds (such as the Bonds)
will not be qualified bonds, the interest of which is excludable from gross income for federal income tax
purposes unless the issuance of the bonds has been approved by the elected representative of the
governmental unit which issued the bonds or on behalf of which the bonds were issued; and

WHEREAS, the applicable elected representatives of the governmental unit means its elected
legislative body or its chief elected executive office; if a governmental unit has no applicable elected
representative then the applicable elected representative of such governmental unit is deemed to be
the applicable elected representative of the next higher governmental unit from which the governmental
unity derives its authority by: (i) the enactment of a specific law by or under which the governmental unit
is created; (ii) otherwise empowering or approving the creation of the governmental unit; or (iii)
appointing members to the governmental body of the governmental unit; and

WHEREAS, the HCHRA has no applicable elected representative, the County is the next higher
governmental unit from which the HCHRA derives its authority, and the Board of Commissioners of the
County (the “County Board”) is an applicable elected representative of the County; and

WHEREAS, a notice of public hearing was published in Finance and Commerce, the official
newspaper of the County, and in the Star Tribune, a newspaper of general circulation in the County, at
least fifteen days before the public hearing held on April 16, 2019; and

WHEREAS, the notice stated the time and place of the public hearing, a general description of the
Project, the address of the site of the Project, the initial operator of the Project, and the maximum
aggregate principal amount of taxexempt obligations to be issued to finance the Project; and

WHEREAS, in accordance with the requirements the Housing Act, a housing program was prepared
with respect to the Project (the “Housing Program”) and was submitted to the Metropolitan Council for
its review and comment on or before the day on which the notice of public hearing was published; and

WHEREAS, on April 16, 2019, in accordance with the requirements of Section 147(f) of Code, and
Section 462C.04, subdivision 2 of the Housing Act, the Board of the Issuer held a public hearing at
which a reasonable opportunity was provided for interested individuals to express their views, both
orally and in writing, with respect to the Project and the proposed issuance of revenue obligations to
provide financing for the Project.

Resolution:
BE IT RESOLVED, by the Board of Commissioners of Hennepin County, Minnesota the following:

1.  County Board Approval of Issuance of the Bonds. As an applicable elected representative of the
County and, therefore, the applicable elected representative of the HCHRA, the County Board
hereby approves the issuance of the Bonds by the HCHRA in the principal amount up to the
allocation amount to finance the Project.

2.  Special, Limited Obligation of the Issuer. The Bonds shall be special, limited obligations of the
Issuer payable solely from the revenues provided by the Borrower pursuant to the Project Loan
Agreement proposed to be entered into between the Issuer, U.S. Bank National Association, as
Fiscal Agent (the “Fiscal Agent”), and the Borrower and other funds and property pledged to the
payment of the Bonds pursuant to the Funding Loan Agreement proposed to be entered into
between the Issuer, JLL Capital Markets, as the initial funding lender and the Fiscal Agent, and
other funds and property derived from the Borrower and pledged to the payment of the Bonds.
The Bonds shall not be payable from, nor charged upon any funds other than the revenue
pledged to their payment, nor shall the County or the Issuer be subject to any liability thereon,
except as otherwise provided in this paragraph. No owner of the Bonds shall ever have the right
to compel any exercise by the County or the Issuer of any taxing powers of the County or the
Issuer to pay the Bonds or the interest or premium thereon, or to enforce payment thereof against
any property of the County or the Issuer. The Bonds shall recite that the Bonds are issued
pursuant to the Housing Act, and that the Bonds, including interest and premium, if any, thereon,
are payable solely from the revenues and assets pledged to the payment thereof, and the Bonds
shall not constitute a debt of the County or the Issuer within the meaning of any constitutional or
statutory limitation.

3.  Housing Program. The Housing Program was submitted to the Metropolitan Council for its
review and comment. All comments received from the Metropolitan Council were presented to
the County Board on or prior to the date hereof. 

4.  Documents Furnished to Bond Counsel. The Chair, the County Administrator, and other officers
of the County are authorized and directed to furnish to Bond Counsel, certified copies of all
proceedings and records of the County relating to the HCHRA, the Project, the Bonds, and the
Housing Program, and such other affidavits, certificates, and other documents as may be
required by Bond Counsel to show the facts relating to the validity of the Bonds and related
documents, as such facts appear from the books and records in the custody and control of such
officers or as otherwise known to them; and all such certified copies, certificates, affidavits, and
other documents, including any heretofore furnished, shall constitute representations of the
County as to the truth of all statements contained therein.

5.  Costs. The County Board has adopted this resolution (the “Resolution”) in reliance upon
assurances from the Borrower that the Borrower will, upon demand, reimburse the County and
the Issuer for costs paid or incurred by the County or the Issuer in connection with this Resolution,
the Bonds, the Project, and the Housing Program.

6.  Effective Date. This Resolution shall be in full force and effect from and after its passage this
27th day of August, 2019.

Background:
History: Housing revenue bonds are a financing mechanism available to the Hennepin County Housing
and Redevelopment Authority (HCHRA) to fund eligible projects that are determined to be in the public
interest, including the development and/or rehabilitation of affordable housing. The bonds are a special
limited obligation of HCHRA, repayable solely from revenue and assets pledged in their support and
are not a debt or property tax obligation of Hennepin County or the HCHRA. Section 147(f) of the
Internal Revenue Code requires that the issuance of revenue bonds be approved by the applicable
elected representative of the HCHRA, which is the Hennepin County Board of Commissioners.

DeSola Capital, on behalf of Parkview Apartment Associates, LP, (Developer), submitted an
application to the HCHRA for housing revenue bond financing to assist in acquisition and rehabilitation
of an existing housing development with 223 affordable rental units (Project) in Minneapolis. The project
contains a mix of onebedroom and twobedroom apartments. Two hundred and twentytwo (222) of the
units will be affordable to households at or below 50 percent of area median income (AMI), as
determined by the U.S. Department of Housing and Urban Development, and one unit will be affordable
to households at or below 60 percent of AMI. The project has an existing Section 8 contract for 222 of
the 223 units. The developer has committed to retaining the Section 8 contract and extending the
affordability period for an additional 30 years.

The HCHRA granted preliminary authorization to issue up to $28.8 million in taxexempt multifamily
housing revenue bonds for the Project in February 2019 (Resolution 19HCHRA0007), conducted a
public hearing on the issuance on April 16, 2019, and granted final approval on the issuance on August
20, 2019.

Since 2000, the HCHRA has issued approximately $158.6 million in conduit financing for seven
projects supporting 1,066 affordable housing units. Another five projects  including Parkview
Apartments, totaling approximately $170.8 million in revenue bonds and 752 affordable housing units,
currently have obtained HCHRA’s preliminary and/or final approval for future issuance.

Current Request: Approve HCHRA issuance of multifamily housing revenue bonds to finance an
affordable housing project at 1125 Fremont Ave N, and 1121 and 1227 12th Avenue North in the City of
Minneapolis.

Impact/Outcomes: Issuance of multifamily housing revenue bonds will rehabilitate and preserve the
affordability of 223 housing units, with 222 units serving households at or below 50 percent of AMI and
one unit serving households at or below 60 percent of AMI.
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Board Action Request
190275

Item Description:
Citizen Advisory Board Applicants and Appointments  Workforce Innovation and Opportunity Act

Resolution:
BE IT RESOLVED,  that in accordance with the Hennepin County Open Appointments Policy, the
following individual(s) be appointed to the Workforce Innovation and Opportunity Act Citizen Advisory
Board:

Background:
Consistent with County Board policy, Hennepin County has conducted an open appointment application
process to fill positions on the various citizen advisory boards. The Hennepin County Board will conduct
interviews for these positions on July 23, 2019 and August 6, 2019.  Qualified applicants have been
notified and invited to attend.  At a board meeting following interviews, the County Board will take action
to select from the pool of applicants to fill the available advisory board positions. 

This request communicates the names of applicants for the open citizen advisory board positions and
helps build the agenda for the interviews and appointments.

ATTACHMENTS:

Description Upload Date Type

InterviewStatusWIOA2019_7_30 8/2/2019 Backup Material
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Workforce Innovation & Opportunity Act Board 

 

CONFIDENTIAL This document is not to be disclosed to the public as some of the data contained within is considered private data 

under the Minnesota Data Practices Act. 

Page 1 of 2     7/30/2019 10:52 AM 

  

Interview Status 

Joint Labor Management or Union Affiliate Registered Apprenticeship Program 

Positions 1 

Vacancies 1 

Applicants 1 

 

Interview Date: Tuesday, 23 July 2019 1:30 PM 

Name District Incumbent Requires Supermajority 

        

Notes:    

    

    

 

 

 

Interview Date: Tuesday, 06 August 2019 1:30 PM 

Name District Incumbent Requires Supermajority 

Brian A Farmer 2   No 

Notes:    

    

    

 

 

 

Unable to interview or did not select date 

Name District Incumbent Requires Supermajority 

        

Notes:    

    

    

 

 

 

Private Sector Business 

Positions 10 

Vacancies 5 

Applicants 5 

 

Interview Date: Tuesday, 23 July 2019 1:30 PM 

Name District Incumbent Requires Supermajority 

John Hacker 1   No 
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Workforce Innovation & Opportunity Act Board 

 

CONFIDENTIAL This document is not to be disclosed to the public as some of the data contained within is considered private data 

under the Minnesota Data Practices Act. 

Page 2 of 2     7/30/2019 10:52 AM 

  

Notes:    

    

    

 

 

 

Interview Date: Tuesday, 06 August 2019 1:30 PM 

Name District Incumbent Requires Supermajority 

Amy Keding     No 

Notes:    

    

    

 

Tim Mayer 1   No 

Notes:    

    

    

 

Kurt D Scepaniak 1   No 

Notes:    

    

    

 

TC Stover 7   No 

Notes:    

    

    

 

 

 

Unable to interview or did not select date 

Name District Incumbent Requires Supermajority 

        

Notes:    
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Board Action Request
190303

Item Description:
Establish date and time for required public hearings and meetings for the adoption of the final 2020
budget and levy; establish schedule of the Budget and Capital Investment Committee to consider the
proposed 2020 budget

Resolution:
BE IT RESOLVED, that the attached 2020 budget hearing schedule for consideration of the proposed
2020 budget be adopted and placed on file with the Clerk of the Board; and 

BE IT FURTHER RESOLVED, that pursuant to M.S. 373.40, a public hearing on the county's 2020
2024 Capital Improvement Program be held on Thursday, November 7, 2019 at 1:00 p.m. in the
Hennepin County Board Room; and

BE IT FURTHER RESOLVED, that a public hearing to consider proposed 2020 fee changes by
various departments be held on Thursday, November 7, 2019 immediately following the capital budget
presentation in the Hennepin County Board Room; and

BE IT FURTHER RESOLVED, that a public meeting be scheduled for December 3, 2019 at 6:00 p.m.
to obtain public comment on the 2020 budget and levy and that free parking be provided to residents
attending this hearing who park in the Government Center ramp after 5:00 p.m.; and
BE IT FURTHER RESOLVED, that the final 2020 budget and levy adoption be scheduled for Thursday,
December 12, 2019 at the 1:30 p.m. county board meeting; and
BE IT FURTHER RESOLVED, that the Office of Budget and Finance be directed to publish legally
required notices.

Background:
Counties are required to hold a meeting which may not begin prior to 6:00 p.m. in which the public is
allowed to speak and the budget and levy are discussed. Staff recommends the Board approve a
starting time of 6:00 p.m. on Tuesday, December 3, 2019, for this hearing. The date for the Public
Hearing for the Truth and Taxation meeting was changed from November 19 to December 3 as the
November date did not meet the statutory requirements for this meeting. Staff recommends that a
meeting be scheduled on Thursday, December 12, 2019 at 1:30 p.m., during the regularly scheduled
Board meeting for the purpose of approving the final budget and levy.

Minnesota Statutes 373.40, subdivision 2(b) requires a public hearing prior to the issuance of bonds
under the provisions of subdivision 2(a). That subdivision allows issuance of bonds without an election
as long as the county has an approved Capital Improvement Program. As part of the annual budget
process, Hennepin County adopts a fiveyear Capital Improvement Program. This action sets the public
hearing date to coincide with the Budget and Capital Investment Committee hearing, at which the
Capital Budgeting Task Force (CBTF) will present its recommended 2020 Capital Budget and 2020
2024 Capital Improvement Program on Thursday, November 7, 2019 at 1:00 p.m.

Minnesota Statute Section 383B.118 requires that the county hold a public hearing prior to increasing
fees. Staff recommends holding this hearing on Thursday, November 7, 2019, immediately following the
capital budget presentation. 
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Board Action Request
190303

Item Description:
Establish date and time for required public hearings and meetings for the adoption of the final 2020
budget and levy; establish schedule of the Budget and Capital Investment Committee to consider the
proposed 2020 budget

Resolution:
BE IT RESOLVED, that the attached 2020 budget hearing schedule for consideration of the proposed
2020 budget be adopted and placed on file with the Clerk of the Board; and 

BE IT FURTHER RESOLVED, that pursuant to M.S. 373.40, a public hearing on the county's 2020
2024 Capital Improvement Program be held on Thursday, November 7, 2019 at 1:00 p.m. in the
Hennepin County Board Room; and

BE IT FURTHER RESOLVED, that a public hearing to consider proposed 2020 fee changes by
various departments be held on Thursday, November 7, 2019 immediately following the capital budget
presentation in the Hennepin County Board Room; and

BE IT FURTHER RESOLVED, that a public meeting be scheduled for December 3, 2019 at 6:00 p.m.
to obtain public comment on the 2020 budget and levy and that free parking be provided to residents
attending this hearing who park in the Government Center ramp after 5:00 p.m.; and
BE IT FURTHER RESOLVED, that the final 2020 budget and levy adoption be scheduled for Thursday,
December 12, 2019 at the 1:30 p.m. county board meeting; and
BE IT FURTHER RESOLVED, that the Office of Budget and Finance be directed to publish legally
required notices.

Background:
Counties are required to hold a meeting which may not begin prior to 6:00 p.m. in which the public is
allowed to speak and the budget and levy are discussed. Staff recommends the Board approve a
starting time of 6:00 p.m. on Tuesday, December 3, 2019, for this hearing. The date for the Public
Hearing for the Truth and Taxation meeting was changed from November 19 to December 3 as the
November date did not meet the statutory requirements for this meeting. Staff recommends that a
meeting be scheduled on Thursday, December 12, 2019 at 1:30 p.m., during the regularly scheduled
Board meeting for the purpose of approving the final budget and levy.

Minnesota Statutes 373.40, subdivision 2(b) requires a public hearing prior to the issuance of bonds
under the provisions of subdivision 2(a). That subdivision allows issuance of bonds without an election
as long as the county has an approved Capital Improvement Program. As part of the annual budget
process, Hennepin County adopts a fiveyear Capital Improvement Program. This action sets the public
hearing date to coincide with the Budget and Capital Investment Committee hearing, at which the
Capital Budgeting Task Force (CBTF) will present its recommended 2020 Capital Budget and 2020
2024 Capital Improvement Program on Thursday, November 7, 2019 at 1:00 p.m.

Minnesota Statute Section 383B.118 requires that the county hold a public hearing prior to increasing
fees. Staff recommends holding this hearing on Thursday, November 7, 2019, immediately following the
capital budget presentation. 

The Office of Budget and Finance will be responsible for publishing notice of the hearings. The
schedule of Budget and Capital Investment Committee meeting dates to consider the 2020 proposed
budget is attached.

Recommendation from County Administrator: Recommend Approval

ATTACHMENTS:

Description Upload Date Type

2020 Budget Hearing Schedule 8/28/2019 Backup Material
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2020 Budget Hearing Schedule (as of 7/10/19) 

 
 
Tuesday, September 17, 2019  1:30 p.m.           

County Administrator presents proposed 2020 budget to County Board  
 
 
Thursday, September 26, 2019  1:00 p.m. – 4:00 p.m. 
 Health 
 
 
Thursday, October 03, 2019  1:00 p.m. – 4:00 p.m. 
 Public Safety 
 
 
Thursday, October 10, 2019   1:00 p.m. – 4:00 p.m. 
 Operations 
 
 
Thursday, October 17, 2019   1:00 p.m. – 4:00 p.m. 
 Human Services Public Health 
 
 
Thursday, November 07, 2019  9:00 a.m. – 12:00 p.m.  
 Public Works 
 
 
Thursday, November 07, 2019  1:00 p.m. – 4:00 p.m. 
 Capital Budgeting Task Force (CBTF) / Capital Presentation and Fees 
 
 
Thursday, November 14, 2019  1:00 p.m. – 4:00 p.m.   

Commissioner Discussion/Administrator Amendments 
 
 
Tuesday, November 26, 2019  9:00 a.m. – 12:00 p.m. 

Commissioner Amendments  
 
 
Tuesday, December 3, 2019  6:00 p.m.   

County Board holds truth in taxation public meeting 
 
 
Thursday, December 12, 2019  1:30 p.m. 
 County Board approves 2020 budget and levy at regularly scheduled board meeting 
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Board Action Request
190304

Item Description:
Authorize county staff to pursue 2020 state general obligation bonding appropriations

Resolution:
BE IT RESOLVED, that the Hennepin County Board of Commissioners does hereby authorize county
staff to request 2020 state general obligation bonding appropriations for:  

Highway 252 freeway conversion between Hwy 610 and I694 ($50 million).

BE IT FURTHER RESOLVED, that the Hennepin County Board of Commissioners supports the efforts
of others in their request for 2020 state general obligation appropriations:  

Avivo – formerly Resource, Inc. ($1.8 million)

Background:
Pursuant to Minnesota Statutes 16A.86, the Minnesota Department of Management & Budget has
solicited requests from local governments for possible inclusion within the State’s 2020 capital bonding
appropriation. The requests were preliminarily submitted to the state in June 2019, with final signoff
scheduled for October 2019. 

County staff has reviewed the Board approved 20192023 Capital Improvement Program and
determined that one project is a strong candidate for state bonding due to its significant regional impact
on resident safety and efficiencythe potential conversion of Highway 252 between Hwy 610 and I694
from atgrade intersections to freeway standards. Project information can be found on pages II128
through II131 in your 20192023 Capital Improvement Program book.
In addition, as a continuation from the Board’s 2018 bonding request, Avivo (formerly Resource Inc.)
has requested the county’s continued support for their bonding request.

Recommendation from County Administrator: Recommend Approval

ATTACHMENTS:

Description Upload Date Type

State Bonding Report 7/17/2019 Backup Material
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State of Minnesota Capital Budget Requests
07/16/2019

Hennepin County Projects Summary
($ in thousands)

Project Requests for State Funds

Project Title Priority
Ranking

Funding
Source 2020 2022 2024

Highway 252 Freeway Conversion
Between Highway 610 and I-694 1 THB   $ 50,000    $ 0    $ 0  

Avivo (formerly Resource, Inc.) 2 GO   $ 1,800    $ 0    $ 0  
Total Project Requests   $ 51,800    $ 0    $ 0  
     General Obligation Bonds (GO) Total   $ 1,800    $ 0    $ 0  
     Trunk Highway Bonds (THB) Total   $ 50,000    $ 0    $ 0  
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State of Minnesota Capital Budget Requests
07/16/2019

Hennepin County Project Narrative

($ in thousands)

Highway 252 Freeway Conversion Between Highway 610 and I-694

AT A GLANCE

2020 Request Amount: $50,000

Priority Ranking: 1

Project Summary: Convert Highway 252 to a freeway, potentially including MnPASS lanes.
Hwy 252 currently has five intersections in the top 100 Statewide Crash
Cost Ranking.

Project Description
Hennepin County, the Minnesota Department of Transportation (MnDOT) and the cities of Brooklyn
Center, Brooklyn Park and Minneapolis are developing proposals to address the future of Hwy 252 in
Brooklyn Park, Brooklyn Center and northern Minneapolis. Conversion from at-grade intersections to
a limited access freeway is being considered for Highway 252.

An environmental review is underway to develop solutions to reduce congestion, improve safety and
address reliability on Hwy 252 between Hwy 610 in Brooklyn Park and I-694 in Brooklyn Center.  The
addition of MnPASS lanes is being considered for both Hwy 252 and I-94. These changes would
affect drivers, transit riders, pedestrians, and bicyclists in the area.

Project Rationale
This is a life/safety critical project for the north metro region.  Within a distance of 2.6 miles, Hwy 252
currently has five at-grade intersections, all of which are in the top 100 Statewide Crash Cost Ranking
(2011-2015):

    #2:     At-grade intersection with 66th Avenue in Brooklyn Center

    #9:     At-grade intersection with 85th Avenue in Brooklyn Park

   #12:    At-grade intersection with 73rd Avenue in Brooklyn Center and Brooklyn Park

   #67:    At-grade intersection with Brookdale Drive in Brooklyn Park

   #86:   At-grade intersection with Humboldt Avenue in Brooklyn Park 

The Highway 252 corridor is identified in the Principal Arterial Intersection Conversion Study as a
high-priority corridor. The Principal Arterial Intersection Conversion Study identified the high entering
volumes at Highway 252 intersections, noting that the existing intersections exceed capacity. Highway
252 corridor carries commuter-oriented traffic from the north and northwest Twin Cities suburbs to
employment centers in Minneapolis and surrounding communities, connections to other corridors such
as I-94, I-694, Highway 610, and Highway 100, as well as destinations beyond the project area. An
origin-destination analysis of trips on Highway 252 using the Metropolitan Council’s travel demand
model  shows that  a large percentage (approximately 90 percent)  of  the traffic  on Highway 252
consists of regional trips. This commuter-oriented demand results in peak period traffic patterns on
Highway 252 and I-94  predominately  southbound in  the  morning hours  and northbound in  the
afternoon hours. Existing traffic volumes on Highway 252 range from 56,000 vehicles per day at the
north end of the corridor near Highway 610 to 67,000 vehicles per day at the south end of the corridor
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State of Minnesota Capital Budget Requests
07/16/2019

at I-94/I-694.

The MnPASS System Study Phase 3 included the Highway 252 and I-94 corridors. The analysis
reported in the MnPASS System Study Phase 3 noted that the I-94 corridor from Highway 252 to
Highway 55 has a high express commuter bus demand and a high degree of connectivity to other
MnPASS corridors and major destinations. The Highway 252 corridor was identified to exhibit a higher
severity of congestion (as measured by mile-hours of congestion, congestion was defined as speeds
below 45 MPH) compared to other corridors considered in the study.

Project Timeline

Other Considerations
Allocated state revenues or bond funds could be granted to either MnDOT or Hennepin County.

Impact on State Operating Subsidies

N/A

Who will own the facility?

MnDOT  (Minnesota  Department  of  Transportation);  with  approaches  and  other  supporting
infrastructure owned by Hennepin County and the cities of Brooklyn Park and Brooklyn Center.

Who will operate the facility?

MnDOT (Minnesota Department of Transportation)

Who will use or occupy the facility?

All residents, visitors and companies within the State of Minnesota will benefit from this improvment.

Public Purpose

•Improves safety and reduces congestion by improving highway access design and capacity.
•Improves mobility and reduces congestion with the addition of MnPass lanes and grade separated
access areas (i.e. interchanges).
•Provides smoother ride.
•Improves drainage.
•Extends service life of highway and drainage system.
•Upgrades signals and pedestrian crossings to ADA standards at ramps along Hwy 252.

Description of Previous Appropriations
The Minnesota Department  of  Transportation,  Transportation Advisory Board (TAB),  Hennepin
County, Brooklyn Park and Brooklyn Center have allocated funds toward the Environmental Review
and other preliminary planning efforts.

Project Contact Person

Carla Stueve
Hennepin County Engineer
612-596-0356
Carla.Stueve@hennepin.us
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State of Minnesota Capital Budget Requests
07/16/2019

Hennepin County Project Detail

($ in thousands)

Highway 252 Freeway Conversion Between Highway 610 and I-694
 
PROJECT FUNDING SOURCES

 
Funding Source Prior Years FY 2020 FY 2022 FY 2024

State Funds Requested
Trunk Highway Bonds $0 $50,000 $0 $0
Funds Already Committed
Other State Funds $0 $0 $129,000 $0
Federal Funds $0 $8,900 $0 $7,000
City Funds $6,300 $0 $0 $0
County Funds $7,300 $0 $0 $0
Pending Contributions
Other State Funds $0 $0 $41,500 $0

TOTAL $13,600 $58,900 $170,500 $7,000
 
TOTAL PROJECT COSTS

 
Cost Category Prior Years FY 2020 FY 2022 FY 2024

Property Acquisition $0 $0 $37,500 $0
Predesign Fees $1,500 $6,000 $0 $0
Design Fees $12,100 $2,900 $0 $0
Project Management $0 $0 $0 $0
Construction $0 $50,000 $133,000 $7,000
Relocation Expenses $0 $0 $0 $0
One Percent for Art $0 $0 $0 $0
Occupancy Costs $0 $0 $0 $0
Inflationary Adjustment* $0 $0 $0 $0

TOTAL $13,600 $58,900 $170,500 $7,000

*Inflation is already included in project costs.
 
STATUTORY REQUIREMENTS

The following requirements will apply to projects after adoption of the bonding bill.
Is this project exempt from legislative review under M.S. 16B.335 subd. 1a? No
Predesign Review (M.S. 16B.335 subd. 3):  

Does this request include funding for predesign? Yes
Has the predesign been submitted to the Department of Administration? No
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State of Minnesota Capital Budget Requests
07/16/2019

STATUTORY REQUIREMENTS

The following requirements will apply to projects after adoption of the bonding bill.
Has the predesign been approved by the Department of Administration? No

Will the project design meet the Sustainable Building Guidelines under M.S.
16B.325? N/A

Will the project designs meet applicable requirements and guidelines for energy
conservation and alternative energy sources (M.S. 16B.335 subd. 4 and 16B.32)? N/A

Will the project comply with the targeted group purchasing requirement (M.S.
16C.16 subd. 13)? Yes

Will the project meet public ownership requirements (M.S. 16A.695)? Yes
Will a use agreement be required (M.S. 16A.695 subd. 2)? No
Will program funding be reviewed and ensured (M.S. 16A.695 subd. 5)? N/A
Will the matching funds requirements be met (M.S. 16A.86 subd. 4)? No
Will the project be fully encumbered prior to the Cancellation Deadline (M.S.
16A.642): December 31, 2024? Yes

M.S. 16A.502 and M.S. 16B.31 (2): Full Funding Required Yes
M.S. 473.4485: Guideway Project  

Is this a Guideway Project? No
Is the required information included in this request? N/A

Has the governing body of the political subdivision passed a resolution of
support, which indicates this project's priority number if the applicant is
submitting multiple requests?

No
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Hennepin County Project Narrative

($ in thousands)

Avivo (formerly Resource, Inc.)

AT A GLANCE

2020 Request Amount: $1,800

Priority Ranking: 2

Project Summary: Avivo (formerly Resource, Inc.) requests $1.8 million in state funds for pre-
design, design services and select demolition; in support of $20 million in
building renovations and additions to Avivo's campus in Minneapolis.

Project Description

The 2020 request is only for pre-design, design services and select demolition.  However, the
proposed total project will double the square footage of Avivo's primary campus in Minneapolis (from
37,332 square feet to 75,226 square feet), make necessary energy improvements and environmental
updates.

1904 and 1906 Chicago Avenue:
• Property acquisition and site preparation
• Design of new building/addition

1900 Chicago Avenue:
• Replace energy systems and other mechanicals (plumbing).
• Interior redesign and renovation: expand career education classrooms, computer and resource

labs.
• Enlarge child development center.
• Update program and administrative staff offices.
• Integrate the Avivo Institute for Career and Technical Education with the expanded facility.

1825 Chicago Avenue; which houses ArtWorks, Avivo's support program for artists living with mental
illness and a Hennepin County Community Support Program (CSP):
• Upgrade energy system.
• Replace roof.
• Expand program facilities, add an art gallery space.

Project Rationale
Avivo is a 501C3 nonprofit organization that serves the Twin Cities metro, Princeton, and St. Cloud,
helping to improve the quality of life for individuals and families who experience the greatest barriers
to  employment,  education,  and  wellness.  We started  more  than  55  years  ago  with  vocational
rehabilitation  services  for  people  with  disabilities,  and  have  expanded to  include customized
employment, career education, and chemical and mental health services, achieving prominence in
each field. Avivo serves approximately 19,000 people each year through 48 different programs.
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The two buildings at 1825 and 1900 Chicago Ave. house our Chemical and Mental Health programs,
Child Development Center, program and administrative staff offices, a Community Support Program
(CSP) and ArtWorks for professional artists with a mental illness.

These 1960s era buildings have not had any major renovations. Current problems include:
• A frequently failing original energy system, which is inefficient and will soon no longer be repairable,

with parts out of date and unavailable.
• Lack of adequate space: Our chemical and mental health program has grown by 40% over the past

5 years, and we expect to see the same level of growth, resulting in 4,000 more people served.
• Severe interior wear and tear from hundreds of people using the campus every day over 55 years.
• Inadequate reception area for clients.
• Deteriorated parking areas, lack of lighting.

These issues contribute to
• Excessive energy and repair costs, which reduces funds for direct service to clients.
• Inability to serve more recovery clients, despite the great need.
• Overcrowded child learning and play spaces.
• Neighborhood blight.

Project Timeline
Project timeline is dependent upon receipt of state funding.

Other Considerations
Our economic impact is significant:
• 75% of those we serve, living at or below the poverty level, are linked to jobs and recovery.
• 5,000 participants secure jobs each year, with an average wage increase of 60%.
• Every $1 spend on addiction treatment saves $7 in social costs.

Impact on State Operating Subsidies

Who will own the facility?

Hennepin county, with a long term lease and use agreement between Hennepin county and Avivo.

Who will operate the facility?

Avivo

Who will use or occupy the facility?

Avivo

Public Purpose

The public purpose of this facility is to address poverty, addiction and mental health issues for those
citizens facing multiple barriers to success. Avivo provides job skills training and support services to
move over  3,000 people annually  off  welfare and into employment;  we work with counties and
businesses  to  provide  dislocated  workers  with  training  and  support.  Our  career  education
opportunities help individuals with disabilities or other barriers to discover capabilities, gain workplace
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skills, and achieve industry-specific credentials.

Avivo provides critical services for the Twin Cities metro and other service areas, particularly in terms
of helping people achieve stable employment, housing, and wellness.

Description of Previous Appropriations

Project Contact Person

Kelly Matter
President and CEO
612-752-8003
kelly.matter@avivomn.org
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Hennepin County Project Detail

($ in thousands)

Avivo (formerly Resource, Inc.)
 
PROJECT FUNDING SOURCES

 
Funding Source Prior Years FY 2020 FY 2022 FY 2024

State Funds Requested
General Obligation Bonds $0 $1,800 $0 $0
Funds Already Committed

Pending Contributions

TOTAL $0 $1,800 $0 $0
 
TOTAL PROJECT COSTS

 
Cost Category Prior Years FY 2020 FY 2022 FY 2024

Property Acquisition $0 $0 $0 $0
Predesign Fees $0 $0 $0 $0
Design Fees $0 $1,700 $0 $0
Project Management $0 $0 $0 $0
Construction $0 $100 $0 $0
Relocation Expenses $0 $0 $0 $0
One Percent for Art $0 $0 $0 $0
Occupancy Costs $0 $0 $0 $0
Inflationary Adjustment* $0 $0 $0 $0

TOTAL $0 $1,800 $0 $0

*Inflation is already included in project costs.
 
STATUTORY REQUIREMENTS

The following requirements will apply to projects after adoption of the bonding bill.
Is this project exempt from legislative review under M.S. 16B.335 subd. 1a? No
Predesign Review (M.S. 16B.335 subd. 3):  

Does this request include funding for predesign? Yes
Has the predesign been submitted to the Department of Administration? No
Has the predesign been approved by the Department of Administration? No

Will the project design meet the Sustainable Building Guidelines under M.S.
16B.325? Yes

Will the project designs meet applicable requirements and guidelines for energy Yes
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STATUTORY REQUIREMENTS

The following requirements will apply to projects after adoption of the bonding bill.
conservation and alternative energy sources (M.S. 16B.335 subd. 4 and 16B.32)?
Will the project comply with the targeted group purchasing requirement (M.S.
16C.16 subd. 13)? Yes

Will the project meet public ownership requirements (M.S. 16A.695)? Yes
Will a use agreement be required (M.S. 16A.695 subd. 2)? Yes
Will program funding be reviewed and ensured (M.S. 16A.695 subd. 5)? Yes
Will the matching funds requirements be met (M.S. 16A.86 subd. 4)? No
Will the project be fully encumbered prior to the Cancellation Deadline (M.S.
16A.642): December 31, 2024? Yes

M.S. 16A.502 and M.S. 16B.31 (2): Full Funding Required Yes
M.S. 473.4485: Guideway Project  

Is this a Guideway Project? No
Is the required information included in this request? N/A

Has the governing body of the political subdivision passed a resolution of
support, which indicates this project's priority number if the applicant is
submitting multiple requests?

Yes
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Board Action Request
190357

Item Description:
Award Contract 4970A9 to Marge Magnuson Construction Company, Inc., for the Hennepin County
Government Center – A Level Public Restroom Remodeling project, NTE $794,257

Resolution:
BE IT RESOLVED, that the award of Contract 4970A9 to Marge Magnuson Construction Company,
Inc., for the Hennepin County Government Center – A Level Public Restroom Remodeling project
(Capital Project 1000874, Subproject 1006414), in the not to exceed amount of $794,257 be
approved; that the Chair of the Board be authorized to sign the contract on behalf of the county after the
performance and payment bonds have been properly executed; and that the Controller be authorized
to disburse funds as directed.

Background:
History: The restrooms on the A level of the Government Center are the most heavily used in the
facility. There have been no major upgrades or renovations to these restrooms since the building was
constructed in 1974. The last minor upgrades in 1995 replaced the counter tops and stall partitions.

The project scope includes the demolition of the restroom interiors, a revised floor plan design, a
complete upgrade to the plumbing system and replaces all fixtures and finishes. Additionally, this
project will add two genderneutral restrooms to the floor. The per square foot cost for this project is
$390 which is similar to the per square foot costs for the Public Service Level restroom renovation
completed over two year ago.

Through a best value procurement process, a Request for Proposals was released on July 16, 2019.
Four proposals were received. Based on the results of the selection process, which included proposal
evaluation and interviews with the proposers' key staff, Marge Magnuson Construction Company, Inc.
received the highest overall rating of the three lowest priced proposers, based on cost, written
submittals, and interviews of critical team members. Staff believes that Marge Magnuson Construction
Company, Inc. represents the best value to the county and recommends that it be awarded. Marge
Magnuson is Small Business Enterprise (SBE) and a womanowned business. The contractor’s
Affirmative Action Plan and SBE participation goals are pending approval.

Current Request: This is a request to award Contract 4970A9 to Marge Magnuson Construction
Company, Inc., for the Hennepin County Government Center – A Level Public Restroom Remodeling
project (Capital Project 1000874, Subproject 1006414), in the amount of $794,257.
Impact/Outcomes: This project will renovate the heavily used restrooms on the Government Center A
Level. The project will also introduce two singleuse restrooms to the lower levels of the Government
Center.

Recommendation from County Administrator: Recommend Approval

ATTACHMENTS:

Description Upload Date Type

Marge Magnuson Construction 8/19/2019 Backup Material
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Account coding provides clear direction to accounting staff as  
to which specific sources of revenues or expenditure accounts  
are to be modified by a board action request (BAR). 

Intended use—communicate budget information relative to a specific board action request by 
uploading as an attachment under ‘Attachments’ tab in NovusAgenda

Contract Details

Contract Number* _____________   

Contractor /Supplier* ____________________________________  

Supplier ID  ___________________  

Begin Date* ___________________ End Date* ________________

Fund*   __________________________  

Account*   __________________________

DeptID*    __________________________

Project Number   __________________________

PC Business Unit    __________________________

Activity    __________________________

Source Type    __________________________

Category    __________________________

Subcategory    __________________________

Expenditure Amount* ____________________

Receivable Amount* _____________________

Funding Source   _______________

Funds Included in Budget   Yes No

Substitute W-9 Obtained   Yes No

*  Mandatory fields: Contract Number, Contractor/Supplier, Date fields, Fund, Account,  
Dept ID, Expenditure Amount and Receivable Amount
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Board Action Request
190358

Item Description:
Appointment to Association of Minnesota Counties Policy Committee

Resolution:
BE IT RESOLVED, that effective immediately the Hennepin County Board of Commissioners appoints
Marion Greene to the Association of Minnesota Counties Transportation and Infrastructure committee;
and

BE IT FURTHER RESOLVED, that the appointment term runs through December 31, 2019.
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Board Action Request
190363

Item Description:
Neg Amd 1 to Agmt PR00000689 with Met Council and HCRRA for the METRO Green Line Extension
project (CP 1005876); extend period from 08/31/19 to 09/30/19; no change to NTE

Resolution:
BE IT RESOLVED, that the Hennepin County Board of Commissioners authorizes negotiation of
Amendment 1 to Agreement PR00000689, Capital Grant Agreement for the LNTP Period for the
Southwest Corridor Light Rail Transit (Green Line Extension) Project with the Metropolitan Council and
the Hennepin County Regional Railroad Authority (HCRRA), extending the grant activity period from
August 31, 2019, to September 30, 2019, with no change to the not to exceed amount of
$434,901,943 and approving a revised disbursement schedule; and
BE IT FURTHER RESOLVED, the Board authorizes the Chair to execute Amendment 1 after review
and approval by the County Attorney's Office; and

BE IT FURTHER RESOLVED, the Board authorizes the Controller to transfer and disburse funds as
necessary to carry out the intent of this Resolution.

Background:
History: Hennepin County and the Hennepin County Regional Railroad Authority provide funding to the
Metropolitan Council (“the Council”) for the Southwest Light Rail Transit (METRO Green Line Extension)
Project (“the Project”) under Agreement PR00000689, Capital Grant Agreement for the LNTP Period
(“the Agreement”). The Agreement is set to expire August 31, 2019. This Resolution would authorize
negotiation of Amendment 1 to the Agreement, extending the grant activity period to September 30,
2019, with no increase to the not to exceed amount. This amendment would allow all Project activities
that currently have federal authorization to continue during that timeframe.
The Council expects that, prior to the end of September 2019, it will receive a second Letter of No
Prejudice (“LONP2”) from the Federal Transit Administration for the Project. LONP2 will provide federal
authorization for an additional set of Project activities. Upon receipt of LONP2, the Council would
expect to request a second amendment to the Agreement, so as to provide additional County and
HCRRA funds for those Project activities. Such a second amendment would require further action of the
County and HCRRA Boards of Commissioners.

For further information, see the Background sections accompanying Resolutions 180499 and 19
0221R1.

Current Request: Authorize negotiation of Amendment 1 to PR00000689, Capital Grant Agreement
for the LNTP Period for the Southwest Corridor Light Rail Transit (Green Line Extension) Project with
the Metropolitan Council and the Hennepin County Regional Railroad Authority (HCRRA), (CP
1005876), extending the grant activity period from August 31, 2019, to September 30, 2019, with no
change to the not to exceed amount, and approving a revised disbursement schedule.
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Board Action Request
190325R1
Revised

Item Description:
Adopt revisions to the Hennepin County Purchasing Rules, as revised

Resolution:
BE IT RESOLVED, that the Hennepin County Board of Commissioners adopts the revised Hennepin
County Purchasing Rules, dated August 2019.

Background:
Hennepin County Resolution 057333 approved revisions to the County's Purchasing Rules (“Rules”)
dated July 2005. Hennepin County Resolution 120287 approved revisions to the Rules dated June
2012.

Staff from Purchasing and Contract Services have completed a review, incorporating changes
recommended by various county departments, the County Attorney's Office, County Administration, by
Board Resolutions and Minnesota Statutes since 2005, and other changes to streamline or improve
contracting processes. 

County Administration is seeking Board approval of these revised Rules dated August 2019.
Significant updates and revisions include:

• Authorization for County Administrator to annually update and publish the Purchasing Rules,
incorporating changes from Board resolutions, Minnesota statutes, and purchasing best practices.
Except, changes that are substantive, policy related, or that modify agreement signature authority shall
receive the Board’s consent prior to taking effect. 
• Updated to reflect the Small Minority and WomenOwned Business Enterprise Program – a program
that supplements and enhances the Small Business Enterprise Program with narrowly tailored race and
genderconscious measures. 
• Update Section 1: Purpose to include a new clause (D) that reads: Facilitate the purchase of
sustainable goods and services that otherwise meet price, performance, and availability requirements
and advance County goals. 
• Board approval of Transportation Supplemental Capital Activities project contracts costing $500,000
or more; under $500,000 approved by the County Administrator. 
• Board approval of professional, personal, or human services contracts costing more than $100,000;
up to $100,000 delegated to County Administrator, who also can sign amendments to extend
agreements but not increase the contract amount. 
• Board approval of Information Technology agreements (software, implementation, support, hosting,
cloud services, and optical fiber) exceeding $500,000 per annum; up to $500,000 per annum
delegated to County Administrator and Purchasing Manager. This raises the delegation from the current
$250,000 per annum. 
• Authorization for Purchasing Manager to approve SBE program related construction contracts below
the applicable statutory bid limit. 
• Waive prevailing wage for procurements made pursuant to Minn. Stat. 471.345, Sub. 20. These
contracts, up to $250,000, are targeted to sheltered markets, where firms do not normally pay
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Board Action Request
190325R1
Revised

Item Description:
Adopt revisions to the Hennepin County Purchasing Rules, as revised

Resolution:
BE IT RESOLVED, that the Hennepin County Board of Commissioners adopts the revised Hennepin
County Purchasing Rules, dated August 2019.

Background:
Hennepin County Resolution 057333 approved revisions to the County's Purchasing Rules (“Rules”)
dated July 2005. Hennepin County Resolution 120287 approved revisions to the Rules dated June
2012.

Staff from Purchasing and Contract Services have completed a review, incorporating changes
recommended by various county departments, the County Attorney's Office, County Administration, by
Board Resolutions and Minnesota Statutes since 2005, and other changes to streamline or improve
contracting processes. 

County Administration is seeking Board approval of these revised Rules dated August 2019.
Significant updates and revisions include:

• Authorization for County Administrator to annually update and publish the Purchasing Rules,
incorporating changes from Board resolutions, Minnesota statutes, and purchasing best practices.
Except, changes that are substantive, policy related, or that modify agreement signature authority shall
receive the Board’s consent prior to taking effect. 
• Updated to reflect the Small Minority and WomenOwned Business Enterprise Program – a program
that supplements and enhances the Small Business Enterprise Program with narrowly tailored race and
genderconscious measures. 
• Update Section 1: Purpose to include a new clause (D) that reads: Facilitate the purchase of
sustainable goods and services that otherwise meet price, performance, and availability requirements
and advance County goals. 
• Board approval of Transportation Supplemental Capital Activities project contracts costing $500,000
or more; under $500,000 approved by the County Administrator. 
• Board approval of professional, personal, or human services contracts costing more than $100,000;
up to $100,000 delegated to County Administrator, who also can sign amendments to extend
agreements but not increase the contract amount. 
• Board approval of Information Technology agreements (software, implementation, support, hosting,
cloud services, and optical fiber) exceeding $500,000 per annum; up to $500,000 per annum
delegated to County Administrator and Purchasing Manager. This raises the delegation from the current
$250,000 per annum. 
• Authorization for Purchasing Manager to approve SBE program related construction contracts below
the applicable statutory bid limit. 
• Waive prevailing wage for procurements made pursuant to Minn. Stat. 471.345, Sub. 20. These
contracts, up to $250,000, are targeted to sheltered markets, where firms do not normally pay
prevailing, and are intended to redress disparities in contracting. 
• Update section 6B2d to read: Prevailing Wage Rates. For contracts estimated to exceed the statutory
bid limit, except contracts made pursuant to Minn. Stat. 471.345, Sub. 20, if a minimum standard for
wages and benefits with respect to the employees of a contractor is deemed appropriate to the
County’s interest by the County Board, or is required for compliance with State of Minnesota or federal
law, the specifications shall include such prevailing wage rates. Contracts made pursuant to Minn. Stat.
471.345, Sub. 20 shall be only for residential real estate projects completed by small businesses,
specifications shall include a provision that workers shall be paid a minimum wage of $15.00 per hour,
and the wage will be reviewed periodically and adjusted accordingly. Resolutions 877603, 919810,
977442. 

A copy of the revised Rules is attached.

Recommendation from County Administrator: Recommend Approval

ATTACHMENTS:

Description Upload Date Type

Rules doc showing changes 8/16/2019 Backup Material

Rules doc clean copy 8/16/2019 Backup Material
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The purpose of these Rules is to establish Hennepin County policies necessary for the 
County to conduct its business for purchasing, acquiring or selling all commodities, 
equipment, property, and services, including personal, professional and human 
services.  To that end, these policies will: 
 
A. Incorporate and comply with all applicable Minnesota Statutes and Hennepin 

County Board Resolutions; 
 
B. Assist in the efficient and effective acquisition of needed commodities and 

services; 
 
C. Facilitate purchases of the greatest value for the cost; 
 
D. Maximize the benefit to the County for the sale or disposal of all property; 
 
E. Provide guidance to departments and vendor community for performing 

purchasing-related tasks; and 
 
F. Provide contract administration and management guidance to County managers 

and other County staff. 
 

F.G. Authorize the County Administrator to annually update and publish the Purchasing 
Rules, incorporating changes from Board resolutions, Minnesota statutes, and 
purchasing best practices. Except, changes that are substantive, policy related, or 
that modify agreement signature authority shall receive the Board’s consent prior 
to taking effect. 

 
Purchasing procedures may be included in the Administrative Manual.  
These Rules shall be reviewed and updated at least every five years. 
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All persons authorized to make purchases on behalf of Hennepin County will uphold 
and comply with the following standards: 
 
A. Employees shall insure ensure that all purchases and sales comply with MN 

Statutes.  Any purchase or sale not in compliance with law will be void and the 
director of the organization making the purchase or sale will be personally liable for 
the cost of the order and for the reasonable value of the materials or equipment 
sold.  MN Stat. 383B.149 

 
B. Employees shall not take advantage of their positions as County employees for 

personal gain. 
 
C. Employees will represent the County’s interests in all transactions and will maintain 

independence in all interactions with vendors. 
 
D. No County employee shall have a financial interest, direct or indirect, in any 

contract or purchase.  MN Stat. 383B.151 
 
E. Employees will treat all vendors and potential vendors honestly, fairly and 

impartially, giving no one preferential treatment. 
 
F. No County employee shall directly or indirectly receive money or anything of value 

from vendors doing business with the County. Hennepin County Human 
Resources Rules Section 16.3.(c). 

 
G. No County employee shall make payments or incur obligations in excess of 

appropriations or when sufficient moneys are not or will not be available.  MN 
Stat. 383B.116, Subd. 3 

 
H. Employees will follow the Rules of Conduct as set forth in the County's Human 

Resources Rules, particularly with respect to the rules regarding outside 
employment. 

 
I. Employees will follow the County's policy on Theft, Embezzlement and Other 

Dishonest Acts as set forth in the County's Administrative Manual. 
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The Hennepin County Board of Commissioners has established two three key programs 
to enhance diversity in County contracting and directed these programs be administered 
by the Purchasing and Contract Services Department: Targeted Contract Services 
Office. 
 
Equal Employment Opportunity and Affirmative Action Program – a program  to ensure 
non-discrimination and promote the employment of women and minorities on County 
construction and non-construction contracts; and 
 
Small Business Enterprise Program – a race- and gender-neutral program to address 
identified barriers to small business formation and participation within the County 
purchasing activities; and   
 
Small Minority- and Women-Owned Business Enterprise Program – a program that 
supplements and enhances the Small Business Enterprise Program with narrowly-
tailored race- and gender-conscious measures to redress the contracting disparities 
documented in the 2017 Minnesota Joint Disparity Study (Study), and as amended, as 
referenced in Resolution 18-0140R2. 
 
Resolution 00-8-590R2 authorized the County Administrator to make programmatic 
changes that are in accord with Hennepin County policy as it pertains to the Purchasing 
Department and Targeted Contract Services Division and that any programmatic 
changes will be reported to the County Board on a quarterly basis. 
 
 
A. Employment EEO/AA Program 
 
 The County and its contractors and construction subcontractors with contracts over 

$100,000, will maintain a contracting environment that is free from discrimination 
based on race, color, creed, religion, national origin, sex, age, disability, marital 
status, sexual orientation, and public assistance status.  Resolutions 84-5-403, 86-
12-879R1, 87-6-394B as amended, 98-5-274, and 00-8-590R2 

 
For contracts exceeding $100,000, County shall:   

 
1. Promotes Affirmative Action Programs that to encourage companies to 

actively seek qualified women and minorities for their employment 
opportunities. 

 
2. Monitors contractor performance to meet goals, demonstrate goal-oriented 

actions and assure contractor adherence to their Affirmative Action Plan 
commitments, or make good faith bona fide efforts to do so. However, 
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contracts made pursuant to MN Stat 471.345 Subd. 20 may promote 
Affirmative Action by reporting requirements established by County. 

 
3. Encourages labor and industry to participate in training train and hire 

unemployed and underemployed Hennepin County residents, including 
graduates of local training programs and ex-offenders, to meet the increased 
demand for a skilled workforce, while developing the County’s economic 
resources. 

 
4. In addition, Ensure that all contractors comply with the Contractor Non-

Discrimination Statute.  MN Stat. 181.59. 
 

5. Ensure that non-exempt contractors with non-construction contracts maintain 
a workforce certificate with the Minnesota Department of Human Rights 
(MDHR). Resolution 18-0140R2. 

 
 

B. Small Business Enterprise Program 
 

The County is committed to breaking down the barriers small businesses face in 
accessing and participating in County business opportunities.  

 
To promote and maintain an open competitive business environment with a level 
playing field, the County: 
 
1. Certifies small business enterprises (SBEs) in construction, non-construction 

and personal and professional services for participation in the SBE Program 
and conducts SBE vendor searches for inclusion on in solicitations. The 
County will recognize Targeted Group Small Business firms certified by the 
State of Minnesota and firms certified as Disadvantaged Business Enterprises 
(DBE) pursuant to the federal DBE certification program. 

 
2. Sets SBE utilization goals SBE utilization goals, and determines exceptions 

on construction and non-exempt non-construction contracts over $100,000. 
$100,000.  Resolutions 98-4-273, 99-8-583, and 00-8-590R2 

 
3. Monitors whether construction contractors and their subcontractors 

demonstrate a with contracts over $100,000, make good faith efforts in 
submitting and meeting an their SBE participation utilization goal.s, goal-
oriented actions, adhering to their SBE commitment. 

 
4. It is not Determines the necessity ary for small businesses to be certified in 

order to do business with the County. 
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5. The County may e May establish, through a Request for Qualification or other 

selection process, a list of SBE and/or Target Group Small Business firms 
that may be directly solicited for construction, commodities or services within 
the statutory procurement rules. 

 
 

C. Small Minority and Women-Owned Business Enterprise Program 
 

The County is committed to redressing the contracting disparities with businesses 
owned by specific minority groups (MBEs) and women (WBEs), (the “Underutilized 
Firms”) as documented in the 2017 Minnesota Joint Disparity Study (Study), and 
as amended, as referenced in Resolution 18-0140R2.  Resolutions 98-4-273, 99-8-
583 and 08-590R2. 

 
To promote a level playing field for small minority- and women-owned firms and to 
redress the contracting disparities documented in the Study, the County: 

 
1. Certifies small business enterprises (SBEs), including firms owned by 

specific minority groups (MBEs) and women (WBEs) and conducts vendor 
searches for such firms for inclusion in solicitations. 
 

2. The County Administrator may supplement and enhance the SBE program 
with narrowly-tailored race and/or gender–conscious measures to address 
the disparities documented in the Study, including setting utilization goals 
for Underutilized firms in contracts, and monitoring whether contractors 
demonstrate a good faith effort to meet such goals. 

 
3. Purchasing and Contract Services Department will implement specific 

recommendations of the Study to reduce contracting disparities, and with 
input from Departments, will develop department-level contract inclusion 
goals and measures to reduce the contracting disparities documented in 
the Study, including for architectural and engineering contracts.   
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Except as otherwise delegated by these Rules or Board Resolution, the following sets 
forth purchasing related matters referred to the County Board for approval, ratification or 
information. This listing is not necessarily all-inclusive. 
 
A. Approval 
 

 1. All contracts awarded to other than the lowest bidder meeting specifica-
tions (MN Stat. 383B.145, Subd. 8), and every grant and purchase of 
service contract for the purchase of community social services (MN Stat. 
256.0112, Subd. 2) and all contracts awarded to businesses or social 
service organizations under the set-aside program (MN Stat. 383B.145, 
Subd. 5).  Such contracts include those entered into for Hospital Shared 
Service Purchasing (MN Stat. 471.345, Subd. 10). 

 
 2. Road and Bridge, and Facility Construction Projects: 

 
a. Schematic design and release of facility construction bid 

specifications: 
 

1) For new facility construction projects costing $1,000,000 or 
more. 

 
2) For facility construction projects costing less than 

$1,000,000 where there are major policy implications.  
 

  b.  Contract awards: 
 

1) For facility construction projects (new construction, additions, 
and the acquisition of buildings and land). 

 
2) For facility remodeling/renovation/modification projects and 

facility asset preservation program projects costing $500,000 or 
more or where there are major policy implications. 

 
c. Road and bridge contract awards which require amendment(s) to 

approved project budgets resulting in a budget increase(s) or sig-
nificantly affect the scope of the project. 

 
1) For Transportation Supplemental Capital Activities 

project contracts costing $500,000 or more or where 
there are major policy implications. 
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d. Any change order, contract amendment, or supplemental 
agreement which exceeds the approved project budget, or 
significantly affects the scope of a project. 

 
 3. Professional, personal, or human services contracts, including those 

contracts entered into through the State Cooperative Purchasing Venture, 
as follows: 

 a. contracts costing more than $50,000 $100,000; and 
  
 b. contracts or contract amendments where the not-to-exceed amount 

combined with the total expenditure under any and all existing 
contracts with the same Contractor, during the 365 days preceding 
the start date of the new contract or amendment signature, exceeds 
$50,000 $100,000.  

 
 4. Contracts for installment purchases, equipment/commodity leases, or 

lease purchases costing more than $250,000 per annum.  
 

 5. Information Technology Software license agreements and software 
subscription license agreements exceeding $500,000 $250,000 per 
annum. 

 
 6. Transfer or sale of personal property, other than motor vehicles auctioned, 

where the estimated fair-market value of the property or sale proceeds 
exceeds the statutory bid limit. 

 
 7. Contracts for publication of official proceedings/matters.  MN Stat. 375.12, 

MN Stat. 375.17, and MN Stat. 279.07-279.08. 
 

 8. Joint powers or cooperative purchasing agreements.  MN Stat. 383B.143, 
Subd. 5 and 471.59 

 
 9. Except as expressly set forth herein, Ppurchase, sale, lease or 

conveyance of real estate.  MN Stat. 373.01 
 

10. Lease of personal property to others.  MN Stat. 373.01 
 
11. Sole Source contracts that exceed $250,000 per annum and that are not 

covered under Section 4(A)(3) above.  
 
Facility construction project bid awards will be submitted for immediate approval at the 
first Board meeting following bid opening, whenever possible. 
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B. Ratification 
 

 1. Emergency purchases exceeding statutory bid limit.  MN Stat. 383B.145, 
Subd. 2 

 
 2. Payments made to vendors prior to County Board approval in order for the 

County to avail itself of vendor discounts.  MN Stat. 383B.147 and 
Resolution 81-1-61 

 
 3. Temporary permits, licenses, leases, lease amendments, rights of entry 

and related property agreements that do not exceed $15,000 per twelve-
month period.  Resolution 97-4-238  

 
C. Information 
 

 1. Delegation of authority to responsible officials to perform the purchasing 
powers and duties delegated to the County Administrator by the County 
Board.  Resolution 80-1-2 

 
 2. Contracts for professional, personal, or human services not exceeding 

$50,000 $100,000, which were approved and signed by the County 
Administrator (or designee(s)).  Resolution 02-500 

 
 3. Dispatch of county equipment and personnel to combat the danger of 

fires, hazard, casualty, or other similar occurrences taking place within or 
outside Hennepin County.  Resolution 85-6-386R2 

 
4. Property Services will submit an annual year-end written report to the 

Board that lists the facility asset preservation program projects for the 
current year and proposed projects for the following year.   

 
4. Temporary permits, licenses, leases, lease amendments, rights of entry 

and related property agreements that do not exceed $15,000 per twelve-
month period.  Resolution 97-4-238  
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A. County Administrator 
 

 1. County Board Resolution 80-1-2 delegated authority to the County 
Administrator to: 

 
a. Implement the following purchasing functions: 

 
1) Purchasing and contracting for all goods, materials, supplies, 

equipment and contracted services, as provided in MN Stat. 
383B.143. 

 
2) Preparing, reviewing, modifying, and approving all plans and 

specifications for goods, materials, supplies, equipment and 
contracted services. 

 
3) Transferring any goods, materials, supplies, or equipment to 

or between departments, boards, commissions and 
agencies. 

 
4) Selling or otherwise disposing of goods, materials, supplies, 

and equipment that are unusable or no longer required. 
 

5) Periodically reviewing and requiring department directors to 
supply necessary data concerning inventories and 
surpluses, and monitoring compliance by department 
directors with purchasing laws, rules, regulations and 
procedures. 

 
b. Enter into price agreements and authorize directors of departments 

to make purchases within the scope of such agreements. 
 

c. Make purchases in the event of emergencies when circumstances 
prevent the Board from acting. 

 
d. Designate and delegate to a Purchasing Manager certain 

purchasing tasks empowered to the County Administrator under 
law or assigned to the Administrator by delegation of the Board. 

 
e. Delegate to other persons those functions assigned to the County 

Administrator as Welfare Director. 
 

 2. In addition, Resolution 80-1-2 directed the County Administrator to: 
 

a. Promulgate rules governing small purchases by departments.
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b. Establish rules and regulations defining the criteria and conditions 

for the prequalification of bidders. 
 

c. Promulgate rules concerning notice requirements for the solicitation 
of bids. 

 
d. Adopt, promulgate, amend, as necessary, and file with the County 

Board rules and regulations governing all of the subject matter 
contained in MN Stat. 383B.148. 

 

 3. Pursuant to MN Stat. 383B.15, Subd. 2., the County Administrator may 

waive a bond or bonds, at discretion, on deciding that the bond or bonds 

are not reasonable or necessary for the protection of the County. 

the County Administrator may waive bonds on non-construction contracts.  
 

 4. Resolutions 80-1-2 and 86-11-870 delegate authority to the County 
Administrator to: 

 
a. Enter into non-disclosure agreements with potential customers to 

protect the County's interests in allowing for the use, testing and 
evaluation of computer software developed by the County. 

 
b. Enter into non-disclosure agreements with municipalities in 

Hennepin County for the use of computer software developed by 
the County. 

 
c. Enter into non-disclosure agreements with third parties related to 

the sharing, exchange, or handling of data or information as 
required to conduct County business. 

 
 5. Resolutions 80-1-2, 98-4-233, 99-182, and 05-333 delegate the following 

authority to the County Administrator: 
 

a. For road and bridge; solid waste; or construction, modification, 
maintenance, operation, and repair of County facilities and space 
used by the County: 
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   1) Approve and sign facility remodeling/renovation/modification 
project contracts and facility asset preservation program 
contracts costing less than $500,000 and where there are no 
major policy implications, and any change order, contract 
amendment, or supplemental agreement thereto. If the 
change order, contract amendment, or supplemental 
agreement increases the contract amount to $500,000 or 
more or if it raises a major policy implication, the contract 
shall be referred to the Board for informational purposes. 
Amendments to professional services agreements must not 
exceed 20% of the original contract award.  

  
   2) For facility remodeling/renovation/modification project 

contracts and facility asset preservation program contracts 
costing $500,000 or more or where there are major policy 
implications and for facility construction project contracts 
approve and sign any change order, contract amendment, or 
supplemental agreement which does not exceed the 
approved project budget and does not significantly affect the 
scope of the project. Amendments to professional services 
agreements must not exceed 20% of the original contract 
award.  

 
 

     
3) Road and Bridge 

 
    a) Approve and sign contracts, contract amendments, 

change orders, supplemental agreements and 
increases to a contract sum that are within an 
approved project budget and do not significantly affect 
the scope of the project. Amendments to professional 
services agreements must not exceed 20% of the 
original contract award.  
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    b) Approve and sign Transportation Supplemental 
Capital Activities project contracts costing less than 
$500,000 and where there are no major policy 
implications, and any change order, contract 
amendment, or supplemental agreement thereto. If 
the change order, contract amendment, or 
supplemental agreement increases the contract 
amount to $500,000 or more or if it raises a major 
policy implication, the contract shall be referred to the 
Board for informational purposes. Amendments to 
professional services agreements must not exceed 
20% of the original contract award.  

 
    c) For Transportation Supplemental Capital Activities 

project contracts costing $500,000 or more or where 
there are major policy implications approve and sign 
any change order, contract amendment, or 
supplemental agreement which does not exceed the 
approved project budget and does not significantly 
affect the scope of the project. Amendments to 
professional services agreements must not exceed 
20% of the original contract award  

. 
 

db) Advise and make contract award recommendations to 
the State Commissioner of Transportation for certain 
road and bridge projects financed either in whole or in 
part with federal funds, pursuant to MN Stat. 161.36 
and P.W. 66-40-86. 

 
ec) Under the Federal Delegation of Authority program for 

certain federally funded projects, evaluate bids  
 received, award contract to the lowest responsible 

bidder, issue contract payments to the contractor as 
the work proceeds.  Resolution 00-12-931, Mn/DOT 
Agreement No. 81115, and P.W. 59-40-00 

 
fd) Approve partial payment in excess of 95% of contract 

work completed on a County road or County state-aid 
highway.  MN Stat. 162.04 
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b. For personal, professional, or human services: 
 

1) Approve and sign contracts for personal, professional, or 
human services, as follows: contracts or contract , including 
amendments, where the not-to-exceed amount combined with 
the total expenditure under any and all existing contracts with 
the same Contractor, during the 365 days preceding the start 
date of the new contract or amendment signature, costs 
$50,000  $100,000 or less. Approve and sign amendments to 
board approved contracts for personal, professional, or human 
services to extend the term of agreements without increasing 
the contract amount.  
 

2) Adjust human services contract amounts, adjust rates, add or 
delete service locations, or make minor service changes that 
are within an approved budget for a category of human service 
(as denoted in County Board budget resolutions) and do not 
significantly affect the scope of the contract or category of 
service provision and directly benefit clients. 

 
c. Approve and sign installment purchases, equipment/commodity 

leases, or lease purchases not exceeding $250,000 per annum.   
 

d. Approve and sign software license agreements and software 
subscription license agreements not exceeding $250,000 per 
annum.  

 
 

d. Approve and effect the transfer or sale of personal property where 
the estimated fair-market value of the property or sale proceeds 
does not exceed the statutory bid limit and motor vehicle auction 
sales regardless of the amount of the sales. 

 
 
 

 6. Resolution 85-6-386R2 authorized the County Administrator to rent 
equipment to combat the danger of fire, hazard, casualty or other similar 
occurrences taking place within or occurring outside the territorial limits of 
Hennepin County.  

 
 7. Resolution 87-5-336 authorized the County Administrator to accept right-

of-way quit claim deeds on behalf of the County.  
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 8. Resolution 97-4-238 authorized the County Administrator to approve and 
sign temporary permits, licenses, leases, lease amendments, rights of 
entry, and related property agreements that do not exceed $15,000 per 
twelve month period, provided that it is hereby required that the 
agreements listed in the quarterly report as set forth in said resolution be 
ratified and approved by the Board.  

 
9. Resolution 01-4-263 directed the County Administrator to establish 

minimum recycled content standards for the purchase of designed 
products, incorporating State and Federal guidelines and minimum 
content standards. The County Administrator shall update procedures as 
necessary to maximize the County’s procurement of environmentally 
preferable products. 

 
10. Resolution 02-7-471 authorized the County Administrator to permit current 

and new County Cooperative Purchasing Program members to access 
certain County professional service agreements; to negotiate new 
agreements with existing cooperative members, and to negotiate new 
agreements with other Minnesota governmental units. 

 
11. Pursuant to MN Stat. 383B.142, Subd. 2 and Resolution 80-1-2 the 

County Administrator directed the Deputy County Administrator, Assistant 
County Administrators, Purchasing Manager, and Central Services 
Manager to perform certain responsibilities assigned to the Administrator 
by MN Stat. 383B.141 to 383B.151 and the resolution.  Responsibilities of 
these positions are set forth in the following paragraphs.  

 
12. Resolution 07-4-154R1 authorized the County Administrator to approve 

amendments or revisions to the purchasing credit card contract and 
program policies and procedures. 

 
13. The Board hereby acknowledges that the County Administrator may 

change or modify the delegation of responsibilities within his/her authority 
provided that any such changes in delegation shall be incorporated into 
these Rules as an addendum. 

 
14. In the absence of both the County Administrator and Deputy Administra-

tor, the Administrator may delegate an Assistant Administrator or other 
person to perform those tasks delegated to the Administrator as listed in A 
above.  

 
15. The County Administrator or his/her designee may sign certifications 

required pursuant to the application for and the acceptance of grants. 
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16. The County Administrator or his/her designee may terminate contracts for 
non-performance or for others reasons when it is in the best interests of 
the County. 

 
 17. The County Administrator may approve and sign Information Technology 

agreements not exceeding $500,000 per annum. The County 
Administrator may delegate authority to enter software agreements to the 
end user when the end user is required to “click through” or otherwise 
accept the terms of an electronic agreement. 
 
18. The County Administrator may approve and sign third party 

payable, reimbursable and receivable agreements related to the 
implementation and ongoing operation of the 800 MHz band, including 
but not limited to antenna agreements and site use/lease agreements. 
County and third-parties shall follow applicable policy regarding 
application and use of small-cell transmitters. 

 
 

 
 
B. Deputy County Administrator 
 

In the absence of the County Administrator or at the Administrator's direction, the 
Deputy County Administrator is responsible for performing those tasks delegated 
to the Administrator as listed in A. above.  

 
 
C. Deputy/Assistant County Administrators 
 

 1. The Deputy/Assistant County Administrators are responsible for perform-
ing, or causing to be performed, purchasing responsibilities including 
those related to professional, personal, or human services by the 
departments under their direction.   

 
a. Purchasing responsibilities for professional, personal, professional, 

or human services are as follows: 
 

1) Preparing or causing to be prepared, reviewing, modifying 
and approving plans and specifications for contracted 
services. 

 
2) Opening and evaluating proposals and recommending to the 

County Board approval of a contract exceeding $50,000 
$100,000 with the provider most qualified to deliver the 
services. 
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3) Approving and signing contracts not exceeding the amount 

delegated pursuant to the County Administrator’s Addendum 
to Purchasing Rules (current amount is $25,000).  

 
4) Determining the necessity and amount of any performance 

bond or other bonds. 
 

5) Obtaining the certificate of insurance when required by 
contract documents.   

 
b. General purchasing responsibilities include: 

 
1) Monitoring departmental compliance with purchasing laws, 

rules, regulations and procedures. 
 

2) Monitoring and evaluating the performance of contractors. 
 

3) Authorizing emergency purchases necessitated by 
breakage, damage, or decay or when the public interest 
would suffer by delay, and submitting such purchases 
exceeding statutory bid limit to the County Board for 
ratification. 

 
4) Assuring that payment requests are processed in 

accordance with approved County procedures.  (Hennepin 
County Administrative Policy "Payment Authorization 
Practices") 

 
5) Assuring that contractors are in compliance with Hennepin 

County’s Affirmative Action requirements. 
 

c. Deputy/Assistant County Administrators may designate other 
persons in departments under their direction to perform the 
purchasing responsibilities in C.1 above with the exception of 
approving and signing contracts and authorizing emergency 
purchases. 

 
 2. In addition to responsibilities in C.1 above, the Assistant Deputy/Assistant 

County Administrator –Human Services and Public Health Health and 
Human Services is also responsible for those functions assigned to the 
County Administrator as Welfare Director and for performing or causing to 
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be performed purchasing responsibilities related to the administration of 
Human Services and Public Health Health and Human Services programs. 
 
Additional human services-related responsibilities include: 
 
For human services that directly benefit clients, approving adjustments to 
contract amounts, rate adjustments, addition or deletion of service 
locations, and minor service changes that are within an approved budget 
for a category of human service (as denoted in County Board budget 
resolutions) and do not significantly affect the contract scope or category 
of service provision. 

 
 3. In addition to responsibilities in C.1. above, the Deputy/Assistant County  

Administrator - Public Works is also responsible for performing or causing 
to be performed purchasing responsibilities related to the administration of 
solid waste and road and bridge projects. 

 
a. Additional construction-related responsibilities for road and bridge 

projects include:   
 
   1) Approving and signing contracts, contract amendments, 

change orders, supplemental agreements, professional 
services contract amendments, and increases to a contract 
sum that are within an approved project budget and do not 
significantly affect the scope of the project.  Amendments to 
professional services agreements must not exceed 20% of 
the original contract award. 

 
2) Advising and making contract award recommendations to 

the Commissioner of Transportation for certain road and 
bridge projects financed either in whole or in part with federal 
funds, pursuant to MN Stat. 161.36 and P.W. 66-40-86. 

 
3) Under the Federal Delegation of Authority program for 

certain federally funded projects, evaluating bids received, 
awarding the contract to the lowest responsible bidder, and 
issuing contract payments to the contractor as the work 
proceeds. Resolution 00-12-931, Mn/DOT Agreement No. 
81115, and P.W. 59-40-00 

 

4) Approving partial payment in excess of 95% of contract work 

completed on a County road or County state-aid highway.  

MN Stat. 162.04.  If the Deputy/Assistant Assistant County 

Administrator - Public Works is also the County Engineer, 
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then this authority is suspended and the County 

Administrator is the approving authority.    

 

5) Preparing or causing to be prepared, reviewing, modifying 

and approving plans and specifications for contracted 

services including commodities related thereto. 

 

6) Advertising for bids through Purchasing. 

 

7) Recommending to the Purchasing Manager the amount 

necessary for a bid bond or bid deposit when not required by 

law and the amount thereof. 

 

8) Evaluating bids, and recommending to the Purchasing 

Manager the lowest responsible bidder who should be 

awarded the contract except in those instances where 

awarding of the contract is the responsibility of the County 

Board. 

 

9) Recommending to the Purchasing Manager the necessity 

and amount of any performance and/or payment bonds. 

 

10) Obtaining the certificate of insurance when required by 

contract documents.   

 

11) Assisting the Purchasing and Contract Services Division in 

obtaining an affirmative action plan if a plan is required. 

 

b. Determining whether or not to advertise for bids for solid waste 

facilities pursuant to Minnesota Statute 473.811, Subd. 4b. 

 

c. The Deputy/Assistant Assistant County Administrator - Public 

Works may designate other persons within Public Works 

departments to perform the purchasing responsibilities in C.3 above 

with the exception of approving and signing contracts, contract 

amendments, change orders over $15,000, supplemental 

agreements over $15,000, and increases to a contract sum; and 

authorizing emergency purchases as long as said change orders or 

supplemental agreements are within approved scope and budget.  
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D. Chief Information Officer 
 

The Office of the Chief Information Officer is responsible for performing or 
causing to be performed purchasing responsibilities related to the administration 
of information technology.  These additional information technology-related 
responsibilities to insure ensure purchases are consistent with County and 
departmental strategic plans, include: 
 
1) Review and approval of all contracts that require County Board approval with 

information technology persons or professionals prior to their approval by 
County Administration and/or the County Board. 

 
2) The Office of the Chief Information Officer is responsible for reviewing and 

approving all Information Technology contracts. Departments pursuing and/or 
analyzing Information Technology shall ensure that the Office of the Chief 
Information Officer is duly consulted Review and approval of all contracts that 
require County Board approval or exceed the statutory bid limit to ensure that 
purchase externally developed information or communication 
technologies/systems are acceptable prior to their approval by the Purchasing 
Manager, County Administration, and/or the County Board. 

 
3) Review and approval of all specifications to purchase externally-developed 

information or communication technologies/systems. 
 
4) Deciding whether any County Department may temporarily deploy, test and 

use no-cost Information Technology in a non-production environment without 
solicitation (may be referred to herein as a “proof of concept”). Proof of 
concept engagements shall otherwise be treated in the same manner as 
other Information Technology engagements with respect to the necessity of 
agreements and approval and signature authority for said agreements.  
During or following a proof of concept, if County elects to license or purchase 
Information Technology that involves specifications and/or requirements that 
are substantially similar to the proof of concept Information Technology, said 
license/purchase shall, despite the proof of concept, be treated in the same 
manner as other Information Technology engagements with respect to the 
solicitations, selections, necessity of agreement and signature authority for 
said agreements. 
 

 
 

E. Purchasing Manager 
 

The Purchasing Manager's responsibilities include: 
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 1. Purchasing and contracting for all goods, materials, supplies, equipment 

and related services, and facility repair and maintenance, and performing 
all necessary and lawful purchasing related tasks to accomplish the same, 
including approving and signing contracts and related contract documents. 

 
Approve and sign SBE program related construction contracts, which are 
less than the applicable statutory bid limit. 

 
2. Preparing or causing to be prepared, reviewing, modifying and approving 

plans and specifications, drafted by the department or drafted in 
collaboration between Purchasing and the department, for facility 
construction projects, facility asset preservation program projects, goods, 
materials, supplies, equipment and contracted services, and for the sale of 
real estate.  

 
 3. Advertising for bids. 

 
 4. Opening and evaluating bids except where evaluation of bids is performed 

by other departments; and awarding the bid to the lowest responsible 
bidder or bidders (consistent with Section 6(B)(10)) meeting the 
specifications except in those instances where awarding of the bid is the 
responsibility of the Board or others.  

 
 5. Monitoring compliance by departments directors, with purchasing laws, 

rules, regulations and procedures including but not limited to ensuring that 
the Chief Information Officer approves proposed Information Technology 
procurements, except where monitoring has been delegated to 
Deputy/Assistant County Administrators. 

 
 6. Monitoring and evaluating the performance of contractors and if 

necessary, canceling contracts. 
 
 7. Referring matters which are not routine or have policy implication or 

require special consideration to County Administration.   
 

 8. Transferring goods, materials, supplies, or equipment to or between 
departments, commissions and agencies; and selling or otherwise 
disposing of goods, materials, supplies, and equipment which are 
unusable or no longer required, exclusive of the transfer or sale of easily 
moved personal property (office furnishings and equipment, other 
equipment, and commodities) handled by the Central Services Manager. 
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 9. Signing purchase orders, equipment maintenance agreements, and bills of 
sale for personal property except in those instances where responsibility/ 
authority belongs to the Board or others. 

 
10. Signing installment purchases, equipment/commodity leases, or lease 

purchases not exceeding $250,000 per annum.   
 
11. Approve and sign Information Technology agreements not exceeding 

$250,000 $500,000 per annum. The Purchasing Manager may delegate 
authority to enter software agreements to the end user when the end user 
is required to “click through” or otherwise accept the terms of an electronic 
agreement. 

 
 
Negotiating and signing software license agreements and software subscription 

license agreements not exceeding $250,000 per annum. The software 
license agreement may include implementation and maintenance so long 
as the following is satisfied: 

  
 a) the cost of the first year’s license is greater than the cost of the 

implementation and/or maintenance service agreement; 
 
 b) the cost of the first year’s license and maintenance services plus 

the cost of the implementation services must be $250,000 or less; 
 

12. Authorizing exceptions to the County's standard contract language, 
including but not limited to the County's terms and conditions, with 
concurrence of the County Attorney's Office. 

 
13. Renewing annual cooperative purchasing agreement with the State of 

Minnesota for its Cooperative Purchasing Venture. Approve, modify, sign, 
and renew any vendor/contractor agreement that is available to the  

 County under the U.S. General Services Administration (GSA) or pursuant 
to a County Board approved joint powers or cooperative purchasing 
agreement. MN. Stat. 383B.143, sSubd. 5. 

 
14. Authorizing emergency purchases necessitated by breakage, damage, or 

decay or when the public interest would suffer by delay and submitting 
such purchases exceeding statutory bid limit to the County Board for 
ratification. 

 
15. Facilitating or assisting in the following areas: 

 

Page 300 of 417



 HENNEPIN COUNTY PURCHASING RULES 
 
Section 5:  Delegation of County Board Authority (contd) 
 
E. Purchasing Manager (contd) 
 

Page 22 
August 2019 June 2012 

a. Determining the necessity for a bid bond or bid deposit when not 
required by law and the amount thereof. 

 
b. Determining the necessity and amount of any performance or other 

required bonds. 
 
c. Obtaining the certificate of insurance when required by contract 

documents.   
 

d. Determining whether any product, service or vendor is sole source; 
approve and sign sole source contracts not exceeding $250,000 
per annum, except as otherwise delegated under Section 6(A)(4) 
below. 

 
 16. Implement SBE/EEO/AA and Diversity Policy compliance. 
 
 17. In addition to other delegation of authority herein, Tthe Purchasing 

Manager may designate other persons under his/her direction, to perform 
any specified tasks delegated to the Purchasing Manager in E. above. 

 
18. The Purchasing Manager is authorized to develop procedures to use: 

 
a. Reverse Auctions to purchase supplies, materials, and equipment 

using an electronic purchasing process in which vendors compete to 
provide the supplies, materials, or equipment at the lowest selling price 
in an open and interactive environment. MN Stat. 471.345, Subd. 16. 

 
b. An electronic selling process in which purchasers compete to purchase 

surplus supplies, materials, or equipment which is surplus, obsolete, or 
unused, at the highest purchase price in an open and interactive 
environment. MN Stat. 471.345, Subd. 17. 

 
c. Electronic bidding whereby vendors may submit bids, quotations, and 

proposals electronically in a form and manner required by the County; 
the County may allow bid, performance, or payment bonds, or other 
security to be furnished electronically. MN Stat. 471.345, Subd. 18. 

 
  19.  The Purchasing Manager is authorized to award competitive sales of 

Hennepin County’s service for recycling electronic devices. Resolution 07-
11-591; and 

 
   20. The Purchasing Manager will establish guidelines for departments to determine 

the best solicitation process for Personal Services and Professional 
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Services (e.g. Request for Proposals and Direct Negotiations). 
Solicitations for Human Services will be determined by the Assistant 
Deputy/Assistant County Administrator -– Health and Human 
ServicesHuman Services and Public Health.  

 
21. The Purchasing Manager shall develop and implement a vendor appeals 

process.  
 

 
F. Central Services Manager 
 

The Central Services Manager is responsible for: 
 

 1. Transferring surplus personal property (goods, materials, supplies and 
equipment) to or between departments, boards, commissions and 
agencies. 

 
 2. Selling or otherwise disposing of easily moved surplus personal property 

which is unusable or no longer required except where solicitation of sealed 
bids is required, except where personal property is sold or transferred to a 
governmental unit and exceeds statutory bid limit, and except where the 
Purchasing Manager specifically designates commodities where it would 
be more advantageous to the County to be handled through Purchasing. 

 
 3. Annually requiring department directors to supply necessary data 

concerning surplus personal property and compiling a report for County 
Administration.  
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Commodities, biddable services, and construction projects must be competitively bid in 
accordance with Minnesota Statutes unless specifically exempted from the bidding 
requirement. 
 
All commodities, biddable services, and construction projects will be competitively bid 
unless Purchasing determines that sufficient justification exists to not bid. 
 
Purchases estimated to cost more than the statutory bid limit will be purchased through 
a sealed-bid process and are formal bids. 
 
Purchases equal to or less than the statutory bid limit or equipment rentals $60,000 or 
less will be purchased through a bid process when practical, as determined by 
Purchasing, and are informal bids. 
 
A. Purchases Exempted from Bidding Requirement 
 

1. Small Purchases as defined by these Rules. 
 
2. Emergency Purchases. 
 
3. Sole Source Purchases. 
 
4. Personal, Professional or Human Services. Notwithstanding this exemption 

service contracts shall be signed pursuant to these rules Rule 4(A)(3), Rule 
5(A)(5)(b), Rule 5(B)(1) and/or other Board delegation of contracting 
authority. 

 
5. Certain Set-Aside Programs. MN Stat. 383B.145, Subd. 5 
 
6. Solid Waste Purchases.  MN Stat. 473.811, Subd. 4B 
 
7. Certain Hennepin County Medical Center, Metropolitan Health Plan, and 

NorthPoint Health and Wellness Center purchases as defined by statute 
Other bidding exemptions as defined by applicable law, including but not 
limited to (MN Stat. 383B.217, Subd. 7) and/or.  These three County medical 
entities have alternative purchasing procedures (Resolutions 04-436, 04-126, 
as modified by 04-126R1, and 04-268, as updated by 08-021R1) and not 
included in these Rules. 

 
B. Purchases Over Statutory Bid Limit - Formal Bids 
 

1. General 
  

These purchases will be competitively bid through a sealed-bid process that is 

publicly advertised.  The bid will be based on a specification of the commodity, 
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biddable service, or construction project and other terms and conditions that the 

County deems necessary. As an alternative to the sealed-bid process, the County 

may award a contract for construction, alteration, repair, or maintenance work to 

the contractor offering the best value under a request for proposals pursuant to MN 

Stat. 471.345, Subd 3a, as well as the price and performance criteria established 

by applicable law including but not limited to MN Stat. Chapter 16C. 16C.02 Subd 

4a. Contracts awarded pursuant to the sealed-bid process or by best value 

procurement shall be approved according to these Rules.  
 

2. Specifications 
 

a. General Requirements.  Specifications: 
 

1) Will describe the commodity, biddable service, or construction 
project to be purchased that will meet the needs of the County. 

 
2) Will describe the products, materials, equipment or services that 

establish a standard of required function, dimension, appearance 
and quality that must be met. 

 
3) Shall be prepared to permit free and full competition as is 

reasonably possible and shall not be prepared to exclude all but 
one type or kind.  A violation of this provision for supplies or 
equipment which could be purchased competitively is a gross 
misdemeanor.  MN Stat. 471.356 and .37 

 
4) Should be clear, definite and concise to reasonably enable 

prospective bidders to understand the basis on which to submit 
proposals. 

 
5) Should not call for features or levels of quality inappropriate for the 

intended use.  Evaluation of essential features or levels of quality 
should consider overall economic advantage to the County. 

 
6) Should describe the performance requirements, formulation, design 

and such other factors that may bear upon the County’s 
determination that the Bidder is responsible. 

 
b. Restrictive Specifications.  Some latitude is permissible in specifying 

features of certain items.  While it is not necessary to prepare 
specifications in a manner that every known manufacturer could 
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competitively bid, the County should be able to demonstrate a 
reasonable basis for any restrictive specification. 

 
c. Brand Name or Equal.  “Brand Name” includes identification of products 

by manufacturer, make and model name or model number.  Any item 
identified by “brand name or equal” is intended to be descriptive and not 
restrictive.  Whenever an item, article or material is defined by describing 
proprietary product or by using the name of a manufacturer, the term “or 
equal” if not inserted shall be implied unless specifically stated to the 
contrary.  

 
d. Prevailing Wage Rates.  For contracts estimated to exceed the statutory 

bid limit, except contracts made pursuant to Minn. Stat. 471.345, Sub. 
20, if a minimum standard for wages and benefits with respect to the 
employees of a contractor is deemed appropriate to the County’s interest 
by the County Board, or is required for compliance with State of 
Minnesota or federal law, the specifications shall include such prevailing 
wage rates.  Resolutions 87-7-603, 91-9-810, 97-7-442. 

 
e. Vendor Involvement.  Direct vendor involvement in writing specifications 

at the department level is discouraged.   
 

f. Responsibility for Specifications.  Departments must utilize the 
Purchasing office for assistance in the development of specifications 
except for construction contracts that are the responsibility of the 
Transportation and Facility Property Services Departments.   

 
      g.    Affirmative Action/Small Business Enterprise Programs 
 

1)  All commodities, biddable services, and construction contracts over 
$100,000 must comply with the County’s Affirmative Action Program 
requirements. 
 

2)  All commodities, biddable services, and construction contracts over 
$100,000 must comply with the Small Business Enterprise Program 
requirements.  
 

 
3. Bid Documents 

 
a. General.  Bid documents constitute the complete set of County 

requirements for the purchase. Bid documents will specify those 
parameters which will be considered in determining lowest responsible 
bidder meeting specifications.  
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b. Copies of Bid Documents 
 

1) Bidders may obtain complete sets of bid documents from the 
issuing office designated in the advertisement or invitation for bid, 
in the number of copies and for the deposit sum, if any, stated in 
the advertisement.  The deposit will be refunded under conditions 
determined by the County.  

 
2) The County makes copies of bid documents available only for the 

purpose of obtaining bids and does not confer a license or grant for 
any other use. 

 
4. Advertisement/Public Notice  

 
a. Formal bids must be advertised or solicited by public notice except as 

stated in applicable law, including but not limited to in MN Stat. 
383B.145, Subd. 2, 3, 4, and 5. (See also MN Stat. 373.01). 

 
b. Advertisement or public notice for formal bids must be published in 

accordance with the following schedules: 
 

1) Commodities, biddable services, and construction other than road 
and bridge projects.  Advertisement or public notice must be 
published once a week for at least two (2) consecutive weeks. The 
last publication must be at least seven (7) calendar days before the 
date and time for bid opening. MN Stat. 383b.145(6). 

 
2) Road and Bridge Construction Projects.  Advertisements must be 

published once a week for at least three (3) consecutive weeks.  
The last publication must be at least ten (10) calendar days before 
the date and time for bid opening.  MN Stat. 160.17 

 
3) Real Estate Sales.  Advertisements for sealed bids or proposals 

must be published once a week for at least three (3) consecutive 
weeks, and once in a newspaper of general circulation in the area 
where the property is located.  The last publication must be at least 
seven (7) calendar days before the date and time for bid opening or 
proposal due date. The notice shall state the time and place of 
considering the proposals, contain a legal description of any real 
estate, and a brief description of any personal property.  MN Stat. 
373.01 
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c. Advertisements or public notices must specify the place where plans, 
specifications and bid forms can be obtained, and the time and place for 
opening. 

 
d. Advertisements or public notices shall be published as appropriate and 

in compliance with Minnesota Statutes and Hennepin County Board 
Resolutions. 

 
e. At the discretion of the Purchasing Manager, in a readvertisement or 

new public notice for bids, the bids may be opened no less than three (3) 
calendar days after the last publication. 

 
5. Bidding Procedure 

 
a. General Procedure 

 
1) Bids must be submitted in conformance with the bid documents.  

Bidders shall use complete sets of bid documents in preparing bids; 
the County will not assume any responsibility for errors or 
misinterpretations resulting from the use of incomplete sets of bid 
documents. 

 
2) Bids must be submitted in an envelope that is sealed, or as is 

required by the bid documents.   
 

3) Bids must be delivered to the designated place listed in the 
advertisement prior to the time for bid opening.  Bidders assume full 
responsibility for timely delivery. 

 
4) Bidders must not change the bid form nor make additional 

stipulations on the bid form which are prohibited by or inconsistent 
with the provisions of the bid documents.  

 
5) The bid must be signed by the person or persons legally authorized 

to bind the bidder to a contract. 
 
6) Noncollusion. Bidders will comply with all federal and state laws 

regarding noncollusion. 
 
7) Bid Security.  The County may require a bid bond or bid deposit. 
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a) A required bid bond or bid deposit must be submitted with the 
bid and in the amount specified.  Failure to submit the bid 
bond or bid deposit will be cause for rejection of the bid. 

 
b) Bid bonds or bid deposits will be returned under conditions 

determined by the County.  Upon release, the bid security will 
be returned to the bidders except that bid bonds will not be 
returned unless their return is specifically requested. 

 
c) If a low bidder is allowed to withdraw a bid due to claim of 

error or if the low bidder fails to so execute or furnish any 
required document, the County reserves the right to retain the 
bid security not as a penalty, but in liquidation of certain 
damages sustained. 

 
b. Interpretation or Correction of Bid Documents/Addenda 
 

1) Bidders shall promptly notify Purchasing of any ambiguity, 
inconsistency or error they find in the bid documents. 

 
2) Bidders requiring clarification or interpretation of the bid documents 

may be required to make a written request which shall reach the 
issuing office at least seven (7) calendar days prior to the date for 
bid opening. 

 
3) Any interpretation, correction or change of the bid documents will 

be made by addendum. 
 

a) Addenda will be mailed or delivered to all that are known by 
the issuing office to have received a complete set of bid 
documents. 

 
b) Copies of addenda will be made available for inspection in 

those offices stated in the advertisement or invitation for bid 
where the bid documents are on file for that purpose. 

 
c) No addenda will be issued later than four (4) calendar days 

prior to the date for bid opening except an addendum 
withdrawing the request for bids or one which includes 
postponement of the date for bid opening. 
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d) Bidders are responsible for determining prior to submitting 
bids that they have received all addenda issued, and shall 
acknowledge the receipt of same in the bid. 

 
Interpretations, corrections or changes of the bid documents made 
in any other manner than by addenda will not be binding and 
bidders shall not rely upon such interpretations, corrections and 
changes. 

 
c. Substitutions on Brand Name or Equal or Other Specifications 
 

1) Substitutions for commodities contemplated by the specifications 
may be considered prior to bid award. 

 
2) The bidder must provide all information requested by the County to 

evaluate the proposed substitution.  The burden of proof of the 
merit of the proposed substitute is upon the proposer. 

 
3) Construction Project Substitutions.  No substitution will be 

considered prior to bid opening unless written request for approval 
has been received by the office issuing the bid documents at least 
ten (10) calendar days or such other number of days as specified, 
prior to the date for bid opening. 

 
a) The bidder must provide all information requested by the 

County or its consultant to evaluate the proposed substitution.  
The burden of proof of the merits of the proposed substitution 
is on the proposer. 

 
b) The County may require the name of the material, product or 

equipment proposed, samples of the proposed substitution, a 
complete description of the proposed substitution including 
drawings, cuts, performance data, test data, changes in other 
materials, products, equipment, or work that would result from 
acceptance of the substitute or any other information deemed 
necessary for the evaluation. 

 
c) If the County approves a substitution prior to bid opening, 

such approval will be set forth in an addendum to the 
specification.  Bidders shall not rely upon approvals made in 
any other manner. 
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4) All substitutions must be approved by the County and the County’s 
decision to approve or disapprove of a substitution is final. 

 
5) The County will determine if an addendum to the bid document is 

necessary for bids other than construction when it has approved a 
substitution. 

 
6) No substitutions will be considered after the contract award unless 

specifically provided for in the contract documents. 
 

d. Responsive Bids Required 
 

1) Bidders must submit bids that conform in all material ways to the 
requirements of the bid documents. 

 
2) The bidder must provide sufficient information for the County to 

determine whether the product offered meets the requirements of 
the bid documents.  The County is not responsible for locating or 
securing such information. 

 
3) The bidder shall also submit a list of any variations from the 

specifications.  When variations are not cited, the bidder shall meet 
all of the requirements of the specifications. 

 
4) If the bidder proposes to modify a product to make it conform to the 

requirements of the specifications, the bidder shall provide a clear 
description of such proposed modifications for prior approval when 
required or with the bid. 

 
5) Modifications proposed after the bid opening to make a product 

conform to the requirements of the specifications will not be 
considered. 

 
6. Opening and Tabulation of Bids 
 
 Sealed bids must be publicly opened at the time and in the manner specified 

in the advertisement for bids, read aloud by the responsible Purchasing 
official and tabulated as soon as practical.  The tabulation must be signed and 
a copy retained for public inspection.  MN Stat. 383.145, Subd. 7 
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7. Reservation to Reject Bids and Rebid 
 

The County has the right to reject bids.  The County may reject: 
 

a. All bids when deemed to be in the County’s best interest. 
 
b. An otherwise lowest bid when it is determined that another bid is more 

advantageous to the County.  MN Stat. 383B.145 Subd. 8.  
 
c. A bid that is incomplete, irregular, conditional or qualified or otherwise 

not in compliance with the bid documents in all material respects or 
reasonable interpretation thereof. 

 
d. A bid from a debarred or disqualified vendor/bidder. 
 
The County may advertise or readvertise for new bids when it is in the 
County’s best interest. 
   

8. Modifications, Mistakes, Corrections or Withdrawals of Bids 
 

a. General 
 

1) Any decision involving a bid modification, mistake, bid correction or 
bid withdrawal is a decision of for the Purchasing Manager. 

  
2) The Purchasing office shall maintain sufficient records of evidence 

to establish the basis for allowing bid modifications, corrections or 
withdrawals. 

 
b. Modifications or Withdrawals Before Bid Opening 
 

A bidder may modify or withdraw a bid by written request received by the 
Purchasing office prior to the time designated for bid opening. 

 
1) An individual legally authorized to bind the bidder to a contract 

must sign the request. 
 
2) The original bid shall not be physically returned to the bidder until 

after the bid opening. 
 
3) Bid security, if required, shall be in an amount sufficient for the bid 

as modified or resubmitted. 
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c. Modifications or Withdrawals after Bid Opening 
 

A bid may not be modified, withdrawn or cancelled by the bidder during 
the stipulated time period following the time and date designated for the 
bid opening, unless approved by the County, and each bidder so agrees 
in submitting a bid. 
 
Nothing in these Rules prohibits the County from accepting a voluntary 
reduction in price from a bidder awarded the contract provided that such 
reduction is not conditioned on, or does not result in, the modification or 
deletion of any conditions contained in the contract requirements. 
 

9. Determination that Low Bidder is Responsible 
 
Prior to award of the contract, if requested by the County, the apparent low 
bidder shall furnish current data relevant to determining bidder’s responsibility 
as requested by County including but not limited to regarding the bidder’s 
financial resources, management, and organization within a time period 
determined by the County.  The County shall have the right to request such 
data and take such steps as it deems necessary to determine the ability of the 
bidder to perform the work and the bidder shall furnish all such information 
and data for this purpose as the County may request.  The County reserves 
the right to reject the bid where the available evidence or information does not 
satisfy the County that the bidder is fully qualified to carry out properly the 
terms of the contract or if the information is not provided within the requested 
time period.  The County may require that the expertise of the bidder in the 
particular field of endeavor be demonstrated and documented to the County’s 
satisfaction. 
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10. Bid Award and Bid Consideration 

 

When the County awards a contract, it must ordinarily award the contract to 

the lowest responsible bidder meeting the specifications and all requirements 

of the bid documents. The County may make multiple contract awards under 

a bid, so long as the awards go to the lowest responsible bidders meeting the 

specifications and all requirements of the bid documents, and making multiple 

contract awards is in the County’s best interest.  

 

a. Bid award considerations include, but are not necessarily limited to 

factors such as: 

 

1) Adherence to all conditions and requirements of the bid 

specifications.  

 

2)  Total bid price including any discounts. 

 

3) General reputation and eExperience of the bidder and key 

employees, including any information gathered from references. 

 

4) Evaluation of the bidder’s ability to perform as specifiedservice the 

County. 

 

5) Financial ability of the bidder to successfully meet the requirements 

of the contract. 

 

6) Prior knowledge of and experience with the bidder in terms of past 

performance. 

 

7) Compatibility with existing commodities or systems. 

 

8) Environmentally Preferable Attributes. 

 

a) Contains recycled content in the commodity or packaging, 

 

b) Low or no hazardous or toxic content of commodity or 

packaging, 
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c) Minimizes or prevents waste generated by use and disposal of 

commodity or packaging, 
 
d) Provides a preferable end of life disposal alternative, 
 
e) Contains little or no volatile organic compounds, 
 
f) Conserves energy or water, 
 
g) Uses best available technology (BAT) and best environmental 

alternative (BEA) as approved in Resolution 92-6-489R2 
 

b. When the County deems that a bid other than the lowest bid meeting 
specifications is more advantageous, the reasons therefore must be 
stated and submitted by the department making the purchase to the 
County Board for action along with any documentation the Board may 
require in support of the recommendation.  The documentation must be 
available for public inspection.  MN Stat. 383B.145, Subd. 8 

 
c. The successful bidder will be notified of the bid award. 

 
d. Construction Bid Awards 
 

1) Road and Bridge Construction.  The County Board must approve 
all contract awards which exceed the project budget or significantly 
affect the project scope. 

 
2) Facility Construction.  The County Board must approve all contract 

awards unless it delegated approval by specific Board action or 
herein. 

 
11. Low-Tied Bids 

 
The Purchasing Manager will resolve low-tied bids in a manner which, in the 
Manager’s judgment, is in the County’s best interest. 
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12. Post-Award Considerations 
 

a. Performance Bonds 
 

1) Prior to contract execution, the successful bidder must provide a 
performance bond conditioned as required by law unless the 
County waives the bond.  MN Stat. 383B.15  

 
2) For construction contracts, the performance bond must be in an 

amount not less than the contract amount (MN Stat. 574.26).  On 
all other contracts the performance bond must be in the amount 
specified by the County.  

 
3) The bond must be written on the form furnished by the County, or 

on a form approved by the Purchasing Manager. The bond must be 
approved by the County Treasurer or designee. 

 
b. Payment Bonds 

 
1) Prior to contract execution, the successful bidder on construction 

contracts must provide a payment bond in an amount not less than 
the amount of the contract unless the County waives the bond.  MN 
Stat. 574.26 

 
2) The County may require payments bonds on any construction-

related service contracts. 
 
3) The bond must be written on the form furnished by the County, or 

on a form approved by the Purchasing Manager. The bond must be 
approved by the County Treasurer or designee. 

 
Note: Pursuant to MN Stat. 383B.15, Subd. 2., the County Administrator may 
waive a bond or bonds, at discretion, on deciding that the bond or bonds are 
not reasonable or necessary for the protection of the Ccounty. 
 

c. Insurance 
 

1) The successful bidder must obtain insurance coverage in types and 
amounts required by the County unless the County waives the 
insurance. 

 

Page 315 of 417



HENNEPIN COUNTY PURCHASING RULES 
 
Section 6:  Purchase of Commodities, Biddable Services, and Construction 
(contd) 
 
B. Purchases Over Statutory Bid Limit – Formal Bids (contd) 
 

Page 37 
August 2019 June 2012 

2) Prior to commencing work the successful bidder must provide a 
certificate of insurance that documents that the contractor has 
complied with the County’s insurance requirements. 

 
3) If the certificate form contains a certificate holder notification 

provision, the certificate of insurance shall state that the insurer will 
endeavor to provide not less than 30 days written notice to the 
County prior to cancellation of any described policies. 

 

Note: Pursuant to MN Stat. 383B.15, Subd. 2., the County Administrator may waive a 

bond or bonds, at discretion, on deciding that the bond or bonds are not reasonable or 

necessary for the protection of the county. 

 Bonds for non-construction contracts may be waived by the County Administrator or by 

the Purchasing Manager, consistent with these Rules and MN Stat. 383B.15, Subd. 2. 

 

13. Cancellation of Bid Award 
 

Failure on the part of the successful bidder, within the time allowed, to sign 
the contract, furnish an acceptable performance bond(s), furnish required 
insurance, or comply with any other requirement imposed by the bid 
documents prior to execution of the contract shall be considered just cause 
for cancellation of the award and forfeiture of the bid security, not as a 
penalty, but in liquidation of certain damages sustained.  Contract award may 
then be made to the next lowest responsive and responsible bidder(s), the 
invitation for bids readvertised, or such other action taken as deemed 
appropriate by the County. 
 

C. Purchases Under the Statutory Bid Limit - Informal Bids 
 

1. If the amount of the contract is estimated to be greater than $25,000 but not 
more than the statutory bid limit, the contract may be made either upon 
sealed bids or by direct negotiation, by obtaining at least two quotations when 
possible, and without advertising for bids or otherwise complying with the 
requirements of competitive bidding. Negotiation is permissible when 
obtaining quotations. Quotations must be kept on file for at least one year 
after their receipt.  MN Stat. 471.345, Subd. 4. Alternatively, the County may 
award a contract for construction, alteration, repair, or maintenance of County 
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facilities to the contractor offering the best value under a request for 
proposals. MN Stat. 471.345, Subd 4a. 

 
2. If the amount of the contract is estimated to be greater than the County’s 

small purchase limit but not more than $25,000 then the contract may be 
made by obtaining at least two quotations so far as practicable.  If it is not 
practicable to obtain quotations, the purchase can be made in the open 
market.  Quotations must be kept on file for at least one year after their 
receipt.  Alternatively, the County may award a contract for construction, 
alteration, repair, or maintenance of County facilities to the vendor or 
contractor offering the best value under a request for proposals. MN Stat. 
471.345, Subd 5. 

 
3. If the amount of a contract for the rental of equipment is estimated to be 

$60,000 or less, the contract may be made by direct negotiation by obtaining 
two or more quotations for the rental when possible and without advertising 
for bids or otherwise complying with the requirements of competitive bidding. 
All quotations shall be kept on file for a period of at least one year after their 
receipt. MN Stat. 471.345, Subd. 5a 

 
D. Solid Waste Facilities 

 
Notwithstanding any other law, the County may contract for the acquisition, 
construction, improvement, maintenance or operation of solid waste facilities or 
property or property rights for solid waste facilities by any means available and in 
the manner determined by the County Board, with or without advertisement for 
bids.  MN Stat. 473.811, Subd. 4b 

 
E. Sole Source
 

1. When a copyright, patent or exclusive franchise exists and purchases can be 
made only at a standard, fixed or uniform price and no advantage can be 
secured by advertisement and competitive bidding because of the 
noncompetitive nature of the item to be purchased, bidding is not required.  
MN Stat. 383B.145, Subd. 3 

 
2. The Purchasing Manager will decide whether a purchase meets the 

requirement to be sole source. 
 
3. The decision to make a sole source purchase must be documented in writing. 
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F. Set-Aside Program 
 
To support businesses and social services organizations which have a majority of 
employees who would be eligible for public assistance or who would require 
rehabilitative services in the absence of their employment, the County Board may 
elect to use a negotiated price or bid contract procedure under a set-aside 
program following the conditions set forth in MN Stat. 383B.145, Subd. 5. or 
pursuant to MN Stat. 471.345, Subd. 8 (Procurement from Economically 
Disadvantaged Persons).  County Departments shall, when reasonable and 
appropriate, attempt to identify vendors eligible for a set-aside contract and include 
such vendors on a bid list or recommend the vendor to the County Board for a 
negotiated set-aside contract.  
 

G. Contract Form and Term 
 

1. The contract will be prepared by the County on form(s) established by the 
County. 

 
2. A contract original term may not exceed seven (7) years.  MN Stat. 383B.143, 

Subd. 2 and 3 
 

3. A contract may be extended for the number of times deemed in the County’s 
best interest. 

 
4. The Purchasing Manager will extend a contract only after receiving a 

recommendation from the operating department director(s) or designee. 
 
H. Debarment/Disqualification of Vendors/Bidders 
 

1. The County reserves the right to debar vendors, as determined by the County 
Administrator. 

 
2. Further, it is the policy of the County to not do business with vendors who are 

debarred by the State of Minnesota or Federal government. MN Stat. 
161.315, Subd. 3  

 
 

 
2. Disqualification/Removal from Responsible Vendors/Bidders List 

 
A vendor/bidder may be removed from a vendors/bidders bid distribution list if 
there is: 
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a. A history of “no bid” responses to invitations for bid or requests for 
proposals or no responses at all. 

 
b. Default or poor performance such as failure to meet contract 

requirements including but not limited to completion dates, delivery times 
and terms of the specifications, whether the contract is with Hennepin 
County or other municipalities or governmental entities. 

 
The Purchasing Manager must approve the removal, and upon request, the 
vendor shall receive notification in writing. An appeal of the decision can be 
made to the County Administrator or his/her designee.    
 
Reinstatement of a vendor will be considered upon application if the vendor 
presents evidence of the ability to capably perform the work and/or 
requirements of the contract. 

 
I. Contract Cancellation 
 

The County may cancel any contract because of default or poor performance in 
meeting the contract requirements or for any other conditions specified in the 
contract. 

 
J. Prequalification of Vendors/Bidders or Commodities/Services 
 

1. To minimize problems such as poor performance or the delivery of inferior 
commodities or services, the County may prequalify vendors/bidders and 
commodities and services to ensure their reliability and capability. 

 
2. In consultation with the County Attorney's Office, the County will conduct any 

prequalification process in writing and each prospective vendor/bidder must 
submit all information requested by the County in order to become 
prequalified. 

 
3. It is the County’s responsibility to make the prequalification decision.  The 

County will document the reasons for its decisions, and each applicant will 
receive written notification of the decision and reasons therefore.   

 
4. Vendors/bidders that are not prequalified are not precluded from bidding, as 

they may become qualified subsequent to the establishment of the list of 
prequalified bidders. 
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K. Small Purchases 
 

Notwithstanding any requirement in these Rules, department directors or their 
designees may purchase a Commodity (not a service) in the open market when 
the aggregate purchase price does not exceed $5,000 and a contract with the 
vendor does not exist. If federal funds are used, applicable federal procurement 
rules must be followed.  
 
1. This policy must not be circumvented by purchasing a group of identical or 

similar items each costing $5,000 or less but exceeding $5,000 in aggregate. 
 
2. The $5,000 limit is by Commodity; however if multiple departments are 

purchasing the identical or similar Commodity and the aggregate spend 
exceeds $5,000, the Purchasing Manager may require that an appropriate 
procurement method be utilized to obtain competitive pricing and a vendor 
contract. 

 
3. A department director or designee may not authorize an open market 

purchase of a Commodity if a contract with a vendor exists. The Commodity 
must be purchased from the contracted vendor. 

 
a. It is the responsibility of the departments to determine if a contract exists 

and whether the $5,000 limit for a particular Commodity has been 
reached. 

 
b. An exception to using an existing contract because of special 

requirements may be granted by the Purchasing Manager or his/her 
designee. 

 
  

4. Prior to implementation of this small purchase policy, department directors 
shall establish written procedures, subject to approval by the Purchasing 
Manager, for implementing and controlling this small purchase policy, 
including the requirement that adequate records are maintained by the 
department to document the propriety of the purchase. 

 
5. County Departments may use a Purchasing Credit Card (p-card) for certain 

small purchases as authorized by Resolution 07-4-154R1.  
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The County will consider all factors that any reasonable purchaser would use in 
soliciting and selecting the greatest value for cost that will achieve the desired outcomes 
in purchasing personal, professional, and human services.  The method of vendor 
solicitation, selection, and contract negotiation that will reasonably consider the 
maximum number of appropriate service providers and proposals will be used.  Vendor 
selection will be on the basis of predetermined criteria by knowledgeable individuals.  
The County Attorney’s Office should be consulted in the development and execution of 
these contracts.  Some methods to assist in vendor selection are:   
 
 Request for Proposal 
 Request for Information 
 Solicitation of Interest 
 Request for Assistance 
 Direct Negotiations 
 Request for Results 
 
Human Services means those services purchased by the Hennepin County Human 
Services and Public Health Department Health and Human Services that benefit 
Hennepin County Human Services  Health and Human Services clients who are served 
by all service areas under the direction of the Assistant Deputy/Assistant County 
Administrator for Human Services.Health and Human Services.  These services also 
include those in the County's Children and Community Social Services Plan (MN Stat. 
256M.01 to 256M.80) and in the County's Minnesota Family Investment Program 
Consolidated Fund Plan (MN Stat. 256.01). 
 
All personal, professional and human services contracts, including State of Minnesota 
professional services contracts, costing more than $50,000 $100,000 must be approved 
by the County Board. 
 
A. Description of Services 
 

Departments are responsible for the description of services for non-biddable 
services.  The description will clearly communicate requirements and desired 
outcomes for the service to be purchased. 

 
B. Contract Form and Term 
 

1. Written contracts are required except where state statute or rule explicitly 
establishes alternative methods of purchase. 

 
2. The contract will be prepared by the County on a form established by the 

County. 
 

3. A purchase contract original term may not exceed seven (7) years. 
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4. A contract may be extended or renewed for the number of times deemed in 
the County’s best interest. The County Attorney’s Office must be consulted at 
each extension or renewal to determine if contract language requires 
modification. 

 
C. Department Director Responsibility 
 

Department Directors will develop procedures to ensure that these policies are 
followed in their departments.  Such procedures need to assure documentation 
demonstrating compliance with the above policies is retained. 
 

D. Chief Information Officer Responsibility 
 

The Office of the Chief Information Officer is responsible for review and approval of 
all contracts that require County Board approval with information technology 
persons and professionals prior to the contract being submitted to County 
Administration or the County Board for approval. 
 

E. Affirmative Action/Small Business Enterprise Programs 
 

1. All personal, professional and human services contracts over $100,000 must 
comply with the County’s Affirmative Action Program requirements. 

 
2. All personal and professional service contracts over $100,000 must comply 

with the Small Business Enterprise Program requirements.  
 
F. In the Human Services and Public Health  Health and Human 

ServicesDepartment, procedures need to provide the following: 
 

1. Methods for monitoring contract performance, 
 
2. Methods for monitoring unit prices and vendor margins, as appropriate, 

 
3. Separation of service placement authority from contract management and/or 

rate setting and claim payment responsibilities, and 
 

4. Process for the original approving authority to approve or ratify, as 
appropriate, changes in contract terms, scope, rates, and not-to-exceed 
amounts except as otherwise delegated. 

 
G. State, Government, and Cooperative Purchasing Contracts 
 

Departments may use personal and professional service contracts available through 
the State of Minnesota Cooperative Purchasing Venture, board approved 
cooperatives, allowable GSA schedules, or the Minnesota Metropolitan County 
Cooperative if the Purchasing Manager has determined that (i) the vendor’s pricing 
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is fair and reasonable; (ii) the contract complies with applicable laws and regulations; 
and (iii) the contract was established through a competitive solicitation process. The 
foregoing applies whether the purchase is made directly from the proprietary vendor 
or from a reseller duly authorized to provide the services on behalf of the proprietary 
vendor. Use of these contracts requires the same approvals and follows the same 
policies and procedures as any other personal or professional service contract.  
(Resolution 98-11-755R1)  

 
1. Departments will prepare a separate agreement with the contractor that 

clearly specifies the work to be accomplished for the County, the contract 
amount and term, contract manager, and incorporates the State of Minnesota 
contract, prior to using the state contract. 

 
2. Departments must have the County Attorney's Office review these contracts. 
 
3. Departments must have the Chief Information Officer review and approve use 

of State iInformation tTechnology agreements.   
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A. General 
 

1. All county purchases require a contract to be in place prior to the purchase 
being authorized, ordered and paid, unless the purchase is specifically 
exempted from the contract requirement.  

 
2. Department Directors will develop procedures to insure ensure that these 

policies are followed in their departments. 
 
3. All contracts will name a specific individual or position as responsible for 

managing the contract to insure ensure that contractors comply with all 
contract terms.  

 
a. The contract manager will may be involved in any contract negotiations. 
 
b. All contract negotiations will be reduced to writing and become part of 

the contract document. 
 

4. Contract Amount.  The contract amount should be set at the amount expected 
to cover all purchases (except for those contracts where no NTEs are set).  
Fiscal staff should be consulted to help ensure that financial matters are 
properly reflected in the final agreement. 

 
5. Contract Usage 

 
a.  For Personal, Professional, or Human Services contracts, normally, only 

the department which originates a contract may use that contract. 
 
b. Other departments wishing to use a Personal, Professional, or Human 

Services contract must obtain written approval from the originating 
department’s contract manager or department director prior to using the 
contract. 

 
6. Contract Changes.  The original approving authority must approve or ratify all 

changes to the contract terms, except as otherwise delegated. 
 
7. Requisition/Purchase Order Process. All purchases should follow the 

requisition approval process outlined in the Hennepin County accounting 
manual, unless initiated by a purchasing card (p-card) or authorized as a 
direct pay transaction in accordance with the accounting manual.  

 
8. The County shall make reasonable efforts to avoid, mitigate, or neutralize an 

organizational conflict of interest by a vendor in competitive procurements. To 
avoid an organizational conflict of interest by a vendor, the County may utilize 
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methods including but not limited to disqualifying a vendor from eligibility for a 
contract award or canceling the contract if the conflict is discovered after a 
contract has been issued. To mitigate or neutralize an organizational conflict 
of interest by a vendor, the County may use methods including but not limited 
to such as revising the scope of work to be conducted, allowing vendors to 
propose the exclusion of task areas that create a conflict, or providing 
information to all vendors to assure that all facts are known to all vendors. 

 
9. Notwithstanding anything in these Rules to the contrary, the County may 

engage in electronic procurement, including accepting electronic signatures 
on bids, quotes, contracts, and contract related documents. In accordance 
with applicable law, any County contract, including but not limited to those 
contracts processed through the Enterprise Contracting, may be electronically 
signed.  For clarification and not limitation, a paper and ink signature on a 
contract may be converted into an electronic format, then electronically 
signed.  However, County shall ensure that traditional paper and ink signature 
is available to a party requesting the same.     

 
 

B. Commodity or Biddable Service Contracts 
 

1. The Purchasing Office is responsible for approving which departments may 
use bid contracts.   

 
2. For all bid contracts the Department Director or designee will be the contract 

manager. 
 

3. The department that orders and receives the commodity or service is 
responsible for insuring that the specifications and contract terms are met. 

 
4. Quality and performance testing, verification of quantities, inspection for 

damage, identification of any deviations from the specifications are the 
responsibilities of the using departments. 

 
5. Any deviations from the specifications or performance requirements will be 

documented by the County department and promptly reported to the 
Purchasing office. 

 
6. The Purchasing Manager is responsible for resolving any contract disputes 

with the vendor on commodity or biddable service contracts. 
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C. Construction Contracts 
 

The Facility Property Services Department is responsible for administering facility 
construction or modification contracts and the Transportation Department is 
responsible for administering road and bridge construction contracts. 

 
D. Personal, Professional and Human Services Contracts 
 

1. The using department is responsible for contract administration. 
 

2. Contract Language 
 

All contracts will contain the language recommended by the County 
Attorney’s Office/Administrative Manual (usually contained in the most 
recently updated Contract Form HCA 101) or so modified in consultation with 
the County Attorney's Office and contain the following, as appropriate:  

 
a. Scope of Work 

 
b. Contract Amount.  Human Services contracts that are not cost-based, 

and where the department’s budget is monitored on service 
authorizations, are not required to contain a contract amount. 

 
c. Contract Manager.  This individual must assure that the contract terms 

are followed, deliverables received and payments properly processed. 
 

d. Payment Basis and Methods 
 

e. Definition of Costs.  The contract, as appropriate, must specify the 
allowable costs, and must insure ensure that the same cost item is not 
billed more than once. 

 
f. Indemnification 

 
g. Insurance 

 
h. Default/Cancellation 

 
i. Independent Contractor 

 
j. Ownership of Materials 

 
k. Contract Modification Procedures 
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l. Contract Term 
 
m. Data Privacy 
 
n. Access to Records 

 
 
 
E. Payments 
 

1. Payments for commodities and services must be processed in accordance 
with the applicable policies and procedures in the Administrative Manual 
("Payment Authorization Practices") and the Accounting Manual. 

 
2. Invoices must be paid promptly and according to the terms of the contract.  If 

no contract terms apply, payment must be made within thirty-five (35) days 
from receipt of the commodities or completion of services or receipt of the 
invoice, whichever is later, unless the County in good faith disputes the 
obligation.  MN Stat. 471.425 

 
3. Payments will be authorized when the commodities received and/or services 

rendered to the County have been satisfactory.  Payments must be 
documented, authorized, and consistent with County business practices. 

 
4. A contractor or subcontractor who knowingly presents, or causes to be 

presented, to the County a false or fraudulent claim for payment or approval 
of payment violates MN Stat. 15C False Claims Against the State.  

 
5. Payments will not normally be made in advance of receipt and acceptance of 

goods or services.  Advance payments will be made only when specified in 
state statute or rule or when required by the terms of a contract approved by 
the County Board or other designated person.  Partial payments after receipt 
and acceptance of part of an order may be allowed. 

 
6. Payments must conform to the prices stated in the bidder’s proposal or 

agreed to in the contract. 
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Cooperative Purchasing Programs provide opportunities to maximize purchasing power 
by combining with other entities to achieve joint contracts for commodities, equipment 
and services.  Hennepin County will participate in cooperative purchasing programs to 
the maximum extent possible and compatible with County Board policies. 
 
A. All joint powers agreements, including hospital shared services purchasing, shall 

be approved by the County Board.  MN Stat. 383B.143, Subd. 5; 471.345, Subd. 
10; and 471.59. 

 
B.  The County Administrator, on behalf of the County Board, is authorized to 

negotiate new cooperative purchasing agreements with other states, educational 
institutions, or public or private organizations for the purpose of accessing goods, 
commodities or service agreements contingent upon County Board approval. 

 
C. All cooperative purchasing agreements will be administered by Purchasing. The 

Purchasing Manager, in consultation with the County Administrator, may extend 
or renew any cooperative purchasing agreement.  

 
D. Resolution 02-7-471 authorized the County Administrator to permit current and 

new County Cooperative Purchasing Program members to access certain County 
professional service agreements; to negotiate new agreements with existing 
cooperative members, and to negotiate new agreements with other Minnesota 
governmental units.  This resolution also authorized the County Board Chair to 
sign new agreements. 

 
E. The County’s Prevailing Wage Rules and Policies shall apply to applicable State 

Cooperative Venture Agreements. 
 

 
F. Departments may use contracts available through the State of Minnesota 

Cooperative Purchasing Venture, board approved cooperatives, allowable General 
Services Administration (“GSA”) schedules, or the Minnesota Metropolitan County 
Cooperative if the Purchasing Manager has determined that (i) the vendor’s pricing 
is fair and reasonable; (ii) the contract complies with applicable laws and 
regulations; and (iii) the contract was established through a competitive solicitation 
process. The foregoing applies whether the purchase is made directly from the 
proprietary vendor or from a reseller duly authorized to provide the services on 
behalf of the proprietary vendor.  
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A. Sale of Personal Property 
 

1. Sales estimated to exceed the statutory bid limit in MN Stat 373.01 
will be conducted by sealed bid.  MN Stat. 471.345; 383B.148, Subd. (e) 

 
a. Solicitation of sealed bids will be publicly advertised in a manner and for 

a time period expected to result in the best return for the County, but in 
any case for not less than two (2) consecutive weeks. 

 
b. Bid Deposit 
 

The County may require a bid deposit be submitted with the bid. 
 

c. Bid Award 
 

1) Sales will be awarded to the highest responsible bidder; however, 
the County reserves the right to reject all bids if deemed to be in 
the County’s best interest. 

 
2) Any sale for more than the statutory bid limit must be submitted to 

the County Board for approval except for motor vehicle sales at 
public auction.    

 
d. Award Cancellation.  For any sealed bid where the successful bidder 

fails to pay for the property within the time period specified in the bid 
documents, the award may be cancelled and the item sold to the next 
highest responsible bidder.  Any bid deposit from a bidder who fails to 
claim the awarded property may be retained by the County not as a 
penalty but in liquidation of certain damages. 

 
1.2. Sales Estimated to be Under the Statutory Bid Limit 
 

a. Sales estimated to be less than the statutory bid limit will be conducted 
by soliciting sealed bids or by obtaining two or more quotations when 
practical.  Negotiation is permissible when obtaining quotations.  
Quotations must be kept on file for at least one year. 

 
b. The decision to solicit sealed bids or quotations will be made by the 

Purchasing Manager. 
 

2.3. Public Auction.  A public auction publicly advertised may substitute for a 
sealed-bid sale of personal property.   
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3.4. Transfer or sale of personal property to any unit of government may be made 
without regard to the uniform municipal contracting law.  MN Stat. 383B.145, 
Subd. 1 and 9 

 
4.5. Prohibition Against Purchase by Employees 
 

County employees are prohibited from purchasing surplus personal property 
unless, after reasonable public notice, the purchase is at a public auction or 
by sealed bid if the employee is the highest responsible bidder and was not 
directly involved in the auction or sealed-bid process.  MN Stat. 15.054 
 

5.6. Sales Contrary to Law 
 
If any property is sold contrary to the provisions of law, the sale shall be void, 
and the director of the department, board, commission, or agency shall be 
personally liable for the reasonable value of materials or equipment sold.  MN 
Stat. 383B.149 
 

B. Sale of Real Property 
 

1. Sales of surplus real property will be conducted in accordance with Minnesota 
Statute 373.01, or other applicable law. 

 
2. For real property, advertisements for sealed bids or proposals must be 

published once a week for at least three (3) consecutive weeks, and once in a 
newspaper of general circulation in the area where the property is located.  
The last publication must be at least seven (7) calendar days before the date 
and time for bid opening. The notice shall state the time and place for 
considering proposals, contain a legal description of any real estate, and a 
brief description of any personal property. MN Stat. 373.01.  

 
3. Bid Deposit/Earnest Money  

 
The County may require a bid deposit and/or earnest money be submitted 
with the bid or proposals. 

 
4. Bid Awards 
 

a. The County Board must approve all sales or conveyances of real 
property. 

 

Page 330 of 417



HENNEPIN COUNTY PURCHASING RULES 
 

Section 10:  Transfer or Sale of Property (contd) 
 
B. Sale of Real Property (contd) 
 
 

Page 52 
July 2019 June 2012  

b. Sales of real property will normally be awarded to the highest 
responsible bidder; however, the County Board may reject all bids and 
complete the sale of the real property in the manner deemed to be in the 
County’s interest.  MN Stat. 373.01 Subd. 1(b)  

 
5. Conveyance or sale of real property to any unit of government may be made 

without regard to other statutory provisions.  MN Stat. 465.035; 471.64, 
Subd. 1.
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The following defined terms may or may not be capitalized throughout the 
document: 
 

1. Addenda:  Written or graphic instruments issued by the County prior to the time of 
bid opening which modify or interpret the bid documents by additions, deletions, 
clarifications or corrections. 

 
2. Agreement:  The terms "agreement" and "contract" are considered synonymous 

throughout these Rules, and, as applicable, include any amendments thereto.  
 
3. Alternate Bid (or Alternate):  An amount stated in the bid to be added to or 

deducted from the amount of the base bid if the corresponding change in the 
commodities, services, or work as described in the bid documents is accepted; or, 
a substitute bid permitted by the specifications where different commodities, 
services, or work are offered, and the bid amount replaces the bid for the original 
item(s). 

 
4. Approval:  The process of County Board or other authorized County person's 

consent to an action prior to its execution. 
 
5. Approved Project Budget (See Budget.) 
 
6. Award:  The acceptance of a bid or proposal resulting in a contract with a bidder.  

Strictly speaking the proper term is "contract award"; however, the term "bid 
award" is often used in referring to such a contract award. 

 
7. Base Bid:  The sum stated in the bid for which the bidder offers to provide the 

commodities, services, or work described in the bid documents as the base, to 
which commodities, services, or work may be added or deleted for sums stated in 
alternate bids. 

 
8. Best Value: Minnesota purchasing laws permit Best Value procurement as an 

alternative to a traditional Bid procurement. Best value is a procurement method 
that considers the specifications in the request for proposals, performance criteria, 
and price in the evaluation and selection process.  

 
9. Bid:  A complete and properly signed proposal to provide the commodities, 

services, or work or designated portion thereof for the sums stated therein, 
submitted in accordance with the bid documents in response to an Invitation for 
Bids or Request for Quotation. 

 
10. Bid Deposit:  A certified or cashier’s check furnished by a bidder guaranteeing that 

the bidder will not withdraw the bid for a specified period of time, will furnish bonds 
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or other documents, as required, and will accept a contract, if awarded, or forfeit 
the deposit. The bid deposit is in lieu of a bid bond. 

 
11. Bid Documents:  The specifications, contract terms and conditions, advertisement 

or Invitation for Bids, instructions to bidders, bid form(s), other forms, proposed 
contract forms including all addenda, issued prior to bid opening. 

 
12. Biddable Service:  A service which can be specified in sufficient detail and clarity 

that all bidders may precisely calculate the costs for the service and where low 
bidder meeting specifications can be the basis for contract award, or where a 
service is required by law to be bid. 

 
13. Bidder:  One who submits a proposal in response to an Invitation for Bids or 

Request for Quotation. 
 
14. Bond 
 

a. Bid Bond:  An insurance agreement, accompanied by a monetary 
commitment, by which a third party accepts liability and guarantees that the 
bidder will not withdraw the bid for a specified period of time, the bidder will 
furnish bonds or other documents as required, and if the contract is 
awarded to the bonded bidder, the bidder will accept the contract as bid, or 
else the third party will pay a specific amount to the County. 

 
b. Payment Bond:  An insurance agreement which assures payment, as 

required by law, to all persons supplying labor or materials for the 
completion of work under a contract. 

 
c. Performance Bond:  An insurance agreement executed by a successful 

bidder subsequent to contract award, to protect the County from loss due to 
the bidder’s failure to complete the contract as agreed; secures the 
fulfillment of all contract requirements. 

 
15. Budget 
 

a. Approved Project Budget:  That sum approved by the County Board, or 
other authorized official, either as a part of the Capital Improvement 
Program or a department's operating budget. 

 
b. Capital Budget:  The County Board approved financial plan for the first year 

of the five-year Capital Improvement Program for capital projects that 
include, but are not limited to, facility construction, facility modification, 
leasehold improvements, road/bridge construction or improvement, 
land/building acquisition as well as building or system improvements such 
as the 800 MHz Trunked Radio System.  
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c. Operating Budget:  The financial plan for the fiscal year which authorizes 

proposed personnel complements, expenditures and the revenues to 
finance them. 

 
16. Buyer:  A worker in the Purchasing Office who is appointed to purchase a specific 

range of goods or services on a routine basis, usually under the supervision of the 
Purchasing Manager directly or through subordinate manager. 

 
17. Capital Improvement Program:  A five-year plan for proposed capital 

improvements, the first year of which is formally adopted as the Capital Budget. 
 
18. Capital Project:  A facility construction or modification project or a road and bridge 

project approved by the County Board as part of the Capital Improvement 
Program. 

 
19. Certificate of Insurance:  A document providing evidence that certain types of 

insurance coverages and limits have been purchased by the party required to 
furnish the certificate. 

 
20. Change Order:  A written change to the contract signed by the contractor, the 

County and, where applicable, the consultant; issued after execution of the 
contract authorizing a change in the work or quantities of pay items or an 
adjustment in the contract sum or the contract time. 

 
21. Commodity:  An article of trade, a movable article of value, something that is 

bought or sold, or any movable or tangible thing that is produced or used as the 
subject of barter or sale.  Goods, materials, supplies and equipment are 
commodities. 

 
21.22. Commutable Technology: Technology whose ultimate function or 

performance is essentially interchangeable between products/vendors but which 
may, and often does, vary in design, process, dependencies and/or method of 
accomplishing such function/performance. Commutable technology may include 
but is not limited to (i) computer systems or infrastructure that provide, host and/or 
manage data, software or other technology on behalf of County (e.g., 
cloud/distributed computing), (ii) processing components and/or (iii) peripheral or 
internal computer related hardware. If commutable technology is bundled with 
vendor specified/required software, said bundling will not re-characterize the 
software as commutable technology 

 
22. Contract:  A verbal or written agreement between authorized parties, with binding 
legal and moral force, usually exchanging goods or services for money or other 
consideration. Use of the term contract herein may, given its use and context, include  
amendments to the contract. 

Page 334 of 417



HENNEPIN COUNTY PURCHASING RULES 
 
Section 11:  Definitions (contd) 
 

Page 56 
July 2019 June 2012  

 
22.23. Contract Amendment:  Any written alteration in specifications, delivery 

point, rate of delivery, period of performance, price, quantity or other provision of 
the contract, accomplished by mutual action of the parties to the contract prior to 
contract termination. 

 
23.24. Contract Documents:  As related to the competitive bid process, consist of 

the Specifications/Invitation for Bids, instructions to bidders, contractor’s bid form 
with required and/or County accepted forms or attachments, if any, executed 
contract, conditions of the contract (general, supplementary and other conditions), 
any drawings, specifications, a required Affirmative Action Plan, other forms, all 
addenda issued prior to bid opening and all modifications issued after execution of 
the contract. 

 
24.25. Contractor or Vendor:  The person or entity who enters into a contract with 

the County to furnish commodities, services, or work. 
 
25.26. County:  The County of Hennepin.  
 
26.27. Debarment:  The exclusion of a person or company from participating in a 

purchasing activity for an extended period of time because of previous illegal or 
irresponsible action. 

 
27.28. Disqualification:  The exclusion of a person or company from participating 

in a purchasing activity for a limited period, normally not to exceed twelve (12) 
months, because of previous performance problems, illegal or irresponsible 
actions. 

 
28.29. Emergency Purchase:  A purchase of commodities, services, or work 

necessitated by breakage, damage, or decay or when the public interest would 
suffer by delay, which is made without following the normal purchasing procedure. 

 
29.30. Evaluation of a Bid:  The process of examining a bid after opening to 

determine the bidder's price(s), responsibility, responsiveness to requirements and 
other characteristics of the bid related to the selection of the lowest responsible 
bidder meeting specifications. 

 
30.31. Facility Construction Project(s):  New construction, additions, or 

acquisition of buildings and land.   
 
31.32. Facility Asset Preservation Program: Projects that preserve and maintain 

the functionality of a facility, including: i) correcting infrastructure deficiencies; ii) 
code upgrades; iii) equipment replacements; and iv) major facility repairs or 
renovations. For further explanation see the Facility Asset Preservation Program 
Guidelines. 
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32.33. Formal Bid (Bid over the Statutory Bid Limit):  Unless specified otherwise in the 

bid proposal, a bid which must be submitted in a sealed envelope and in 
conformance with a prescribed format to be opened in public at a specified time. 
Bid statutes specify the minimum monetary amount when formal bidding is 
required.  (See Statutory Bid Limit.) 

 
34. Guarantee or Guaranty  (See Warranty.)  

 
 

33.35. Hardware: The physical parts or components of a computer that, typically, do not 
include code, instructions or other variable logic and/or parts or components that 
are used with or in conjunction with a computer, including but not limited to 
computers, processors, storage, monitors, keyboards, printers and/or cabling. 
Hardware is generally considered a commodity and is purchased pursuant to the 
rules herein. 

 
35.Human Services: The services included in the County’s Children and Community 
Social Services Plan (MN Stat. 256M.01 to 256M.80) and in the County's Minnesota 
Family Investment Program Consolidated Fund Plan (MN Stat. 256.01).   
 
36. Informal Bid:  An unsealed competitive offer conveyed by letter, telephone, or other 

means that does not require public advertisement and is not required by law to be 
bid. 

 
37. Information Technology: Generally refers to computers and computer related 

technology including but not limited to software, hardware, commutable 
technology, cloud, and optical fiber. 
 
37. Information Technology agreements include those for development, 
maintenance, support, and use/licensing of computer systems, software, networks 
and/or other technology, including cloud computing and cloud services, and optical 
fiber. 

 
34.38. Invitation for Bids (IFB):  A formal request which is made to prospective 

suppliers requesting the submission of a bid on commodities, services, or work. 
 
35.39. Lease:  A contract giving the County the right to use an asset owned by 

another (the lessor) for a specified time, in return for compensation.  Title does not 
pass from the lessor to the County. 

 
36.40. Lease-Purchase:  A lease in which the lease payments are applied, in 

whole or in part, as installment payments for equity or ownership upon completion 
of the contract. 
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41. Lowest Responsible Bidder:  The bidder whose bid is in compliance with the 
specifications in all material respects and whose bid in unit price, total cost of 
operation or value per dollar is lower than any of the other bidders, and whose 
reputation past performance, and business and financial capabilities are such that 
they are judged by the appropriate authority to be capable of satisfying the 
County's needs for the specific contract. 

 
42. Optical Fiber: fiber optic cable along with, as applicable, related conduit, duct or 

the like as well as necessary connections, vaults, panels, multiplexers and other 
equipment required to make the fiber operational. 
 

 
37.43. Personal Services:  Services provided by an individual, firm or corporate 

entity where time constraints or specialized service needs preclude use of County 
staff.  

 
38.44. Prequalification of Vendors/Bidders:  The screening of potential vendors in 

which the County considers such factors as financial capability, reputation and 
management in order to develop a list of responsible bidders qualified to bid on a 
contract(s).   

 
39.45. Prequalification of Commodities and Services:  A procedure whereby the 

procurement process is facilitated by establishing before bid solicitation (or bid 
award) whether a particular commodity or service meets the required quality 
standards. 

 
40.46. Prevailing Wage Rate:  The hourly basic rate of pay plus the contribution 

for health and welfare benefits, vacation benefits, pension benefits, and any other 
economic benefit paid to the largest number of workers engaged in the same class 
of labor within the area and includes, for the purposes of section 177.44, rental 
rates for truck hire paid to those who own and operate the truck.  The prevailing 
wage rate may not be less than a reasonable and living wage.  MN Stat. 177.42 
Subd. 6   

 
41.47. Price Agreement:  A contractual agreement in which the County contracts 

with a vendor to provide the purchaser's requirements at a predetermined price per 
unit.  Usually it involves a minimum number of units, orders placed directly with the 
vendor by the County and a limited duration of the contract (usually one year). 

 
42.48. Professional Services:  Those services which require specialized training, 

knowledge and intellectual skills such as architectural, engineering, medical, 
accounting, auditing, legal, real estate, consulting and counseling services. 
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43.49. Proposal:  An offer to provide commodities or perform services, or work 
either at a specified cost as in a bid proposal, or at a rate or sum as in 
professional/personal services. 

 
44.50. Purchase Order:  The purchaser's document used to formalize a purchase 

transaction with a vendor.  The terms and conditions printed on the back of the 
form or otherwise included in the document are not applicable when a Request for 
Quotation, the Standard Terms and Conditions, or other terms and conditions have 
been utilized. 

 
45.51. Purchasing (or Purchasing office):  See "Purchasing Manager" below. 
 
46.52. Purchasing Coordinator:  An employee who has authority to do one or 

more of the following:  prepare purchasing documents and requests for quotations; 
approve office supply requisitions and purchase releases; purchase commodities 
in the open market in accordance with the generic contract utilization policy; and 
obtain telephone quotations for emergency purchases if so directed. 

 
47.53. Purchasing Manager:  The position, pursuant to Hennepin County’s 

purchasing statute and Purchasing Rules, delegated the responsibility for most of 
Hennepin County’s purchasing tasks.   

 
48.54. Ratification:  The process of County Board approval of an action 

subsequent to its execution which normally follows authorization of the action by 
the County Administrator or other responsible official. 

 
49.55. Request for Proposal (RFP):  A formal request for a written offer, to 

provide professional, personal, human, or other non-competitive services under 
circumstances when bidding is not required. 

 
56. A Request for Quotation (RFQ):  A form of informal solicitation, including obtaining 

oral or written quotes from vendors without formal advertising and receipt of sealed 
bids.  The RFQ document contains the terms and conditions of a proposed 
transaction.  It is normally used for purchases where statutes do not require formal 
sealed bids and it is considered good business practice to establish price 
competition. 

 
50.57. Reseller: A third-party vendor that is duly authorized by the proprietary 

owner of Information Technology to sell said Information Technology on the 
owner’s behalf 

 
51.58. Responsible Bidder:  A bidder whose reputation, past performance and 

business and financial capabilities are such that the bidder is judged by the 
appropriate responsible purchasing official to be capable of satisfying the 
government's needs for a specific contract and who is not debarred by the County. 
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52.59. Responsible Purchasing Official:  An employee with responsibility and 

authority, approved by the County Board either directly or through written 
delegation, to perform purchasing duties. 

 
53.60. Responsive Bidder:  A bidder whose bid conforms to and/or does not 

materially vary from the specifications and terms set out in the Invitation for Bids. 
 
61. Road and Bridge Project:  A new construction, modification or repair, or an 

acquisition of buildings and/or land project for work to be performed on part of the 
County transportation system, and which is normally part of the Capital 
Improvement Program. 

 
62. Sign: execution of an agreement by written (paper) signature or by electronic 

signature pursuant to the rules herein. 
 

 
54.63. Single Source (See Sole Source.) 
 
64. Small Purchase:  An acquisition that may be made in the open market as allowed 

by law and County policy without regard to bidding procedures. 
 

65. Software: computer software, applications, utilities or other related code that 
resides or operates on County’s computers, vendor’s computers or other hosted 
computers including but not limited to online subscriptions to vendor hosted 
applications and/or content.   
 

66. Software Related Services: software related services that are provided by the 
software vendor in conjunction with the software, including but not limited to 
design, architecture, installation, implementation, maintenance, training and other 
support services. 
 

 
66.Sole Source:  Characterized as the one and only source, regardless of the 
marketplace, possessing a unique and singularly available performance capability for 
the purpose of the contract award.  (Sometimes used interchangeable with the term 
"Single Source".) 

 
55.67. Solicit: The process or method whereby County solicits, considers and/or 

selects a vendor for a purchase or license of services, Information Technology or 
other acquisitions. 

 
56.68. Specifications:  Any description, written or graphic as in the case of 

drawings, of the physical, technical, functional characteristics or of the nature of a 
commodity, service or construction item.  It may include a description of any 

Page 339 of 417



HENNEPIN COUNTY PURCHASING RULES 
 
Section 11:  Definitions (contd) 
 

Page 61 
July 2019 June 2012  

requirement such as inspecting, testing or preparing a commodity, service or 
construction item for delivery.  It may also include provisions which govern various 
aspects of the relation of parties under the contract. 

 
57.69. Statutory Bid Limit:  The estimated contract amount as stated in MN Stat. 

471.345, Subd. 3  at which the County and other municipalities are required to 
publicly solicit for sealed bids when applicable law demands bidding.  (As stated in 
MN Stat. 471.345, Subd. 6, the purpose of this section is to establish for all 
municipalities uniform dollar limitations upon contracts which shall or may be 
entered into on the basis of competitive bids, quotations or purchase or sale in the 
open market.  To the extent inconsistent with this purpose, all laws governing 
contracts by a particular municipality or class thereof are superseded.  In all other 
respects such laws shall continue applicable.) The statutory bid limit, effective in 
January 2012, is $100,000.July 2019 is $175,000 Hennepin County's special 
purchasing statute 383B.141-.151, and 383B.159 interacts with this section 
471.345. 

 
70. Supplemental Agreement:  A written agreement between Public Works road and 

bridge contracting authority and the contractor, executed on the prescribed form 
and approved as required by law, covering the performance of extra work or other 
alterations or adjustments as provided for within the general scope of the contract, 
but which extra work constitutes a modification of the contract as originally 
executed and approved. 

 
71. Transportation related asset preservation Transportation Supplemental Capital 

Activities project contracts: Projects that preserve, maintain and update the 
functionality of a transportation asset, including: i) pavements, traffic signal 
systems, drainage structures, and roadside elements; ii) upgrade pedestrian 
ramps and install Accessible Pedestrian Signals (APS) to meet current ADA 
design standards; iii) implement safety and mobility improvements that target crash 
reduction and delays for all modes; and iv) engineering activities associated with 
capital projects. For further explanation see the Transportation Supplemental 
Capital Activities Guidelines. 
 

 
58.72. Unit Price:  An amount stated in the proposal as a price per unit for 

commodities or services as described in the bid documents or in the proposed 
contract documents. 

 
59.73. Waste Facility:  All property, real or personal, including negative and 

positive easements and water and air rights, which is or may be needed or useful 
for the processing or disposal of waste, except property for the collection of the 
waste and property used primarily for the manufacture of scrap metal or paper.  
Waste facility includes but is not limited to transfer stations, processing facilities, 
and disposal sites and facilities. 
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60.74. Warranty:  The terms "warranty" and "guarantee" are often used informally 

and in commercial transactions as having the same meaning as where equipment 
is "guaranteed" for a number of years, the term "warranted" being the more 
appropriate term in such case.  A warranty is the representation, either expressed 
or implied, that a certain fact regarding the subject matter of a contract is presently 
true or will be true subject to any specified limitation.  In a sales contract it is often 
a guarantee of the integrity of a product and of the maker's responsibility for the 
repair or replacement of defective parts.  "Guarantee" or "guaranty" means a 
contract or promise by one person to answer for the payment of a debt or 
performance of the obligations of another person in case of the other's default.   
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List of Applicable Minnesota Statutes 
 
13.03  Access To Government Data 
13.37  Subd. 2 General, Nonpublic Data; Classification (Includes Trade Secret 

Information and Sealed Bids Before Opening, etc.) 
15C  False Claims Against the State  
15.054 Public Employees Not To Purchase Merchandise From Governmental 

Agencies; Exceptions; Penalty 
15.71  Public Contracts; Security for Completion of Performance; Definitions 
15.72  Progress Payments on Public Contracts; Retainage 
15.73  Alternative Form of Retainage 
15.74  Exceptions to Application 
16B.122 Purchase and Use of Paper Stock; Printing 
115A.15 State Government Resource Recovery 
116.70 CFC - Processed Packaging - Definitions 
119A.375 Community Action Agencies 
144.581 Hospital Authorities 
160.17 Road Construction Contracts; Counties And Towns 
161.23 Excess Acquisition 
162.04 Limitation on Payment of Contract Price 
176.182 Business Licenses Or Permits; (Workers' Compensation) Coverage 

Required 
177.42 Minimum Wages - Definitions  (Includes "Prevailing Wage Rate") 
181.59 Discrimination On Account of Race, Creed, Or Color Prohibited In 

Contract 
256.0112 Grants and Purchase of Service Contracts 

279.07 Bids for Publication of Delinquent Real Estate Tax List 
279.08 Bid Award for Publication of Delinquent Real Estate Tax List (Newspaper 

Designation) 
331A  Newspapers (Sets Forth The Law For The Publication of Public Notices 

By Qualified Newspapers) 
336  Uniform Commercial Code  
337.01 Building And Construction Contracts; Indemnification Agreements 
337.02 Unenforceability Of Certain Agreements 
337.03 Nonapplication To Certain Agreements 
337.04 Validity Of Other Agreements 
337.05 Agreements To Insure 
337.06 Common Law Rights 
337.10 Building and Construction Contracts; Prohibited Provisions 
373.01 Powers 
373.02 Powers, How Exercised 
375.09 May Not Hold Other Office; Bribery; Violation; Malfeasance 
375.12 Publication of Proceedings 
375.13 County Board Chair (Officials' Signatures on Documents) 
375.17 Publication of Financial Statements 
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List of Applicable Minnesota Statutes (contd) 
 
375.19 Additional County Board Powers 
375.26 Gifts, Acceptance 
375.27 Liabilities, Limitations, Conditions of Gifts of Realty 
375.84 Prepay Software, Subscriptions, United States Documents 
375.85 Counties May Market Software Products 
375.86 Application Of Other Law 
375.171 Credit Cards 
382.18 Officials Not To Be Interested In Contracts 
383B.116 Subd. 3  Prohibited Payments and Obligations 
  Subd. 4  Illegal Expenditure 
383B.141 Central Purchasing Authorization 
383B.142 Procedure 
383B.143 Contracts For Purchases 
383B.144 Prequalification 
383B.145 Competitive Bidding 
383B.146 Purchases Consistent With Law 
383B.147 Vendor Discounts 
383B.148 Rules And Regulations 
383B.149 Purchases Or Contracts Forbidden 
383B.15 Bonds 
383B.151 Financial Interest Forbidden 
383B.159 Real Property Leases 
383B.217 Subd. 7 Hennepin County Healthcare System Purchases and Marketing. 
383B.921 Subd. 1 Hennepin County Healthcare System Public Procurement 
383B.99 Laws Not Applicable 
384.13 Claims, Disbursements 
465.03 Gifts to Municipalities 
465.035 Public Corporation, Conveyance Or Lease Of Land 
465.036 Gifts, Hospitals 
465.71 Installment And Lease Purchases; Cities; Counties; School Districts 
471.345 Uniform Municipal Contracting Law 

Subd. 5a    County Rental Contracts 
Subd. 20 – Solicitations to small business enterprises or veteran-owned 
small businesses 

471.35 Specifications Of Supplies Or Equipment 
471.36 Noncompetitive Supplies And Equipment 
471.37 Violations 
471.38 Claims 
471.391 Declaration Form 
471.392 Penalty 
471.40 Auditing Claims 
471.41 Auditing Accounts Not Itemized A Gross Misdemeanor 
471.425 Prompt Payment Of Local Government Bills 
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471.59 Joint Exercise Of Powers 
471.64 Acquisition Of Property From United States And State Agencies 
List of Applicable Minnesota Statutes (contd) 
 
471.85 Property Transfer; Public Corporations 
471.87 Public Officers, Interest In Contract; Penalty 
471.88 Exceptions 
471.881 Exceptions; Application 
471.89 Contract, When Void 
471.895 Certain Gifts by Interested Persons Prohibited 
473.811 Metropolitan Counties and Solid Waste Management 
473.844 Metropolitan Landfill Abatement Fund 
574.26 Contractors' Bonds 
574.263 Forestry Development Projects 
574.264 Security in Lieu of Bond (Forestry Development Projects) 
574.38 Letters of Credit    
 
 
NOTE:  This list includes the major statutory references related to purchasing matters; 
however, it may not be all-inclusive. 
 
 
List of Applicable Hennepin County Board Resolutions  
 
Section 3:  Equal Opportunity and Affirmative Action 
84-5-403 
86-12-879R1 
87-6-394B as amended 
98-4-273 
98-5-274 
99-8-583 
00-8-590R2 
18-0140R2 
 
 
Section 4:  County Board Contracting Authority 
80-1-2 
81-1-61 
85-6-386R2 
97-4-238 
02-500 
 
Section 5:  Delegation of County Board Authority 
80-1-2 
85-6-386R2 
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86-11-870 
87-5-336 
97-4-238 
98-4-233 
List of Applicable Hennepin County Board Resolutions (contd) 
 
99-182 
00-12-931 
01-4-263 
02-7-471 
05-333 
07-4-154R1 
07-11-591 
 
Section 6:  Purchase of Commodities, Biddable Services, and Construction 
87-7-603 
91-9-810 
92-6-489R2 
97-7-442 
04-126 (as modified by 04-126R1) 
04-268, as updated by 08-021R1) 
04-436 
07-4-154R1.  
 
Section 7:  Purchase of Personal, Professional and Human Services 
98-11-755R1 
 
Section 9:  Cooperative Purchasing Programs 
02-7-471 
 
NOTE:  This list includes the major Hennepin County Board Resolution references 

related to purchasing matters; however, it may not be all-inclusive. 
 
 
List of Applicable Hennepin County Policies  
 
Hennepin County Human Resources Rules  
Hennepin County Administrative Manual   
Hennepin County Accounting Manual 
 
NOTE:  This list includes the major Hennepin County policy references related to 

purchasing matters; however, it may not be all-inclusive. 
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Appendix A – Delegation/Designation Documents from County Administration 
 
For the most recent delegation documents, contact County Administration or go to the 
Hennepin County intranet site:  
 
http://hcinet/hcnet/ > County Departments > County Administration > Administration > 
Contract Forms > Addendum to Purchasing Rules.doc 
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The purpose of these Rules is to establish Hennepin County policies necessary for the 
County to conduct its business for purchasing, acquiring or selling all commodities, 
equipment, property, and services, including personal, professional and human 
services.  To that end, these policies will: 
 
A. Incorporate and comply with all applicable Minnesota Statutes and Hennepin 

County Board Resolutions; 
 
B. Assist in the efficient and effective acquisition of needed commodities and 

services; 
 
C. Facilitate purchases of the greatest value for the cost; 
 
D. Maximize the benefit to the County for the sale or disposal of all property; 
 
E. Provide guidance to departments and vendor community for performing 

purchasing-related tasks;  
 
F. Provide contract administration and management guidance to County managers 

and other County staff; and 
 

G. Authorize the County Administrator to annually update and publish the Purchasing 
Rules, incorporating changes from Board resolutions, Minnesota statutes, and 
purchasing best practices. Except, changes that are substantive, policy related, or 
that modify agreement signature authority shall receive the Board’s consent prior 
to taking effect. 

 
Purchasing procedures may be included in the Administrative Manual.  
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All persons authorized to make purchases on behalf of Hennepin County will uphold 
and comply with the following standards: 
 
A. Employees shall ensure that all purchases and sales comply with MN Statutes.  

Any purchase or sale not in compliance with law will be void and the director of the 
organization making the purchase or sale will be personally liable for the cost of 
the order and for the reasonable value of the materials or equipment sold.  MN 
Stat. 383B.149 

 
B. Employees shall not take advantage of their positions as County employees for 

personal gain. 
 
C. Employees will represent the County’s interests in all transactions and will maintain 

independence in all interactions with vendors. 
 
D. No County employee shall have a financial interest, direct or indirect, in any 

contract or purchase.  MN Stat. 383B.151 
 
E. Employees will treat all vendors and potential vendors honestly, fairly and 

impartially, giving no one preferential treatment. 
 
F. No County employee shall directly or indirectly receive money or anything of value 

from vendors doing business with the County. Hennepin County Human 
Resources Rules Section 16.3(c). 

 
G. No County employee shall make payments or incur obligations in excess of 

appropriations or when sufficient moneys are not or will not be available.  MN 
Stat. 383B.116, Subd. 3 

 
H. Employees will follow the Rules of Conduct as set forth in the County's Human 

Resources Rules, particularly with respect to the rules regarding outside 
employment. 

 
I. Employees will follow the County's policy on Theft, Embezzlement and Other 

Dishonest Acts as set forth in the County's Administrative Manual. 
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The County Board of Commissioners has established  three key programs to enhance 
diversity in County contracting and directed these programs be administered by the 
Purchasing and Contract Services Department: . 
 
Equal Employment Opportunity and Affirmative Action Program – a program to ensure 
non-discrimination and promote the employment of women and minorities on County 
construction and non-construction contracts;  
 
Small Business Enterprise Program – a race- and gender-neutral program to address 
identified barriers to small business formation and participation within County 
purchasing activities; and   
 
Small Minority- and Women-Owned Business Enterprise Program – a program that 
supplements and enhances the Small Business Enterprise Program with narrowly-
tailored race- and gender-conscious measures to redress the contracting disparities 
documented in the 2017 Minnesota Joint Disparity Study (Study), and as amended, as 
referenced in Resolution 18-0140R2. 
 
Resolution 00-8-590R2 authorized the County Administrator to make programmatic 
changes that are in accord with Hennepin County policy as it pertains to the Purchasing 
Department and Targeted Contract Services Division and that any programmatic 
changes will be reported to the County Board on a quarterly basis. 
 
A. Employment EEO/AA Program 
 
 The County and its contractors will maintain a contracting environment that is free 

from discrimination based on race, color, creed, religion, national origin, sex, age, 
disability, marital status, sexual orientation, and public assistance status.  
Resolutions 84-5-403, 86-12-879R1, 87-6-394B as amended, 98-5-274, and 00-8-
590R2 

 
For contracts exceeding $100,000, County shall:   

 
1. Promote Affirmative Action Programs to encourage companies to actively 

seek qualified women and minorities for their employment opportunities. 
 
2. Monitor contractor performance to meet goals, demonstrate goal-oriented 

actions and assure contractor adherence to their Affirmative Action Plan 
commitments, or make good faith efforts to do so. However, contracts made 
pursuant to MN Stat 471.345 Subd.20 may promote Affirmative Action by 
reporting requirements established by County. 
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3. Encourage labor and industry to train and hire unemployed and 
underemployed Hennepin County residents, including graduates of local 
training programs and ex-offenders, to meet the increased demand for a 
skilled workforce, while developing the County’s economic resources. 

 
4. Ensure that all contractors comply with the Contractor Non-Discrimination 

Statute.  MN Stat. 181.59. 
 

5. Ensure that non-exempt contractors with non-construction contracts maintain 
a workforce certificate with the Minnesota Department of Human Rights 
(MDHR). Resolution 18-0140R2. 

 
 

B. Small Business Enterprise Program 
 

The County is committed to breaking down the barriers small businesses face in 
accessing and participating in County business opportunities. 

 
To promote and maintain an open competitive business environment with a level 
playing field, the County: 
 
1. Certifies small business enterprises (SBEs) in construction, non-construction 

and personal and professional services for participation in the SBE Program 
and conducts SBE vendor searches for inclusion  in solicitations The County 
will recognize Targeted Group Small Business firms certified by the State of 
Minnesota and firms certified as Disadvantaged Business Enterprises (DBE) 
pursuant to the federal DBE certification program. 

 
2. Sets SBE utilization goals and determines exceptions on construction and 

non-construction contracts over $100,000. 
 
3. Monitors whether contractors and their subcontractors demonstrate a good 

faith effort meeting an SBE utilization goal. 
 
4. Determines the necessity for small businesses to be certified in order to do 

business with the County. 
 

5. May establish, through a Request for Qualification or other selection process, 
a list of SBE and/or Target Group Small Business firms that may be directly 
solicited for construction, commodities or services within the statutory 
procurement rules. 
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C. Small Minority and Women-Owned Business Enterprise Program 
 

The County is committed to redressing the contracting disparities with businesses 
owned by specific minority groups (MBEs) and women (WBEs), (the “Underutilized 
Firms”) as documented in the 2017 Minnesota Joint Disparity Study (Study), and 
as amended, as referenced in Resolution 18-0140R2.  Resolutions 98-4-273, 99-8-
583 and 08-590R2. 

 
To promote a level playing field for small minority- and women-owned firms and to 
redress the contracting disparities documented in the Study, the County: 

 
1. Certifies small business enterprises (SBEs), including firms owned by 

specific minority groups (MBEs) and women (WBEs) and conducts vendor 
searches for such firms for inclusion in solicitations. 
 

2. The County Administrator may supplement and enhance the SBE program 
with narrowly-tailored race and/or gender–conscious measures to address 
the disparities documented in the Study, including setting utilization goals 
for Underutilized firms in contracts, and monitoring whether contractors 
demonstrate a good faith effort to meet such goals. 

 
3. Purchasing and Contract Services Department will implement specific 

recommendations of the Study to reduce contracting disparities, and with 
input from Departments, will develop department-level contract inclusion 
goals and measures to reduce the contracting disparities documented in 
the Study, including for architectural and engineering contracts.   
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Except as otherwise delegated by these Rules or Board Resolution, the following sets 
forth purchasing related matters referred to the County Board for approval, ratification or 
information. This listing is not necessarily all-inclusive. 
 
A. Approval 
 

 1. All contracts awarded to other than the lowest bidder meeting specifica-
tions (MN Stat. 383B.145, Subd. 8), and every grant and purchase of 
service contract for the purchase of community social services (MN Stat. 
256.0112, Subd. 2) and all contracts awarded to businesses or social 
service organizations under the set-aside program (MN Stat. 383B.145, 
Subd. 5).  Such contracts include those entered into for Hospital Shared 
Service Purchasing (MN Stat. 471.345, Subd. 10). 

 
 2. Road and Bridge, and Facility Construction Projects: 

 
a. Schematic design and release of facility construction bid 

specifications: 
 

1) For new facility construction projects costing $1,000,000 or 
more. 

 
2) For facility construction projects costing less than 

$1,000,000 where there are major policy implications.  
 

  b.  Contract awards: 
 

1) For facility construction projects (new construction, additions, 
and the acquisition of buildings and land). 

 
2) For facility remodeling/renovation/modification projects and 

facility asset preservation program projects costing $500,000 or 
more or where there are major policy implications. 

 
c. Road and bridge contract awards which require amendment(s) to 

approved project budgets resulting in a budget increase(s) or sig-
nificantly affect the scope of the project. 

 
1) For Transportation Supplemental Capital Activities 

project contracts costing $500,000 or more or where 
there are major policy implications. 
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d. Any change order, contract amendment, or supplemental 
agreement which exceeds the approved project budget, or 
significantly affects the scope of a project. 

 
 3. Professional, personal, or human services contracts, including those 

contracts entered into through the State Cooperative Purchasing Venture, 
as follows: 

 a. contracts costing more than $100,000; and 
  
 b. contracts or contract amendments where the not-to-exceed amount 

combined with the total expenditure under any and all existing 
contracts with the same Contractor during the 365 days preceding 
the start date of the new contract or amendment , exceeds  
$100,000.  

 
 4. Contracts for installment purchases, equipment/commodity leases, or 

lease purchases costing more than $250,000 per annum.  
 

 5. Information Technology agreements exceeding $500,000 per annum. 
 

 6. Transfer or sale of personal property, other than motor vehicles auctioned, 
where the estimated fair-market value of the property or sale proceeds 
exceeds the statutory bid limit. 

 
 7. Contracts for publication of official proceedings/matters.  MN Stat. 375.12, 

MN Stat. 375.17, and MN Stat. 279.07-279.08. 
 

 8. Joint powers or cooperative purchasing agreements.  MN Stat. 383B.143, 
Subd. 5 and 471.59 

 
 9. Except as expressly set forth herein, purchase, sale, lease or conveyance 

of real estate.  MN Stat. 373.01 
 

10. Lease of personal property to others.  MN Stat. 373.01 
 

 11. Sole Source contracts that exceed $250,000 per annum and that are not 
covered under Section 4(A)(3) above.  

 
Facility construction project bid awards will be submitted for immediate approval at the 
first Board meeting following bid opening, whenever possible. 
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B. Ratification 
 

 1. Emergency purchases exceeding statutory bid limit.  MN Stat. 383B.145, 
Subd. 2 

 
 2. Payments made to vendors prior to County Board approval in order for the 

County to avail itself of vendor discounts.  MN Stat. 383B.147 and 
Resolution 81-1-61 

 
  

 
C. Information 
 

 1. Delegation of authority to responsible officials to perform the purchasing 
powers and duties delegated to the County Administrator by the County 
Board.  Resolution 80-1-2 

 
 2. Contracts for professional, personal, or human services not exceeding  

$100,000, which were approved and signed by the County Administrator 
(or designee(s)).  Resolution 02-500 

 
 3. Dispatch of county equipment and personnel to combat the danger of 

fires, hazard, casualty, or other similar occurrences taking place within or 
outside Hennepin County.  Resolution 85-6-386R2 

 
4. Temporary permits, licenses, leases, lease amendments, rights of entry 

and related property agreements that do not exceed $15,000 per twelve-
month period.  Resolution 97-4-238  
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A. County Administrator 
 

 1. County Board Resolution 80-1-2 delegated authority to the County 
Administrator to: 

 
a. Implement the following purchasing functions: 

 
1) Purchasing and contracting for all goods, materials, supplies, 

equipment and contracted services, as provided in MN Stat. 
383B.143. 

 
2) Preparing, reviewing, modifying, and approving all plans and 

specifications for goods, materials, supplies, equipment and 
contracted services. 

 
3) Transferring any goods, materials, supplies, or equipment to 

or between departments, boards, commissions and 
agencies. 

 
4) Selling or otherwise disposing of goods, materials, supplies, 

and equipment that are unusable or no longer required. 
 

5) Periodically reviewing and requiring department directors to 
supply necessary data concerning inventories and 
surpluses, and monitoring compliance by department 
directors with purchasing laws, rules, regulations and 
procedures. 

 
b. Enter into price agreements and authorize directors of departments 

to make purchases within the scope of such agreements. 
 

c. Make purchases in the event of emergencies when circumstances 
prevent the Board from acting. 

 
d. Designate and delegate to a Purchasing Manager certain 

purchasing tasks empowered to the County Administrator under 
law or assigned to the Administrator by delegation of the Board. 

 
e. Delegate to other persons those functions assigned to the County 

Administrator as Welfare Director. 
 

 2. In addition, Resolution 80-1-2 directed the County Administrator to: 
 

a. Promulgate rules governing small purchases by departments.
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b. Establish rules and regulations defining the criteria and conditions 

for the prequalification of bidders. 
 

c. Promulgate rules concerning notice requirements for the solicitation 
of bids. 

 
d. Adopt, promulgate, amend, as necessary, and file with the County 

Board rules and regulations governing all of the subject matter 
contained in MN Stat. 383B.148. 

 

3. Pursuant to MN Stat. 383B.15, Subd. 2., the County Administrator may 

waive a bond or bonds, at discretion, on deciding that the bond or bonds 

are not reasonable or necessary for the protection of the County. 

 
 4. Resolutions 80-1-2 and 86-11-870 delegate authority to the County 

Administrator to: 
 

a. Enter into non-disclosure agreements with potential customers to 
protect the County's interests in allowing for the use, testing and 
evaluation of computer software developed by the County. 

 
b. Enter into non-disclosure agreements with municipalities in 

Hennepin County for the use of computer software developed by 
the County. 

 
c. Enter into non-disclosure agreements with third parties related to 

the sharing, exchange, or handling of data or information as 
required to conduct County business. 

 
 5. Resolutions 80-1-2, 98-4-233, 99-182, and 05-333 delegate the following 

authority to the County Administrator: 
 

a. For road and bridge; solid waste; or construction, modification, 
maintenance, operation, and repair of County facilities and space 
used by the County: 
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   1) Approve and sign facility remodeling/renovation/modification 
project contracts and facility asset preservation program 
contracts costing less than $500,000 and where there are no 
major policy implications, and any change order, contract 
amendment, or supplemental agreement thereto. If the 
change order, contract amendment, or supplemental 
agreement increases the contract amount to $500,000 or 
more or if it raises a major policy implication, the contract 
shall be referred to the Board for informational purposes.  

  
   2) For facility remodeling/renovation/modification project 

contracts and facility asset preservation program contracts 
costing $500,000 or more or where there are major policy 
implications and for facility construction project contracts 
approve and sign any change order, contract amendment, or 
supplemental agreement which does not exceed the 
approved project budget and does not significantly affect the 
scope of the project.  

 
     

3) Road and Bridge 
 
    a) Approve and sign contracts, contract amendments, 

change orders, supplemental agreements and 
increases to a contract sum that are within an 
approved project budget and do not significantly affect 
the scope of the project. Amendments to professional 
services agreements must not exceed 20% of the 
original contract award.  

 
    b) Approve and sign Transportation Supplemental 

Capital Activities project contracts costing less than 
$500,000 and where there are no major policy 
implications, and any change order, contract 
amendment, or supplemental agreement thereto. If 
the change order, contract amendment, or 
supplemental agreement increases the contract 
amount to $500,000 or more or if it raises a major 
policy implication, the contract shall be referred to the 
Board for informational purposes. Amendments to 
professional services agreements must not exceed 
20% of the original contract award.  
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    c) For Transportation Supplemental Capital Activities 
project contracts costing $500,000 or more or where 
there are major policy implications approve and sign 
any change order, contract amendment, or 
supplemental agreement which does not exceed the 
approved project budget and does not significantly 
affect the scope of the project. Amendments to 
professional services agreements must not exceed 
20% of the original contract award  

. 
d) Advise and make contract award recommendations to 

the State Commissioner of Transportation for certain 
road and bridge projects financed either in whole or in 
part with federal funds, pursuant to MN Stat. 161.36 
and P.W. 66-40-86. 

 
e) Under the Federal Delegation of Authority program for 

certain federally funded projects, evaluate bids  
 received, award contract to the lowest responsible 

bidder, issue contract payments to the contractor as 
the work proceeds.  Resolution 00-12-931, Mn/DOT 
Agreement No. 81115, and P.W. 59-40-00 

 
f) Approve partial payment in excess of 95% of contract 

work completed on a County road or County state-aid 
highway.  MN Stat. 162.04 

 
 

b. For personal, professional, or human services: 
 

1) Approve and sign contracts for personal, professional, or 
human services, as follows: contracts or contract amendments 
where the not-to-exceed amount combined with the total 
expenditure under any and all existing contracts with the same 
Contractor during the 365 days preceding the start date of the 
new contract or amendment costs $100,000 or less. Approve 
and sign amendments to board approved contracts for 
personal, professional, or human services to extend the term 
of agreements without increasing the contract amount.  
 

2) Adjust human services contract amounts, adjust rates, add or 
delete service locations, or make minor service changes that 
are within an approved budget for a category of human service 
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(as denoted in County Board budget resolutions) and do not 
significantly affect the scope of the contract or category of 
service provision and directly benefit clients. 

 
c. Approve and sign installment purchases, equipment/commodity 

leases, or lease purchases not exceeding $250,000 per annum.   
 
d. Approve and effect the transfer or sale of personal property where 

the estimated fair-market value of the property or sale proceeds 
does not exceed the statutory bid limit and motor vehicle auction 
sales regardless of the amount of the sales. 

 
 6. Resolution 85-6-386R2 authorized the County Administrator to rent 

equipment to combat the danger of fire, hazard, casualty or other similar 
occurrences taking place within or occurring outside the territorial limits of 
Hennepin County.  

 
 7. Resolution 87-5-336 authorized the County Administrator to accept right-

of-way quit claim deeds on behalf of the County.  
 

 8. Resolution 97-4-238 authorized the County Administrator to approve and 
sign temporary permits, licenses, leases, lease amendments, rights of 
entry, and related property agreements that do not exceed $15,000 per 
twelve month period, provided that it is hereby required that the 
agreements listed in the quarterly report as set forth in said resolution be 
ratified and approved by the Board.  

 
9. Resolution 01-4-263 directed the County Administrator to establish 

minimum recycled content standards for the purchase of designed 
products, incorporating State and Federal guidelines and minimum 
content standards. The County Administrator shall update procedures as 
necessary to maximize the County’s procurement of environmentally 
preferable products. 

 
10. Resolution 02-7-471 authorized the County Administrator to permit current 

and new County Cooperative Purchasing Program members to access 
certain County professional service agreements; to negotiate new 
agreements with existing cooperative members, and to negotiate new 
agreements with other Minnesota governmental units. 

 
11. Pursuant to MN Stat. 383B.142, Subd. 2 and Resolution 80-1-2 the 

County Administrator directed the Deputy County Administrator, Assistant 
County Administrators, Purchasing Manager, and Central Services 
Manager to perform certain responsibilities assigned to the Administrator 
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by MN Stat. 383B.141 to 383B.151 and the resolution.  Responsibilities of 
these positions are set forth in the following paragraphs.  

 
12. Resolution 07-4-154R1 authorized the County Administrator to approve 

amendments or revisions to the purchasing credit card contract and 
program policies and procedures. 

 
13. The Board hereby acknowledges that the County Administrator may 

change or modify the delegation of responsibilities within his/her authority 
provided that any such changes in delegation shall be incorporated into 
these Rules as an addendum. 

 
14. In the absence of both the County Administrator and Deputy Administra-

tor, the Administrator may delegate an Assistant Administrator or other 
person to perform those tasks delegated to the Administrator as listed in A 
above.  

 
15. The County Administrator or his/her designee may sign certifications 

required pursuant to the application for and the acceptance of grants. 
 
 
16. The County Administrator or his/her designee may terminate contracts for 

non-performance or for others reasons when it is in the best interests of 
the County. 
 

17. The County Administrator may approve and sign Information Technology 
agreements not exceeding $500,000 per annum. The County 
Administrator may delegate authority to enter software agreements to the 
end user when the end user is required to “click through” or otherwise 
accept the terms of an electronic agreement. 

 
18. The County Administrator may approve and sign third party payable, 

reimbursable and receivable agreements related to the implementation 
and ongoing operation of the 800 MHz band, including but not limited to 
antenna agreements and site use/lease agreements. County and third-
parties shall follow applicable policy regarding application and use of 
small-cell transmitters. 
 

B. Deputy County Administrator 
 

In the absence of the County Administrator or at the Administrator's direction, the 
Deputy County Administrator is responsible for performing those tasks delegated 
to the Administrator as listed in A. above.  
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C. Deputy/Assistant County Administrators 
 

 1. The Deputy/Assistant County Administrators are responsible for perform-
ing, or causing to be performed, purchasing responsibilities including 
those related to professional, personal, or human services by the 
departments under their direction.   

 
a. Purchasing responsibilities for personal, professional, or human 

services are as follows: 
 

1) Preparing or causing to be prepared, reviewing, modifying 
and approving plans and specifications for contracted 
services. 

 
2) Opening and evaluating proposals and recommending to the 

County Board approval of a contract exceeding $100,000 
with the provider most qualified to deliver the services. 

 
3) Approving and signing contracts not exceeding the amount 

delegated pursuant to the County Administrator’s Addendum 
to Purchasing Rules (current amount is $25,000).  

 
4) Determining the necessity and amount of any performance 

bond or other bonds. 
 

5) Obtaining the certificate of insurance when required by 
contract documents.   

 
b. General purchasing responsibilities include: 

 
1) Monitoring departmental compliance with purchasing laws, 

rules, regulations and procedures. 
 

2) Monitoring and evaluating the performance of contractors. 
 

3) Authorizing emergency purchases necessitated by 
breakage, damage, or decay or when the public interest 
would suffer by delay, and submitting such purchases 
exceeding statutory bid limit to the County Board for 
ratification. 

 
4) Assuring that payment requests are processed in 

accordance with approved County procedures.  (Hennepin 

Page 364 of 417



 HENNEPIN COUNTY PURCHASING RULES 
 
Section 5:  Delegation of County Board Authority (contd) 
 
  
 

Page 16 
August 2019  

County Administrative Policy "Payment Authorization 
Practices") 

 
5) Assuring that contractors are in compliance with Hennepin 

County’s Affirmative Action requirements. 
 

c. Deputy/Assistant County Administrators may designate other 
persons in departments under their direction to perform the 
purchasing responsibilities in C.1 above with the exception of 
approving and signing contracts and authorizing emergency 
purchases. 

 
 2. In addition to responsibilities in C.1 above, the Deputy/Assistant County 

Administrator – Health and Human Services is also responsible for those 
functions assigned to the County Administrator as Welfare Director and for 
performing or causing to be performed purchasing responsibilities related 
to the administration of Health and Human Services programs. 
 
Additional human services-related responsibilities include: 
 
For human services that directly benefit clients, approving adjustments to 
contract amounts, rate adjustments, addition or deletion of service 
locations, and minor service changes that are within an approved budget 
for a category of human service (as denoted in County Board budget 
resolutions) and do not significantly affect the contract scope or category 
of service provision. 

 
 3. In addition to responsibilities in C.1. above, the Deputy/Assistant County  

Administrator - Public Works is also responsible for performing or causing 
to be performed purchasing responsibilities related to the administration of 
solid waste and road and bridge projects. 

 
a. Additional construction-related responsibilities for road and bridge 

projects include:   
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   1) Approving and signing contracts, contract amendments, 

change orders, supplemental agreements, professional 
services contract amendments, and increases to a contract 
sum that are within an approved project budget and do not 
significantly affect the scope of the project.  Amendments to 
professional services agreements must not exceed 20% of 
the original contract award. 

 
2) Advising and making contract award recommendations to 

the Commissioner of Transportation for certain road and 
bridge projects financed either in whole or in part with federal 
funds, pursuant to MN Stat. 161.36 and P.W. 66-40-86. 

 
3) Under the Federal Delegation of Authority program for 

certain federally funded projects, evaluating bids received, 
awarding the contract to the lowest responsible bidder, and 
issuing contract payments to the contractor as the work 
proceeds. Resolution 00-12-931, Mn/DOT Agreement No. 
81115, and P.W. 59-40-00 

 

4) Approving partial payment in excess of 95% of contract work 

completed on a County road or County state-aid highway.  

MN Stat. 162.04.  If the Deputy/Assistant County 

Administrator - Public Works is also the County Engineer, 

then this authority is suspended and the County 

Administrator is the approving authority.    

 

5) Preparing or causing to be prepared, reviewing, modifying 

and approving plans and specifications for contracted 

services including commodities related thereto. 

 

6) Advertising for bids through Purchasing. 

 

7) Recommending to the Purchasing Manager the amount 

necessary for a bid bond or bid deposit when not required by 

law and the amount thereof. 

 

8) Evaluating bids, and recommending to the Purchasing 

Manager the lowest responsible bidder who should be 

awarded the contract except in those instances where 
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awarding of the contract is the responsibility of the County 

Board. 

 

9) Recommending to the Purchasing Manager the necessity 

and amount of any performance and/or payment bonds. 

 

10) Obtaining the certificate of insurance when required by 

contract documents.   

 

11) Assisting the Purchasing and Contract Services Division in 

obtaining an affirmative action plan if a plan is required. 

 

b. Determining whether or not to advertise for bids for solid waste 

facilities pursuant to Minnesota Statute 473.811, Subd. 4b. 

 

c. The Deputy/Assistant County Administrator - Public Works may 

designate other persons within Public Works departments to 

perform the purchasing responsibilities in C.3 above with the 

exception of approving and signing contracts, contract 

amendments, change orders over $15,000, supplemental 

agreements over $15,000, and increases to a contract sum; and 

authorizing emergency purchases as long as said change orders or 

supplemental agreements are within approved scope and budget.  
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D. Chief Information Officer 
 

The Office of the Chief Information Officer is responsible for performing or 
causing to be performed purchasing responsibilities related to the administration 
of information technology.  These additional information technology-related 
responsibilities to ensure purchases are consistent with County and departmental 
strategic plans include: 
 
1) Review and approval of all contracts that require County Board approval with 

information technology persons or professionals prior to their approval by 
County Administration and/or the County Board. 

 
2) The Office of the Chief Information Officer is responsible for reviewing and 

approving all Information Technology contracts. Departments pursuing and/or 
analyzing Information Technology shall ensure that the Office of the Chief 
Information Officer is duly consulted to ensure that externally developed 
information technologies/systems are acceptable prior to their approval by the 
Purchasing Manager, County Administration, and/or the County Board. 

 
3) Review and approval of all specifications to purchase externally-developed 

information or communication technologies/systems. 
 
4) Deciding whether any County Department may temporarily deploy, test and 

use no-cost Information Technology in a non-production environment without 
solicitation (may be referred to herein as a “proof of concept”). Proof of 
concept engagements shall otherwise be treated in the same manner as 
other Information Technology engagements with respect to the necessity of 
agreements and approval and signature authority for said agreements. During 
or following a proof of concept, if County elects to license or purchase 
Information Technology that involves specifications and/or requirements that 
are substantially similar to the proof of concept Information Technology, said 
license/purchase shall, despite the proof of concept, be treated in the same 
manner as other Information Technology engagements with respect to the 
solicitations, selections, necessity of agreement and signature authority for 
said agreements. 
 

E. Purchasing Manager 
 

The Purchasing Manager's responsibilities include: 
 

 1. Purchasing and contracting for all goods, materials, supplies, equipment 
and related services, and facility repair and maintenance, and performing 
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all necessary and lawful purchasing related tasks to accomplish the same, 
including approving and signing contracts and related contract documents. 

 
Approve and sign SBE program related construction contracts, which are 
less than the applicable statutory bid limit. 

 
2. Preparing or causing to be prepared, reviewing, modifying and approving 

plans and specifications, drafted by the department or drafted in 
collaboration between Purchasing and the department, for facility 
construction projects, facility asset preservation program projects, goods, 
materials, supplies, equipment and contracted services, and for the sale of 
real estate.  

 
 3. Advertising for bids. 

 
 4. Opening and evaluating bids except where evaluation of bids is performed 

by other departments; and awarding the bid to the lowest responsible 
bidder or bidders (consistent with Section 6(B)(10)) meeting the 
specifications except in those instances where awarding of the bid is the 
responsibility of the Board or others.  

 
 5. Monitoring compliance by departments with purchasing laws, rules, 

regulations and procedures including but not limited to ensuring that the 
Chief Information Officer approves proposed Information Technology 
procurements, except where monitoring has been delegated to 
Deputy/Assistant County Administrators. 

 
 6. Monitoring and evaluating the performance of contractors and if 

necessary, canceling contracts. 
 
 7. Referring matters which are not routine or have policy implication or 

require special consideration to County Administration.   
 

 8. Transferring goods, materials, supplies, or equipment to or between 
departments, commissions and agencies; and selling or otherwise 
disposing of goods, materials, supplies, and equipment which are 
unusable or no longer required, exclusive of the transfer or sale of easily 
moved personal property (office furnishings and equipment, other 
equipment, and commodities) handled by the Central Services Manager. 

 
 9. Signing purchase orders, equipment maintenance agreements, and bills of 

sale for personal property except in those instances where responsibility/ 
authority belongs to the Board or others. 
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10. Signing installment purchases, equipment/commodity leases, or lease 

purchases not exceeding $250,000 per annum.   
 
11. Approve and sign Information Technology agreements not exceeding 

$500,000 per annum. The Purchasing Manager may delegate authority to 
enter software agreements to the end user when the end user is required 
to “click through” or otherwise accept the terms of an electronic 
agreement. 

 
12. Authorizing exceptions to the County's standard contract language, 

including but not limited to the County's terms and conditions, with 
concurrence of the County Attorney's Office. 

 
13. Renewing annual cooperative purchasing agreement with the State of 

Minnesota for its Cooperative Purchasing Venture. Approve, modify, sign, 
and renew any vendor/contractor agreement that is available to the  

 County under the U.S. General Services Administration (GSA) or pursuant 
to a County Board approved joint powers or cooperative purchasing 
agreement. MN. Stat. 383B.143, Subd. 5. 

 
14. Authorizing emergency purchases necessitated by breakage, damage, or 

decay or when the public interest would suffer by delay and submitting 
such purchases exceeding statutory bid limit to the County Board for 
ratification. 

 
15. Facilitating or assisting in the following areas: 

 
a. Determining the necessity for a bid bond or bid deposit when not 

required by law and the amount thereof. 
 

b. Determining the necessity and amount of any performance or other 
required bonds. 

 
c. Obtaining the certificate of insurance when required by contract 

documents.   
 

d. Determining whether any product, service or vendor is sole source; 
approve and sign sole source contracts not exceeding $250,000 
per annum, except as otherwise delegated under Section 6(A)(4) 
below. 

 
 16. Implement SBE/EEO/AA and Diversity Policy compliance. 
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 17. In addition to other delegation of authority herein, the Purchasing Manager 

may designate other persons under his/her direction, to perform any 
specified tasks delegated to the Purchasing Manager in E. above. 

 
18. The Purchasing Manager is authorized to develop procedures to use: 

 
a. Reverse Auctions to purchase supplies, materials, and equipment 

using an electronic purchasing process in which vendors compete to 
provide the supplies, materials, or equipment at the lowest selling price 
in an open and interactive environment. MN Stat. 471.345, Subd. 16. 

 
b. An electronic selling process in which purchasers compete to purchase 

surplus supplies, materials, or equipment which is surplus, obsolete, or 
unused, at the highest purchase price in an open and interactive 
environment. MN Stat. 471.345, Subd. 17. 

 
c. Electronic bidding whereby vendors may submit bids, quotations, and 

proposals electronically in a form and manner required by the County; 
the County may allow bid, performance, or payment bonds, or other 
security to be furnished electronically. MN Stat. 471.345, Subd. 18. 

 
19. The Purchasing Manager is authorized to award competitive sales of 

Hennepin County’s service for recycling electronic devices. Resolution 07-
11-591; and 
 

20. The Purchasing Manager will establish guidelines for departments to 
determine the best solicitation process for Personal Services and 
Professional Services (e.g. Request for Proposals and Direct 
Negotiations). Solicitations for Human Services will be determined by the 
Deputy/Assistant County Administrator – Health and Human Services.  

 
21. The Purchasing Manager shall develop and implement a vendor appeals 

process.  
 

F. Central Services Manager 
 

The Central Services Manager is responsible for: 
 

 1. Transferring surplus personal property (goods, materials, supplies and 
equipment) to or between departments, boards, commissions and 
agencies. 
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 2. Selling or otherwise disposing of easily moved surplus personal property 
which is unusable or no longer required except where solicitation of sealed 
bids is required, except where personal property is sold or transferred to a 
governmental unit and exceeds statutory bid limit, and except where the 
Purchasing Manager specifically designates commodities where it would 
be more advantageous to the County to be handled through Purchasing. 

 
 3. Annually requiring department directors to supply necessary data 

concerning surplus personal property and compiling a report for County 
Administration.  
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Commodities, biddable services, and construction projects must be competitively bid in 
accordance with Minnesota Statutes unless specifically exempted from the bidding 
requirement. 
 
All commodities, biddable services, and construction projects will be competitively bid 
unless Purchasing determines that sufficient justification exists to not bid. 
 
Purchases estimated to cost more than the statutory bid limit will be purchased through 
a sealed-bid process and are formal bids. 
 
Purchases equal to or less than the statutory bid limit or equipment rentals $60,000 or 
less will be purchased through a bid process when practical, as determined by 
Purchasing, and are informal bids. 
 
A. Purchases Exempted from Bidding Requirement 
 

1. Small Purchases as defined by these Rules. 
 
2. Emergency Purchases. 
 
3. Sole Source Purchases. 
 
4. Personal, Professional or Human Services. Notwithstanding this exemption 

service contracts shall be signed pursuant to these rules and/or other Board 
delegation of contracting authority. 

 
5. Certain Set-Aside Programs. MN Stat. 383B.145, Subd. 5 
 
6. Solid Waste Purchases.  MN Stat. 473.811, Subd. 4B 
 
7. Other bidding exemptions as defined by applicable law, including but not 

limited to MN Stat. 383B.217, and/or Resolutions 04-436, 04-126, as modified 
by 04-126R1, and 04-268, as updated by 08-021R1 

 
B. Purchases Over Statutory Bid Limit - Formal Bids 
 

1. General 
  

These purchases will be competitively bid through a sealed-bid process that is 

publicly advertised.  The bid will be based on a specification of the commodity, 

biddable service, or construction project and other terms and conditions that the 

County deems necessary. As an alternative to the sealed-bid process, the County 

may award a contract for construction, alteration, repair, or maintenance work to 

the contractor offering the best value under a request for proposals pursuant to MN 

Stat. 471.345, Subd 3a, as well as the price and performance criteria established 
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by applicable law including but not limited to MN Stat. Chapter 16C. . Contracts 

awarded pursuant to the sealed-bid process or by best value procurement shall be 

approved according to these Rules.  
 

2. Specifications 
 

a. General Requirements.  Specifications: 
 

1) Will describe the commodity, biddable service, or construction 
project to be purchased that will meet the needs of the County. 

 
2) Will describe the products, materials, equipment or services that 

establish a standard of required function, dimension, appearance 
and quality that must be met. 

 
3) Shall be prepared to permit free and full competition as is 

reasonably possible and shall not be prepared to exclude all but 
one type or kind.  A violation of this provision for supplies or 
equipment which could be purchased competitively is a gross 
misdemeanor.  MN Stat. 471.35 and .37 

 
4) Should be clear, definite and concise to reasonably enable 

prospective bidders to understand the basis on which to submit 
proposals. 

 
5) Should not call for features or levels of quality inappropriate for the 

intended use.  Evaluation of essential features or levels of quality 
should consider overall economic advantage to the County. 

 
6) Should describe the performance requirements, formulation, design 

and such other factors that may bear upon the County’s 
determination that the Bidder is responsible. 

 
b. Restrictive Specifications.  Some latitude is permissible in specifying 

features of certain items.  While it is not necessary to prepare 
specifications in a manner that every known manufacturer could 
competitively bid, the County should be able to demonstrate a 
reasonable basis for any restrictive specification. 

 
c. Brand Name or Equal.  “Brand Name” includes identification of products 

by manufacturer, make and model name or model number.  Any item 
identified by “brand name or equal” is intended to be descriptive and not 
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restrictive.  Whenever an item, article or material is defined by describing 
proprietary product or by using the name of a manufacturer, the term “or 
equal” if not inserted shall be implied unless specifically stated to the 
contrary.  

 
d. Prevailing Wage Rates.  For contracts estimated to exceed the statutory 

bid limit, except contracts made pursuant to Minn. Stat. 471.345, Sub. 
20, if a minimum standard for wages and benefits with respect to the 
employees of a contractor is deemed appropriate to the County’s interest 
by the County Board, or is required for compliance with State of 
Minnesota or federal law, the specifications shall include such prevailing 
wage rates. Resolutions 87-7-603, 91-9-810, 97-7-442. 

 
e. Vendor Involvement.  Direct vendor involvement in writing specifications 

at the department level is discouraged.   
 

f. Responsibility for Specifications.  Departments must utilize the 
Purchasing office for assistance in the development of specifications 
except for construction contracts that are the responsibility of the 
Transportation and Facility  Services Departments.   

 
      g.    Affirmative Action/Small Business Enterprise Programs 
 

1)  All commodities, biddable services, and construction contracts over 
$100,000 must comply with the County’s Affirmative Action Program 
requirements. 
 

2)  All commodities, biddable services, and construction contracts over 
$100,000 must comply with the Small Business Enterprise Program 
requirements.  

 
3. Bid Documents 

 
a. General.  Bid documents constitute the complete set of County 

requirements for the purchase. Bid documents will specify those 
parameters which will be considered in determining lowest responsible 
bidder meeting specifications.  

 
b. Copies of Bid Documents 
 

1) Bidders may obtain complete sets of bid documents from the 
issuing office designated in the advertisement or invitation for bid, 
in the number of copies and for the deposit sum, if any, stated in 
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the advertisement.  The deposit will be refunded under conditions 
determined by the County.  

 
2) The County makes copies of bid documents available only for the 

purpose of obtaining bids and does not confer a license or grant for 
any other use. 

 
4. Advertisement/Public Notice  

 
a. Formal bids must be advertised or solicited by public notice except as 

stated in applicable law, including but not limited to in MN Stat. 
383B.145, Subd. 2, 3, 4, and 5. (See also MN Stat. 373.01). 

 
b. Advertisement or public notice for formal bids must be published in 

accordance with the following schedules: 
 

1) Commodities, biddable services, and construction other than road 
and bridge projects.  Advertisement or public notice must be 
published once a week for at least two (2) consecutive weeks. The 
last publication must be at least seven (7) calendar days before the 
date and time for bid opening. MN Stat. 383b.145(6). 

 
2) Road and Bridge Construction Projects.  Advertisements must be 

published once a week for at least three (3) consecutive weeks.  
The last publication must be at least ten (10) calendar days before 
the date and time for bid opening.  MN Stat. 160.17 

 
3) Real Estate Sales.  Advertisements for sealed bids or proposals 

must be published once a week for at least three (3) consecutive 
weeks, and once in a newspaper of general circulation in the area 
where the property is located.  The last publication must be at least 
seven (7) calendar days before the date and time for bid opening or 
proposal due date. The notice shall state the time and place of 
considering the proposals, contain a legal description of any real 
estate, and a brief description of any personal property.  MN Stat. 
373.01 

 
c. Advertisements or public notices must specify the place where plans, 

specifications and bid forms can be obtained, and the time and place for 
opening. 
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d. Advertisements or public notices shall be published as appropriate and 
in compliance with Minnesota Statutes and Hennepin County Board 
Resolutions. 

 
e. At the discretion of the Purchasing Manager, in a readvertisement or 

new public notice for bids, the bids may be opened no less than three (3) 
calendar days after the last publication. 

 
5. Bidding Procedure 

 
a. General Procedure 

 
1) Bids must be submitted in conformance with the bid documents.  

Bidders shall use complete sets of bid documents in preparing bids; 
the County will not assume any responsibility for errors or 
misinterpretations resulting from the use of incomplete sets of bid 
documents. 

 
2) Bids must be submitted in an envelope that is sealed, or as is 

required by the bid documents.   
 

3) Bids must be delivered to the designated place listed in the 
advertisement prior to the time for bid opening.  Bidders assume full 
responsibility for timely delivery. 

 
4) Bidders must not change the bid form nor make additional 

stipulations on the bid form which are prohibited by or inconsistent 
with the provisions of the bid documents.  

 
5) The bid must be signed by the person or persons legally authorized 

to bind the bidder to a contract. 
 
6) Noncollusion. Bidders will comply with all federal and state laws 

regarding noncollusion. 
 
7) Bid Security.  The County may require a bid bond or bid deposit. 

 
a) A required bid bond or bid deposit must be submitted with the 

bid and in the amount specified.  Failure to submit the bid 
bond or bid deposit will be cause for rejection of the bid. 
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b) Bid bonds or bid deposits will be returned under conditions 
determined by the County.  Upon release, the bid security will 
be returned to the bidders except that bid bonds will not be 
returned unless their return is specifically requested. 

 
c) If a low bidder is allowed to withdraw a bid due to claim of 

error or if the low bidder fails to so execute or furnish any 
required document, the County reserves the right to retain the 
bid security  

 
b. Interpretation or Correction of Bid Documents/Addenda 
 

1) Bidders shall promptly notify Purchasing of any ambiguity, 
inconsistency or error they find in the bid documents. 

 
2) Bidders requiring clarification or interpretation of the bid documents 

may be required to make a written request which shall reach the 
issuing office at least seven (7) calendar days prior to the date for 
bid opening. 

 
3) Any interpretation, correction or change of the bid documents will 

be made by addendum. 
 

a) Addenda will be mailed or delivered to all that are known by 
the issuing office to have received a complete set of bid 
documents. 

 
b) Copies of addenda will be made available for inspection in 

those offices stated in the advertisement or invitation for bid 
where the bid documents are on file for that purpose. 

 
c) No addenda will be issued later than four (4) calendar days 

prior to the date for bid opening except an addendum 
withdrawing the request for bids or one which includes 
postponement of the date for bid opening. 

 
d) Bidders are responsible for determining prior to submitting 

bids that they have received all addenda issued, and shall 
acknowledge the receipt of same in the bid. 

 
Interpretations, corrections or changes of the bid documents made 
in any other manner than by addenda will not be binding and 
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bidders shall not rely upon such interpretations, corrections and 
changes. 

 
c. Substitutions on Brand Name or Equal or Other Specifications 
 

1) Substitutions for commodities contemplated by the specifications 
may be considered prior to bid award. 

 
2) The bidder must provide all information requested by the County to 

evaluate the proposed substitution.  The burden of proof of the 
merit of the proposed substitute is upon the proposer. 

 
3) Construction Project Substitutions.  No substitution will be 

considered prior to bid opening unless written request for approval 
has been received by the office issuing the bid documents at least 
ten (10) calendar days or such other number of days as specified, 
prior to the date for bid opening. 

 
a) The bidder must provide all information requested by the 

County or its consultant to evaluate the proposed substitution.  
The burden of proof of the merits of the proposed substitution 
is on the proposer. 

 
b) The County may require the name of the material, product or 

equipment proposed, samples of the proposed substitution, a 
complete description of the proposed substitution including 
drawings, cuts, performance data, test data, changes in other 
materials, products, equipment, or work that would result from 
acceptance of the substitute or any other information deemed 
necessary for the evaluation. 

 
c) If the County approves a substitution prior to bid opening, 

such approval will be set forth in an addendum to the 
specification.  Bidders shall not rely upon approvals made in 
any other manner. 

 
4) All substitutions must be approved by the County and the County’s 

decision to approve or disapprove of a substitution is final. 
 
5) The County will determine if an addendum to the bid document is 

necessary for bids other than construction when it has approved a 
substitution. 
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6) No substitutions will be considered after the contract award unless 

specifically provided for in the contract documents. 
 

d. Responsive Bids Required 
 

1) Bidders must submit bids that conform in all material ways to the 
requirements of the bid documents. 

 
2) The bidder must provide sufficient information for the County to 

determine whether the product offered meets the requirements of 
the bid documents.  The County is not responsible for locating or 
securing such information. 

 
3) The bidder shall also submit a list of any variations from the 

specifications.  When variations are not cited, the bidder shall meet 
all of the requirements of the specifications. 

 
4) If the bidder proposes to modify a product to make it conform to the 

requirements of the specifications, the bidder shall provide a clear 
description of such proposed modifications for prior approval when 
required or with the bid. 

 
5) Modifications proposed after the bid opening to make a product 

conform to the requirements of the specifications will not be 
considered. 

 
6. Opening and Tabulation of Bids 
 
 Sealed bids must be publicly opened at the time and in the manner specified 

in the advertisement for bids, read aloud by the responsible Purchasing 
official and tabulated as soon as practical.  The tabulation must be signed and 
a copy retained for public inspection.  MN Stat. 383.145, Subd. 7 

 
7. Reservation to Reject Bids and Rebid 
 

The County has the right to reject bids.  The County may reject: 
 

a. All bids when deemed to be in the County’s best interest. 
 
b. An otherwise lowest bid when it is determined that another bid is more 

advantageous to the County.  MN Stat. 383B.145 Subd. 8.  
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c. A bid that is incomplete, irregular, conditional or qualified or otherwise 

not in compliance with the bid documents in all material respects or 
reasonable interpretation thereof. 

 
d. A bid from a debarred or disqualified vendor/bidder. 
 
The County may advertise or readvertise for new bids when it is in the 
County’s best interest. 
   

8. Modifications, Mistakes, Corrections or Withdrawals of Bids 
 

a. General 
 

1) Any decision involving a bid modification, mistake, bid correction or 
bid withdrawal is a decision for the Purchasing Manager. 

  
2) The Purchasing office shall maintain sufficient records of evidence 

to establish the basis for allowing bid modifications, corrections or 
withdrawals. 

 
b. Modifications or Withdrawals Before Bid Opening 
 

A bidder may modify or withdraw a bid by written request received by the 
Purchasing office prior to the time designated for bid opening. 

 
1) An individual legally authorized to bind the bidder to a contract 

must sign the request. 
 
2) The original bid shall not be physically returned to the bidder until 

after the bid opening. 
 
3) Bid security, if required, shall be in an amount sufficient for the bid 

as modified or resubmitted. 
 

c. Modifications or Withdrawals after Bid Opening 
 

A bid may not be modified, withdrawn or cancelled by the bidder during 
the stipulated time period following the time and date designated for the 
bid opening, unless approved by the County, and each bidder so agrees 
in submitting a bid. 
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Nothing in these Rules prohibits the County from accepting a voluntary 
reduction in price from a bidder awarded the contract provided that such 
reduction is not conditioned on, or does not result in, the modification or 
deletion of any conditions contained in the contract requirements. 
 

9. Determination that Low Bidder is Responsible 
 
Prior to award of the contract, if requested by the County, the apparent low 
bidder shall furnish current data relevant to determining bidder’s responsibility 
as requested by County including but not limited to the bidder’s financial 
resources, management, and organization within a time period determined by 
the County. The County shall have the right to request such data and take 
such steps as it deems necessary to determine the ability of the bidder to 
perform the work and the bidder shall furnish all such information and data for 
this purpose as the County may request.  The County reserves the right to 
reject the bid where the available evidence or information does not satisfy the 
County that the bidder is fully qualified to carry out properly the terms of the 
contract or if the information is not provided within the requested time period.  
The County may require that the expertise of the bidder in the particular field 
of endeavor be demonstrated and documented to the County’s satisfaction. 

 

10. Bid Award and Bid Consideration 

 

When the County awards a contract, it must ordinarily award the contract to 

the lowest responsible bidder meeting the specifications and all requirements 

of the bid documents. The County may make multiple contract awards under 

a bid, so long as the awards go to the lowest responsible bidders meeting the 

specifications and all requirements of the bid documents, and making multiple 

contract awards is in the County’s best interest.  

 

a. Bid award considerations include, but are not necessarily limited to 

factors such as: 

 

1) Adherence to all conditions and requirements of the bid 

specifications.  

 

2) Total bid price including any discounts. 

 

3) Experience of the bidder and key employees, including any 

information gathered from references. 
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4) Evaluation of the bidder’s ability to perform as specified. 

 

5) Financial ability of the bidder to successfully meet the requirements 

of the contract. 

 

6) Prior knowledge of and experience with the bidder in terms of past 

performance. 

 

7) Compatibility with existing commodities or systems. 

 

8) Environmentally Preferable Attributes. 

 

a) Contains recycled content in the commodity or packaging, 

 

b) Low or no hazardous or toxic content of commodity or 

packaging, 

 

c) Minimizes or prevents waste generated by use and disposal of 

commodity or packaging, 
 
d) Provides a preferable end of life disposal alternative, 
 
e) Contains little or no volatile organic compounds, 
 
f) Conserves energy or water, 
 
g) Uses best available technology (BAT) and best environmental 

alternative (BEA) as approved in Resolution 92-6-489R2 
 

b. When the County deems that a bid other than the lowest bid meeting 
specifications is more advantageous, the reasons therefore must be 
stated and submitted by the department making the purchase to the 
County Board for action along with any documentation the Board may 
require in support of the recommendation.  The documentation must be 
available for public inspection.  MN Stat. 383B.145, Subd. 8 

 
c. The successful bidder will be notified of the bid award. 
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d. Construction Bid Awards 
 

1) Road and Bridge Construction.  The County Board must approve 
all contract awards which exceed the project budget or significantly 
affect the project scope. 

 
2) Facility Construction.  The County Board must approve all contract 

awards unless it delegated approval by specific Board action or 
herein. 

 
11. Low-Tied Bids 

 
The Purchasing Manager will resolve low-tied bids in a manner which, in the 
Manager’s judgment, is in the County’s best interest. 

 
12. Post-Award Considerations 
 

a. Performance Bonds 
 

1) Prior to contract execution, the successful bidder must provide a 
performance bond conditioned as required by law unless the 
County waives the bond.  MN Stat. 383B.15  

 
2) For construction contracts, the performance bond must be in an 

amount not less than the contract amount (MN Stat. 574.26).  On 
all other contracts the performance bond must be in the amount 
specified by the County.  

 
3) The bond must be written on the form furnished by the County, or 

on a form approved by the Purchasing Manager. The bond must be 
approved by the County Treasurer or designee. 

 
b. Payment Bonds 

 
1) Prior to contract execution, the successful bidder on construction 

contracts must provide a payment bond in an amount not less than 
the amount of the contract unless the County waives the bond.  MN 
Stat. 574.26 

 
2) The County may require payments bonds on any construction-

related service contracts. 
 

Page 384 of 417



HENNEPIN COUNTY PURCHASING RULES 
 
Section 6:  Purchase of Commodities, Biddable Services, and Construction 
(contd) 
 
B. Purchases Over Statutory Bid Limit – Formal Bids (contd) 
 

Page 36 
August 2019  

3) The bond must be written on the form furnished by the County, or 
on a form approved by the Purchasing Manager. The bond must be 
approved by the County Treasurer or designee. 

 
Note: Pursuant to MN Stat. 383B.15, Subd. 2., the County Administrator may 
waive a bond or bonds, at discretion, on deciding that the bond or bonds are 
not reasonable or necessary for the protection of the County. 
 

c. Insurance 
 

1) The successful bidder must obtain insurance coverage in types and 
amounts required by the County unless the County waives the 
insurance. 

 
2) Prior to commencing work the successful bidder must provide a 

certificate of insurance that documents that the contractor has 
complied with the County’s insurance requirements. 

 
3) If the certificate form contains a certificate holder notification 

provision, the certificate of insurance shall state that the insurer will 
endeavor to provide not less than 30 days written notice to the 
County prior to cancellation of any described policies. 

 
13. Cancellation of Bid Award 

 
Failure on the part of the successful bidder, within the time allowed, to sign 
the contract, furnish an acceptable performance bond(s), furnish required 
insurance, or comply with any other requirement imposed by the bid 
documents prior to execution of the contract shall be considered just cause 
for cancellation of the award and forfeiture of the bid security Contract award 
may then be made to the next lowest responsive and responsible bidder(s), 
the invitation for bids readvertised, or such other action taken as deemed 
appropriate by the County. 
 

C. Purchases Under the Statutory Bid Limit - Informal Bids 
 

1. If the amount of the contract is estimated to be greater than $25,000 but not 
more than the statutory bid limit, the contract may be made either upon 
sealed bids or by direct negotiation, by obtaining at least two quotations when 
possible, and without advertising for bids or otherwise complying with the 
requirements of competitive bidding. Negotiation is permissible when 
obtaining quotations. Quotations must be kept on file for at least one year 
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after their receipt.  MN Stat. 471.345, Subd. 4. Alternatively, the County may 
award a contract for construction, alteration, repair, or maintenance of County 
facilities to the contractor offering the best value under a request for 
proposals. MN Stat. 471.345, Subd 4a. 

 
2. If the amount of the contract is estimated to be greater than the County’s 

small purchase limit but not more than $25,000 then the contract may be 
made by obtaining at least two quotations so far as practicable.  If it is not 
practicable to obtain quotations, the purchase can be made in the open 
market.  Quotations must be kept on file for at least one year after their 
receipt.  Alternatively, the County may award a contract for construction, 
alteration, repair, or maintenance of County facilities to the vendor or 
contractor offering the best value under a request for proposals. MN Stat. 
471.345, Subd 5. 

 
3. If the amount of a contract for the rental of equipment is estimated to be 

$60,000 or less, the contract may be made by direct negotiation by obtaining 
two or more quotations for the rental when possible and without advertising 
for bids or otherwise complying with the requirements of competitive bidding. 
All quotations shall be kept on file for a period of at least one year after their 
receipt. MN Stat. 471.345, Subd. 5a 

 
D. Solid Waste Facilities 

 
Notwithstanding any other law, the County may contract for the acquisition, 
construction, improvement, maintenance or operation of solid waste facilities or 
property or property rights for solid waste facilities by any means available and in 
the manner determined by the County Board, with or without advertisement for 
bids.  MN Stat. 473.811, Subd. 4b 

 
E. Sole Source
 

1. When a copyright, patent or exclusive franchise exists and purchases can be 
made only at a standard, fixed or uniform price and no advantage can be 
secured by advertisement and competitive bidding because of the 
noncompetitive nature of the item to be purchased, bidding is not required.  
MN Stat. 383B.145, Subd. 3 

 
2. The Purchasing Manager will decide whether a purchase meets the 

requirement to be sole source. 
 
3. The decision to make a sole source purchase must be documented in writing. 
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F. Set-Aside Program 
 
To support businesses and social services organizations which have a majority of 
employees who would be eligible for public assistance or who would require 
rehabilitative services in the absence of their employment, the County Board may 
elect to use a negotiated price or bid contract procedure under a set-aside 
program following the conditions set forth in MN Stat. 383B.145, Subd. 5 or 
pursuant to MN Stat. 471.345, Subd. 8 (Procurement from Economically 
Disadvantaged Persons). County Departments shall when reasonable and 
appropriate attempt to identify vendors eligible for a set-aside contract and include 
such vendors on a bid list or recommend the vendor to the County Board for a 
negotiated set-aside contract.  
 

G. Contract Form and Term 
 

1. The contract will be prepared by the County on form(s) established by the 
County. 

 
2. A contract original term may not exceed seven (7) years.  MN Stat. 383B.143, 

Subd. 2 and 3 
 

3. A contract may be extended for the number of times deemed in the County’s 
best interest. 

 
4. The Purchasing Manager will extend a contract only after receiving a 

recommendation from the operating department director(s) or designee. 
 
H. Debarment/Disqualification of Vendors/Bidders 
 

1. The County reserves the right to debar vendors, as determined by the County 
Administrator. 

 
2. Further, it is the policy of the County to not do business with vendors who are 

debarred by the State of Minnesota or Federal government. MN Stat. 
161.315, Subd. 3  

 
I. Contract Cancellation 
 

The County may cancel any contract because of default or poor performance in 
meeting the contract requirements or for any other conditions specified in the 
contract. 
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J. Prequalification of Vendors/Bidders or Commodities/Services 
 

1. To minimize problems such as poor performance or the delivery of inferior 
commodities or services, the County may prequalify vendors/bidders and 
commodities and services to ensure their reliability and capability. 

 
2. In consultation with the County Attorney's Office, the County will conduct any 

prequalification process in writing and each prospective vendor/bidder must 
submit all information requested by the County in order to become 
prequalified. 

 
3. It is the County’s responsibility to make the prequalification decision.  The 

County will document the reasons for its decisions, and each applicant will 
receive written notification of the decision and reasons therefore.   

 
4. Vendors/bidders that are not prequalified are not precluded from bidding, as 

they may become qualified subsequent to the establishment of the list of 
prequalified bidders. 
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K. Small Purchases 
 

Notwithstanding any requirement in these Rules, department directors or their 
designees may purchase a Commodity (not a service) in the open market when 
the aggregate purchase price does not exceed $5,000 and a contract with the 
vendor does not exist. If federal funds are used, applicable federal procurement 
rules must be followed.  
 
1. This policy must not be circumvented by purchasing a group of identical or 

similar items each costing $5,000 or less but exceeding $5,000 in aggregate. 
 
2. The $5,000 limit is by Commodity; however if multiple departments are 

purchasing the identical or similar Commodity and the aggregate spend 
exceeds $5,000, the Purchasing Manager may require that an appropriate 
procurement method be utilized to obtain competitive pricing and a vendor 
contract. 

 
3. A department director or designee may not authorize an open market 

purchase of a Commodity if a contract with a vendor exists. The Commodity 
must be purchased from the contracted vendor. 

 
a. It is the responsibility of the departments to determine if a contract exists 

and whether the $5,000 limit for a particular Commodity has been 
reached. 

 
b. An exception to using an existing contract because of special 

requirements may be granted by the Purchasing Manager or his/her 
designee. 

  
4. Prior to implementation of this small purchase policy, department directors 

shall establish written procedures, subject to approval by the Purchasing 
Manager, for implementing and controlling this small purchase policy, 
including the requirement that adequate records are maintained by the 
department to document the propriety of the purchase. 

 
5. County Departments may use a Purchasing Credit Card (p-card) for certain 

small purchases as authorized by Resolution 07-4-154R1.  
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The County will consider all factors that any reasonable purchaser would use in 
soliciting and selecting the greatest value for cost that will achieve the desired outcomes 
in purchasing personal, professional, and human services. The method of vendor 
solicitation, selection, and contract negotiation that will reasonably consider the 
maximum number of appropriate service providers and proposals will be used.  Vendor 
selection will be on the basis of predetermined criteria by knowledgeable individuals.  
The County Attorney’s Office should be consulted in the development and execution of 
these contracts.  Some methods to assist in vendor selection are:   
 
 Request for Proposal 
 Request for Information 
 Solicitation of Interest 
 Request for Assistance 
 Direct Negotiations 
 Request for Results 
 
Human Services means those services purchased by the Hennepin County Health and 
Human Services that benefit Hennepin County Health and Human Services clients who 
are served by all service areas under the direction of the Deputy/Assistant County 
Administrator for .Health and Human Services. These services also include those in the 
County's Children and Community Social Services Plan (MN Stat. 256M.01 to 256M.80) 
and in the County's Minnesota Family Investment Program Consolidated Fund Plan 
(MN Stat. 256.01). 
 
All personal, professional and human services contracts, including State of Minnesota 
professional services contracts, costing more than $100,000 must be approved by the 
County Board. 
 
A. Description of Services 
 

Departments are responsible for the description of services for non-biddable 
services.  The description will clearly communicate requirements and desired 
outcomes for the service to be purchased. 

 
B. Contract Form and Term 
 

1. Written contracts are required except where state statute or rule explicitly 
establishes alternative methods of purchase. 

 
2. The contract will be prepared by the County on a form established by the 

County. 
 

3. A purchase contract original term may not exceed seven (7) years. 
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4. A contract may be extended or renewed for the number of times deemed in 
the County’s best interest. The County Attorney’s Office must be consulted at 
each extension or renewal to determine if contract language requires 
modification. 

 
C. Department Director Responsibility 
 

Department Directors will develop procedures to ensure that these policies are 
followed in their departments.  Such procedures need to assure documentation 
demonstrating compliance with the above policies is retained. 
 

D. Chief Information Officer Responsibility 
 

The Office of the Chief Information Officer is responsible for review and approval of 
all contracts that require County Board approval with information technology 
persons and professionals prior to the contract being submitted to County 
Administration or the County Board for approval. 
 

E. Affirmative Action/Small Business Enterprise Programs 
 

1. All personal, professional and human services contracts over $100,000 must 
comply with the County’s Affirmative Action Program requirements. 

 
2. All personal and professional service contracts over $100,000 must comply 

with the Small Business Enterprise Program requirements.  
 
F. In Health and Human Services, procedures need to provide the following: 
 

1. Methods for monitoring contract performance, 
 
2. Methods for monitoring unit prices and vendor margins, as appropriate, 

 
3. Separation of service placement authority from contract management and/or 

rate setting and claim payment responsibilities, and 
 

4. Process for the original approving authority to approve or ratify, as 
appropriate, changes in contract terms, scope, rates, and not-to-exceed 
amounts except as otherwise delegated. 

 
G. State, Government, and Cooperative Purchasing Contracts 
 

Departments may use personal and professional service contracts available through 
the State of Minnesota Cooperative Purchasing Venture. Use of these contracts 
requires the same approvals and follows the same policies and procedures as any 
other personal or professional service contract.  (Resolution 98-11-755R1)  
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1. Departments will prepare a separate agreement with the contractor that 
clearly specifies the work to be accomplished for the County, the contract 
amount and term, contract manager, and incorporates the State of Minnesota 
contract, prior to using the state contract. 

 
2. Departments must have the County Attorney's Office review these contracts. 
 
3. Departments must have the Chief Information Officer review and approve use 

of State Information Technology agreements.   
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A. General 
 

1. All county purchases require a contract to be in place prior to the purchase 
being authorized, ordered and paid, unless the purchase is specifically 
exempted from the contract requirement.  

 
2. Department Directors will develop procedures to ensure that these policies 

are followed in their departments. 
 
3. All contracts will name a specific individual or position as responsible for 

managing the contract to ensure that contractors comply with all contract 
terms.  

 
a. The contract manager may be involved in any contract negotiations. 
 
b. All contract negotiations will be reduced to writing and become part of 

the contract document. 
 

4. Contract Amount.  The contract amount should be set at the amount expected 
to cover all purchases (except for those contracts where no NTEs are set).  
Fiscal staff should be consulted to help ensure that financial matters are 
properly reflected in the final agreement. 

 
5. Contract Usage 

 
a.  For Personal, Professional, or Human Services contracts, normally, only 

the department which originates a contract may use that contract. 
 
b. Other departments wishing to use a Personal, Professional, or Human 

Services contract must obtain written approval from the originating 
department’s contract manager or department director prior to using the 
contract. 

 
6. Contract Changes.  The original approving authority must approve or ratify all 

changes to the contract terms, except as otherwise delegated. 
 
7. Requisition/Purchase Order Process. All purchases should follow the 

requisition approval process outlined in the Hennepin County accounting 
manual, unless initiated by a purchasing card (p-card) or authorized as a 
direct pay transaction in accordance with the accounting manual.  

 
8. The County shall make reasonable efforts to avoid, mitigate, or neutralize an 

organizational conflict of interest by a vendor in competitive procurements. To 
avoid an organizational conflict of interest by a vendor, the County may utilize 
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methods including but not limited to disqualifying a vendor from eligibility for a 
contract award or canceling the contract if the conflict is discovered after a 
contract has been issued. To mitigate or neutralize an organizational conflict 
of interest by a vendor, the County may use methods including but not limited 
to revising the scope of work to be conducted, allowing vendors to propose 
the exclusion of task areas that create a conflict, or providing information to all 
vendors to assure that all facts are known to all vendors. 

 
9. Notwithstanding anything in these Rules to the contrary, the County may 

engage in electronic procurement, including accepting electronic signatures 
on bids, quotes, contracts, and contract related documents. In accordance 
with applicable law, any County contract, including but not limited to those 
contracts processed through the Enterprise Contracting, may be electronically 
signed.  For clarification and not limitation, a paper and ink signature on a 
contract may be converted into an electronic format, then electronically 
signed.   

 
 

B. Commodity or Biddable Service Contracts 
 

1. The Purchasing Office is responsible for approving which departments may 
use bid contracts.   

 
2. For all bid contracts the Department Director or designee will be the contract 

manager. 
 

3. The department that orders and receives the commodity or service is 
responsible for insuring that the specifications and contract terms are met. 

 
4. Quality and performance testing, verification of quantities, inspection for 

damage, identification of any deviations from the specifications are the 
responsibilities of the using departments. 

 
5. Any deviations from the specifications or performance requirements will be 

documented by the County department and promptly reported to the 
Purchasing office. 

 
6. The Purchasing Manager is responsible for resolving any contract disputes 

with the vendor on commodity or biddable service contracts. 
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C. Construction Contracts 
 

The Facility Services Department is responsible for administering facility 
construction or modification contracts and the Transportation Department is 
responsible for administering road and bridge construction contracts. 

 
D. Personal, Professional and Human Services Contracts 
 

1. The using department is responsible for contract administration. 
 

2. Contract Language 
 

All contracts will contain the language recommended by the County 
Attorney’s Office/Administrative Manual (usually contained in the most 
recently updated Contract Form 101) or so modified in consultation with the 
County Attorney's Office and contain the following, as appropriate:  

 
a. Scope of Work 

 
b. Contract Amount.  Human Services contracts that are not cost-based, 

and where the department’s budget is monitored on service 
authorizations, are not required to contain a contract amount. 

 
c. Contract Manager.  This individual must assure that the contract terms 

are followed, deliverables received and payments properly processed. 
 

d. Payment Basis and Methods 
 

e. Definition of Costs.  The contract, as appropriate, must specify the 
allowable costs, and must ensure that the same cost item is not billed 
more than once. 

 
f. Indemnification 

 
g. Insurance 

 
h. Default/Cancellation 

 
i. Independent Contractor 

 
j. Ownership of Materials 

 
k. Contract Modification Procedures 
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l. Contract Term 
 
m. Data Privacy 
 
n. Access to Records 

 
E. Payments 
 

1. Payments for commodities and services must be processed in accordance 
with the applicable policies and procedures in the Administrative Manual 
("Payment Authorization Practices") and the Accounting Manual. 

 
2. Invoices must be paid promptly and according to the terms of the contract.  If 

no contract terms apply, payment must be made within thirty-five (35) days 
from receipt of the commodities or completion of services or receipt of the 
invoice, whichever is later, unless the County in good faith disputes the 
obligation.  MN Stat. 471.425 

 
3. Payments will be authorized when the commodities received and/or services 

rendered to the County have been satisfactory.  Payments must be 
documented, authorized, and consistent with County business practices. 

 
4. A contractor or subcontractor who knowingly presents, or causes to be 

presented, to the County a false or fraudulent claim for payment or approval 
of payment violates MN Stat. 15C False Claims Against the State.  

 
5. Payments will not normally be made in advance of receipt and acceptance of 

goods or services.  Advance payments will be made only when specified in 
state statute or rule or when required by the terms of a contract approved by 
the County Board or other designated person.  Partial payments after receipt 
and acceptance of part of an order may be allowed. 

 
6. Payments must conform to the prices stated in the bidder’s proposal or 

agreed to in the contract. 
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Cooperative Purchasing Programs provide opportunities to maximize purchasing power 
by combining with other entities to achieve joint contracts for commodities, equipment 
and services.  Hennepin County will participate in cooperative purchasing programs to 
the maximum extent possible and compatible with County Board policies. 
 
A. All joint powers agreements, including hospital shared services purchasing, shall 

be approved by the County Board.  MN Stat. 383B.143, Subd. 5; 471.345, Subd. 
10; and 471.59. 

 
B.  The County Administrator, on behalf of the County Board, is authorized to 

negotiate new cooperative purchasing agreements with other states, educational 
institutions, or public or private organizations for the purpose of accessing goods, 
commodities or service agreements contingent upon County Board approval. 

 
C. All cooperative purchasing agreements will be administered by Purchasing. The 

Purchasing Manager, in consultation with the County Administrator, may extend 
or renew any cooperative purchasing agreement.  

 
D. Resolution 02-7-471 authorized the County Administrator to permit current and 

new County Cooperative Purchasing Program members to access certain County 
professional service agreements; to negotiate new agreements with existing 
cooperative members, and to negotiate new agreements with other Minnesota 
governmental units.  This resolution also authorized the County Board Chair to 
sign new agreements. 

 
E. The County’s Prevailing Wage Rules and Policies shall apply to applicable State 

Cooperative Venture Agreements. 
 

 
F. Departments may use contracts available through the State of Minnesota 

Cooperative Purchasing Venture, board approved cooperatives, allowable General 
Services Administration (“GSA”) schedules, or the Minnesota Metropolitan County 
Cooperative if the Purchasing Manager has determined that (i) the vendor’s pricing 
is fair and reasonable; (ii) the contract complies with applicable laws and 
regulations; and (iii) the contract was established through a competitive solicitation 
process. The foregoing applies whether the purchase is made directly from the 
proprietary vendor or from a reseller duly authorized to provide the services on 
behalf of the proprietary vendor.  
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A. Sale of Personal Property 
 

1. Sales estimated to exceed the statutory bid limit in MN Stat 373.01 
will be conducted by sealed bid.  383B.148, Subd. (e) 

 
a. Solicitation of sealed bids will be publicly advertised in a manner and for 

a time period expected to result in the best return for the County, but in 
any case for not less than two (2) consecutive weeks. 

 
b. Bid Deposit 
 

The County may require a bid deposit be submitted with the bid. 
 

c. Bid Award 
 

1) Sales will be awarded to the highest responsible bidder; however, 
the County reserves the right to reject all bids if deemed to be in 
the County’s best interest. 

 
2) Any sale for more than the statutory bid limit must be submitted to 

the County Board for approval except for motor vehicle sales at 
public auction.    

 
d. Award Cancellation.  For any sealed bid where the successful bidder 

fails to pay for the property within the time period specified in the bid 
documents, the award may be cancelled and the item sold to the next 
highest responsible bidder.  Any bid deposit from a bidder who fails to 
claim the awarded property may be retained by the County not as a 
penalty but in liquidation of certain damages. 

 
2. Sales Estimated to be Under the Statutory Bid Limit 
 

a. Sales estimated to be less than the statutory bid limit will be conducted 
by soliciting sealed bids or by obtaining two or more quotations when 
practical.  Negotiation is permissible when obtaining quotations.  
Quotations must be kept on file for at least one year. 

 
b. The decision to solicit sealed bids or quotations will be made by the 

Purchasing Manager. 
 

3. Public Auction.  A public auction publicly advertised may substitute for a 
sealed-bid sale of personal property.   
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4. Transfer or sale of personal property to any unit of government may be made 
without regard to the uniform municipal contracting law.  MN Stat. 383B.145, 
Subd. 1 and 9 

 
5. Prohibition Against Purchase by Employees 
 

County employees are prohibited from purchasing surplus personal property 
unless, after reasonable public notice, the purchase is at a public auction or 
by sealed bid if the employee is the highest responsible bidder and was not 
directly involved in the auction or sealed-bid process.  MN Stat. 15.054 
 

6. Sales Contrary to Law 
 
If any property is sold contrary to the provisions of law, the sale shall be void, 
and the director of the department, board, commission, or agency shall be 
personally liable for the reasonable value of materials or equipment sold.  MN 
Stat. 383B.149 
 

B. Sale of Real Property 
 

1. Sales of surplus real property will be conducted in accordance with Minnesota 
Statute 373.01, or other applicable law. 

 
2. For real property, advertisements for sealed bids or proposals must be 

published once a week for at least three (3) consecutive weeks, and once in a 
newspaper of general circulation in the area where the property is located.  
The last publication must be at least seven (7) calendar days before the date 
and time for bid opening. The notice shall state the time and place for 
considering proposals, contain a legal description of any real estate, and a 
brief description of any personal property. MN Stat. 373.01.  

 
3. Bid Deposit/Earnest Money  

 
The County may require a bid deposit and/or earnest money be submitted 
with the bid or proposals. 

 
4. Bid Awards 
 

a. The County Board must approve all sales or conveyances of real 
property. 
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b. Sales of real property will normally be awarded to the highest 
responsible bidder; however, the County Board may reject all bids and 
complete the sale of the real property in the manner deemed to be in the 
County’s interest.  MN Stat. 373.01 Subd. 1(b)  

 
5. Conveyance or sale of real property to any unit of government may be made 

without regard to other statutory provisions.  MN Stat. 465.035; 471.64, 
Subd. 1.
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The following defined terms may or may not be capitalized throughout the 
document: 
 

1. Addenda:  Written or graphic instruments issued by the County prior to the time of 
bid opening which modify or interpret the bid documents by additions, deletions, 
clarifications or corrections. 

 
2. Agreement:  The terms "agreement" and "contract" are considered synonymous 

throughout these Rules, and, as applicable, include any amendments thereto.  
 
3. Alternate Bid (or Alternate):  An amount stated in the bid to be added to or 

deducted from the amount of the base bid if the corresponding change in the 
commodities, services, or work as described in the bid documents is accepted; or, 
a substitute bid permitted by the specifications where different commodities, 
services, or work are offered, and the bid amount replaces the bid for the original 
item(s). 

 
4. Approval:  The process of County Board or other authorized County person's 

consent to an action prior to its execution. 
 
5. Approved Project Budget (See Budget.) 
 
6. Award:  The acceptance of a bid or proposal resulting in a contract with a bidder.  

Strictly speaking the proper term is "contract award"; however, the term "bid 
award" is often used in referring to such a contract award. 

 
7. Base Bid: The sum stated in the bid for which the bidder offers to provide the 

commodities, services, or work described in the bid documents as the base, to 
which commodities, services, or work may be added or deleted for sums stated in 
alternate bids. 

 
8. Best Value: Minnesota purchasing laws permit Best Value procurement as an 

alternative to a traditional Bid procurement. Best value is a procurement method 
that considers the specifications in the request for proposals, performance criteria, 
and price in the evaluation and selection process.  

 
9. Bid:  A complete and properly signed proposal to provide the commodities, 

services, or work or designated portion thereof for the sums stated therein, 
submitted in accordance with the bid documents in response to an Invitation for 
Bids or Request for Quotation. 

 
10. Bid Deposit:  A certified or cashier’s check furnished by a bidder guaranteeing that 

the bidder will not withdraw the bid for a specified period of time, will furnish bonds 

Page 401 of 417



HENNEPIN COUNTY PURCHASING RULES 
 
Section 11:  Definitions (contd) 
 

Page 53 
August 2019   

or other documents, as required, and will accept a contract, if awarded, or forfeit 
the deposit. The bid deposit is in lieu of a bid bond. 

 
11. Bid Documents:  The specifications, contract terms and conditions, advertisement 

or Invitation for Bids, instructions to bidders, bid form(s), other forms, proposed 
contract forms including all addenda, issued prior to bid opening. 

 
12. Biddable Service:  A service which can be specified in sufficient detail and clarity 

that all bidders may precisely calculate the costs for the service and where low 
bidder meeting specifications can be the basis for contract award, or where a 
service is required by law to be bid. 

 
13. Bidder:  One who submits a proposal in response to an Invitation for Bids or 

Request for Quotation. 
 
14. Bond 
 

a. Bid Bond:  An insurance agreement, accompanied by a monetary 
commitment, by which a third party accepts liability and guarantees that the 
bidder will not withdraw the bid for a specified period of time, the bidder will 
furnish bonds or other documents as required, and if the contract is 
awarded to the bonded bidder, the bidder will accept the contract as bid, or 
else the third party will pay a specific amount to the County. 

 
b. Payment Bond:  An insurance agreement which assures payment, as 

required by law, to all persons supplying labor or materials for the 
completion of work under a contract. 

 
c. Performance Bond:  An insurance agreement executed by a successful 

bidder subsequent to contract award, to protect the County from loss due to 
the bidder’s failure to complete the contract as agreed; secures the 
fulfillment of all contract requirements. 

 
15. Budget 
 

a. Approved Project Budget:  That sum approved by the County Board, or 
other authorized official, either as a part of the Capital Improvement 
Program or a department's operating budget. 

 
b. Capital Budget:  The County Board approved financial plan for the first year 

of the five-year Capital Improvement Program for capital projects that 
include, but are not limited to, facility construction, facility modification, 
leasehold improvements, road/bridge construction or improvement, 
land/building acquisition as well as building or system improvements such 
as the 800 MHz Trunked Radio System.  
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c. Operating Budget:  The financial plan for the fiscal year which authorizes 

proposed personnel complements, expenditures and the revenues to 
finance them. 

 
16. Buyer:  A worker in the Purchasing Office who is appointed to purchase a specific 

range of goods or services on a routine basis, usually under the supervision of the 
Purchasing Manager directly or through subordinate manager. 

 
17. Capital Improvement Program:  A five-year plan for proposed capital 

improvements, the first year of which is formally adopted as the Capital Budget. 
 
18. Capital Project:  A facility construction or modification project or a road and bridge 

project approved by the County Board as part of the Capital Improvement 
Program. 

 
19. Certificate of Insurance:  A document providing evidence that certain types of 

insurance coverages and limits have been purchased by the party required to 
furnish the certificate. 

 
20. Change Order:  A written change to the contract signed by the contractor, the 

County and, where applicable, the consultant; issued after execution of the 
contract authorizing a change in the work or quantities of pay items or an 
adjustment in the contract sum or the contract time. 

 
21. Commodity:  An article of trade, a movable article of value, something that is 

bought or sold, or any movable or tangible thing that is produced or used as the 
subject of barter or sale.  Goods, materials, supplies and equipment are 
commodities. 

 
22. Contract:  A verbal or written agreement between authorized parties, with binding 

legal and moral force, usually exchanging goods or services for money or other 
consideration. Use of the term contract herein may, given its use and context, 
include amendments to the contract. 

 
23. Contract Amendment:  Any written alteration in specifications, delivery point, rate 

of delivery, period of performance, price, quantity or other provision of the contract, 
accomplished by mutual action of the parties to the contract prior to contract 
termination. 

 
24. Contract Documents:  As related to the competitive bid process, consist of the 

Specifications/Invitation for Bids, instructions to bidders, contractor’s bid form with 
required and/or County accepted forms or attachments, if any, executed contract, 
conditions of the contract (general, supplementary and other conditions), any 
drawings, specifications, a required Affirmative Action Plan, other forms, all 
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addenda issued prior to bid opening and all modifications issued after execution of 
the contract. 

 
25. Contractor or Vendor:  The person or entity who enters into a contract with the 

County to furnish commodities, services, or work. 
 
26. County:  The County of Hennepin.  
 
27. Debarment:  The exclusion of a person or company from participating in a 

purchasing activity for an extended period of time because of previous illegal or 
irresponsible action. 

 
28. Disqualification:  The exclusion of a person or company from participating in a 

purchasing activity for a limited period, normally not to exceed twelve (12) months, 
because of previous performance problems, illegal or irresponsible actions. 

 
29. Emergency Purchase:  A purchase of commodities, services, or work necessitated 

by breakage, damage, or decay or when the public interest would suffer by delay, 
which is made without following the normal purchasing procedure. 

 
30. Evaluation of a Bid:  The process of examining a bid after opening to determine the 

bidder's price(s), responsibility, responsiveness to requirements and other 
characteristics of the bid related to the selection of the lowest responsible bidder 
meeting specifications. 

 
31. Facility Construction Project(s):  New construction, additions, or acquisition of 

buildings and land.   
 
32. Facility Asset Preservation Program: Projects that preserve and maintain the 

functionality of a facility, including: i) correcting infrastructure deficiencies; ii) code 
upgrades; iii) equipment replacements; and iv) major facility repairs or renovations. 
For further explanation see the Facility Asset Preservation Program Guidelines. 

 
33. Formal Bid (Bid over the Statutory Bid Limit):  Unless specified otherwise in the bid 

proposal, a bid which must be submitted in a sealed envelope and in conformance 
with a prescribed format to be opened in public at a specified time. Bid statutes 
specify the minimum monetary amount when formal bidding is required.  (See 
Statutory Bid Limit.) 

 
34. Guarantee or Guaranty (See Warranty.)  
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35. Human Services: The services included in the County’s Children and Community 
Social Services Plan (MN Stat. 256M.01 to 256M.80) and in the County's 
Minnesota Family Investment Program Consolidated Fund Plan (MN Stat. 256.01).   

 
36. Informal Bid:  An unsealed competitive offer conveyed by letter, telephone, or other 

means that does not require public advertisement and is not required by law to be 
bid. 

 
37. Information Technology agreements include those for development, maintenance, 

support, and use/licensing of computer systems, software, networks and/or other 
technology, including cloud computing and cloud services, and optical fiber. 

 
38. Invitation for Bids (IFB):  A formal request which is made to prospective suppliers 

requesting the submission of a bid on commodities, services, or work. 
 
39. Lease:  A contract giving the County the right to use an asset owned by another 

(the lessor) for a specified time, in return for compensation.  Title does not pass 
from the lessor to the County. 

 
40. Lease-Purchase:  A lease in which the lease payments are applied, in whole or in 

part, as installment payments for equity or ownership upon completion of the 
contract. 

 
41. Lowest Responsible Bidder:  The bidder whose bid is in compliance with the 

specifications in all material respects and whose bid in unit price, total cost of 
operation or value per dollar is lower than any of the other bidders, and whose past 
performance, and business and financial capabilities are such that they are judged 
by the appropriate authority to be capable of satisfying the County's needs for the 
specific contract. 

 
42. Optical Fiber: fiber optic cable along with, as applicable, related conduit, duct or 

the like as well as necessary connections, vaults, panels, multiplexers and other 
equipment required to make the fiber operational. 
 

43. Personal Services:  Services provided by an individual, firm or corporate entity 
where time constraints or specialized service needs preclude use of County staff.  

 
44. Prequalification of Vendors/Bidders:  The screening of potential vendors in which 

the County considers such factors as financial capability and management in order 
to develop a list of responsible bidders qualified to bid on a contract(s).   

 
45. Prequalification of Commodities and Services:  A procedure whereby the 

procurement process is facilitated by establishing before bid solicitation (or bid 
award) whether a particular commodity or service meets the required quality 
standards. 
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46. Prevailing Wage Rate:  The hourly basic rate of pay plus the contribution for health 

and welfare benefits, vacation benefits, pension benefits, and any other economic 
benefit paid to the largest number of workers engaged in the same class of labor 
within the area and includes, for the purposes of section 177.44, rental rates for 
truck hire paid to those who own and operate the truck.  The prevailing wage rate 
may not be less than a reasonable and living wage.  MN Stat. 177.42 Subd. 6   

 
47. Price Agreement:  A contractual agreement in which the County contracts with a 

vendor to provide the purchaser's requirements at a predetermined price per unit.  
Usually it involves a minimum number of units, orders placed directly with the 
vendor by the County and a limited duration of the contract (usually one year). 

 
48. Professional Services:  Those services which require specialized training, 

knowledge and intellectual skills such as architectural, engineering, medical, 
accounting, auditing, legal, real estate, consulting and counseling services. 

 
49. Proposal:  An offer to provide commodities or perform services, or work either at a 

specified cost as in a bid proposal, or at a rate or sum as in professional/personal 
services. 

 
50. Purchase Order:  The purchaser's document used to formalize a purchase 

transaction with a vendor.  The terms and conditions printed on the back of the 
form or otherwise included in the document are not applicable when a Request for 
Quotation, the Standard Terms and Conditions, or other terms and conditions have 
been utilized. 

 
51. Purchasing (or Purchasing office):  See "Purchasing Manager" below. 
 
52. Purchasing Coordinator:  An employee who has authority to do one or more of the 

following:  prepare purchasing documents and requests for quotations; approve 
office supply requisitions and purchase releases; purchase commodities in the 
open market in accordance with the generic contract utilization policy; and obtain 
telephone quotations for emergency purchases if so directed. 

 
53. Purchasing Manager:  The position, pursuant to Hennepin County’s purchasing 

statute and Purchasing Rules, delegated the responsibility for most of Hennepin 
County’s purchasing tasks.   

 
54. Ratification:  The process of County Board approval of an action subsequent to its 

execution which normally follows authorization of the action by the County 
Administrator or other responsible official. 
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55. Request for Proposal (RFP):  A formal request for a written offer, to provide 
professional, personal, human, or other non-competitive services under 
circumstances when bidding is not required. 

 
56. A Request for Quotation (RFQ):  A form of informal solicitation, including obtaining 

oral or written quotes from vendors without formal advertising and receipt of sealed 
bids.  The RFQ document contains the terms and conditions of a proposed 
transaction.  It is normally used for purchases where statutes do not require formal 
sealed bids and it is considered good business practice to establish price 
competition. 

 
57. Reseller: A third-party vendor that is duly authorized by the proprietary owner of 

Information Technology to sell said Information Technology on the owner’s behalf 
 
58. Responsible Bidder:  A bidder whose past performance and business and financial 

capabilities are such that the bidder is judged by the appropriate responsible 
purchasing official to be capable of satisfying the government's needs for a specific 
contract and who is not debarred by the County. 

 
59. Responsible Purchasing Official:  An employee with responsibility and authority, 

approved by the County Board either directly or through written delegation, to 
perform purchasing duties. 

 
60. Responsive Bidder:  A bidder whose bid conforms to and/or does not materially 

vary from the specifications and terms set out in the Invitation for Bids. 
 
61. Road and Bridge Project:  A new construction, modification or repair, or an 

acquisition of buildings and/or land project for work to be performed on part of the 
County transportation system, and which is normally part of the Capital 
Improvement Program. 

 
62. Sign: execution of an agreement by written (paper) signature or by electronic 

signature pursuant to the rules herein. 
 

 
63. Single Source (See Sole Source.) 
 
64. Small Purchase:  An acquisition that may be made in the open market as allowed 

by law and County policy without regard to bidding procedures. 
 

65. Software: computer software, applications, utilities or other related code that 
resides or operates on County’s computers, vendor’s computers or other hosted 
computers including but not limited to online subscriptions to vendor hosted 
applications and/or content.   
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66. Sole Source:  Characterized as the one and only source, regardless of the 
marketplace, possessing a unique and singularly available performance capability 
for the purpose of the contract award.  (Sometimes used interchangeable with the 
term "Single Source".) 
 

67. Solicit: The process or method whereby County solicits, considers and/or selects a 
vendor for a purchase or license of services, Information Technology or other 
acquisitions. 

 
68. Specifications:  Any description, written or graphic as in the case of drawings, of 

the physical, technical, functional characteristics or of the nature of a commodity, 
service or construction item.  It may include a description of any requirement such 
as inspecting, testing or preparing a commodity, service or construction item for 
delivery.  It may also include provisions which govern various aspects of the 
relation of parties under the contract. 

 
69. Statutory Bid Limit:  The estimated contract amount as stated in MN Stat. 471.345, 

Subd. 3  at which the County and other municipalities are required to publicly 
solicit for sealed bids when applicable law demands bidding.  (As stated in MN 
Stat. 471.345, Subd. 6, the purpose of this section is to establish for all 
municipalities uniform dollar limitations upon contracts which shall or may be 
entered into on the basis of competitive bids, quotations or purchase or sale in the 
open market.  To the extent inconsistent with this purpose, all laws governing 
contracts by a particular municipality or class thereof are superseded.  In all other 
respects such laws shall continue applicable.) The statutory bid limit, effective in 
July 2019 is $175,000 Hennepin County's special purchasing statute 383B.141-
.151, and 383B.159 interacts with this section 471.345. 

 
70. Supplemental Agreement:  A written agreement between Public Works road and 

bridge contracting authority and the contractor, executed on the prescribed form 
and approved as required by law, covering the performance of extra work or other 
alterations or adjustments as provided for within the general scope of the contract, 
but which extra work constitutes a modification of the contract as originally 
executed and approved. 

 
71. Transportation Supplemental Capital Activities project contracts: Projects that 

preserve, maintain and update the functionality of a transportation asset, including: 
i) pavements, traffic signal systems, drainage structures, and roadside elements; ii) 
upgrade pedestrian ramps and install Accessible Pedestrian Signals (APS) to meet 
current ADA design standards; iii) implement safety and mobility improvements 
that target crash reduction and delays for all modes; and iv) engineering activities 
associated with capital projects. For further explanation see the Transportation 
Supplemental Capital Activities Guidelines. 
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72. Unit Price:  An amount stated in the proposal as a price per unit for commodities or 
services as described in the bid documents or in the proposed contract 
documents. 

 
73. Waste Facility:  All property, real or personal, including negative and positive 

easements and water and air rights, which is or may be needed or useful for the 
processing or disposal of waste, except property for the collection of the waste and 
property used primarily for the manufacture of scrap metal or paper.  Waste facility 
includes but is not limited to transfer stations, processing facilities, and disposal 
sites and facilities. 

 
74. Warranty:  The terms "warranty" and "guarantee" are often used informally and in 

commercial transactions as having the same meaning as where equipment is 
"guaranteed" for a number of years, the term "warranted" being the more 
appropriate term in such case.  A warranty is the representation, either expressed 
or implied, that a certain fact regarding the subject matter of a contract is presently 
true or will be true subject to any specified limitation.  In a sales contract it is often 
a guarantee of the integrity of a product and of the maker's responsibility for the 
repair or replacement of defective parts.  "Guarantee" or "guaranty" means a 
contract or promise by one person to answer for the payment of a debt or 
performance of the obligations of another person in case of the other's default.   
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List of Applicable Minnesota Statutes 
 
13.03  Access To Government Data 
13.37  Subd. 2 General, Nonpublic Data; Classification (Includes Trade Secret 

Information and Sealed Bids Before Opening, etc.) 
15C  False Claims Against the State  
15.054 Public Employees Not To Purchase Merchandise From Governmental 

Agencies; Exceptions; Penalty 
15.71  Public Contracts; Security for Completion of Performance; Definitions 
15.72  Progress Payments on Public Contracts; Retainage 
15.73  Alternative Form of Retainage 
15.74  Exceptions to Application 
16B.122 Purchase and Use of Paper Stock; Printing 
115A.15 State Government Resource Recovery 
116.70 CFC - Processed Packaging - Definitions 
119A.375 Community Action Agencies 
144.581 Hospital Authorities 
160.17 Road Construction Contracts; Counties And Towns 
161.23 Excess Acquisition 
162.04 Limitation on Payment of Contract Price 
176.182 Business Licenses Or Permits; (Workers' Compensation) Coverage 

Required 
177.42 Minimum Wages - Definitions  (Includes "Prevailing Wage Rate") 
181.59 Discrimination On Account of Race, Creed, Or Color Prohibited In 

Contract 
256.0112 Grants and Purchase of Service Contracts 

279.07 Bids for Publication of Delinquent Real Estate Tax List 
279.08 Bid Award for Publication of Delinquent Real Estate Tax List (Newspaper 

Designation) 
331A  Newspapers (Sets Forth The Law For The Publication of Public Notices 

By Qualified Newspapers) 
336  Uniform Commercial Code  
337.01 Building And Construction Contracts; Indemnification Agreements 
337.02 Unenforceability Of Certain Agreements 
337.03 Nonapplication To Certain Agreements 
337.04 Validity Of Other Agreements 
337.05 Agreements To Insure 
337.06 Common Law Rights 
337.10 Building and Construction Contracts; Prohibited Provisions 
373.01 Powers 
373.02 Powers, How Exercised 
375.09 May Not Hold Other Office; Bribery; Violation; Malfeasance 
375.12 Publication of Proceedings 
375.13 County Board Chair (Officials' Signatures on Documents) 
375.17 Publication of Financial Statements 
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List of Applicable Minnesota Statutes (contd) 
 
375.19 Additional County Board Powers 
375.26 Gifts, Acceptance 
375.27 Liabilities, Limitations, Conditions of Gifts of Realty 
375.84 Prepay Software, Subscriptions, United States Documents 
375.85 Counties May Market Software Products 
375.86 Application Of Other Law 
382.18 375.171 Credit CardsOfficials Not To Be Interested In Contracts 
383B.116 Subd. 3  Prohibited Payments and Obligations 
  Subd. 4  Illegal Expenditure 
383B.141 Central Purchasing Authorization 
383B.142 Procedure 
383B.143 Contracts For Purchases 
383B.144 Prequalification 
383B.145 Competitive Bidding 
383B.146 Purchases Consistent With Law 
383B.147 Vendor Discounts 
383B.148 Rules And Regulations 
383B.149 Purchases Or Contracts Forbidden 
383B.15 Bonds 
383B.151 Financial Interest Forbidden 
383B.159 Real Property Leases 
383B.217 Subd. 7 Hennepin County Healthcare System Purchases and Marketing. 
383B.921 Subd. 1 Hennepin County Healthcare System Public Procurement 
383B.99 Laws Not Applicable 
384.13 Claims, Disbursements 
465.03 Gifts to Municipalities 
465.035 Public Corporation, Conveyance Or Lease Of Land 
465.036 Gifts, Hospitals 
465.71 Installment And Lease Purchases; Cities; Counties; School Districts 
471.345 Uniform Municipal Contracting Law 

Subd. 5a    County Rental Contracts 
Subd. 20 – Solicitations to small business enterprises or veteran-owned 
small businesses 

471.35 Specifications Of Supplies Or Equipment 
471.36 Noncompetitive Supplies And Equipment 
471.37 Violations 
471.38 Claims 
471.391 Declaration Form 
471.392 Penalty 
471.40 Auditing Claims 
471.41 Auditing Accounts Not Itemized A Gross Misdemeanor 
471.425 Prompt Payment Of Local Government Bills 
471.59 Joint Exercise Of Powers 
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471.64 Acquisition Of Property From United States And State Agencies 
471.85 Property Transfer; Public Corporations 
471.87 Public Officers, Interest In Contract; Penalty 
471.88 Exceptions 
471.881 Exceptions; Application 
471.89 Contract, When Void 
471.895 Certain Gifts by Interested Persons Prohibited 
473.811 Metropolitan Counties and Solid Waste Management 
473.844 Metropolitan Landfill Abatement Fund 
574.26 Contractors' Bonds 
574.263 Forestry Development Projects 
574.264 Security in Lieu of Bond (Forestry Development Projects) 
574.38 Letters of Credit    
 
 
NOTE:  This list includes the major statutory references related to purchasing matters; 
however, it may not be all-inclusive. 
 
 
List of Applicable Hennepin County Board Resolutions  
 
Section 3:  Equal Opportunity and Affirmative Action 
84-5-403 
86-12-879R1 
87-6-394B as amended 
98-4-273 
98-5-274 
99-8-58300-8-590R2 
18-0140R2 
 
 
Section 4:  County Board Contracting Authority 
80-1-2 
81-1-61 
85-6-386R2 
97-4-238 
02-500 
 
Section 5:  Delegation of County Board Authority 
80-1-2 
85-6-386R2 
86-11-870 
87-5-336 
97-4-238 
98-4-233 
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List of Applicable Hennepin County Board Resolutions (contd) 
 
99-182 
00-12-931 
01-4-263 
02-7-471 
05-333 
07-4-154R1 
07-11-591 
 
Section 6:  Purchase of Commodities, Biddable Services, and Construction 
87-7-603 
91-9-810 
92-6-489R2 
97-7-442 
04-126 (as modified by 04-126R1) 
04-268, as updated by 08-021R1) 
04-436 
07-4-154R1.  
 
Section 7:  Purchase of Personal, Professional and Human Services 
98-11-755R1 
 
Section 9:  Cooperative Purchasing Programs 
02-7-471 
 
NOTE:  This list includes the major Hennepin County Board Resolution references 

related to purchasing matters; however, it may not be all-inclusive. 
 
 
List of Applicable Hennepin County Policies  
 
Hennepin County Human Resources Rules  
Hennepin County Administrative Manual   
Hennepin County Accounting Manual 
 
NOTE:  This list includes the major Hennepin County policy references related to 

purchasing matters; however, it may not be all-inclusive. 
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Appendix A – Delegation/Designation Documents from County Administration 
 
For the most recent delegation documents, contact County Administration or go to the 
Hennepin County intranet site:  
 
http://hcinet/hcnet/ > County Departments > County Administration > Administration > 
Contract Forms > Addendum to Purchasing Rules.doc 
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Board Action Request
190303S1
Substituted

Item Description:
Establish date and time for required public hearings and meetings for the adoption of the final 2020
budget and levy; establish schedule of the Budget and Capital Investment Committee to consider the
proposed 2020 budget

Resolution:
BE IT RESOLVED, that the attached 2020 budget hearing schedule for consideration of the proposed
2020 budget be adopted and placed on file with the Clerk of the Board; and 

BE IT FURTHER RESOLVED, that pursuant to M.S. 373.40, a public hearing on the county's 2020
2024 Capital Improvement Program be held on Thursday, November 7, 2019 at 1:00 p.m. in the
Hennepin County Board Room; and

BE IT FURTHER RESOLVED, that a public hearing to consider proposed 2020 fee changes by
various departments be held on Thursday, November 7, 2019 immediately following the capital budget
presentation in the Hennepin County Board Room; and

BE IT FURTHER RESOLVED, that a public meeting be scheduled for December 3, 2019 at 6:00 p.m.
to obtain public comment on the 2020 budget and levy and that free parking be provided to residents
attending this hearing who park in the Government Center ramp after 5:00 p.m.; and
BE IT FURTHER RESOLVED, that the final 2020 budget and levy adoption be scheduled for Thursday,
December 12, 2019 at the 1:30 p.m. county board meeting; and
BE IT FURTHER RESOLVED, that the Office of Budget and Finance be directed to publish legally
required notices.

Background:
Counties are required to hold a meeting which may not begin prior to 6:00 p.m. in which the public is
allowed to speak and the budget and levy are discussed. Staff recommends the Board approve a
starting time of 6:00 p.m. on Tuesday, December 3, 2019, for this hearing. The date for the Public
Hearing for the Truth and Taxation meeting was changed from November 19 to December 3 as the
November date did not meet the statutory requirements for this meeting. Staff recommends that a
meeting be scheduled on Thursday, December 12, 2019 at 1:30 p.m., during the regularly scheduled
Board meeting for the purpose of approving the final budget and levy.

Minnesota Statutes 373.40, subdivision 2(b) requires a public hearing prior to the issuance of bonds
under the provisions of subdivision 2(a). That subdivision allows issuance of bonds without an election
as long as the county has an approved Capital Improvement Program. As part of the annual budget
process, Hennepin County adopts a fiveyear Capital Improvement Program. This action sets the public
hearing date to coincide with the Budget and Capital Investment Committee hearing, at which the
Capital Budgeting Task Force (CBTF) will present its recommended 2020 Capital Budget and 2020
2024 Capital Improvement Program on Thursday, November 7, 2019 at 1:00 p.m.

Minnesota Statute Section 383B.118 requires that the county hold a public hearing prior to increasing
fees. Staff recommends holding this hearing on Thursday, November 7, 2019, immediately following the
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Board Action Request
190303S1
Substituted

Item Description:
Establish date and time for required public hearings and meetings for the adoption of the final 2020
budget and levy; establish schedule of the Budget and Capital Investment Committee to consider the
proposed 2020 budget

Resolution:
BE IT RESOLVED, that the attached 2020 budget hearing schedule for consideration of the proposed
2020 budget be adopted and placed on file with the Clerk of the Board; and 

BE IT FURTHER RESOLVED, that pursuant to M.S. 373.40, a public hearing on the county's 2020
2024 Capital Improvement Program be held on Thursday, November 7, 2019 at 1:00 p.m. in the
Hennepin County Board Room; and

BE IT FURTHER RESOLVED, that a public hearing to consider proposed 2020 fee changes by
various departments be held on Thursday, November 7, 2019 immediately following the capital budget
presentation in the Hennepin County Board Room; and

BE IT FURTHER RESOLVED, that a public meeting be scheduled for December 3, 2019 at 6:00 p.m.
to obtain public comment on the 2020 budget and levy and that free parking be provided to residents
attending this hearing who park in the Government Center ramp after 5:00 p.m.; and
BE IT FURTHER RESOLVED, that the final 2020 budget and levy adoption be scheduled for Thursday,
December 12, 2019 at the 1:30 p.m. county board meeting; and
BE IT FURTHER RESOLVED, that the Office of Budget and Finance be directed to publish legally
required notices.

Background:
Counties are required to hold a meeting which may not begin prior to 6:00 p.m. in which the public is
allowed to speak and the budget and levy are discussed. Staff recommends the Board approve a
starting time of 6:00 p.m. on Tuesday, December 3, 2019, for this hearing. The date for the Public
Hearing for the Truth and Taxation meeting was changed from November 19 to December 3 as the
November date did not meet the statutory requirements for this meeting. Staff recommends that a
meeting be scheduled on Thursday, December 12, 2019 at 1:30 p.m., during the regularly scheduled
Board meeting for the purpose of approving the final budget and levy.

Minnesota Statutes 373.40, subdivision 2(b) requires a public hearing prior to the issuance of bonds
under the provisions of subdivision 2(a). That subdivision allows issuance of bonds without an election
as long as the county has an approved Capital Improvement Program. As part of the annual budget
process, Hennepin County adopts a fiveyear Capital Improvement Program. This action sets the public
hearing date to coincide with the Budget and Capital Investment Committee hearing, at which the
Capital Budgeting Task Force (CBTF) will present its recommended 2020 Capital Budget and 2020
2024 Capital Improvement Program on Thursday, November 7, 2019 at 1:00 p.m.

Minnesota Statute Section 383B.118 requires that the county hold a public hearing prior to increasing
fees. Staff recommends holding this hearing on Thursday, November 7, 2019, immediately following the
capital budget presentation. 

The Office of Budget and Finance will be responsible for publishing notice of the hearings. The
schedule of Budget and Capital Investment Committee meeting dates to consider the 2020 proposed
budget is attached.

Recommendation from County Administrator: Recommend Approval

ATTACHMENTS:

Description Upload Date Type

2020 Budget Hearing Schedule 8/28/2019 Backup Material
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2020 Budget Hearing Schedule (as of 8/27/19) 

 
 
 
Tuesday, September 17, 2019  1:30 p.m.           

County Administrator presents proposed 2020 budget to County Board  
 
 
Thursday, September 26, 2019  1:00 p.m. – 4:00 p.m. 
 Health 
 
 
Thursday, October 10, 2019  1:00 p.m. – 4:00 p.m. 
 Public Works 
 
 
Thursday, October 17, 2019  1:00 p.m. – 4:00 p.m. 
 Human Services and Public Health 
 
 
Thursday, October 24, 2019  9:00 a.m. – 12:00 p.m. 
 Capital Budgeting Task Force (CBTF) / Capital Presentation and Fees 
 
 
Monday, November 4, 2019  9:00 a.m. – 12:00 p.m. 
 Operations and Libraries 
 
 
Thursday, November 14, 2019  1:00 p.m. – 4:00 p.m.   

Commissioner Discussion/Administrator Amendments 
 
 
Tuesday, November 26, 2019  9:00 a.m. – 12:00 p.m. 

Commissioner Amendments  
 
 
Tuesday, December 3, 2019  6:00 p.m.   

County Board holds truth in taxation public meeting 
 
 
Thursday, December 12, 2019  1:30 p.m. 
 County Board approves 2020 budget and levy at regularly scheduled board meeting 
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